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IHEPEIMOBA

HapuansHuii mociOHuk «[HO3eMHa MOBa 3a MpoQeCiiHUM CHpsIMyBaHHSIM: aHTJIIMCHKA IS
EKOHOMICTIB» TNPHU3HAYAEThCA A 37400yBadiB mepuioro (OakalaBpChbKOro) piBHS BHINOI OCBITH
cnemianpHocTedt 072 dinancu, OaHKIBChbKa cIpaBa CTpaxyBaHHA Ta (oHmoBuii puHOK, 073
Menemxment, 075 Mapkerunr, 051 Exonomika.

OCHOBHOIO METOIO MOCIOHMKA «[HO3eMHa MOBa 3a MPOQECIHHUM CIIPSIMYBAaHHIM: aHTIIIHChKa
U1 EKOHOMICTIBY» € (hopMyBaHHS ()axOBOT KOMYHIKaTUBHOI KOMIIETEHIII1, sIKa JO3BOJISAE €(hEKTUBHO
CHIJIKYBaTHCS B akaJeMiYHOMY Ta mpodeciitHoMy cepeoBuIlll. BUBYeHHS TUCHUIUIIHU Tiependavae
HE JIUIIe OMAaHYyBaHHS MOBHUX 3HAaHb, OBOJIOJIHHS MOBJICHHEBHUMH YMiHHSIMH, O3HAHOMIICHHS 3
COIIIOKYJbTYPHUMH Ta MParMaTUYHUMHU aCIIEKTaMH aHTJIIHCHKOI MOBH, ajie ¥ IHTErparil0o MOBHHUX
YMiHb 31 3MiCTOM KOHKPETHO] cIierianizarii.

HaBuanpHuii mMOCIOHMK CKJIAJEHO 3TiJHO BHUMOT OCBITHROI Ta poOodoi mporpam. Bin €
JOJJaTKOBOIO CKJIQJIOBOIO HABUYATHHO-METOJUYHOTO KOMIUIEKCY NPHU3HAYCHOTO Ui HAaBYAHHS
3100yBaviB  eKoOHOMIYHOTO (akynprery. [lociOHMK pPO3pOOJICHO BIAMOBIAHO IO TMPUHIIUAITY
B3a€MOIIOB’SI3aHOI0 HABYAaHHS BHJIB MOBJICHHEBOI [iSUIBHOCTI Ha Marepiami, SKHH BpaxoBYye
MaiOyTHI mpodeciiini moTpeOdu Ta iHTepecH 3100yBaviB, CIIBBIIHOCHTHCS 3 TEMOIO, 1110 BUBYAETHCH,
CIpPSIMOBYETBCS Ha BHUPIIICHHS KOHKPETHOI KOMYHIKATMBHOI 3a7adi 1 € HOCIEM JOAAaTKOBOI
iHdopmartii 3 mpodiaTbHOT AUCITUTUTIHY.

[TociOHMK CcKIamaeTbcss 3 JECATH NPAKTUYHUX 3aHATh, 3aBAaHb IJISI CAMOKOHTPOJIO,
MOAYJbHI KOHTPOJBHI pOOOTH, 3aBIaHb JO CAMOCTIMHOI Ta 1HIUBIIYyaJIbHO-TOCIIIHOT poOOTH,
TJIOCApIIO 1 CIIUCKY JIITepaTypH.

[TpakTHyHi 3aHATTS CKJIaNal0ThCs 3 TEKCTIB JIJIs1 YUTAHHS, BIIPaB CIPSIMOBAHUX HA KOHTPOJIb
PO3YMiHHSI TEKCTYy ¥ PO3BHTOK yMiHb YCHOTO Ta MUCEMHOTO MOBJICHHS. TEKCTH ISl YMTAaHHS Ta
BIIPABH JAHOTO PO3JALTY 00’ €HAHI TeMaMH: KyJIbTypa MpodeciiHOTO CIUIKYBaHHS, MMOITYK PoOOTH,
y BIIpSKEHHI, HAUCAHHS MUIOBOTO JIMCTA, JOTOBIp, BHIM MiANPHEMCTB, pekiama, (iHAHCH,
MMOKYIIKH, TPOII Ta IUIaTiXKHA cHcTeMa. Bei TekcTn moB’si3aHi 31 CHelialbHUMH TTPEIMETaMHu, SKi
BUBYAIOTHCSA HA EKOHOMIYHOMY (DaKyJIbTETI.

Poznin «3aBnaHHs 1Jisi CAMOKOHTPOJIIO» Ma€ Ha METI1 JIOMOMOTTH 3/100yBauaM €KOHOMIYHOTO
(bakynbTeTy MepeBipUTH 3aCBOEHHS JIGKCUKH Ta TPAMAaTUKU CaMOCTIIHO, TOMY Y MOCIOHUKY TIOJJaHO
KJIFOYi 10 KOKHOI BIIPABH I[LOTO PO3JILTY.

Poznin «MopyinbpHa KOHTPOJIbHA poOOTa» MICTHTHh OJUH BapiaHT MOAYJIBHOI KOHTPOJBHOI
POOOTH KOXKHOTO CEMECTPY SIK MPUKIIAJ AJIsi CAMOIIIITOTOBKH.

Po3nin «3aBnanHs 10 caMOCTiTHOT poOOTH» CKIIaa€ThCs 3 YOTUPHOX CAMOCTIHHHX POOIT, sIKi
MICTSTh BiJl IBOX JIO IT'SITH 3aBJaHb PI3HOTO THUITYy. BUIBIIICTh 3aBIaHbh CIPSIMOBAHO Ha PO3BHTOK
BMiHb T4 HABUYOK [MMCEMHOTO MOBJICHHSI.

YoT1upu 3aBIaHHS pO3AUTY «3aBIaHHS 0 1HAUBIAYaTIbHO-I0CTITHOI pOOOTHY» MarOTh Ha METI
MEPEeBIPUTH PIBEHb 3ACBOCHHS TEOPETUYHUX 3HAHHB 3 TEM, K1 BUBYAIHUCS.

VY riocapii MiCTUTBCSI KOPOTKHI aHTJI0-YKPAiHCHKUH CIIOBHUK €KOHOMIYHOT JIGKCUKH.



ITPAKTUYHI 3AHATTA

Practice 1. Culture of Professional Communication
1. Read the following texts

1.1. Cultural Differences in Body Language

Oxford University research psychologist, Dr Peter Collett, examined some of the differences
in the "body language™ among Europeans. Dr.Collett says that if we compare the way different
European nations use gestures, they fall into three major groups. The Nordic nations belong to the
first group. These are the Swedes, Finns, Norwegians, and Danes. They use gestures very little. The
second group, which includes the British, Germans, Dutch, Belgians, and Russians, use some gestures
when they are excited, or want to communicate over long distances, or insult each other. The third
group use gestures a lot, to emphasize what they are saying, or to hold the other person's attention.
They are the Italians, Greeks, French, Spanish, and Portuguese.

1.2. A Book of Etiquette

In the early 1900s, Emily Post wrote a book of etiquette. The book consisted of the ““shoulds™
and ““should nots™ of living in “high society”. For example, young women were told to always wear
white gloves when they went to a dance. This was so that they would never touch a man’s hand. Men
were told to always walk on the street side of the sidewalk when they walked with a woman. This
was so that the woman would not get dirty from the carriages driving by on the street. The rules of
etiquette has certainly changed since the early 1900s.

1.3. Formal Party — All formal parties are subdivided into day-time parties and evening
parties with sitting at the table and without sitting.

Formal party with sitting at the table one can shortly defines by the term “banquet™ and
without sitting — (buffet) table; stand-up party.

According to the purpose of the party and its solemnity receptions are:

- day-time parties — a glass of champagne, a glass of wine, breakfast;

- evening parties — dinner, stand-up party, supper, cocktail, banquet-tea or coffee.

1.4. Banquet can continue for nearly 5-7 hours, is held at the table and accompanied by
“cultural program” and dishes changing. The main part of the banquet guests sit at the table but
banguet seldom can be held without any entertainment. Entertainment includes performances and
sometimes dancing.

Stand-up party is shorter and more democratic: it continues for a couple of hours or ever less
and gives the possibility to the guests to walk easily about the hall and communicate to each other.

As a rule, different presentations, conferences and symposiums are finished by a stand-up
party. Meals — mostly cold collations. Covers, dishes and drinks are put on the high tables and the
guests help themselves. Waiters (one for each table) only add dishes and change plates.

1.5. Attributes of Such Parties

About Clothes — If the party is of high level in the invitation card one should indicate the
form of clothes: a dinner-jacket or a tail-coat (a frock) for a man, an evening dress (a frock) or as
variant — a cocktail dress — for a woman. Englishmen sometimes write: “Undress” — you may come
to the formal party in daily clothes.

1.6. About rest-room — When you stand in a cloak-room in front of the mirror you can only
tidy your hair. But if you want to comb your hair, touch up your make-up you should go to the
lavatory. This also concerns the case if you have a bout of coughing or cold.



1.7. By the way

To official parties it is better to come in a frock. Jewelry — in moderate amount. For the day-
time parties it is better to put on bijouterie or silver adornment.

To breakfast or cocktail you can come in a small little felt or silk hat and you may not to
take it off during a party.

You should take off gloves right away on your coming. For day-time parties silk or kid-gloves
are more suitable and for evening parties you can put on lacy or other gloves. Pay attention to this
rule: the shorter are the sleeves of a dress so longer must be gloves.

2. Translate into English

1. IoknaniTek Ha cTia 001AHI IPUOOPH, a TIOTIM — XOJOIHI 3aKYCKH.

2. Y 3anporieHH1 BKazaHa (popma oary — BedipHe BOpaHHS.

3. Moi npy3sMm He moo0aroThes oQiliitHi 3ycTpidi.

4. Ha mei#t 3axig ciig OJSTHYTH BEYIPHIO CYKHIO O€3 pyKaBiB, MEPEXHBHI a00 MIKIPsHI
PYKaBUYKH 1 MaJICHbKHH (DETPOBHI KaleIroIIoK.

5. — YuMm g MOXy oOoMOTTH Bam? — S XOTIB O MOTOBOPUTH 3 BAIIIMM MPEICTABHUKOM.

6. BcrapaiiTe KOXKHOTO pasy, KOJIM B KIMHATY 3aXO/UTh JKIHKA.

7. et pypurer nepeadavae meBHUIN APECKO I CMOKIHT a00 (Ppak, a He MOBCAKIACHHUMN OJIAT.

8. Konm Ham MeHekep CXBUIIbOBAHMIMA, BiH CUIIBHO JKECTUKYITIOE 1 MOKE 00Pa3UTH JIIOIUHY.

NOTE:
About name, surname, profession, position, place of work, place of residence
Who are you? I am Volodymyr Stetsenko.
What are you? I am a Sales Representative.
Who is he? He is Petro Vyhovskyi.
What is he? He is my father.
What is your name / first name / given | My name is Helen / Sofiia / Andrii / Heorhii /
name? Yuril.

What is your surname / family name / last | My surname is Petrenko.
name / second name?
What is your middle name / patronymic? | My middle name is Yuriivna.

What is he? He is a Financial Director.

What does he do? He is a Manager.

What is his occupation? He is a businessman.

What is Miss Jane by profession? She is a Secretary.

What does he / she work for? She works for TST Systems Company.

I am sorry... Do I know you? Yes, we are. We met at the conference in Berlin
last year.

Where is he from? He is from Kyiv University.

What company are you from? I am from McDonald’s Corporation.

What country is he from? He is from Poland.

What city / town / village is she from? She is from Lviv / Ostroh / Vyshneve.

About formal gratitude

That’s very kind of you. Hyarce muno 3 6auioeo 60ky.

You made my day. Bu niousinu meni nacmpil.

Many thanks. Jyoice 0sikyio!

Warmest thanks. upo osxyro!

From the bottom of my heart, thank you. | /[axyro eam 6io ycvoeo cepys.

I can not thank you enough. A 6am be3medncHo 80auHULL / He 3HAI0 HABIMb, 5K
8aM 0KY8ANMU.




Thank you for your guidance.

Jlakyro 3a pexomenoayii.

Thanks for explaining this to me.

Jlakyro, wo nosacuunu.

Thank you for contacting me.

JIaKyro, wo 36 'a3anucs 3i MHOIO.

Thank you for your prompt reply.

Jlakyto 3a onepamueny 8i0nogiob.

| appreciate your feedback.

Jlakyto 3a 8i0n06iob / 8i02YK.

I’m grateful for your assistance.

Bosunuii 3a oonomoey.

Please accept my deepest thanks.

Iputimimo 2nubOKy 80sYHICMb.

About informal gratitude

You are awesome!

Tu cynep!

Thanks a million. / Thanks a ton. / thanks
a bunch.

Benuuesne cnacubi.

I do not know what to say!

Crosamu Mmoo I’lOdﬂKy He sucinosumu

How thoughtful of you!

AHx 1106 ’a310 3 8auio2o 60ky!

Oh, you should not have!

He eapmo 6yno!

I could not have done it without you.

be3 sac meni 6 ypoco He 3podoumu.

I really want to thank you for your help.

Jyoice xouy noosikysamu 6am 3a 00ONOMO2y.

I really appreciate everything you’ve done.

yorce 60siunuil 3a 6ce, wo 8u 3p0OUNUL.

Thanks again, I could not have pulled this
off without you.

e pas cnacubi, 6e3 sac s 6 3 yum He
8NOPABCSL.

Thanks again. Your help made a huge
difference.

e pa3z osaxyw. Bawa oOonomoca mana
senuyesHe 3Ha4eHHsl.

I’m really grateful for your help.

Jlyoice 80siunuil 3a 8auty 00NOMOo2Y.

This means a lot to me.

Le bazamo Ons mene 3uauums.

Thanks for having my back.

JAKy1o 3a niompumky.

I truly appreciate all your time spent on
this.

Ilyoice 60siunuil, wo 6u BUMPAMUIU HA Ye CBill
uac.

Thank you for all your kind words during
this difficult time.

JlaKyro 3a 6ce menjii cn08a 6 maxkuil CKpymHuu
yac.

I owe you one.

A nepeo eamu 6 bopey.

Thank you for stopping by.

Cnacubi, wo 3aiuinu.

Your formal answer to gratitude

You’re welcome. byos nacka.

It’s my pleasure. bys paouii ye 3podumu
Your informal answer to gratitude

Do not mention it. He sapmo

No worries. / Not at all.

Hema 3a wo.

3. Read the visit card and answer the foll

owing questions

CONTINENTAL EQUIPMENT

John G.Smith
Financial Director

Phone: (0273) 543359 Fax: (0273)

9 North Road, Brighton, BN1, 5JF, England

559364




Whose card is this?

What is he?

What company is he from?
What city is he from?

What is his telephone number?
What is the address of his company?

3.1. Make up own visit card

4. Fill in the blanks with the correct word

a) dress code

b) eye contact

c) facial expressions

d) corporate hospitality

e) small talk

f) personal space

1. Polite discussion between strangers or acquaintances is called
2. Rules limiting what people can or cannot wear are called a

3. Smiling and frowning are two examples of
4. The distance a person likes to keep from other people is called
5. When you look in someone’s eyes, you make

5. Find the American equivalent

with the person.

subway, cab, apartment, corporation, downtown, highway, attorney,
baggage, soccer, railroad, round-trip ticket, salesman, ticket-office,

one-way ticket, fall, gas, schedule

Return ticket, shop assistant, company, autumn, petrol, city centre, underground, time-table,

6. Translate into English

luggage, taxi, football, railway, motorway, lawyer, flat, single ticket, booking office.

to be out of petrol
3aKinyumucs (npo naivhe)

to be run by
nio KepisHUYmMeoM

a bill

1) paxynox (v pecmopati,
Maza3zuHi);

2) 3akoHonpoexm, Oinb,
3) amep. bankHoma

to chat
secmu becioy

to come to an agreement
nputimu 00 3200U

to conclude an agreement
YKIa0amu yeooy

to make an agreement
YKIa0amu yeooy

to strike a deal yxraoamu
Y200y

conversation
po3mosa, becioa

to have (have got) an
appointment with smb
mamu 0inos8y 3ycmpiu 3
KUMOCb

to make an appointment
with smb npusnauumu
0in08y 3ycmpiy 3 KUMOCh

negotiations (talks)
nepez2o8opu, 062080peHH
YMO8

to pay cash nramumu
20MIBKOIO

petrol (gas — amep.)
naibHe

to place money on deposit
6HoOcumu ZPOU/{i Ha 0eno3um

Remember me Mr. P.
Ilepeoatime 6i0 mene
simanns micmepy I1.

to run a business
Kepygsamu 6i3Hecom

small talk
ceimewka becioa

staff, personnel
wmam

1. 51 mponycTHB IEperoBOpH, TOMY, III0 B MEHE 3aKiHYMIIOCH MAJIBHE.
2. BiH npaItioe mij KepiBHUIITBOM CBOTO JSIJIbKA.
3. Hami qupexropu He TIWIUTH 3T0IH.




4. Lleit MmeHemKEp HE BMi€ YKIIATATH YTOMIH.

5. TyT 3a manpHe CJIiJI JIATUTH TOTIBKOIO.

6. Ha 11 ronuny paHky B ME€HE IpU3HAYEHA 3yCTPiy 3 OJHHUM 13 MPEICTABHUKIB 1i€1 KOMIaHIi.
7. BiH HE € 4JI€HOM HAIIIOTO MEePCOHAITY.

8. MeHi ailicHO MO100A€THCS CIIIKYBAaTHUCS OHJIAMH.

9. Bona nmoBuHHa BHECTH TPOIII HA JICTIO3HT.

10. Ham apyr xepye OyziBesbHUM Oi3HECOM.

11. CeiTchka Oecizia KopoJsieBH €1M3aBETH Ta YWICHIB KOPOJIIBCHKOI POJIMHU OyJsia 3arucana.
12. Sxmo Bu nobaunte nmana [leTrpoBchKOro, TO MEpeaaiTe Bij HAC BiTaHHS.

13. Momy He criomobamach TXHs pO3MOBA.

14. daiite, Oyap 1acka, paxXyHOK.

7. Read the text and give your comments on the following rules etiquette

7.1. Telephone etiquette

The techniques of telephoning are very much the same in countries. Only remember your
good telephone manners.

When talking on the telephone — speak clearly. Do not shout and take your cigarette out of
your mouth.

Make sure that your conversation with a busy person is as brief as possible.

When calling a friend who does not recognize your voice — don’t play “Guess who”,
Announce yourself promptly.

When you get a wrong number don’t ask “What number is this?” It is good manners to ask
“Is this two-three-four-five-six?” If not — apologize.

If a wrong number call comes through don’t lose your temper. Simply say: “Sorry, wrong
number” — and hang up.

Always identify yourself when making a call, especially if you are calling on business, e.g.
“This is Mr. Volkov of the Ukrainian Trade Mission. Could | speak to Mr. Goth...”.

If you have a visitor, do not carry on a long chat while your visitor tries hard to avoid listening
to your conversation. The best thing to do is to say you are busy at the moment and ... May | call you
back in a little while?” But don’t forget to do so.

7.2. Etiquette in Business

Social behaviour and manners are important factors in communication. The etiquette for
communicating is more effective (sometimes) when conducting international business.

 Never give a gift of liquor in Arab countries.

* In Arab countries never turn down food or drink; it’s an insult to refuse hospitality. But
don’t be too quick to accept either, a ritual refusal (“I don’t want to put you to any trouble™.) is
expected before you finally accept.

« In Pakistan, remember the Moslems pray 5 times a day, so don’t be surprised when, in the
midst of negotiations, your partners excuse themselves and conduct prayers.

« In Africa and in India, people may distrust you and avoid doing business with you if you
get strictly to business. Africans need plenty of time to get to know their future partners and are
suspicious of those who are in a hurry.

You will see how important it is to know other cultures, use their experience in your own
country.

7.3. Handshakes

In Spain, let a handshake last 5 to 7 strokes; pulling away too soon may be interpreted as a
sign of rejection.

In France, however, the preferred handshake is a single stroke.



In Ukraine, the length of the strokes depends on the feeling you want to express: a short
casual stroke is good for business and the longer the handshake, the warmer the welcome.

In Canada, a weak, “fishy”” handshake is disliked. A strong firm handshake is most desirable.

In England, never stick pens or pencils or other subjects in your front suit pocket. Doing so
is considered gauche (socially awkward, tactless).

Stress the longevity of your company when dealing with Germans, Dutch, and Swiss. If

possible, print the founding date on your business card.

8. Make own ABC:

A | Ambitious N Negotiative
B | Broad-minded @] Obstinate

C | Clever P Polite

D | Determined Q Quick-thinking
E | Energetic R Reserved

F | Flexible S Self-assured
G | Gainy T Thrifty

H | High-lying U Uncorrupted
| Industrious \V Venturesome
J Just W Well-bred

K | Keen X eXperienced
L | Loyal Y Youthful

M | Motivated Z Zealous

9. Read and translate about Business Etiquette

9.1. Your Office Manners

Introductions are usually made by your boss or the boss’ assistant or secretary in the formal
business pattern.

When introducing people to each other just remember that:

- A man is always presented to a woman, not a woman to a man.

- The honored one’s name is said first, the name of the person being presented follows.

- “May | present?” or “May | introduce?” or “I have the honour to present?”. They are all
correct, but they’re a bit stiff for modern usage. A plain and simple, “Mrs. Hamment, Mr. Crown”.
And you needn’t go on to give each a biography.

- Present the young to the old, the lesser to the greater.

When you are introduced you stand, whether being introduced to a man or to a woman.

Please note: it is never correct to call anyone in business like “pal”, “bud”, “baby”, “Honey” or
“darling”. Pet names are considered cheap.

Don’t say: Do say:
How are you? How do you do? (formal) Hello. (informal)

Only after this routine you can say “Pleased to meet you”, “Nice to meet you”.

9.2. Basic Rules of Social Etigiette

In public the best manners are the quietest. Try not to attract attention to yourself.

Be careful of compliments. Give them in private, whenever possible.

Don't use a lot of foreign words and phrases.

Don't say, “Huh?” or “What?”” when you mean “What did you say?” or “Sorry — | didn’t hear
what you said”.
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10. How the impression you may give, especially to a foreigner, can be affected by. We
form impressions from how people look, dress, speak, and express attitudes by nonverbal means
such as gestures, eye movements, or posture. Try to determine the meaning of these statements

a) shaking hands, touching, etc d) smiling, blinking, browning, looking someone
straight in the eye, looking down, etc.
b) crossing your arms, sitting up | e) sighs, yawns, knocking loudly or softly at the door,

straight, etc. clicking a ballpoint pen, etc.

¢) hair, make up, suit, tie, etc. f) sounding cool, friendly, familiar, serious, etc.
g) politics, business, sport, family,

etc.

1. Your expression ....

2. The noises you make ...

3. Body contact ...

4. Body language ...

5. Your clothes and appearance
6. What you talk about

7. Your tone of voice

11. Here are some of the tried and tested ways of keeping your sanity and avoiding falling
asleep during the sort of meeting you wouldn’t wish to see your worst friend. Underline the
most interesting variant you like

How to Survive a Boring Meeting

Imagine the Chairman or Chairwoman with no clothes.

Start a lottery for the time the meeting will finish.

Write a love poem.

Write a shopping list for the next six months.

Catch up on all your correspondence — remember to look up occasionally.

Photocopy the next 50 pages of the novel you are reading and put them between the pages of a
report.

Fantasize about what absent members are doing.

Philosophize as follows: Am I really sitting here in this meeting?

Draw caricatures of the members you hate.

Note one of the favourite phrases of the Chairman / Chairwoman or any other verbose speaker
and count how many times he / she uses it.

Pick a vogue word like, “transparent™, “for example”, “well”’, and count how many times it
comes up.

12. Match the beginnings of the sentences below with their endings:

1. Communications are used

2. You must communicate with your teachers

3. And you will need to communicate with the examiner at the end of the course,
4. People communicate with each other in many ways,

5. Communications are only effective if the receiver

6. Many businesses and functions within businesses have their own jargon

7. Physical barriers include

8. Internal communications are communications

9. External communications are communications

11



a—in order to get through your course successfully

b — to pass on information, give instructions, check and receive feedback on activities, and to
discuss matters of interest or concern.

c — if you are going to pass!

d — actually receives and understands the message the sender intends.

e — by talking face to face or over the telephone, or by sending e-mails and letters.

f — noise in a factory where a meeting or conversation is taking place, interference on a
telephone line.

g — which uses words that have other meanings in everyday language.

h — with people outside the organisation.

I — between people in the same organisation.

13. Read and try to answer the following questions. A questionnaire “Etiquette”
About clothing

Do men have to wear jackets and ties in restaurants?

Are men and women allowed to wear shorts to work in offices in summer?
Are there any special rules about what you have to wear in holy places?
About money

Is it rude to ask people how much money they earn?

Is a woman expected to pay her share of the bill in a restaurant?

About hospitability

Should you take a present when you are invited to somebody’s home?

Is it rude to smoke without asking in other people’s homes?

Is it impolite to smoke between courses?

About tipping

How much should you tip a taxi driver, a courier, a waiter?

Should you tip in a restaurant and at the hairdresser’s?

14. Read the following text and say if these statements are true or false
In France you are expected to shake hands with everyone you meet.
People in Britain shake hands just as much as people in Germany.

In France people prefer talking about business during meals.

It is not polite to insist on paying for a meal if you are in Italy.

Visitors to Germany never get taken out for meals.

A humorous remark always goes down well all over the world.

14.1. Good Manners. How not to behave badly abroad (by Norman Ramshaw)

Travelling to all comers of the world gets easier and easier. We live in a global village, but
how well do we know and understand each other? Here is a simple test.

Imagine you have arranged a meeting at four o’clock. What time should you expect your
foreign business colleagues to arrive? If they’re German, they will be bang on time exactly right. If
they are American, they will probably be 15 minutes early. If they are British, they will be 15 minutes
late, and you should allow up to an hour for the Italians.

When the European Community began to increase in size, several guidebooks appeared giving
advice on international etiquette. At first many people thought this was a joke, especially the British,
who seemed to assume that the widespread understanding of their language meant a corresponding
understanding of English customs. Very soon they had to change their ideas, as they realized that they
had a lot to learn about how to behave with their foreign business friends.

The British are happy to have a business lunch and discuss business matters with a drink
during the meal; the Japanese prefer not to work while eating. Lunch is time to relax and get to know
one another, and they rarely drink at lunchtime.

12



The Germans like to talk business before dinner; the French like to eat first and talk
afterwards. They have to be well fed and watered before they discuss anything.

Taking off your jacket and rolling up your sleeves is a sign of getting down to work in Britain
and Holland, but in Germany people regard it as taking it easy. American executives sometimes signal
their feelings of ease and importance in their offices by putting their feet on the desk whilst (= while)
on the telephone. In Japan, people would be shocked. Showing the soles of your feet is the height of
bad manners. It is a social insult only exceeded by blowing your nose in public.

The Japanese have perhaps the strictest rules of social and business behaviour. Seniority is
very important, and a younger man should never be sent to complete a business deal with an older
Japanese man. The Japanese business card almost needs a rulebook of its own. You must exchange
business cards immediately on meeting because it is so essential to establish everyone's status psteitos]
and position.

When it is handed to a person in a superior position, it must be given and received with both
hands, and you must take time to read it carefully, and not just put it in your pocket! Also the bow is
a very important part of greeting someone. You should not expect the Japanese to shake hands.
Bowing the head is a mark of respect and the first bow of the day should be lower than when you
meet thereafter.

The Americans sometimes find it difficult to accept the more formal Japanese manners. They
prefer to be casual and more informal, as illustrated by the universal ““Have a nice day!”” American
waiters have a one-word imperative “Enjoy!”” The British, of course, are cool and reserved. The great
topic of conversation between strangers in Britain is the weather — unemotional and impersonal. In
America, the main topic between strangers is the search to find a geographical link. ““Oh, really? You
live in Ohio? I had an uncle who once worked there.”

Here are some final tips for travellers.

- In France you should not sit down in a cafe until you've shaken hands with everyone you
know.

- In Afghanistan you should spend at least five minutes saying ““Hello!”’.

- In Pakistan you mustn't wink. It is offensive.

- In the Middle East you must never use the left hand for greeting, eating, drinking, or
mocking. Also, you should take care not to admire anything in your hosts’ home. They will feel that
they have to give it to you.

- In Thailand you should clap your hands together and lower your head and your eyes when
you greet someone.

- In America you should eat your hamburger with both hands and as quickly as possible.

You shouldn't try to have a conversation until it is eaten.

15. How culturally aware are you at the table? Try the quiz below

1. In Greece / Finland people frequently stop for lunch at 11.30 in the morning.

2. In Switzerland / Brazil it's common to be up to two hours late for a party.

3. In Portugal / the USA a business lunch can last up to three and half hours.

4. In Japan / Nethelands the soup is often eaten at the end of the meal.

5. In France / Britain cheese is normally served after the dessert.

6. In France / Belgium it is an insult not to leave a tip.

7. In Arab / Asian countries you must wait for your host to serve you the main meat dish.

8. In Mexico / Belgium you should keep both hands on the dinner table where they can be
seen.

9. At a Turkish / Chinese dinner table it is extremely impolite to say how hungry you are.

10. The Japanese / British sometimes need to be offered more food three times before they
will accept.

11. American / Latin executives like to be invited to your home for dinner.

12. In Belgium / Spain an 11 o’clock dinner is quite normal.

13. In Asian countries / Australia food is usually eaten with just three fingers of the right hand.
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14.
15.
16.
17.

In Poland / Japan you should keep filling other guests’ glasses until they turn them over.
In African / Asian countries it is the host who decides when the guests should leave.

In Netherlands / Russia they sit down at cocktail parties.

In the USA / China the most important guest is seated facing the door.

18. In Japan / Portugal a tip is not expected.
19. In American / German restaurants you may be asked if you want a bag for the food you
can't eat.
How to be More Polite
Don’t say Say
I want a hamburger. I would like a hamburger.
Send me the report. Could you send me the report?
Leave me alone. Could you give me a minute?
Tell me when you are available. Let me know when you are available.
You are wrong. I think you might be mistaken.
That’s a bad idea. I am not so sure that’s a good idea.
Your work isn’t good. I’m not quite satisfied with this work.
You don’t like the colours in this design. | I’m not to fond of the colours in this design.

16. Choose appropriate word pairs to complete the sentences below

a) working breakfast ¢) lunch break | e) eye contact
b) corporate hospitality d) public holiday

1. Make with customers so that they know you are listening.

2.1 usually go shopping during my :

3.Tomorrow is a so the office will be closed.

4.Let's discuss this over a tomorrow morning.

5. We spent over $ 65 000 last year on

17. Check your knowledge of the etiquette, in order not to be confused. Read the
following rules and fill in the gaps. Use the word combinations in the box below.
1) ... with a fork and a knife. 10) ... on the table while eating.
2) ... with a special knife. 11) ... beneath the table.
3) ... on knees while eating. 12) ... from the cup.
4) ... by hands. 13) ... slowly and carefully.
5) ... in tall wine glasses. 14) ... before hot meals.
6) ... after eating a chicken. 15) ... across the table.
7) ... on the table before meals. 16) ... after everything is eaten.
8) .. after a hot meal, salads and | 17) ... at first and then poured.
drinks.
9) ... to a red wine. 18) ... by hands.
Cheese is served ...; hands are washed ...; fruits are taken ...; bread is never passed ...; food
is chewed ...; dishes are not passed ...; meat is eaten ... napkin is laid ...; fish is cut ...; wine is
probed ...; elbows are not put ...; conversations are held ...; champagne is served ...; dessert is given

...; afork and a knife are put ...; tea is not squelched ...; legs are not crossed ...; salad is eaten ....
Example: Elbows are not put on the table while eating.

18.

Complete the dialogue with the appropriate phrases in the box (1) y suauenni:

,, lepenpoutyio, nosmopims we pas’’; 2) interfering in to conversation, 3) sorrow, grief, sympathy):

Forgive me; I’m sorry; Sorry; Excuse me
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Clerk: , can | help you? Something wrong?

Woman: | Yes, I’ve got a terrible toothache.

Clerk: , to hear that. Have you taken a painkiller at all?
Woman: | No, | have not got any.

Travel Can | help you, sir?

Agent:

Customer: | I’d like to book a flight to Rome, please.

Travel And how do you want to pay? Check or credit card?
Agent:

Customer: | Credit card, please.

Travel Can you give me the number?

Agent:

Customer: | 29678205777.

Travel ?

Agent:

Customer: | 29678205777.

19. Do the quiz “Around the World Trip”

1. China

You are invited to a person’s
house. Which of the following
may cause offence?

a) Blowing you nose.

b) Refusing an offer of food.

c) Not taking your shoes off before
entering the house.

2. Saudi Arabia

You want to hire a car to tour
the country. Is this allowed?

a) Yes, but you must take a test first.
b) Yes, but only if you are not a woman.
c) No, tourists have to travel by camel.

3. Finland You are planning to relax in a | a) Nothing.
Finnish sauna. What should you | b) A towelling robe.
wear? c) A bath hat.
4. Morocco You would like to visit a|a) Yes, but you are to remove your shoes.
mosque (a national Muslim | b) Yes.
church). Will you be allowed to | ¢) You may enter only if you're a Muslim.
go inside?
5. Sweden You go out for a meal. How | a) Any amount: there are no drink-driving
many glasses of a wine can you | laws.
drink before driving back | b) Two.
home? c) None.
6. Spain You want to taste the local | a) Restaurants close at 9 p.m., so you have
cuisine. How late can you eat | to finish your meal by this time.
out? b) Spanish restaurants stay open all night.
c) You can eat very late, because
Spaniards often eat after 11 p.m.
7. USA You are peacefully drinking a | a) You are not allowed to drink alcohol in

can of beer in Central Park. But
suddenly you are approached by
the police. Why?

Central Park.
b) You should use a glass or a straw.
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c) It is forbidden to drink alcohol in
Central Park unless the bottle or can is
covered.

8. Singapore You suggest a piece of chewing | a) Chewing gum is forbidden by law.
gum to your tour guide, but he | b) Tour guides are forbidden to accept
looks shocked. Why? gifts.

c) Chewing gum is given to animals.

9. Japan Staying in a Japanese hotel you | a) Stay too long.

decide to relax in traditional, | b) Talk to other people there.
shared bath. What mustn't you | ¢) You shouldn't wash yourself.
do in a bath tub?

AN INVITATION CARD
Sample of an Invitation Card
I. Informal Style
1.1. An Invitation Card

Dear Tetiana,

| should be very pleased if you would come to tea / coffee on Thurthday, 5" November. | shall
be delighted to come. | will wait for you at 4 p.m. at my home (Kyivska Street, 98/27) / at the
café “Fortissimo” (Soborna street, 215).

Yours sincerely,

Sofiia

1.2. An Aknowledgement of an Invitation Card

Dear Sofiia,

thank you very much for your kind invitation. | shall very much like to come. I’ll be over at
about 4 p.m.

Yours sincerely,

Tetiana

1.3. A Refusal of an Invitation Card

Dear Sofiia,

many thanks for your kind invitation. | am afraid I shall not be able to come as there is a lecture
at History / Economics / English / Maths, and etc. I shall have to attend. | very much regret it.
Yours sincerely,

Tetiana
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1.4. An Invitation Card

to: Serhii
from: Michaella
Michaella’s 25" Birthday
when: Saturday, May 19,
at5 p.m.
where: New York Street Pizza Restaurant,

Shopping centre “Zlata Plaza”

form of clothes: Black Tie

I1. Formal Style
2.1. An Invitation Card

Professor and Mrs Lang
request the pleasure of the company of
Mr and Mrs Priestly

on the occasion of the birthday of their daughter
ELITHABET

at “Rose Flamingo”, 10" Avenue
on Saturday, 2" September,
at 2.30 pm

form of clothes: Black Tie

2.2. An Invitation Card

President of the TST System Ltd

invites to the formal party
(buffet-table)
Mr Petrovskyi

on the occasion of concluding a 1 000 000 Contract
at “Roses Garden”, 24, Pryberezhna Street, Lviv
on Friday, February 20,
at 6.30 pm

form of clothes: Undress

20. Make up your Invitation Card (in formal and informal style) with Aknowledgement
or Refusal.
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Practice 2. Job Hunting
(Application form, Resume, Letter of Interest. Thank-You Letter)

1. Read the texs

1.1. Where & How to Hire an Employee?

An employer has several options to consider when he wants to hire a new employee. First of
all, he may look within his own company. But if he can't find anybody suitable for the position he
will have to look outside the company. If there is a personnel office in the company, he can ask them
to help him to find a qualified applicant. The employer can also use other valuable sources, for
example, employment agencies and consulting firms. He can also advertise in a newspaper or in a
magazine and request candidates to send in resumes.

The employer has two sets of qualifications to consider if he wants to choose from among the
applicants. He must consider both professional qualifications and personal characteristics. A
candidate’s education, experience and skills are included in his professional qualifications. These can
be listed on a resume. Personal characteristics must be evaluated through interviews.

1.2. Job Interview

When you go for a job interview, make sure you arrive on time. An employer will form a poor
first impression if you show up late. If you realise you may be delayed, call ahead and explain the
problem.

During the interview the employer will try to find out what kind of person you are, what
experience you have, and how you can fit into the job situation.

After you have got an appointment, review the information that you wrote on the application
form and resume. Be prepared to explain your skills and abilities. Bring a resume to the interview.
The resume is a printed sheet that tells about your education and work experience.

Go to the interview alone; don’t take your friends or children with you. Plan to arrive about
ten minutes before the appointment time. Wear the proper clothes. You should have a neat, clean
appearance to make a good impression.

During the interview be honest and modest about yourself.

At the close of the interview, express your thanks and be sure that the interviewer knows how
to contact you if he or she wants to hire you.

. Translate into English

. [Toa3BOHITH 3a3/1aJI€T11b CBOEMY POOOTOIABIIIO.

. Bu 3naiinere Bcro iH(opMariiro y BiALI KaapiB HAIIOT KOMITaHii.
. Le#t xkananaaT — nye CKpOMHa JIFOJIMHA.

. B nbomy pe3tome Bka3zaHO Miif JOCBi Ta BMiHHS 1 HABUYKH.

. [osicHiTh, Oynb J1acCKa, MPUUUHY 3aTPUMKHU.

. Ham moTpibHO HallHATH HOBOTO TpaIliBHHUKA.

. Ha cmiBGecimy ofsiTHITH BiOBITHUHN OJIAT.

. Ixni mapTHepu He NpuitLIM AiNOBY 3ycTpid.

. 3BEpHIThCS B areHTCTBO 3 TPAIlCBIIAIITYBAHHSI.

O 0N Ph~Wh~DN

3. Read the sample of an Interview and translate your answers into English

Applicant: | Ilpusimatimeco.

Employer: | Good morning, sir. Come in, please. Are you, Mr Petrenko? Please, take a seat.
Please, fill the application form. Tell me, please, how long were you in your last
job for Alpha Company?

Applicant: | Ckaorcimo, wo 6aw 0ocsio — 5 pokis. I u 36invHsAEmecs MinbKu momy, wo gipma
nepeixcoxcace y Xapkis, ou eu scuseme y Pignomy.

Employer: | What do you know about our company?
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Applicant: | Ckaorcimo, wo éu 3nHaeme, wo ¢hipma 0ysice nepcneKmuena i 6u 6 xominu mym
npayroeamu.

Employer: | Ok. We plan to expand our activity on English-speaking countries, mainly on
England to buy equipment and tecnologies from them. We need a team of creative
persons to make our company competitive.

Applicant: | Cnumaiime, sixi 0608 s3xu 6y0ymo y 8ac.

Employer: | Well, first of all to be responsible for our contacts with English partners, to buy
equipment of high quality and be good at negitiations. You will have to travel
very much.

Applicant: | Ckaorcimo, wo ye sac snawmosye.

Employer: | So tell me what are your three main strengths?

Applicant: | Ckaorcimo, wo ye nadiiinicmo, 1051bHICMb, eHe22iuHICMb.

Employer: | Ok. How do you relieve everyday tensions?

Applicant: | Craorcimo, wo eu 3s6ukiu 0o pobomu nio mucxkom. | am accustomed to work under
pressure.

Employer: | Are you a leader by nature?

Applicant: | Ckaorcimo, wo oamaeme, wo max, momy wjo 8u j1e2Kk0 KOHmMaKmyeme 3 100bMiul.

Employer: | All right. You have excellent references from your previous job. What do you
find a fair salary?

Applicant: | Craocims, wo su esaxcacme — $500.

Employer: | Ok, but we’ll begin from $350 for experimental period and if you do well we’ll
review it by the end of three months. Hours are from 9 to 5.30 with an hour for
lunch. Does that suit you? Any questions?

Applicant: | Cnumatime cmocosHo 6i0psdaicens, ixHa mpuganicmo i Kyou.

Employer: | Mostly to England for not longer than a month.

Applicant: | Ckaowcimos 0obpe. Cnumaiime, xoau eam cmasamu 00 poo6omu.

Employer: | In a week. See you the 10" of October.

Applicant: | Taxk, 36uuaiino. /lysce oaxyro. Jlo nobauenns.

Employer: | Goodbye.

4. A businessman has received a formal letter confirming an invitation from an
international company. Read this letter and translate it:

Dear Mr. Stepko,

Proposed Visit — November 14" — 16%

We are delighted to know that you will be in England on November 14", This letter is to
confirm our telephone conversation. We shall meet you at Heathrow Airport at 5.40 p.m.

We have reserved a room for you at the Garden Hotel for the 14", 15" and 16'". The heads of
Departments will join us for a dinner, which has been arranged for 20.00 on the 15%.

In view of your other commitments, we will endeavour to cover the complete programme in
one day. Here is a suggested timetable.
Review last year’s results
Evaluation new products
11.00. Coffee break.
11.30. Negotiate renewal of agency contact for further co-operation
12.30. Lunch
14.30. Visit of the Financial Department
15.30. Discuss lantern Research and Development

I realise it is a very full programme, but there will be an opportunity to discuss outstanding
matters in a more relaxing atmosphere over dinner.

For the second day of your staying in London we plan to organise a sightseeing programme
after discussing it with you.

I look forward to meeting you.
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Yours sincerely,
Peter Hardwick

5. Translate into English

red-tape kanyenspcoka | 10 fire sginonamu, eucanamu 3z | to work under pressure

poboma pobomu npayroeamu nio muckom

organization structure | workforce mpyoosuii | relationship

opeauizayitina cmpykmypa KOJIeKMUg 83AEMOBIOHOCUHU

to hold the position 3aiimamu | vice-president of production | managing director

nocaoy siye-npe3udenm 3 | BUKOHABYULL oupexmop,
8UPOOHUYMBA OUPEKMOp-pO3NOPAOHUK

competitive position (post) nocaoa vice-president of marketing
KOHKYDEHMHOCNPOMONCHULL siye-npesudenm i3z 30ymy
complex ckraonui wages sapniama pobimuuxise | upgrading niOBUEeHHS
Keanigixayii
salary sapnaiama cnyscoosyis | to  apply  3eepmamucs 3 | promising (syn. prospective)
NPOXAHHAM, Hpocumu (npo | nepcneKmuHull,
wo-Hebyob), nooasamu | 6aeamooobiysarouul

3aa8y (36ud. npo Npuiiom Ha

pobomy, 00 HABUAILHO2O
3aK1a0y)
obligation (syn. duty) | fee niama head of department xepienux
0008 ’5130K 810011y
opening position (vacancy) | to be accustomed to | responsibility 1)
BAKAHCIs 36UKHYMU 00 8ION0BIOATLHICID,
0008 ’530K, 2)
NIAMOCHPOMONCHICTb
(amep.)
to hire natimamu na pobomy | to be competent 6ymu | bonus npemis
KOMNemeHmMHUM
Board of directors paoa | executive kepisnux reference 1) nocunamns; 2)
OupeKxmopis, Oupexyis pexkomenoayis, 8i02yK
controller eonosnuit | to  fill In  3anosuniwosamu | administrator ynpaensrouuil,

oyxeanmep

(anxemy); enucysamu

aoMiHicmpamop

1. Hama ¢ipma mae BakaHCii MeHeIKepa, Bille-TIPe3uAeHTa 31 30yTy Ta CEKpETapKu.

2. AnMiHICTpaTOp MOKE MPUHMAaTH Ha POOOTY Ta 3BIIHHSTH.

3. 5 X0oTiB OM MMOTOBOPUTH 3 Bille-NPE3UACHTOM 13 BUPOOHHUIITBA.
4. Tit He momo6aeTHCS MpaIIOBaTH i THCKOM.
5. 51 He 3BHK 10 KaHLEIAPCHKOI pOOOTH.

6. Bu pozymiere, 1110 mmocajia rOJIOBHOTO OyXraiaTepa — 1€ BEIMKa BiAMOBIIAbHICTH?
7. BoHa — KOMIIETEHTHA JIIOAMHA 1 MEPCIEKTUBHHM pPOOITHUK, Mpamioe B OAHIA 13

KOHKYPEHTOCIIPOMOXHUX KOMIIaH1|, 3aiiMa€e 1Mocajy BAKOHABYOTO JUPEKTOPa 1 OTPUMYE TpeMii.

8. 3BepHIThCA y BIAAIT KajpiB, 3alOBHITH OJAaHK 3asBH, HAMINLIITH CBOI peKOMEHMmAIii

CJICKTPOHHOIO ITOIITOIO.

9. B Hamriii koproparuii 4yZ0BUil TPYIOBHI KOJEKTHB, B HAC rapHi B3a€MOBITHOCHHHU MiX

pazor0 AUPEKTOPIB, KEPIBHUKAMH BIILUTIB 1 IPaIliBHUKAMHU.

10. OG0B’30K KEpIBHHUKIB — HAWMAaTH TATAHOBUTHUX CIICIIANICTIB Ta BUMAraTy ITiIBUIICHHS

KkBaidikaIi mpariBHUKIB KOKHI 5 POKIB.

11. OpranizaniiiHa CTpyKTYypy HAIIOTO MiANPHEMCTBA TyXKe CKIIaIHA.
12. Haxanp, 3apruiata poOITHUKIB HIKYA HIXK TUTATHSI CITY>KOOBIIIB.
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Personal

Name Volodymyr Tkachenko
Sex male / female
Address Kharkiv, 6, Soborna | Phone No. | (041) 567-18-11 (home)

Str., apt. 28 Mobile: 068-01-46-861; 050-33-25-596
Date of birth 28.12.1992 Place Kharkiv, Ukraine

birth

Do you have a valid driver’s licence yes no
Marital status | married | single | of dependents
Education
Name of | Year graduated Course taken or Degree

School; faculty

Academician 2015

B. Sc. in Banking / Economics / Management of

Stepan Organisations

Demianchuk
International
University  of
Economics and
Humanities;
Faculty of
Economics

Languages

Ukrainian excellent good

fair

English excellent good

fair

German excellent good

fair

Experience (give present or last position first)

Company

Address

Rivne “Soky Ukrainy”Company

Rivne, Naberezhna Str. 29, office 406

Types of business

Employed (month and year)

Acceptancy of goods

from August, 30, 2013 —to 2014

Position(s) held

Supervisor’s name

Assistant of Shopping Manager

Kremniv Serhii

Why did you leave

Upgrading

Company

Address

Rivne “Soky Ukrainy”Company

Rivne, Naberezhna Str. 29, office 406

Types of business

Employed (month and year)

Selling goods

from Septemberl2, 2014 —to 2019

Position(s) held

Supervisor’s name

Assistant of Manager

Kremniv Serhii

Why did you leave

Upgrading

Company

Address

Rivne “Soky Ukrainy”Company

Rivne, Naberezhna Str. 29, office 406

Types of business

Employed (month and year)

Distrubuting goods

from March, 04, 2019 — to present

Position(s) held

Supervisor’s name

Deputy of Vice-President of Marketing

Kremniv Serhii

Why did you leave

| have moved to Kharkiv
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Personal references

Name | Kremniv | Address | Rivne, Kyivska Str. 92, | Phone | (036) 20-67-678 (home)
Serhii apt. 125 No. Mobile: 068-00-76-795; 050-
55-22-212

13. To0i ciif 3amIaTUTH 32 HABYAHHA.

6. Exercise practice
Some pairs of words often occur together. Match the verb in column A with the noun in
column B

A B
answer an applicant
attend a cheque

cash lectures

join a conference
programme the phone

sign a team

run price

fill tax

offer money
owe a business
export a discount
welcome a new manager
arrange a visitor
send a meeting
interview a telex
type a problem
appoint in an application form
pay a letter
solve goods

7. If you decide to apply for a job in the western countries, you will probably need to
form four documents: an Application Form, a Letter of Interest (or Covering Letter), a Resume
and a Thank-You Letter. This is a way how to do it. Read these patterns and try to write own
documents of the same kind

a) an Application Form

b) a letter of interest (or Covering Letter)

Dear sir or madam,

| graduated from Academician Stepan Demianchuk International University of Economics
and Humanities in 2015.

I am interested in working in your Company as a Managing Director of the Super Sweet
Company for a year 2022.

In Rivne “Soky Ukrainy” Company | gained experiences distributing and selling juice to
customers. In your Company | could manage activity in improvement quality of the products.

If you are interested in cooperation please inform me at the above address.

I look forward to hearing from you.

Sincerely yours,

Tkachenko Volodymyr
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C) a resume

1.
Volodymyr Tkachenko
6, Soborna Str., apt. 28
Kharkiv, 45976
Tel: (041) 567-18-11 (home)
Mobile phone: 068-01-46-861; 050-33-25-596
Objective A position as a Managing Director of thew Super Sweet Company in Kharkiv
Summary 14 years of experience in all routine work in the sphere of economics. Perfect
knowledge of Ukrainian, Russian, English, German languages and knowledge
of computer
Education Academician Stepan Demianchuk International University of Economics and
Humanities of Economics, economical faculty (2015).
Experience “Soky Ukrainy”Company. Acceptance of goods. Assistant of Shopping
Manager (Summer 2013-2014). “Soky Ukrainy”Company. Selling goods.
Assistant of Manager (Fall 2014-2019). “Soky Ukrainy”Company.
Distributing goods. Deputy of Vice-President of Marketing (Spring 2019-to
present).
Personal Ukrainian subject. Single
References Available upon request
2.
John Y.Millen
38, Park Avenue, Ap. 50
New York, N.Y. 11298
Tel: (312) 493-83-32
Objective A position as a Bookkeeper
Summary 12 years of experience in all routine work in this field. Perfect knowledge of
computers and statistics.
Education London School of Economics, Great Britain, Bachelor (Ec.) (2008).
Qualifications | Make up all kinds of financial reports, balances and production planning
Experience 2015 - 2020 — FRISCO DOCKS, Inc., San Francisco, California. Deputy
Chief of Planning, Commerce Dpt. In charge of account booksm statements,
new adeas in planning.
2008 — 2015 - SAKHA Co, Ltd., New York. Accountant. Prepared accounts
and balance sheets of every kind.
Personal Arrived in the United States January, 2020. British subject. Married, one
child
References Available upon request

d) a Thank-You L etter

Dear Mrs. Golovichenko,

Mrs. Tetiana Golovichenko
Director of Personnel
Ukrainian National Academy (Kharkiv)
186, Ozerna Str.

Kharkiv, 45000
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Thank you for your time and attention during my interview with you last week. |
appreciated the opportunity to discuss my qualifications and aspirations with you.

I hope that all questions were answered to your satisfaction; however, | would be
happy to supply any further information you may need.

I am very interested in the growth potential of the position we discuss, and | hope you
will consider me as a serious candidate.

I am looking forward to hearing from you soon.

Sincerely yours,

Volodymyr Tkachenko

6, Soborna Str., apt. 28

Kharkiv, 45976

Tel: (041) 567-18-11 (home)
Mobile phone: 8-050-345-54-324

8. Complete the following sentences using suitable words. Be attentive: there are three
extra words
competitive, directors, subordinate, colleagues, workforce, promising, employees,
managing director, boss, personnel, competitive

1. The group of people working at the company are called :

2. Their is over 5000 :

3. At least 45% of my have been with the company over 11 years.

4. A is a person of high rank in an organization, usually next in importance to the
Chairman.

5. 1 am run by Peter Black. He is my :
6. Tom works under Sheila Fayol. He is her .
7. Bogdan is an important person in our company. He is a member of the Board of __.

9. Read the given Letter-Inquiry for recommendation with enclosed the Application
Form

Dear Mr. Tompthon,

As Mr. Reeply who has named you as a reference may be given the job at the West Institute of
Medical Technology; we would like you to fill in the following form. The position Mr. Reeply claims
for suggests a lot of responsibility. This means you should make a through analysis when giving
answers to the question.

1. Professional knowledge:
profound
good
satisfactory
unsatisfactory
no information
2. Practical skills:
splendid
good
satisfactory
unsatisfactory
no information
3. Scientific intuition:

| brilliant
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good
satisfactory
unsatisfactory
no information
4. Thinking abilities:

excellent; thinks in clear categories

good

satisfactory; sometimes make not quite sound judgement

makes dubious conclusions

no information

5. Initiative:

very initiative
rather initiative
initiative

not always initiative
no information

6. Sociability:

very sociable

rather sociable

not always sociable
no information

7. Qualities of a leader:
born leader
enterprising; often takes leadership
prefers to be led rather than to lead
no information

8. Stress reaction:

usually react appropriately; preserves self-control
not always react appropriately

easy loses self-control and acts inappropriately
no information
9. Appearance:

always tidy
usually tidy
sometimes untidy
always untidy

no information
10. Character:
aggressive
unrestrained, emotional

a good mixer, a little restrained, sometimes shy
reserved, avoids personal contacts

no information

11. Type of psychology:

enthusiastic

usually well-balanced

apathetic

faultfinder, critically disposed

no information

12. Reaction to criticism:
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excellent

good
satisfactory
unsatisfactory
no information
13. Punctuality:
hardly ever absent or late

sometimes absent or late on plausible excuse

often absent or late

no information

14. Potential possibilities to succeed in the field of medical technology:
brilliant

good
satisfactory
unsatisfactory
I recommend Mr Reeply:
with certainly

with reservation

I do not recommend

We will appreciate any additional information.
Sincerely,

10. Read the samples of the Letter of Recommendation
1.

Dear Mrs Woodson:

Peter Barns was a student in three of my travel courses since the 1996 semester. He
was always an outstanding student.

Mr Barns demonstrated his thorough) of the subject matter in his class performance as
well as in written work. His assignments were always executed with punctuality. Moreover, he
was an enthusiastic participant in class discussions and helped make the courses rewarding
experiences for everyone.

Therefore, |1 can recommend Mr Barns, without hesitation, for the position of assistant
in your travel agency.

Yours truly,

Dear Sir,

I have known Mr Brown for 5 years as a student at our University.

Mr Brown is an excellent student in French. He has scientifically oriented mind, a
desire to work and master foreign language, and experience in working as a translator /
interpreter.

He is gifted and differs from the other students in his preparation for French lessons.
His essays, projects on the topics "French Literature in the X1X Century", — "Modern French
Phonetics", "French Traditions and Customs™ made a great impression on me. He is hard-
working and organized.

While studying he took part and won the first prize at the competition among the fourth
year students in French.

I can also state that comparing him with the other students in our University | came to
the conclusion that he has a high intellectual ability. He can solve different problems and tasks
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himself. Mr Brown has a quick reaction to changing situations and he is able to find the right
solution.

Mr Brown is perfect in spoken French, French Grammar, Phonetics, and French
Literature.

As far as | know he has been working as an interpreter at Trade Company EPQ for
three years.

Mr Brown has a great potential to study and to work. He is an initiative student. He
helped in organizing a conference at our University on the problems of Post Graduate
Courses.

He is highly motivated to pursue his Graduate study, and he is serious in achieving
his goals. His marks in French were only excellent. He obtained good skills in conducting
scientific research.

Mr Brown has a strong character. He deals with people easily.

It seems to me that Mr Brown has a big potential and future in the chosen field as a
graduate student.

Yours truly,

11. Write a letter of recommendation for one of your students using the vocabulary
provided below

active fine motivated self-confident
accurate flexible natural serious
adaptable friendly nice supportive
affectionate good organized single
aggressive great old-fashioned shy
ambitious generous original sincere
arrogant gifted optimistic sly
beautiful good natured obstinate strong-willed
broadminded hardworking outgoing selfish
cheerful helpful obstinate smart
creative honest passive sociable
clever handsome patient successful
certain intellectual progressive tactful
cultural independent punctual thorough
delicate intelligent purposeful trustworthy
energetic imaginative public talented
enthusiastic initiative quick useful
entrepreneurial jealous real young
excellent lazy reliable well-balanced
emotional leader responsible well-known
famous mature resourceful wonderful

12. Choose the proper English equivalent for

KepiBHUK BigIiTy 3aKyIIOK Production Manager

KepiBHHK BifIiTy KaapiB Executive

MapKeTHHTOBHIA JHUPEKTOP Chairman

KepiBHUK, aiMiHICTpaTOP Financial Director

5. VYnpasnsrounid,  KepiBHMK ~ mpojmaxy  Ha | Overseas Sales Manager
BHYTPIIIHEOMY PUHKY
6. KepiBHUK i3 3B’SI3KiB 13 TPOMAJICKICTIO Advertising Manager
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KepiBHHK BHPOOHHIITBA Chief Accountant, Controller
Jlupektop The Board

["ostoBa Purchasing Manager

10. ®inaHCOBUI TUPEKTOP Personnel Manager

11. 3aBinyrounii (kepiBHUK) ekcrioptHUMHE onepamisimu | Marketing Director

12. KepiBHUK BiJIiTy peKJIaMH Managing Director

13. I'osioBHUI OyxranTep Home Sales Manager

14. Pana mupekropis ¢ipmu Public Relations Manager

13. Read the samples of want ads. Which of them do you think you should ignore? Why?

A
Ordinary want ad Abbreviated want ad
Type of job AUTOMOTIVE PARTS AUTO PARTS CTR SALES
COUNTER
SALESPERSON
Work experience required 2 years experience
Education required High School Graduate 2 yrsexp. & H.S. req.
Working hours 5 days, Mon. — Fri. M-F
Pay $9.00 hour $9/hr
How to apply Apply in person, Apply before 10 am
Before 10:00 a.m.
CARSONS SUPPLY CARSONS
4396 Melrose Ave. 4396 Melrose
B

Do you want to earn big $$$?

$1.000 EVERY WEEK!

For life! Work at home,

Simple, safe, guaranteed!

Write P.O. Box 1234, Dept. 524,
Palm Lakes, 22334
Abbreviated want ad
AUTOMOTIVE PARTS COUNTER SALESPERSON

AUTO PARTS CTR SALES

14. Read the job advertisement. Answer the questions
BUSINESS DEVELOPMENT MANAGER

THE TRANS WORLD LUXURY TOURISM (TWLT) is the most exciting new concept of
this season. It provides exclusive facilities for corporate leisure and entertainment in the most
beautiful and interesting places all over the world.

We are looking for a creative, energetic and outgoing person to market luxury travel packages
to the corporate travel industry worldwide. You must have excellent interpersonal and presentation
skills, experience of working in the leisure or corporate travel sector, to enjoy international travel and
contact. Ideally, you are 25-37 years old, and fluent in English.

Attractive salary, car, and bonus.

Please send resumes or apply to:

World-Executive Search,

Box No 1234, Condale Ave,

London SW12DX
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1. Why are "excellent interpersonal and presentation skills" required for this job?
2. Would you like to get this job? Why? Give your reasons.

15. Match the definitions in A with the correct adjectives or phrases in B

A B
1. wants to get to the top a. sensitive
2. open and friendly b. creative
3. doesn’t get tired easily c. attentive to detalil
4. can change people's opinions d. ambitious
5. doesn’t get angry or irritated quickly e. adaptable
6. can produce new ideas f. independent
7. thinks of other people's feelings g. outgoing
8. doesn’t mind changing his/her habits h. energetic
9. can work alone I. persuasive
10. regularly checks the quality of his/her work J. patient

16. Write a short description of someone you like (or dislike) in your personal or
professional life. MODEL — My boss is very energetic. She works about 12 hours a day. She is a
patient woman, and always has time to talk to us if we have a problem.

Use the following words to complete the description

Job requirements; candidate; job advertisement; experience; job vacancy; interview; job title;
career prospects; personal details; covering letter; resume (CV); salary; short list; appointment;
working conditions; qualifications

The company usually advertisesthe v inanewspaper. The j__a__ usually gives the
j__t  anddescribesthej__ r_ . It sometimes gives the s and gives the description of the
w_ ¢ andc  p aswell

The applicant then sendsinac 1 andar ,whichgivesp d andlistsq  and
e . Thecompanythen makesas 1 of the most suitable candidates and invites them forani__.
The company then chooses the best ¢~ and makesana .

17. Speaking Practice.

17.1. You are the Director of Personnel. Your company has opening positions of a
Secretary, Accountant / Bookkeeper / Controller, Sales Agent. Meet the applicants:

- Jlobpoco ons. Ak Bac 36amu?

- [le Bu paniwe npayrosanu?

- Aky nocaoy 3aiimanu?

- Yu maeme pexomenoayii 3 nonepeoHb020 micys pobomu?

- Axumu inozemuumu mosamu onooicme?

- 3anoenims, 6yos acka, anxkemy?

- [lobauyumoco ... (wucno)

17.2. Introduce new employees to the President of your company, For example:

- This is our new Secretary. Her name is Ms Gracham. She can operate a computer. Her
English and German are fluent. Earlier she was working for Rugby & Co.

- Nice to meet you. Hope for fruitful cooperation.

17.3. What activity is necessary for each position?
\ Names & Job Title | Activities
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1) Mr Black — he is a Clerk. prepare invoices
2) Miss Quest and Mr Sikorskyi — they are | design websites

Computer Operators.
3) MrsLyons and Mrs Gibbs — they are | install equipment

typists.
4) Ms Frost — she is a Receptionist. clean offices
5) Mr Sommer — he is an Accountant. write computer programs

6) Miss Bee and Miss Shriver — they are | write computer programs
Secretaries.
7) Mr Luckins — he is a Manager. operate the computer
type letters

conclude agreements
answers inquires
welcome visitors

use calculators

write telexes

answer telephone calls

18. Look at the advertisement of VICTOR MOTOR COMPANY and write what a
manager schould do

VICTOR MOTOR COMPANY
ARE YOU INTERESTED IN A CAREER IN THE MOTOR INDUSTRY?

We have a vacancy for General Manager. We offer competitive salaries and benefits
such as company cards, pension plans, profit-sharing and generous relocation allowances.
Duties will include:
- running the company
- coordinating the work of the management team
- advising on new product development

- negotiating with trade union representatives
- representing the company
For further details and an application form please write to:

Chris George
164 Deansgate
Manchester M 60 2 KE
England
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Practice 3. On a Business Trip
1. Read the following texts

1.1. Going Abroad

In order to go to a foreign country you will need a visa. An application form can be obtained
at the embassy. Instructions for filling it in are given with each form. You will need a form for each
person.

Once you have completed the form, you bring or send it to the country embassy together with
your passport, a passport-sized photograph and an official invitation to visit the country. It may take
up from one to four weeks to get the visa.

1.2. Customs Formalities

Before boarding the plane, you are requested to present a valid passport together with a
customs declaration ensuring that you are not violating any of your country's law. That's why it is
important to know the existing regulations concerning the export of goods and currency. Upon arrival
in a foreign country, you will have your passport inspected by the immigration service. Occasionally
you may have your luggage checked by a custom officer. This is done to prevent importation of goods
which for various reasons are undesirable to the country’s authorities.

Bringing things illegally from one country to another is called smuggling. The smuggling or
unlawful importation of the goods which are restricted as well as failure to declare such items is a
violation of law and results in fines or other penalties.

The importation of some items is limited for different reasons. For example, to prevent the
entry of dangerous agricultural pests, plants, soil, plant products, meats, alive animals or animal
products are not allowed.

The transportation of currency or financial documents is permitted but it is also regulated and
you must report about them regardless the form of monetary instruments (cash, checks or bonds).

You also must declare the total value of all gifts and commercial items and if their value
exceeds the determined sum, you will pay duty.

1.3. Hotel

Hotels in Great Britain are divided into some classes.

1. Luxe Hotels are the most expensive. They are for Arabian sheikhs and millionaires.

2. Less expensive hotels are the hotels of class Charming Town House, which combine good
service with comparatively moderate price.

3. The 3" class is inexpensive hotels situated mostly around of the large railway stations.

4. The 4" class includes Boarding Houses, Bed & Breakfast (B&B) and inns.

5. The fifth class — are the cheapest hotels: Youth Hotels, Youth Holiday Centres, and Country
Guest Houses.

To price for accommodation adds VAT (Value Added Tax), it makes up 17.5% of the price.
Cost of breakfast often includes into cost of accommodation.

There are two variants of breakfast:

1) frugal continental breakfast (tea or coffee and a bun with butter or jam);

2) good or substantive English breakfast (starter (amep. appetiser) — maize (amep. corn) or
oatmeal flakes with milk, juice, etc. plus the main course — fried eggs with fat and ham, tomatoes,
white bread etc.). A tip as a rule includes in to a bill in hotels and some restaurants (column — Service
Charge). If a tip doesn’t include into a bill, one should “give a tip” 10-15% from sum of account.

Hospitality is of greatest importance for a hotel. Hospitality is not an abstraction — it is a clean
room, a comfortable bed, a hot shower, a good meal, a courteous doorman and — last but not least — a
good profit!
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1.4. Some Original, Strange and Amusing Hotels of the World

1) The Hotel Lady’s First — Switzerland. One inconvenience — it is forbidden enter here for
men (except for “12-year-old escort”). A hotel is intended exceptionally for ladies. There are also not
representatives of stronger sex among managers, cooks, drivers. Petticoat government! Guessing the
clients’ desires the hotel creators equipped the rooms by the large bathrooms and huge wardrobes
where one can easily place into clothes, bags, hats, and shoes.

2) The Crazy Bear Hotel — Britain county Oksfordshir. Walls of this hotel are covered by
plush, and we feel ourselves as we are in the Toy Teddy cottage. Each room has the bath instead of
the bedside-table. Champagne is poured from a beer barrel in a restaurant. This hotel has both
Chimney Sweep’s (black and the blackest) room and Belosnezhka’s “mint room” with a solarium.

3) The Alton Towers Hotel — England. The apartments of this hotel are designed, as a burrow
of Peter Rabbit, bar of chocolate, Arabic large tent, theatre dressing-room and audio recording studio
(for the karaoke admirers). The night in an eccentric township costs $550.

4) The Dog Bark Park Inn — American staff Idaho. This hotel is created by the self-taught
artist Sallivan. With the help of a saw he built the hound-shaped building. There is a sleeping room
in its “stomach”, a mansard and library are in dog’s “head”. The Denis Sallivan’s workshop with his
hand-made wood articles, animals’ figures is situated near the hotel.

5) The Hotel Everland — Germany. Swiss architects Sabina Lang and Deniel Bauman opened
on the modern art roof of the Leipzig gallery the hotel with the unique room. Diogen philosophizedin
in a barrel free of charge from morning till night, and present Sabina and Deniel guests should pay
for night $288. Curiously, that there is concierge and a bar in a mini-hotel.

6) The “Jules’ Undersea Lodge — Florida. The hotel is situated on a depth 6,5 meter at the
shore. You can enter in this hotel only with the help of aqualung. The hotel has own diving school.
All rooms are equipped by the modern technique. The room windows look like as illuminators and
one can observe the various kinds of fish outside. The night here costs from $390 and higher.

7) The Hotel in the shape of a nest — American state Maine. American publisher Peter Lewis
built a hotel on the twenty hundred-year old cedar. He leases a house-nest after $300 for night. Spiral
staircase has 84 stages fixed with the steel staples; the observatory with a suspension bridge and
romantic eagle’s nest with a view on Cordillers.

8) Every November the interesting hotel is opened in the Swedish willage Yukkasiarvi.
Guests’ rooms, hall, theater — all is built from 30 thousand tons of snow and 10 thousand tons of ice.
If you are a lover of pungent feelings you can spend the night in the icy palace of the Snow Queen.

2. Complete the sentences with the following answers
How long are they staying? Are there any seats available?
When can the tickets come? When do they plan to leave?
What are the options? Are there any British Airways flights about the time?

Susan | Grand Tour Agency. Susan Sharp speaking.

Hans | Hello, Susan. This is Hans Bradley. | need to send two of our sales managers to Rome
next week. ?

Susan | OK. ?

Hans | Monday October 14",

Susan | And if you want to book a return flight | must ask you: ?

Hans | Four days. They would like to come back on the night of the 17™. ?

Susan | Let me have a look. There is a flight at 8.50 p.m. with British Airlines.

Hans ?

Susan | Fortunately, there are. I’ve just called it up on the screen. Shall | reserve you two right
now?

Hans | Yes, please. And make it Business Class, OK? ?

Susan | In three or four days. I’ll send them to you as soon as they arrive.

32




3. Pattern of a dialogue. A Hotel Reservation

Receptionist:

Reception desk. Travistock hotel. Good morning.

Mr Serov:

Good morning. This is Intourist. We’d like to make a reservation for
Mr Serebrianskyi.

Receptionist:

Could you spell the name, please?

Mr Serov: Yes, certainly. S—e—r—e—b—r—i—a—n—-s—k-y-i.
Receptionist: | Thank you. What accommodation do you require?
Mr Serov: A single room with private bathroom, for three nights from the 7" of October.

Receptionist:

Would you hold on a moment, please? I'll see whether we have the accommodation
available.

Mr Serov:

Thank you.

Receptionist:

Yes, | can reserve a single room with bath, from the 7" of October, for three nights.
It's an inside room on the fifth floor.

Mr Serov: Would you please see that's a quiet room?
Receptionist: | We will try.
Mr Serov: Thank you. What will the charge be?

Receptionist:

10.50 daily, plus 12% service charge, inclusive of breakfast. Would you please
confirm this reservation in writing?

Mr Serov: Yes, I'll write you today.
Receptionist: | Thank you. Good bye.
Mr Serov: Good bye.

4. Read and translate the text

Very often it's in hotel that you have to enter into some detailed conversation in a foreign
language. But it is not only the spoken language that had to be considered; there's usually plenty of
written information that has to be interpreted. English is the most preferred foreign language used in
notices, signs or warnings in hotels.

Sometimes you can witness many humorous notices in European hotels. A hotel notice in
Finland, displayed in four languages, kindly requested in English that waiters be collected from here.
They had in fact meant trays not waiters.

Let’s read amusing and humorous notices:

Please to bath inside the tub

We take your bags and send them in all
directions
Airline, Copenhagen

Japanese hotel

Teeth extracted by the latest methodists
Dentist's advertisement, Hong Kong

Visitors are expected to complain at the office
between the hours of 9 and 10 a.m. daily
Greek hotel

The flattening underwear with pleasure is the
job of the chambermaid
Yugoslavian hotel

Take one of our horse-driven city tours — we
guarantee no miscarriages
Czech hotel

Ladies are requested not to have children in the

Ladies, leave your clothes and spend the
afternoon having a good time
Italian hotel laundry

bar
Norwegian hotel

No trespassing without permission

Specialist in women and other diseases

Private school Doctor's surgery, Rome

The Manager has personally passed all the
water served here
Hotel, Acapulco

Coles and heats: if you want condition of warm
air in your room, please control yourself
Hotel air-conditioner instructions, Japan:

Please do not feed the animals. If you have any
suitable food, give it to the guard on duty
Z00, Hungary

Customers who find our waitresses rude ought
to see the manager
Restaurant, Nairobi
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When passenger of foot heave in sight, tootle the
horn. Trumpet him melodiously at first, but if he
obstacles your passage then tootle him with
vigour
Car rental brochure, Tokyo

Take notice: when this sign is under water, this
road is impassable
River highway

Are you an adult that cannot read? If so, we can
help
Poster

Open seven days a week, and weekends too
Restaurant

Do not activate with wet hands
Automatic hand dryer in public lavatory

Persons are prohibited from picking flowers
from any but their own graves
Cemetery

Our wines leave you nothing to hope to
Restaurant menu, Switzerland

li is forbidden to enter a woman even a
foreigner if dressed as a man
Temple, Bangkok

For your convenience, we recommend
courteous, efficient self-service
Supermarket, Hong Kong

This hotel is renowned for its peace and
solitude. In fact, crowds from all over the
world flock here to enjoy its solitude
Hotel brochure, Italy

You are invited to take advantage of the
chambermaid
Hotel bedroom, Japan

You are welcome to visit the cemetery where

famous Russian and Soviet composers, artists

and writers are buried daily except Thursday

Hotel, Moscow (opposite Russian Orthodox
Monastery)

It is strictly forbidden on our Black Forest
Camping Site that people of different sex, for
instance, men and women, live together in one
tent unless they are married with each other
for this purpose
Black Forest, Germany

TRAVELLING BY TRAIN
5. Translate the following sentences into English. Use the phrases from the table

in the carriage y saeoni

in the compartment y xyne

on the train 6 noizoi

to travel first-class
no00poNCYBAMU 8  BA2OHI
nepuio2o xkiacy

announce
(arrival)

the
oconouyeamu
gionpasienus (npubymms)

departure | an announcement ozonowerns

to book (reserve) a ticket in
advance szamoenamu 6irem
3a30a1e2i0b

a booking office 6iremna
Kaca

to catch the train scmuemu na
nomse

to change trains pobumu
nepecaoxy

to get on (get off) the train
cioamu (8uxooumu) 3 noizoa

an electric train ezexmpuuxa

a sleepping
CNalbHUll 6A20H

carriage

a berth (lower / upper berth)
cnanvhe micye, noauys (y
8a20HI) (HUdICHI / BepXHsl
noauyst)

a waiting room saz ouixyeanHmsi

a refreshment room 6yghem

to be due to arrive nosunen
npubymu

a long-distance train (fast,
through, express)  nomse
oanexkozo NpAMY68aHHS
(weuokuti, npAmMuil,

Kyp ‘€pcobKuiil)

to travel light
noooposicysamu bes3 8ais

to run on time (schedule)
umu 32i0HO pO3KAA0Y

the bedding nocminwni peui

to have a snack nepexycumu

a dining-car 6a20H-

pecmopan

an inquiry office odosioxose
o10pO
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03N N KW

. Bu Mmoxere nepexycutu y Oyderi Ha IpyromMy moBepci y 3alli OUiKyBaHHS.

. Mu csiieMo y IoTAT 1ajeKoro NpsMyBaHHS, Y HAC BEPXHS 1 HIDKHA MOJUIS y 6 KyTie.
. M He movynu OroJOMIeHHs PO MPUOYTTS IXHBOTO MOT31Yy.

. Bin npwuine enekrpuykoro.

. Mu BCTHIIM Ha TOT3/ 1 i1eMO 3TiTHO PO3KIAdy.

. Bona xorina 6 3aMmoBUTH O1JIET 3a37aJI€T1Ib 00 TOIOPOXKYBATH Y BaroH1 MEPIIOTO KIIacy.
. lle — noBinkoBe 61opo? CkaxiTh, OyAb JIACKa, YH € B I[bOMY T0i3/li BATOH-pECTOpaH?
. oMy 1101062€ThCst TOOPOKYBATH 63 pedcii.

9.V Hac crianbHU# BaroH, a KoJH i Jie Mu OyzieMo poOHuTH nepecaaky?

10. Ocp Bari MOCTiIBHI pedi, Hall 013/ moBHHEH NprOyTH B JIOHTI0H 0 6 TOAMHI PaHKY.
11. Macaxxupu MOKyTb KynmuTH O171eTH y O1JIeTHIH Kaci.

12. Bin 3apa3 B moi3mi..

13. Miii Garax y Baroi.

6. You would like to book the ticket on the flight to Kyiv. Translate your conversation

into English

to buy / book a ticket
npuobamu Oinem

a flight peiic

an economy-class ticket
Oinem ekoHOMIYHO20 K1acy

to include sexmrouumu (y
eapmicmy)

airline taxes / fees z6opu 6
aeponopmy

a flight number
HOMep pelcy

departure sionpasnenns

arrival npuiso

tips included

eapmicmb nOCAY2U 3 HAUOBUMU
(watiogi 6KnOUeHi Y eapmicmo
nocuyau)

an open-date ticket

a booking office

that suits me fine

eapmicms (Yina)

K6UmMOoOK 3 ei()Kpummo binemna Kaca ue meHe eilauitmoesye
oamoro
cost a single ticket (one-way | a return ticket (round-way ticket)

ticket)

360p0mHuL7 K6UmMoOK, K6UmOK 6

KBUMOK 8 0OUH OIK

obuosa Kinyi

Travel agent

Good afternoon. Can | help you?

You

[Tpusitaiitecs. CriuTaiite, uu € 6ieT 10 MIOHXEHa.

Travel agent

Yes, we have. What tickets do you need and when?

You

CruTaiite, yd MOXXHA TNpUAOATH OJUH OUIET E€KOHOMIYHOTO Kiacy a0
MioHxeHa, Ha BIBTOPOK, 12 KOBTHSI.

Travel agent

Let me see ... | am sorry, sir. There are no seats left for Munich on Tuesday.

You

CnwuraiiTe, yn TUIIAIKCS O1JIETH HA TOW CaMUi peiic, Ha Cepeny.

Travel agent

Just a minute, sir ... Yes. There are some seats left for Wednesday.

You

CxkaxiTp, 0 cepeaa Bac BinamrToBye. CriuTainTe, CKUTBKH KOIITYE O1JIeT 1 Y1
BKIIIOUEH1 y BapTiCTh Oiziera 300pu B aeporopry.

Travel agent

It’s 198 pounds, sir, including airport taxes. ... Here you are.

You

HizHaiiTecss HOMep pelica, CriMTalTe, KOJU BianpaBiaeHHs 3 JIOHT0HY 1 Konu
npuizx y MIoHXeH.

Travel agent

The number of your flight is 572PG. It departs from London at 2.20 pm and
arrives to Munich at 6.30 pm.

You

CnwuraiiTe, Y1 MOKHA KYITUTH 3BOPOTHHUM KBUTOK 3 BiJIKPUTOIO JATOHO.

Travel agent

Yes, you can.

You

[Tonskyiite.
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CUSTOMS FORMALITIES

7. Translate the following sentences into English. Use the phrases from the table

66€3€HHS MOW0)

to stamp one’s passport | to be on vacation 6ymu y |to  fill in the form
cmasumu wmamn 8 | sionycmyi 3anosHI08amu Gopmy
nacnopmi

to inspect 3oiticnrosamu | prohibited goods |a  receipt  [ri'sit]  uex,
Ha2ns0 3aboponeni mosapu (00 | KeUMaHyis

a transit visa mpanzumna
8i3a

to be on a business trip
Oymu y 8i0ps0diCceH i

to plan to stay soupamucs
3ANUUUMUCSL

a customs officer mumnux, | @ customs form 6énanx | a purpose of visit wmema
MUMHULL iHCcnekmop, | Oexiapayuu noizoKu

YUHOBHUK

unlawful transportation | to pay duty mramumu | the Customs MumHe
HE3AKOHHE NePeBe3eHH nooamox ynpa@ﬂiHH}Z

a duty-free shop xkpammnuys
moeapis, AKi He nioaaeaoms
0NOOAMKYBAHHIO

regulations npasuna, 36i0
Npagul, NOLONCEHHS.

smuggling koumpabanoa

OIS nNBWN B

. laitiTe meHi1, Oyap Tacka, 1HIIMI OJIaHK JeKIapartii.

. ITokaxiTh, Oyab Jacka, SK 3alI0BHIOBATH L0 (GopMYy.
. [TocTaBTe MeHi, Oyb JacKa, MTaMII B TIACIIOPT.

. SIxa mera Barrol moi3aku?

. Miii Gpat y BIAIyCTIII.

. Ixui MEHE/KEPH Y BIAPSKCHHI.

. CKUTbKM Yacy BU 30HUpaeTecs 3aJUIITUTUCS Y HAIIIi KpaiHi?
. 51 36upatock mpoOyTH B i KpaiHi 1Ba THXKHI.

9. Och MOs TpaH3WTHA Bi3a.
10. Le xpamMHUIISA TOBapiB, SKI HE MiUIATal0OTh ONOAATKYBAaHHIO.

11. Yu moTpiOHO MEHI IJIaTUTh MOJAATOK 3a KaMepy, SIKy s TYT pua0aB?
12. MoxHa nonpocuTH 4eK?

13. MuTHI IHCTIEKTOPHU TPAIIOIOTh Y MUTHOMY YIIPABIIIHHS 1 3[1HCHIOIOTh HAIJISIT Y IIbOMY

aeporiopTi.

14. 51 ne 3Haro npaBuJI (TIOJI0KEHB) i€ KpaTHU.
15. HezakoHHe nepeBe3eHHs 3a00pOHEHHUX TOBapiB HA3UBAEThCS KOHTpabaHaa.

CUSTOMS DECLARATION

The Samples of Customs Declarations

1.

border of Ukraine.

Keep for the duration of your stay in Ukraine or abroad. In case you lose this Declaration, you
may be deprives of the right to transfer all the items mentioned in this Declaration across the

Persons giving false information in the Customs Declaration or to the Customs officers shall
render themselves liable according to law of Ukraine.

CUSTOMS DECLARATION

Full name

Citizenship

Arriving from
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Country of destination

Purpose of visit (business, tourism, private, etc.)

My luggage (including hand luggage) submitted for Customs inspection consists of
pieces.

In my luggage and with me I have:

1. Weapons of all descriptions and ammunition

2. Narcotics or narcotics paraphernalia

3. Poisonous, radioactive and explosive substances

4. Antiques and objects of art (painting, drawing, icons, sculptures, etc.)

5. Ukrainian currency, Ukrainian State Loan Bonds, Ukrainian State Lottery Tickets

6. Foreign currency (bank notes, exchequer bills, coins), payment vouchers, (cheques, bills,
letters of credit, etc.) securities (shares, bonds, etc.) in foreign currency, precious metals (%',
silver, platinum, metals of platinum group) in any form of condition, crude and processed natural
precious stones (diamonds, rubies, emeralds, sapphires, and pearls, jewelry and other articles
made of precious metals and stones or fragments thereof, as well as estate papers:

Description \ | Amount/quality \ \ In figures/in words \ | For official use

\Pounds sterling \ | ‘ ‘ ‘ |

|US Dollars | || |

|Euros | | |

[Hryvnias | | |

I am aware that in addition to the object listed in the Customs Declaration I must submit for
inspection: printed matter, manuscripts, films, audio and video tapes or cassettes, magnetic
media (i.e., computer disks, etc.), postage stamps, fine arts items, means of self-defense, foodstuff,
high-frequency equipment, weapons other than firearms, as well as mineralogical and
paleontological samples.

| also declare that my luggage sent separately consists of pieces.
Date 2005 Owner of luggage
(signed)
2

U.S. Customs and
Border Protection

CUSTOMS DECLARATION Form Approved
19 CFR 122.27, 148.12, 1498; 31 CFR 5316 JMB No. 1651-0009

Each arriving traveler or responsible family member must provide the following information
(only ONE written declaration per family is required). the term “family” is defined as “members
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of a family residing in the same household who are related by blood, marriage, domestic
relationship, or adoption”.

1 | Family Name Middle
First (Given)
2 | Birth date Month Day Year
3 Number of Family members travelling with you
4 | a)U.S. Street Address (hotel name / destination)
b) City
c) State
5 | Passport issued by (country)
6 Passport number
7 | Country of Residence
8 | Countries visited on this trip prior to U.S. arrival
9 | Airline / Flight No. or Vessel Name
10 | The primary purpose of this trip is business: Yes No
11 | I am (We are) bringing
(a) fruits, vegetables, plants, seeds, food, insects: Yes No
(b) meats, animals, animal / wildlife products: Yes No
(c) disease agents, cell cultures, snails: Yes No
(d) soil or have been on a farm / ranch / pasture: Yes No
12 | I have (We have) been in close proximity of livestock):
(such as touching or handling) Yes No
13 | I am (We are) carrying currency or monetary instruments over
$10,000 U.S. or foreign equivalent: Yes No
(see definition of monetary instruments on reverse)
14 | I have (We have) commercial merchandise: (articles for sale, samples
used for soliciting orders, or goods that are not considered personal | Yes No
effects)
15 | RESIDENTS - the total value of all goods, including commercial merchandise
I / we have purchased or acquired abroad, (including for someone else, but not $

items mailed to the U.S.) and am / are bringing to the U.S. is:
VISITORS - the total value of all articles that will remain in the U.S., including $
commercial merchandise is:

Read the instructions on the back of this form. Space is provided to list all the items you must
declare.

I have read the important information on the reverse side of this form and have made a
truthful declaration.

signature Date (month / day / year)

CBP Form 6059 B (04/14)

U.S. Customs and Border Protection Welcomes You to the United States
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U.S. Customs and Border Protection is responsible for protecting the United States against the
illegal importation of prohibited items. CBP officers have the authority to question you and to
examine you and your personal property. If you are one of the travelers selected for an
examination, you will be treated is a courteous, professional, and dignified manner. CBP
Supervisors and Passenger Service Representatives are available to answer your questions.
Comment cards are available to compliment or provide feedback.

Important Information

U.S. Residents — Declare all articles that you have acquired abroad and are
bringing into the United States.

Visitors (Non-Residents) — | Declare the value of all articles that will remain in the United

States.

Declare all articles on this declaration form and show the value in U.S. dollars. For
gifts, please indicate the retail value.

Duty - CBP officers will determine duty. U.S. residents are normally

entitled to a duty-free exemption of $800 on items
accompanying them. Visitors (non-residents) are normally
entitled to an exemption of $100. Duty will be assessed at the
current rate on the first $1,000 above the exemption.

Agricultural and Wildlife | To prevent the entry of dangerous agricultural pests and
Products — prohibited wildlife, the following are restricted: Fruits,
vegetables, plants, plant products, soil, meat, meat products,
birds, snails and other live animals or animal products. Failure
to declare such items to a Customs and Border Protection
Officer / Customs and Border Protection Agriculture Specialist
/ Fish and Wildlife Inspector can result in penalties and the items
may be subject to seizure.

Controlled substances, obscene articles, and toxic substances are generally prohibited
entry.

The transportation of currency or monetary instruments, regardless of the amount, is legal.
However, if you bring in to or take out of the United States more than $10,000 (U.S. or foreign
equivalemt, or in combination of both), you are required by law to file a report on FinCEN 105
(formerly Customs Form 4790) with U.S. Customs and Border Protection. Monetary
instruments include coin, currency, travelers checks and bearer instruments such as personal or
cashiers checks and bonds. If you have someone elsecarry the currency or monetary instruments
for you, you must also file a report on FInCEN 105. Failure to file the required report or failure
to report the total amount that you are carrying may lead to the seizure of all the currency or
monetary instruments, and may subject you to civil penalties and / or criminal prosecution.
SIGN ON THE OPPOSITE SIDE OF THIS FORM AFTER YOU HAVE READ THE
IMPORTANT INFORMATION ABOVE AND MADE A TRUTHFUL DECLARATION.

Description of Articles Value CBP
(list may continue on another CBP Form 6059B) Use On |y

8. Translate the following sentences into English. Use the phrases from the table

to pay customs fees trafficking customs free
Cnaamumu MUummi 35opu HE3AKOHHE Nepe6e3eHH besmumuuil
(He003601eH020 MOBApPY Ha
KWManm HapKomuKie mowo)

fine [fain] customs a smuggler [smagala(r)]
wmpagh,; nems MUMOo KOHMpabauoucm

to get through the customs | check-in penalty ['penlti]
npoumu MUMHUL 0027150 wmpagh

39




1) peecmpayis, giomimka
npo npubymms

2) peecmpysamu;
peecmpysamucs (v comeii,
Ha 300pax)

to be busy with

to restrict [ri'strikt]

term of staying

3aUMamMucs (Yumocy) obmedcysamu mepmin nepedy8anHs;
guestioning to declare liable to duty

1) posnumyesanns, Odekaapyeamu AKUL nNionseae 0OKIAOAHHIO
8UBI0Y8AHHS (Mumom, nooamkom mouo)
2) oonum

dutiable ['dju:tiabl] a gift articles for personal use
AKUL Ni0as2ae 0OKIAOAHHIO | NOOAPYHOK peui ocodbucmoezo

MUMOM KOpucm)y6aHHA

. Konu Bu Oynere peectpyBartucs, He 3a0yAbTe CIUIATUTH MUTHI 300pH.

. Bu Bxe mpoinum MUTHHIN TOTIIS1?

. Ile — 6e3MuUTHI TOBapH.

. 51 unTaB, O BiH — HEOE3MECYHHI KOHTPAOAHTUCT.

. Bu moBuHHI criatut mrpad i neHro.

. [licnsa nomuty y Bac Oyae oOMeKeHU TepMiH IepeOyBaHHs B HalIii KpaiHi.
. i peui mianAraroTh OOKIaJaHHIM MUTOM.

. T 3Haem, Mo BiH 3aliMA€ETHCS HE3aKOHHUM TIEPEBE3CHHAIM HE03BOJICHUX TOBapiB?
. Bonu He cruiatutu MuTO.

10. MeHni HemMa 110 JAEKIapyBaTH.

11. Ile momapyHOK 11l MOTO ApyTa.

12. I Bimeokamepa Jjisi MOTO OCOOMCTOTO KOPUCTYBaHHS.

O 00 1IN DN B~ WK =

9. You have an appointment in Glasgow. But you are in London now. Translate your
guestions to the inquire office clerk into English
an owl-train uiunuii noizo
in time suacno

to be due crioysamu
a reserved seats niayxapm

You | Cnumaiime, konu ioe nacmynuui noizo y I’ naseo.

Clerk | At 8.45, Sir.

You | Cnumaiime, uu ye niunuil noizo?

Clerk | Yes, the train has sleeping accommodation.

You | Cnumaiime yu € 8 ypbomy noizoi Kyne ma niaykapm.

Clerk | Yes, it has.

You Ckaoicimo, wo eu xominu 6 e3amu micys OJisl MUX, XMO He KYpUumo.
Clerk | I can give you the first-class non-smoking compartment.
You | lloosaxyime. Cnumatime xkonu 8in npubysac y I nazeo.
Clerk | Itis due to arrive in Glasgow at 6.30 a.m.

You | Ckaorcimo, wo 6u cnodisaemecs, wo noizo nputioe 84acHo.
Clerk | Yes, Sir, it usually runs in time.

You | Cnumaiime, 3 saxoi niamegopmu 8in 8i0 ixcoicae.

Clerk | It departs from the platform 5.

You | Ioosaxyume 3a ingpopmayiro. Crasxcimo «/{o nobauenusny.
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10. Speaking practice. Translate the following dialogue into English. Use the expressions
from the table below

to exchange to affix signature
DO3MIHIO8AMU, PO3MIHAMUCA nocmagumu nionuc

to change for rate of exchange

NOMIHAMU HA Kypc eajiiomu

a traveller’s cheque to get cash by check
00POJICHIT YeK OMPUMAmMu 20MigKy 3a YeKOM
profitable rate of exchange

BU2IOHULL KYPC 8aNIOMU

Traveler JloOpwii neHb.

Clerk Jlo6pwuii nenb. YuM 51 MOXKY BaM JOTTOMOTTH?

Traveler Uu MOKY 51 OTpUMATH TOTIBKY 3a JOPOKHIM YEKOM?

Clerk Tak, 3Bnuaitno. Bam nmacnopt, Oyzap jacka.

Traveler | Ocb BiH, Oyzp Jacka.

Clerk Jlsikyto, Bce rapasn. CKulbkH rpoieii Bu xouere orpumatu?

Traveler 250 ¢ynTiB, 1 mie 50 po3MiHATH Ha Aojapu. Skuil Kypc ooMiHy?

Clerk 0,605 — nyxe BurigHuii. BizpMiTh, Oyab nacka, Bami ¢pyHaTtu, a Takox 30 nonapis
ta 25 nenris. [lepepaxyiite, Oynpb jJacka.

Traveler Jlsixyto, Bce npaBuiibHO. Jle MoKHA OCTaBUTH CBiM migmuc?

LUGGAGE / BAGGAGE

11. Translate the following sentences into English. Use the phrases from the table
I can't find fragile things I didn't receive
5 He MOJCY 3HAUMU KPUXKI peyi MeHI He 8U0anu
taxi stand baggage is broken a porter
CMOSIHKA MAKCI nowxooxcenuil bazasic BAHMANCHUK
some things are missing to get luggage / baggage to be careful
O0esiKux peyell He BUCAYde ompumamu bazasxic oymu obepexicHum
a baggage claim check to use when I checked in
bacasicHa Keimanyis KOpUCIY8AMUCH nio yac peecmpayii
a baggage cart
bazasicHull 8i30K

1. le MOxHa OTpUMaTH CBiil Garax?

2. Oces Mo OarakHa KBITaHIIS.

3. 51 He MOy 3HAWTH CBiif Oarax.

4. Meni He BuAaM OarakHy KBITaHIIIIO M1 Yac peecTpartii.
5. Miif 6arak MOLIKOJKEHUH, 1 ISIKUX peyeil He BUCTAyaE.
6. Jle MO)KHA 3HAMTH BaHTAXKHUKA?

7. Lle miii Oarax.

8. Bynp macka, BigHECITH 111 pedi 10 CTOSITHKU TaKCi.

9. B Moemy Oaraxi € KpuxKi pedi.

10. bynpte ob6epexHi, Oyap J1acka.

12. Match the words from the left column of the table with the necessary one from the
right. Translate them
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to pay duty
customs officer

to fill in the form
to vacate the room

to be duty free

to pay customs fee

duty- free shop

an open-date ticket

to get through the customs
to be on vacation
check- in

to be on a business trip
to apply for avisa

to put a visa on a passport
to travel light

articles for personal use

to see somebody off

to be liable to duty

to stamp one’s passport

RESERVATION OF THE HOTEL
13. Translate the following sentences into English. Use the phrases from the table

a single room a standard room a suite room u
O0OHOMICHUL HOMED CMAHOapmHuUll Homep omep “nokc”
a twin room a junior suite room B&B (bed and breakfast)

08oMiCHULL HOMeED 3 080MA
JUACKAMU

Homep ‘‘Hanignioxc”

an ocean view room
HOMep 3 6‘1400./1/! HA OKeaH

How much does it cost per
night?
Ckinbku kowmye 3a 006y?

vacant (room)
BLILHUL HOMED

to book
amoeumu

to see the room
OZJZ}ZHymu HOMep

aninn
Cl'JZbeKuI:Z 20mejlb

a superior room
HOMep Ni0BUWEHO20

Komegopmy

HB (half board)
HAani8naHciox (K Npasuo,
CHIOAHOK I 8eyepsi)

FB (full board)
mpupazoee xapy)yeanHs

all inclusive
XapuysauHs no npoepami
“gce exnoueno”’

to reserve a single room for
six days starting on April
the sixth

3amMo8umu 0OHOMICHUL
Homep Ha 6 OHig 3 6 KeImHs

to reserve a double room
3aMOBUMU OBOMICHULL HOMED
3 OOHUM OBOCNAIbHUM
JLHCKOM

meals included
xapqyeaHHﬂ BKJIIOYEHO

a room with a bed for a
child

HOMep 3 JIAHCKOM OJis1 OUMUHU

a room facing the park
HOMeED 3 6UOOM HA NAPK

a room overlooking the river
HOMED 3 UOOM HA PIYKY

a room with a view of the
lake
HOMep 3 BUOOM HA 03ePO

I would like
5 xomie bu

room service
00C1Y208Y8aHHS HOMEPI8

to reserve
3aMO8UMU
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1. Miit apyr XOTiB OM 3aMOBUTH JABOMICHHM HOMEpP 3 OJHUM JIBOCTIAJIBHUM JIKKOM 3 BHJIOM
Ha TapK Ha 7 IHIB 3 2 TPYIHS.

2. Mu xoTinu 61 3aMOBUTH HOMEP 3 JIKKOM JIJIsl IBOPIYHOT TUTHHHU Y CLIIBCHKOMY TOTEII.

3. HoOpwuii nens! S xoTiB OM 3aMOBUTH OJTHOMICHUN HOMEp Ha 3 AH1 3 24 ceprHs.

4. Ham notpiOHMIT HOMEP Ha JIBOX.

5. Bin xoTiB OM 3aMOBUTH HOMEp JIFOKC Ha 2 AH1 3 12 )KOBTHSI.

6. Uu € y Bac 006cIyroByBaHHsI HOMEpiB?

7. Mu xotiiii O HOMED 3 BUIOM Ha OKEaH.

8. Uu € y Bac BUIbHI HOMepH?

9. IlpencraBHUKYM HAIIOI KOMIAHIT XOTUIM O 3aMOBUTH HOMEp 3 BUIOM Ha 03epo Ha 10 mHiB
3 1 TpaBHs.

10. MeHi moTpiOHMIA TOTENIb HAIMIBIIAHCIOH HA TPH THIKHI.

11. Munynoro jita My BiJTIOYMBAJIHM Y TOTEINI Jie XapuyBaHHs 110 MPOorpami “Bce BKIIOYCHO.

12. Mu xoTinu 6 3aMOBUTH HOMED ““HAMIBIIIOKC” y TOTEN, IKUA Ha/la€ TUTbKU CHIJAHOK Ha 5
nHiB. CKiTbKH 11e Oy/ie KOIITYBaTH 3a 100y?

13. Ham noTpiOHMIA cTaHIapTHUN HOMED Y TOTEIN 3 TPUPA30BUM XapUyBaHHSIM.

14. Yu MoXy 5 OTJIIHYTH HOMEP MiABHIEHOTO KoMpopTy? U BKIIOUEHO XapuyBaHHS?

14. You need a room in the hotel. Translate your questions into English
Clerk | Good morning, Sir. Can | help you?
You | Ckaxcimb, wo 6am nompioHO OOHOMICHUU HOMep 3 OVuleM, Myaniemom,
KOHMUHEHMAIbHUM CHIOAHKOM HA 0OUH MUNCOEHD.
Clerk | I am sorry, sir. | am afraid we have no rooms with a shower available at the moment.
You | Cnumatime, 4u MOJ*CHA 3HAMU HOMEP 3 BAHHOIO.
Clerk | Let me see ... . Yes, there are some rooms.
You | Cnumaiime CKintbKu KOWMye maxuil Homep.
Clerk | 20 pounds a night.
You | Cnumatime, yu Hemae Oinbu Oeuiedux, Homepis.
Clerk | I’m afraid not. It’s the cheapest.
You | Cnumatime, yu Hemae nobau3y Oinbul 0eueso2o 2omeiio.
Clerk | You may try the Northern Star Hotel. It’s near the station on Davies street.
You | lloosxyiime.

HOTEL RESERVATION FORM
The Samples of Hotel Reservation Forms

RESERVATION FORM
March 29, 2004 — April 2, 2004

International Practical and Scientific Conference
Arrival Date | Time
Departure Date

Name(s)

Firm or Organization

Street

City

State
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Please check accommodations desired:
Single $
Twin $
Suite $

(rates do not include 8% hotel tax)

2.

RESERVATION FORM
Larochelle Inn

4977 Big Indian
Havana, Cuba 70062

June 23, 2021

Dear Larochelle Inn,

Please be informed that I will be travelling to Cuba on July 5%, 2021 and I will be requiring a
room at your hotel for the duration of 3 (three) days.

I would like to reserve an ocean view suite that has two beds included. | checked on your
website, and the price is supposed to be $231 per night.

Please call me at 343-543-56-45 to verify my reservation.

Thank you,

Julie J. Thayer

3.

RESERVATION FORM
to:
Accommodation Manager
Grand Prince Hotel
1629 Ocean Line
Redding CA 96001
California

October 15, 2022

Dear Sir,

I would like to make a reservation of a double bed suite room in your hotel Grand Prince, for
the dates November 28-30, 2022.

This reservation is to be under my name. | shall be arriving with my family, comprising my
husband, Mr James Mattew and my child below 10 years old. | would also like to reserve an
extra bed for my child. We shall be arriving on November 28 at 2 pm. We hope that the room
will be available for us then.

Settlement of payment shall be made in full upon our arrival.

Please respond with a confirmation on my reservation.

Thank you,
Yours sincerely,

Amanda James
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15. Match the words from the left column of the table with the necessary one from the
right. Translate them

room facing six days starting on April sixth
| would bed

room with a broken
reserve a single room for check

room speak to 3
double like to

all bathroom
baggage is the park
private breakfast
baggage claim service

I would like to bed for a child
taxi inclusive

bed and stand

16. Speaking practice
You have to fly from London to Athens and then to Istanbul where you have some
appointments. (Look at the airport time-table)

Depart \ Flight | Arrive | Price (P)
London (Heathrow) — Athens
07.50 BR 250 14.25 315.25
08.10 LZ 171 15.05 330.50
Damascus — Bangkok
19.55 | SU 213 | 22.15 | 85.10
Istanbul —Beirut
15.50 LO 191 18.05 73.75
16.30 TU 233 18.45 91.96
Athens — Damascus
14.55 SV 131 17.40 88.70
16.15 PM 102 19.15 88.10
Istanbul — Ankara
14.20 LY 220 15.45 78.00
18.25 QM 110 19.35 82.75
Athens — Istanbul
18.15 GF 810 19.30 40.16
15.15 BG 331 16.35 48.91

Plan other trips: Damascus — Bangkok; Athens — Ankara; Athens — Bangkok

17. You are working at a big company as a Personal Assistant to a Managing Director.
In a month two representatives of your company will arrive in Vermont, the USA and plan to
be there for a week. Using examples given below try to write:

a) your own letter of inquiry to the best hotel in the city

15 Maple Street,
Montpelier,
Vermont,

USA
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6" May, 2005
The Manager,
Park Hotel,
26, Lesstren Street,
Brighton,
England

Dear Sir:
The name of your hotel has been given to me by the Hotel association, and | shall be very
much obliged if you let me know whether you have the following accommodation available
for three weeks, from 15" July: one double room, if possible with private bathroom and one
single room. Thank you in advance for your reply.

Yours faithfully,

W. D. Throp

b) book seats on a plane

Win Mouk Co.,
302 Barr Street,
Rangoon,
Burma,

71 July, 2005

Scandinavian Airline System

12, Chelsey Street,
London, W.1.,
England

Dear Sirs:

Our Technical Director, Mr. Thung, will be arriving in London next week and will then go on
to Sweden and Finland. We shall therefore be obliged if you book a seat for him on a plane
leaving Britain for Stockholm on or about the 21,

We thank you in advance for your kind attention to this matter.

Yours faithfully,

Win Kyi
(Secretary)

ACCOMMODATION
18. Translate the following sentences. Pay attention to the phrases in the table

accommodation luxurious (deluxe) I have a reservation for a

PO3MIWEHHS, RPUMYILOK, PO3KIWHUL, 00po2utl single room for two nights.

JUCUMIO0, HIYNI2, NPUMIUCHHA HA MOE€ IMS 3aMOGIEHO
Homep Ha 2 OHi

price for the holiday a vacant room to pay by a credit card

sapmicms GIONOUUHKY 8ilbHA KiMHama / Homep PO3paxysamucs
KpeOUmHOI KapmKoO
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front desk / reception desk to check in flight

8I0011 peecmpayii ma 3apeecmpysamucs nozim, nepenim, petic
00cmy208y8anusa 2ocmel

a receptionist a bell man a concierge

nopmaue (y comeri) KOPUOOPHULL KOHCbEPIIC, KOHCLEPIHCKA

How many nights are you
going to stay?

HA CKIIbKU OHIB 68U 30upaemecs
3YnuUHUmMucs?

a registration form
peecmpayitinuii O1aHK

to pull out reservation
cracysamu 3dMOG6JIEHHA

to book a room / to reserve a
room
3amosumu KiMHamy

to make a reservation for
3p05umu 3AMOBJIEHHA

to pay in cash; to pay cash;
to pay by cash

PO3Paxyeamucs 20mieKoio

a motel reception check in procedure

Momenb, 20mens O nputiom (cocmetl, npoyedypa peecmpayii

asmomypucmis oiyitiHux npedcmasHuKis)

a doorman corporate hospitality service bureau

weenyap KopnopamusHa cepsgiche 610po
2OCMUHHICTb

1. Jle 3HaXOAUTHCS BiAILT peecTpallii Ta 00CIyroByBaHHS rOCTEi?
2. s pipma BuTpavae 6arato rporieii Ha KOpImopaTUBHY TOCTUHHICTD.
3. Ile noranuii rotens, B HUX HEMA€E MIBEMIapa, NOPThE, KOHChEPKA Ta KOPUIOPHHUX.

4. Mobpuii nens! Mene 3Batu Jimutpo AHapiituyk. S 3aMoBIsB oqHOMICHUI HOMEp. Sl XOTiB

Ou 3apeecTpyBaTucs.

5. Ho6puii nens! Mene 3Batn Oxcana JIMUTpUYECHKO. S X0Uy 3aMOBUTH HOMED JIFOKC Ha TPH

JIHI.

6. Ha ckinbku HIB BH 30MpaeTeCh 3AUIIATHCS Y HAIIIOMY TOTE1?
7. Bu MoeTe po3paxyBaTUCs KPEAUTHOIO KapTKOIO.
8. Bynp macka, 3amoBHITh popMy peecTpartii.

9. Mu xoTinu 61 cKacyBaTH HaIlle 3aMOBIJICHHS.

10. B MuHYI0MY CEpITHI MU BiATIOYUBAIHN y PO3KIITHOMY TOTENI.

11. o6puii nens! Y Bac € BinbHI HOMepu? MeHi noTpiOHO OTHOMICHUI HOMEp Ha 3 JIHi.
12. Yu € mo6au3y 1HIIUH TOTEh A1 aBTOTYPUCTIB?
13. KopomniBchka poiuHa mpu3Haunia npuiioM (rocreit, odimiifHux npeacraBHuKiB) Ha 16.00.
14. Bu Bxe IpOMIILITN IPOLIEYpPY peecTparltii y cepBicHOMY 610po?
15. 51 xoTiB O po3paxyBaTUCs TOTIBKOIO.
16. [lepemit 1 mpo>XMUBaHHS BKJIIOYEH] y BapTICTh BIATIOYHHKY.

POSSIBLE PROBLEMS AND THEIR SOLUTION
19. Translate the sentences into English. Use the phrases and expressions from the table

The key does not work.
He mooicy siokpumu osepi
KAt0uem / K4 He niOX00Uums.

There is no hot water.
Hemae eapsauoi 6oou.

The room is too ... (hot, cold,
noisy).

Y kimnami 3anaomo ...
(orcapko, X0100HO, ULYMHO).

extend one’s stay for a few days
npPoO0B’CUMU CBOE NepedYBaANHS
Ha KibKa OHIB

a bill

DPAxyHOK

to check out
36iﬂbHumu HOMep

There is no ... (toilet paper,
soap, shampoo).

Tam nemae (myanemnozo
nanepy, Muia, WAmMnyHio).

The (heating, shower,
television) does not work.
(Onanenns, oyu,
menesizop) He npayioe.

I have really enjoyed my stay
MeHI cnooobanocs
nepedy8anua y 8auiomy comeii

47




there's a mistake in the bill an extra blanket sheets
NOMUNIKA Y PAXYHKY 000amKo6a Kosopa nocminvHa OiU3Ha
to use the minibar to leave one day earlier
KOpUCmyeamucs suixamu Ha 0eHb pauiuie
Minibapom
1. Munynoro poKy MU *HJIHA B TOTaHOMY TOTelll, TaM He 0yJI0 TyaJleTHOTO Marnepy 1 Muia.
2. Y xiMHaTi 3aHaJTO X0JI0HO. Bu He Moriu 6 MEHi JaTH T0IaTKOBY KOBAPY?
3. Ha xanp, st He MOXY BIIKPUTH JBEP1 KITIOUEM.
4. B MeHe B HOMEp1 HEMa€ raps4oi BOJH.
5. Buopa st 3aryOuB Ki1rodi BiJ HOMeEpa.
6. Bu He moruin 6 MeHi 1aT pYIIHUK, Oyab Jacka?
7. Y KiMHATI 3aHAJITO CIICKOTHO 1 HE MPAITIO€ KOHIUIIIOHED.
8. Mu He KOpUCTYyBaJIHCI MiHIOapOM.

O

. B MoeMy HOMep1 3aHaATO NTYMHO.

10. B MeHe HeMae MaMITyHIO 1 He MPAIoe TYIIL.

11. B Moemy HOMEp1 OpyaHa Oinr3Ha, TOMIHAWTE 11, Oy/Ib Tacka.
12. V¥ Hac B KiMHaT1 HE TPAIIIOE TEJIEBI30D.

13. Mu xoTiim Ou BUiXaTH Ha JICHb paHIiIIIe.

14. BoHu X0uyTh NPOOBXKUTH CBOE NepeOyBaHHS HA 5 THIB.

15. 51 xoTiB OM 3BUILHUTH HOMED.

16. [aiite, Oyap J1acka, paxXyHOK.

17. A gymato, o y ibOMy paxyHKy MOMUJIKA.

18. Memni nificHo ciofo6asnocs mepeOyBaHHs y BallIOMY T'OTEJI.

20. Puzzle Out

There are five people staying at a hotel: Mr. Petty, Mr. Grove, Mrs. Williams, Ms. Stevens
and Mr. Harvey. Use the clues to complete the chart with the information below (each person's job,
character, hobby and another item of information). Pay attention: some data are unnecessary for
you.

Room number 101 102 103 104 105
Name
Job
Character
Interest/hobby
Other information
Job: Character: Interest/hobby Other
information
a carpenter sociable painting
a controller responsible dancing is atwin
a solicitor conceited tennis is Australian
a teacher smart photography IS a pensioner
a traffic warden bossy amateur dramatics is deaf
a surgeon mean gardening is a widower
an interpreter rude editing is dark-skinned
an estate agent optimistic modelling is bald
a plumber generous bird-watching is bilingual
Clues:

1. Ms. Stevens usually looks on the bright side of life.
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2. The manin room 101 loves going to parties and meeting people.
3. The tennis-player who works at a hospital is from down under.
4. Mr. Grove doesn't like telling strangers what his job is — especially not motorists.
5. Mr. Harvey sold two houses last week.
6. The person in the room next to Mrs. Williams often deals with divorces and wills.
7. The person who wears a uniform to work has green fingers.
8. The woman who speaks German as well as she speaks English has a dress rehearsal
tonight.
9. The person who lives between two women has a tanned scalp and very high opinion of
himself.
10. The person who loves ordering people about has an end room.
11. Mr. Harvey has been an ornithologist for nearly twenty years.
12. The estate agent's wife passed away last year.
13. Mrs. Williams has an excellent serve.
14. The person in the room next to the controller often visits art galleries.
15. Mr. Petty is in the room between Ms. Stevens and Mrs. Williams.
16. The traffic warden's brother was born half an hour before him.
17. The optimist is staying in room 102.
18. The person in room 104 never tips.
19. Mr. Harvey is in room 105.
KEY
Room number 101 102 103 104 105
Name Mr. Grove | Ms. Stevens | Mr. Petty | Mrs. Williams | Mr. Harvey
Job a traffic a controllerr | a colicitor a surgeon an estate
warden agent
Character sociable optimistic | conceited mean bossy
Interest/hobby gardening amateur painting tennis bird-
dramatics watching
Other Is a twin is bilingual is bald is Australian isa
information widower

21. Match the words from the left column of the table with the necessary one from the
right. Translate them

to use the does not work
I have lost my credit card
pay in a few days
There is no room

The television minibar

to check cash

pay by a man

to extend one’s stay for room key
vacant room
reception shampoo
bell out

to reserve a desk
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IN THE RESTAURANT AND CAFE
22. Translate the sentences into English. Use the phrases and expressions from the table

medium
(m'sco) cepednvoi comoenocmi

well-done
0obpe npocmadicere
(m'sco)

raw
cupe (m'sco)

fresh-water fish

a specialty of the house

shish kebab; shashlik

piukosa puba Qipmosa cmpasa y ypomy | wauiiux
pecmopani

May I take your order? noncarbonated water wine list

L]o byoeme 3amosnsimu? He2a308aHa 800d xapma 6uH

fried potatoes
CMAdNCeHaA Kapmonjisi

allergy

anepeis

a regional dish
Micyesa cmpaga

type of meat
saKe m'sco (eud m'sca)

| have a reservation.
/7361]%06]1}16 CMOJIUK.

I'd like to place an order
A xomig 6u 3pooumu 3aMo81eHHs.

scrambled eggs
oMaem

milk shake
MONOYHUU KOKIMEUlb

non-alcoholic, alcohol-free
0e3a/IK020IbHULL

rare
Haniecupe (m'sico)

continental breakfast
JIe2KUll CHIOAHOK

a bottle of white wine
nasAwKa 0ino2o uHa

T-bone steak

a whole bottle

Oighumexc yina nasauKa

fried eggs ham sandwich baked potatoes
SAE€YUHSL 06ymepopo0 3 WUHKOIO 3aneyeHa Kapmonis
mashed potatoes Do you serve vegetarian soda water

niope food? 2azoeana 600a

Bu nooaeme

gecemapiancoke Men1o?

1. Moi apy3i 3aMOBHJIM CTOJIMK Y ITbOMY Kade.

2. MeHi He mogo0aeTbes 1ei Oidmrekc. M’sico — cupe.
3. Miii 6aTbKo JI00UTH HAIIBCUPE M'SICO, @ MU OM XOTIIH
4. Munynoi cybotu mMu i3aunu BignmouuBatu i Cepriid

oIaniinkK.

M'SICO CEpPETHBOI TOTOBHOCTI.
IPUTOTYBaB J00pe MpOCMaKeHUH

5. Mu XoTinu 61 3aMOBUTH SIEYHIO, KAPTOIUIIHE MIOpPE, 3aleUeHy KapTOIUIIO, LIy IUISAMIKY

MiHEpaJIbHOT HEra30BaHO1 BOJIM Ta CIIPOOyBaTH MICIIEBY CTPaBy.

6. Y MeHe ajnepris Ha piuKoBY puOy Ta IIyKop.

7. 51 xotiB O6M mooOGigaTu. SIke M'siIco B MeH1 peKoMeHayeTe?

8. Mu xoTinu Ou 3pobutu 3aMoBJIeHHA. Bu nmogaeTe Bererapiancbke MEHIO?

9. Mos moapyra Hajae mepeBary JETKOMY CHIJaHKY, a s XOTiB OM 3aMOBHUTH CMaKCHY
KapTOILTI0, OyTepOpO I 3 IMUHKOI, MOJIOYHUN KOKTEh Ta 3eJICHUH Yail.

10. SIxa ¢ipMoBa cTpaBa y bOMY pecTopaHi?

11. MoxHa nONPOCUTH MEHIO 1 KapTy BUH, Oy/b J1acKa.

12. [llo 6ynere 3amoBIATH?
13. CKiIbKH KOWITYE I1iJIa TUISAIIKA YePBOHOTO CYyXOro BUHA?

GETTING A VISA

23. Translate the sentences into English. Use the terms below

a long-stay visa
doezcompusana 8iza

a student visa
CMYOeHmCcbKa 613d

an Embassy
nocojlbCcmeo

to apply

visa processing
oopmnenns 6izu

to claim a visa
nooamu 3as6Ky Ha
oopmaenns 6isu
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36epmamucs 3 NPOXaHHAM,

nooasamu 3asey

npocumu (npo wo-Hebyosb),

an entrance visa
8'13Ha 6i3a

a transit visa
MPAH3UMHA 6134

a right to residency
npaeo Ha npo;ICU6AHHA

to grant
Haoasamu (npaeo)

to take a photo
3pobumu homo

to apply for a visa
3anpocumu i3y

a valid passport
3AKOHHO 0ghopMIeHUl
nacnopm, YUHHUL nacnopm

a consulate
KOHC)/JZbCI’I’lBO

health insurance
MeOuyHe cmpaxy8amHs

a passport-sized photo
¢omo na nacnopm

a Ministry of Foreign
Affairs

Minicmepcmeo 3aKopOOHHUX
cnpas

1. 3BepHITbCS y KOHCYJIBCTBO BallOi KpaiHH.

2. MiHICTEpCTBO 3aKOPIOHHUX CIPaB HE HAJIa€ IPaBO HA MPOKMUBAHHS.
3. Bam noTpiOHO 3apOCUTH CTYIEHTCHKY Bi3y B OCOJIBCTBI.

4. Y Bac € YuHHUHN NTAcopT?

5. B HbOTrO HEMa€ TOBroCTPOKOBOT Bi3H.

6. MeHi nmoTpiOHO 3poOuTH (HOTO HA MACIIOPT.

7. Ha xainb, y BaC HeMa€ MEIUYHOI CTPaXOBKH.

8. Ckinpku yacy 3aiiMae oopMIICHHS Bi3u?

9. Homy B TebOe Hemae B'i3HOT Bi3u?

10. CouaTky BaM CJIij] MOJIaTH 3asiBKY Ha O)OpMIICHHS TPAH3UTHOI Bi3H.

24. Match the words from the left column of the table with the necessary one from the
right. Translate them

an entrance avisa
wine bottle
to claim steak
continental residency
health visa
awhole dish
arightto water fish
specialty of the for a visa
T-bone breakfast
a bottle of white insurance
to apply list
I would like to try a regional wine
a long-stay passport
a valid house
a fresh- visa
25. Translate into English the following sentences
a suite a lobby of the hotel | rush hours a reserved seats car
to fill in departure gate on I have a suite a business trip
the flight reserved at your
hotel
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the purpose of the Where do we a chambermaid, a a business trip
visit change? maid
luggage (baggage) a customs Our hotel is full a single ticket (one-
declaration way ticket)

When is our train to plan to stay a valise, dispatch
due? box

. By Bike 3amoBHWIM MUTHY JeKIapaliito?

. SIx noBro Bu 30upaerecs mpodyTH y BenukoOputanii? — Tinbku aBa Micsili.
. Ilepenporryto, 11e BUXiJ Ha MOCAAKY Ha peic 2257

. SIxa meta Bamrero Bizuty a0 Hamoi kpainu? — Lle BiapspKeHHS.

. lle Bam 6arax? — Tax, i aBi Bali3u MOI.

. Y Hammomy roTtesi HeMa€e BUTbHUX HOMEDIB.

. Ko mpubyBae Bam moi3z i ae y Bac nepecaaka’?

. Hobporo nusi! Ha Moe iM’s1 3aMOBIIEHO HOMED JIIOKC y BalllOMY TOTEJTI.
. B¢l MOKOTBKM HAIIOr0 TOTEIIO 3aBX/AU iyTh Ha pOOOTY Y TOAMHU TIiK.
10. Bonu 3ycTpiHyTh Hac y BeCTHOYIII TOTEIIO.

11. Ti 6aTbku IPHinyTh MIAIKAPTHUM BATOHOM.

12. Bin xoTiB Ou pua0aT KBUTOK B OJIHY CTOPOHY 110 JIOH10HA.

O 01N DN P~ WP

26. Say the following in English

Tourist: Lobpuii denv. A xomis 6u 3ynunumucs y Bawomy comeni ma 3amosumu Homep Ha
00H020 3 6aHHOI0 | meneghoHoM.

Receptionist: | Bu 3amosnsinu y nac nomep?

Tourist: Taxk, s nadicnae éam menezpamy 3 Manuecmepa 3 npoxanHam 3ape3epeyeamu MeHi
Homep Ha 12-17 eepechs. Ocb 1ucm-niomeeporiCeHHsl.

Receptionist: | Tax, yce eapaszo. 3anosnime, 6y0v nacka, 6nanx. Crinvku uacy Bu naamyeme
npobymu y Hauiomy comeni?

Tourist: Moe 8i0ps0oicents po3paxos8ano Ha MUNCOEHb.
Receptionist: | Baw nacnopm, 6yow aacka.
Tourist: A maro we oone numanns 0o Bac, miti dinosuii napmuep npocus mene 3amosumu

HUOMY HOMeED y 8auioMy 2omeii Ha 1-5 dHcosmHs.

Receptionist: | Ha ocanwy, 3 28 sepecusi no 10 scoemus y nac nemae 6inibHUX HOMepia.

Tourist: Axwo 6u Kadceme, wo 6awl 2omenb NePeNnoSHeHUl, YU He Moz2iu O 6u
NOpeKoMeHOY8amu iHWULL comeb?

Receptionist: | 3suuaiino, éu mooxceme 36eprymucs y “Inmypucm”, cnodisaioco, mam € GilbHi
HoMepa.

Tourist: Hixyro. Ilonpocimb, 6yob nacka, HOCUNbHUKA BiOHecmu Miti 6azaxc 00 MOEi
KIMHamu.

Receptionist: | 3suuaiino, cep.

27. Complete the dialogue with the phrases in the box (awkwardness for a dirty room in a
hotel):
\ unmade can | do morning checked in guest |

Guest: | This is Mr. Graham in 324. I’ve just

Clerk: | Yes, Mr. Graham. What for you?

Guest: | Well, my room obviously hasn’t been cleaned since the last ___ . The carpet is dirty, the
bed is , and the bathroom hasn’t been touched.
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Clerk: | I’'mterribly sorry. Housekeeping should have seen to everything this___. I’ll content them
straight away and 1’ll send someone up to see you.

28. Complete the following dialogues:

come proposal you
bathroom hotel good
speak agreement at
expensive me next
Commercial Director air TST Systems
station bus week

28.1.

Viktor Petrenko:

This is Viktor Petrenko from speaking. May I talk to Mr Cartwright?

John Cartwright:

Yes, Cartwright speaking... Do you want to to me?

Viktor Petrenko:

Yes, Mr Cartwright. I’m the new of TST Systems. | have pleasure in
informing you that we carefully studied your materials and decided to accept

your :
John Cartwright: | Thank , Mr Petrenko.
Viktor Petrenko: | I am going to come to Brighton and discuss with you the main principles of our
in detail.
John Cartwright: | When are you going to ?

Viktor Petrenko:

On Wednesday, next

John Cartwright:

That’s fine. Are you going to travel by ?

Viktor Petrenko:

Of course. The Ukraine International Airlines Flight from Kyiv arrives in
Gatwick Airport about 10 AM, as far as | know.

John Cartwright:

Ok. There is the 12.20 train from London to Brighton. If you take a train or a
to get the railway station, you’ll be in time to catch this train. I’ll meet
you at the in Brighton.

Viktor Petrenko:

Thank you, Mr Cartwright. What in Brighton may | stay at?

John Cartwright:

I’d recommend the Northern Star Hotel. It’s very nice and it isn’t very :
Shall we reserve a room for you?

Viktor Petrenko:

Yes. If it’s not too much trouble. I’d like to book a single room with private
for three nights.

John Cartwright:

Ok. Remember to Mr Pospelov.

Viktor Petrenko:

Certainly.

John Cartwright:

Goodbye, Mr Petrenko. Have a trip.

Viktor Petrenko:

Goodbye, Mr Cartwright. See you the week.

28.2. Reserving a Room at the Hotel

English breakfast spell nights
send reserve right
very much name you
room me help
Receptionist of a hotel: | Hello. Northern Star Hotel. Can |
Clerk of Continental | Yes, I’d like to a single room with bathroom for three ___, from

EquipmentCompany Wednesday, the 121 of April, to Friday, the 14" of April.

(CEQC):
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Receptionist of a hotel: | Let me see. Yes, sir. A single ___ for three nights with , Is that
right?
Clerk of CEC: Yes, that’s
Receptionist of a hotel: | What is your , please?
Clerk of CEC: It’s not for , it’s for Mr Petrenko.
Receptionist of a hotel: | Could you it, please?
Clerk of CEC: Yes, of course. P-e-t-r-e-n-k-o.
Receptionist of a hotel: | Thank
Clerk of CEC: Shall | a deposit?
Receptionist of a hotel: | No. It isn’t necessary, sir.
Clerk of CEC: Thank you
28.3. Buying a Ticket
arrive class your
much are moment
flight cash Are
difference Thank airport
check in do seats
buy return tickets time
Clerk of the booking office: | Good morning. What can | for you?
Viktor Petrenko: I want to fly to London. Are there any __ available on Wednesday,
next week?
Clerk of the booking office: you flying alone, sir?
Viktor Petrenko: Yes.
Clerk of the booking office: | What ?
Viktor Petrenko: Economy.
Clerk of the booking office: | Just a , sir... I’ll check ... there a few seats left.
Viktor Petrenko: Fine.
Clerk of the booking office: | What is name, please, sir?
Viktor Petrenko: Viktor Petrenko.
Clerk of the booking office: | As a rule, we sell Ukrainian citizens . Youcan ____ an open-
date ticket for a journey back.
Viktor Petrenko: Ok. How is it?

Clerk of the booking office:

It’s nine thousand, two hundred and fifty-five hryvnias, including
axes.

Viktor Petrenko:

May, | pay ?

Clerk of the booking office: | Certainly, sir. Here you are. Your PS501.

Viktor Petrenko: What is the flight due to depart?

Clerk of the booking office: | It leaves at 8.55 a.m, but you must one hour prior to departure,
Sir.

Viktor Petrenko: And what time does it in London?

Clerk of the booking office:

10.30 local time. There’s two hours time , you know.

Viktor Petrenko:

you very much.

29. Speaking Practice

VaBiTh, mo 10 Bac TenedoHye AUTOBHM mapTHEp 13 AHTIIL, SKW 30UpaeThCs MPHUIXaTH y

BIJIPSAKEHHS:

- CIuTaiTe SKOTO YMcia BiH 30Upa€eThCs MPUIXaTH;
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- Konu mpulyBae HOro peic 1 moodinsiiTe 3yCTpiTH HOTo y aeporopry;

- CIuTalTe, Yd 3aMOBUTH HOMY HOMED B TOTEINI 1 mMobakaiTe MPUEMHOE JOPOTH;

- 3areneoHyiTe B roteib i 3aMOBTE JBOKIMHATHMNA HOMep Ha 4 noOu 3 BiBTOpKa, 18
JmcTonana no mwarauml 21 aucromazna.

30. Mr Petrenko is at Kyiv airport now. He has to fly to London and then to go by train
to Brighton where he will bwe met by a Junior Manager of Continental Equipment Company.
Complete the dialogue “At a Passport and Customs Desk™:

baggage weigh-in table | How much excess baggage
bars of chocolate suitcase take care
forbidden limitations
entrance visa customs-form duty free
personal to stay to declare
Customs officer: | Your passport, please. How long are you planning _ (3anuwumucs) in the

country?

Petrenko:

Three weeks. Could I plolong my (6’i30na 6i3a) in case of necessity?

Customs officer:

Sure. The receiving party will (nomypoyemucs) of it. Now, put your bags
on the (cmin 014 36axcysanns bazaxca) and give me, please, your

(mumuutl hopmynap).

Petrenko:

does it weight?

Customs officer:

23 kilos. I'm sorry, but you’ll have to pay an (3atisa saea) charge.

Petrenko:

OK. How much is it?

Customs officer:

That’s $6... Thank you. Have you anything (Oexnapysamu)?

Petrenko:

What?

Customs officer:

Alcohol, cigarettes, fresh fruits, plants?

Petrenko:

No. Only for (ocobucmoeo) needs.

Customs officer:

Open your (6anizy), please. Any gifts?

Petrenko:

One bottle of vodka, one can of coffee, three
boxes of sweets and Ukrainian souvenirs.

(nrumru wokonady), two

Customs officer:

All right. It is (He nionseae obkradanuo mumom). As you probably know,
it is (3aboponeno) to bring more than two bottles of alcohol and two
blocks of cigarettes to England. And no ___ (obmedicens) as to currency. Here
is your form.

Petrenko:

Thank you.

Customs officer:

Not at all. The next, please.

31. Mr Petrivskyi has arrived in Brighton. He is talking to the personnel of the hotel, of
the restaurant. Complete the dialogues:

What is the time things What is your name
going to have your breakfast | single room that’s right
Just a moment What can | do key

1. At the Hotel

Receptionist: Good evening, sir. (Hum s moorcy donomoemu) for you?
Petrivskyi: Good evening. | have a (romep) reserved at your hotel.
Receptionist: (Ax Bac 36amu), please?

Petrivskyi: I am Petrivskyi.
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Receptionist: (Oony xeununy). I'll check. ... Yeah. A (oomomicuuii nomep) with
private bath and English breakfast for three nights. Is that right, sir?

Petrivskyi: Yes, (8ipno).

Receptionist: | Just sign the register. Thank you. Here’s your ___ (xnmou). Room three-0-Seven.
1t’s on the third floor. The lift is over there. I'll have your (peui) sent up.

Petrivskyi: Thank you. (O kompiu 2o0uni) for breakfast?

Receptionist: | Any time between 7 and 9.30. Where are you (3bupaemecs cuioamu),
sir? In your room or in the restaurant?

Petrivskyi: I’d rather have it in my room.

Receptionist: | What time, sir?

Petrivskyi: At 8 o’clock.

Receptionist: | OK. Anything else, sir?

Petrivskyi: I’d like to eat here this evening. When is the restaurant closing?

Receptionist: | At 9.30, so you have got two hours to have your dinner, sir.

Petrivskyi: Fine. Thank you.

2. At the Restaurant

wine list main course Near the window.
I’m not sure. mashed potatoes Would you like something
a hill speciality an onion soup
your order Are you alone? if I were you
Waiter: Good evening, sir. (Bu ooun?)
Petrivskyi: | Good evening. Yes, I’m alone.
Waiter: Would you like to sit over there, sir? (bina eixkna.)
Petrivskyi: | Yes, thank you. May | (noousumucs) the menu?
Waiter: Of course. Here it is.
Waiter: Have you decided yet, sir? May I take (6awie 3amosnenns)?
Petrivskyi: | As a starter I’d have (yubynesuii cyn).
Waiter: OK. How about the (ochoena cmpasa), sir?
Petrivskyi: (A ne enesnenuii.). Perhaps, you can help me?
Waiter: Oh, (akwo 5 6u 6y6 Ha Bawomy micyi), sir, 1'd have a steak in wine sauce.

I myself like it very much. Moreover, it’s the (¢pipmosa cmpasa) of the day.
Petrivskyi: | All right, I’ll have a steak.

Waiter: What would you like with the steak, sir?

Petrivskyi: | A salad and (kapmonnsne niope), please.

Waiter: (Yu ne basxcaeme wocw) 10 drink?

Petrivskyi: | Yes, some mineral water, please. And could | see the (kapmy eun)?
Waiter: Of course. Here it is, Sir.

Petrivskyi: | Mmm... I’ll have some French red wine.

Waiter: Yes, sir ... Would you like somethig else?

Petrivskyi: | No. Give me, please, (paxymorx) .

Waiter: 35 pounds and 48 pences, Sir.

32. Imagine, you are a waiter in the Kyiv restaurant. Your clients are English
businessmen. Do the following:

- IPUBITANTECH 3 HUMHU Ta 3alPONOHYHTE iM Miciie OiJis akBapiyma,

- 3aIIPOIIOHYMUTE IM MEHIO;
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- 3amuTaiiTe, 0 BOHM XOYYTh Ha Meplle, Ha Jpyre, MOPEKOMEHIYHUTE SKYCh (ipMOBY
YKPaiHCBKY CTPaBYy;
- 3aHHTaﬁT€, Y1 HC XO1YTb BOHHU I-IOI‘O-H€6y,Z[b BHUIINTH.

33. Match the words from the left column of the table with the necessary one from the
right. Translate them

to fill ticket

customs on the flight

Our hotel is hours

one-way car

business declaration

rush hotel

lobby of the in

departure gate trip

reserved seats full
GRAMMAR WORD ORDER

3 TOuKHM 30py MOPSAKY CIIIiB yKpaiHChKa MOBa Jyke THyuka. Hemae 3HadeHHs, mio Oyxe
CTOSITH Ha MEPIIOMY MICIIi — MAMET Y1 MPUCYIOK, a00 30BciM Hivoro: “3uma”, “Ile 3uma”, “PaHok”,
“Cairae”.

B anrmiiicekiii MoBi HOPAJOK CJIIB 4iTKO BCTAHOBICHHM, 1 3MIHIOBATH HOTO HE MOXKHA.
Ha mepmioMy wmicIii 3aBXau CTOITh MiAMET, HA IPYroMy — JOMOMIXKHE JIECIIOBO a0 MPHUCYIOK, Ha
TPEThOMY — JI0/IaTOK, 1 B KiHI[I pe4eHHs — 00CTaBHHA Yacy.

He puts money on deposit every year. Biu knade epowi na denoszum wopoky. He (x10? — Bin
— migMet) puts (o poOuTh? — KiIajae — MPUCYA0K) MONey (1o? — rpolii — J0AaTOK) every year
(KoIH? — HIOPOKY — 00CTABHHA YAacy).

They get through the customs every week. Bonu npoxoosme mumnuii 0021510 womudichsi.
They (xto? — Bonu — minmer) get throuth the customs (1o po06asTh? — IPOXOASITE MUTHUHN JTOTJISLT
— npucyaok) every week (komu? sik 4acto? HOTHKHS — 00cTaBMHA Yacy). J01aTOK TOBUHEH CTOSATH
nepes; 00CTaBUHOIO Yacy, a He MiCIIs.

THE PRINCIPAL PARTS OF THE SENTENCE

lonoBHuMu uieHamu pedeHHs € migmer the Subject i mpucynok the Predicate. Iligmer
HalyacTIile BUPAXKAETHCS IMEHHUKOM abo ocoOoBuM 3aliMeHHHKOM. IIpucymaok BupakaeThCs
0c000BOI0 (hopMOIO JieciioBa y OynIb-fKOMYy dYaci, CTaHi, CIMOCO0i; MOJAITbHHM JI€CIIOBOM Y
CIOJIY4YCHHI 3 1H(QIHITUBOM 1 T.1I.

They tried to do it. Bonu namaeanucs ye spooumu. They (xto? — Bonu — migmer) tried to
do (1o po6IATE? — HAMAraaucst 3pOOUTH — MPUCYAOK).

She is writing the letter. Bora nuwe aucma. She (xto? — pona — migMer) is writing (o
pPOOHTH? — MUIIIE — MPHCYI0K).

1 shall apply for a visa. 4 zanpowy 6i3y. | (xr0? — 5 — migmer) shall apply for (1o 3po6mr0?
— 3ampoiny — NPUCYA0K).

Jns kpaioro 3amam’iITOBYBaHHS CKJIaJEMO MPOCTY CXEMY:
CreepakyBajibHa opma:
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1 2 3 4
Iinmer JonomixHe aiecioBo IIpucynox Jpyropsiani 4jieHH pe4eHHs
(nesiki yacoBi popmu
00X015IThCs1 0€3 HbOTr0)

The Present Indefinite Tense

The - concludes agreements every day.

manager
The Present Continuous Tense

The is concluding agreements now.

manager
The Present Perfect Tense

The has concluded agreements 2 hours ago.

manager

3anepeuna gopma:

1 2 3 4
Iigmer JonomixkHe giecjioBO 3anepeyHa yacTka Ipucynox
The Present Indefinite Tense

The does not conclude

manager
The Present Continuous Tense

The IS not concluding

manager
The Present Perfect Tense

The has not conclude

manager

TYPES OF INTERROGATIVE SENTENCES
3arajJbHe NUTAHHA:

3aranpHe MUTAHHS Miepeadavae BiAMOBIAb ,,Tak” abo ,,Hi’.

VY nuTanbHUX PEUYEHHSAX IMOPSAIOK CIiB 3MiHIOEThcA. Ha mepmomy Mmicii — JOMOMiXKHE
JECIIOBO, HA APYTOMY — ITIIMET, HA TPETHOMY — IPUCYIOK:

1 2 3 4
Jonomixkne IMinmer IIpucynox JApyropsiasi 4ienun
Ii€CJIOBO

The Present Indefinite Tense

Does | the manager | conclude \ agreements?
The Present Continuous Tense

Is \ the manager | concluding \ agreements?

The Present Perfect Tense
Has | the manager | concluded \ agreements?

CrneniajJbHe MUTAHHA:
CremiaibHl DUTAaHHS IOYMHAKOTHECS 3 TUTAILHUX CIIIB:

Who? Xmo? Where? He? Kyou?
Whom? Komy?

Whose? Yuu? Which? Axut? Kompuii?
What for? Hasiwo? J{ns woco? What? Lo? Xmo?

What kind? | Axui? How? Ax? Hrxcum yunom?
When? Koau? How old? Ckinvku pokie?
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What time? | O xompiii 200uni? How tall? Akozo 3pocmy?
Why? Yomy? Hasiwo? How much? Ckinvku? (nezniu.)
How far? He? (npo siocmans) How many? Crinvku? (31iu.)
How long? Ckinvku? (npo uac) Where from? | 3gioku?

VY cneuianbHUX NHTAaHHSAX HA MEPIIOMY MICIi CTOITh HUTaJbHE CJIOBO, HAa JPYroMy —
JOTIOMIJKHE JII€CJIOBO, HA TPETHOMY — ITIIMET, Ha YETBEPTOMY — MPUCYOK:

1 2 3 4
IuranbHe JonomixHne giec;ioBo Higmer Hpucynox
CJI0BO
The Present Indefinite Tense
What | does | the manager \ do?
The Present Continuous Tense
Where | are | they | concluding agreements?
The Present Perfect Tense
When | has | the manager | concluded agreements?

IIuTanusa 10 migMera:

VY TakoMy peueHHi Ha MEPIIOMY MicIli cTOiTh nmuTainbHe ciioBo Who? Xmo? What? Il]o?, sxe
€ MMJIMETOM, Ha IPYTOMY — TOTIOMIXHE JII€CIIOBO, HA TPETHOMY — MPUCYIOK:

1 2 3
IIuTaabHe C10BO JonomixHe giec;i0BO Ipucynox
Who has concluded agreements
concluded agreements?

Po3aijioBe nuTaHHA:

Po3ninioBi muTaHHS TeEpeKIafaloThCsl YKpaiHChKOIO MOBOW: Yu we max? Yu npasoa?
3BepHITh yBary Ha MOPSJIOK CIIiB Y TAKOMY PEUeHHi:

1 2 3 4 5 6
Higmer | Jomomixkne | Ilpucynoxk | Jpyropsiaui Jdomomixue Higmer
Ii€CJIOBO YyJIeHH Ai€CJI0BO Yy (3aliMeHHHUK)
3anepeuHii
dopmi
Helen concludes agreements, doesn’t she?
John has travelled a lot, hasn’t he?

Your friend speaks Spanish, doesn’t he? Tsiit opye posmosnsce icnancokoro, uu ne max?
Caroline bought a house, doesn’t she? Kaponina kynuna 6younok, uu npasoa?

THE SECONDARY PARTS OF THE SENTENCE

JpyropsaaHi 4ieHN peUCHHS TaKOK MAaIOTh CBOE MICIIC B PEUYCHHI:

a. aomaTok (BiAMOBiae Ha WHUTaHHS 1007”7, ,KoMy?”, ,Koro?” i T.I.; BHpPaXCHHH
IMEHHUKOM a00 3aiiMECHHHKOM );

b. ob6craBmHa micust (BiAmoBigae Ha MUTaHHSA ,,ae?”, ,,Kyau?”, ,,3BiIku?” 1 T.I.; BUpaKeHA
IMEHHUKOM a00 3aiiMECHHHKOM);

C. obcraBMHa 4acy (BIAMOBiGa€ Ha THUTAHHA ,,KONMU?”’; BHpPaXEHA 1MEHHHKOM,
MIPUCITIBHUKOM 200 CIIOBOCIIOJTYYCHHSIM);

d. obcraBuHa cmocoOy aii (BiINoOBigae HAa MUTAHHSA ,,9K?”; BUpaKEHA TPUCIIBHUKOM a00
CJIOBOCITOJTYYEHHSIM);
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ITigmer Ipucynox Joaarok Oo0cTaBuHa Oo0cTaBuHa OO0cTaBuHa
Micus qacy cnocooy aii
We are meeting him at the airport at 7 o’clock.
I have bought a house in the country recently.
John drives his car - - very fast.

Crosa B poii oocraBunm 4acy. always, usually, often, sometimes, seldom, rarely, never,
ever, also, just, still, already, both, all 3aBxxau cToATH pa3om 3 MPUCYIKOM Y CepeInHI PEUCHHS:
My brother never speaks to him.
I sometimes eat too much.
They often have supper in restaurants.
She sometimes feel sad.

THE ATTRIBUTE
Bci o3nauennst Attributes (BiamoBimaroTh Ha NHTAaHHA ,,IKHIA?”, , sKa
BHPaXCHI MPUKMETHUKAMH ) CTOSTh TIEPE]] CIIOBOM, SIKE BOHU 03HAYAIOTh.
He is an intelligent and talented person. Biu dyoice posymna ma mananosuma noouta.
Look at that big white house! IToousimobcs na yeit seruxuti 6inuti 6younox!
SIKmo o3HaueHb JEKUIbKAa 1 BCl BOHM BH3HAYAIOTh OJHE CIIOBO, BOHH CTOSATH y TaKOMY

2

29 099,
, »AKe?”, | aKi?”;

TOPAAKY:

1 2 3 4 5 6 7 8 9
Kinpkicte | Axicts | Po3mip | ®opma Bik Age; Komip | Bizepynok | Iloxomkenns | Marepian
Quantity | Quality | Size Shape | Temmeparypa | Colour Pattern Origin Material

Temperature
a/an good little round old light plain Chinese wooden
one bad big square modern red flowered French plastic
some special long oval new white striped Swiss silk
five cheap tiny thin 1999 blue plaid Greek cotton
a few pretty small wide warm black checked German leather
a lot of ugly fat short cold dark polka-dot American metal
She  bought a  beautiful long black  FErench-made  dress.  Bowua
Kynujia Kpacuey C)OGZV YOPHY WOBKO8Y d)l?dHqu’bKV CYKHIO.
He is selling two expensive medium-sized old red bricks houses. Bin

npooae 06a 00poei, cepedHbo20 PO3MIPY OVOUHKU 3 YePBOHOI ye2llu.

GRAMMAR EXERCISES

1. Make up the sentences paying attention to the Word Order
1. football / don’t like / very much / 1 -

2. Tom / the letter / every day / writes -

3. every day / do / the same thing / we -

4. 1/ this picture / don’t like / very much -

5. in her bag / the money / puts / the woman -
6. a lot of housework / did / | / yesterday -

7. we / at the concert / some friends / met -

8. you / the same clothes / wear / every day -
9. she / every day / ten cigarettes / smokes -
10. my plan/ last day / | / explained -
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2. Make up the sentences using the attribute Word Order

1. table / have bought / French / a / wooden / beautiful / brown / round / big / old / Peter and
Jane —

2. white / loaves of bread / fresh / several thousands / one can buy / in this shop / usually —

3. striped / green / a lot of / , / Chinese / black / modern /, / long / and / flowered/ cotton /
carpets / expensive / polka-dot / and / red / square / and / my friend / round / sold -

4. wonderful /cat/ !/ new /a/what/ black / little -

5. look at / American / these / special / ancient / books / some / thin -
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Practice 4. Business Letter Writing
1. Read and translate the following texts

1.1. “Golden Rules” for Writing Business Letters

. Give your letter a heading if it helps the reader to see at a glance what you are writing about.
. Decide what you are going to say before you start to write.

. Use short sentences.

. Put each separate idea in a separate paragraph.

. Use short words that everyone can understand.

. Think about your reader. Your reader...

.. must be able to see exactly what you mean: your letters should be clear;

.. must be given all necessary information: your letters should be complete;

.. Is a busy person with no time to waste: your letters should be concise;

... must be addressed to in a polite tone: your letters should be courteous;

.. may get a bad impression if there are mistakes in grammar: your letters should be correct.

OO0 WN B

1.2. Business Letter

In the USA where competition is developed business letter writing is a science. In their
correspondence Americans try to use many different means of expressions: jokes, anecdotes, humour,
sarcasm, caricatures, drawings, diagrams are for attracting reader’s attention. But Englishmen are
restrained and preventive due to their national character and old formal traditions. That’s why British
letters are determined more professional.

Imagine the situation: the Company needs to send the final letter-reminder as demand to pay
off debts. Compare two samples of such letters:

British letter: American letter:
Dear Sirs, Gentlemen:
As our previous letters of the 3™ July, Will you please send us the name of

12" August and 14" September, requesting | a good lawyer in your district? We may want
payment of the outstanding account of $ 1000 | to sue you.
have been ignored by you, we must now inform Sincerely,
you that unless your cheque for the amount
reaches us by the end of the month, we shall
reluctantly be compelled to put the matter in the
hands of our solicitors.

Yours faithfully,

1.3. The Body of a Business Letter

The body of a business letter usually includes: Reference; Information; Purpose; Conclusion.

a) Reference. You should begin your letter with a reference to a letter you have received, an
advertisement you have seen, or an event, which has prompt the writing of you letter:

We have received your letter of ...

b) Information. It is sometimes necessary to add some detailed information related to the
reference, is a subsequent paragraph.

c) Purpose. This is the most important part of the letter, where you are expected to state clearly
what you want and answer carefully and clearly all the questions you have been asked.

d) Conclusion. This usually consists of some polite remark to round the letter off: We are
looking forward to hearing from you.

Use appropriate stationery in standard size. It is advisable to use the good quality paper,
unrolled, with the printed letterhead.

Make your letter attractive. A business letter should be typed, not handwritten. Think of the
margins. The left margin should be about as wide as the right margin, the top margin — about as deep

62



as the bottom margin. If your letter is a very long one, plan on using two sheets instead of crowding
it all on one.

The Heading — The sender’s address as well as the address of the person or organisation to
which the letter is written is given on the left-hand side of the page, against the margin, slightly lower
than the date (which is on the opposite side).

Date may be indicated in different ways:

- In England they use ordinal numerals: 5t" March 1998 or 5 March 1998;

- In the USA the date is written as: March 5, 1998;

- Be careful in using figures only: 5.3.98 (Britain) 3.5.98 (American).

The Salutation — Type the salutation two spaces below the last line of the inside address.

A letter written to a man should be addressed to, for example: Mr Smith. A letter to a woman
should be addressed to, for example: Mrs C.Gones. Whether married or unmarried, a woman is
always addressed as Dear Madam and never Dear Miss. If you don’t know the name of the person
for who your letter is intended you may address it as The Managing Director, The Secretary, The
Branch Manager, The Export Manager and so on. Is the person you are writing to is known to you,
you should begin with, for example: Dear Mr Throp or Dear Mrs Warren. The words “Dear Sirs”
are usual salutation in British business letters addressed to a company rather than to an individual
within the company. In the U.S.A. the most common salutation is “Gentlemen””.

The Subscription — If you begin your letter with Dear Sir or Dear Madam you may end it
with the words “Yours faithfully”. If you address a person by name, the words ““Yours sincerely’ are
preferable. There a modern tendency, however, to use ““Yours sincerely” even to people you have
never met.

1.4. Position of the word “YOU”

Any letter has a purpose to convince a reader to do something: to buy your products, to transfer
money on your account, to give information or to establish business contacts. If you managed to
convince your correspondent, it means that you have written a good letter.

That is why, the main task of any business letter writing is the method which will help to
convince your interlocutor. It seems to us that people are interested in our problems, believe in our
prospects and sympathize with our failures. Your letter must be sincere, for example:

This will cut down your expenses and increase your profits.

This will save you time and work and worry.

By other words, total impression from your letter must be: small “we”, “I”, “us” and big
“YOU”. You should imagine yourself in the place of your reader and write the letter of the kind you
would like to receive. Compare these variants of the first sentence of the letter:

1) Dear Mr A,

We are sorry you misinterpreted our catalogues ... (Illkooa, are su HenpasuibHo 3p03yMinu
ONuUC y HAWOMY Kamanosi ...)

2) Dear Mr A,

We are sorry the description in our catalogue was not entirely clear ... (Illkooa, onuc y
HAWOMY Kamanosi noOanuti HedoCmamHvo SICHO ...)

In the first variant you hint at your client is a bit stupid and can’t be able to understand the
description in your catalogue. In the second — you suppose that you were fault and the description in
your catalogue was not entirely clear. That is why the second sentence has a right position of the word
“YOu”.

2. Translate the sentences into Ukrainian

1. Our company is a big enterprise with complicated structure.

2. The Managing Director runs this firm successfully.

3. The Board of Directors at the bank consists of 17 persons.

4. Mr Williams, the Chairman of the Board of Directors, is in control of our bank.
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5. Have you met Mrs Thomson, the Vice-President of the joint venture?

6. There are 8 departments at our joint stock company. The biggest is the Sales Department.

7. He has a great experience in developing food products that's why he's the head of the
Research and Development Department, and also one of the creators of our branded products.

8. Who leads your company and supervises everyday activities?

9. She is the Manager of Logistics Department, don't you know?

10. Will your company participate in the next fair and maintain relations with your old
partners?

3. Translate into English

unprofitable
Henpubymroeuti

joint stock company
aKyioHepHa
KOMNAaHiA

turnover of capital
obepm kanimany

temporary or
permanent staff
nocmitnuil abo
MUMYACOBULL WUMAam

listed company

labour turnover

commodity mosap

cmeopumu KOMNAHIIO

O00UIpHA KOMNAHIS

KOMNAHIs, akyii Ko KOMupyomscs Ha mexyyicmo pooouoi
Oiporci cunu
staffing mass production supervise everyday establish a company
nioodip ma macoee activities 3acuyeamu (8i0xkpumu)
DPO3MauLy8aHHsl 8UPOOHUYMEO 30iticHI06amMu KOMNAHIIO
Kaopie wooemnHe

KepiGHUYMeE0
factory department | form (set up) a daughter company unlisted company
npomucnosutl 6i0din | company (subsidiary) KOMNawisi, akyii AKoi ne

KOMUPYIOmMsbCs Ha Oipoci

range solve problems there and then maintain

HU3KaA, psi0 PpO38’a3y8amu NUManHs 8 poOOUOMY niompumyeamu,
NOPsIOKY 30epieamu

headquarter financial year (fiscal | recruitment nabip register a company

wmaob-Kkeapmupa year) wmamy 3apeccmpysamu
Qinancosuil KOMNAHIIO
(36imHuil) pix

joint venture enclose on the average mode of production

3) sucmaska

00 ’eOHane sxaaoamu (y nakem), |y cepeoHboOMy cnoci6 supobHuymea
RIONPUEMCMBO npuxiadamu 00
aucma
head ouonrosamu close down a exclusive right stable
company BUKTIIOYHE NPABO cmituKuy, cmabiivHul,
3aKpumu KOMNAHio nocmitHuil
production and fair financial standing fancy goods department
consumption 1) apmapoxk Qinancosuii cman eananmepeunuu
8UPOOHUYMEO Mma 2) 6aaeo0itinutl Maea3um
CHOMCUBAHHSL bazap

1. Bin X04e CTBOPUTH Ta 3apEECTPyBATH Ta OUOJIUTH HOBY KOMIIAHIIO.
2.V miit akiioHepHiil KoMIaHli THUMYaCcOBUH IITAT.
3. Hama ¢ipma mae nouipni komnasii B Itamnii Ta AHrmii i3 mrabkBapTHUpaMu.
4. Ile HenmpuOyTKOBA KOMITaHis, i aKIlii HE KOTUPYIOTHCS Ha OIpxKi.

5. Slkuit o6ept Kamitany Bamoi koMmaHii Ta TeKy4icTh po6o4oi cuiu?

6. Leit pinancoBuii pik OyB CKIaAHUM JJI HAIIO1 (hipMHU.
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7. BiH 040:110€ IPOMHCTIOBUI BiJIUT HAILIOTO MiIPUEMCTBA Ta Ma€ BIACHUH ranaHTepeitHuii
MarasuH.

8. Bona BiamoBizae 3a BUPOOHMLITBO Ta CIIOKMBAHHsS ToBapy, Halip mraTy Ta mialip Ta
po3TanryBaHHs KaJIpiB.

9. 3apa3 BaXKO K BIIKpUTH TaK 1 3aKpUTH CBiil Oi3Hec.

10. Miif 6aThbKO KOXHOTO JHS PO3B’SI3y€ TMUTaHHS B POOOYOMY TOPSAKY Ta 3IIHCHIOE
IIOICHHE KEPIBHUIITBO.

11. Hama ¢ipma Mae BUKJIFOYHE MMPABO OpraHi3yBaTH sSpMapok y Bapiasi y KBiTH.

12. Bam cnij miaTpUMyBaT MacoBe BUPOOHUIITBO.

13. B mi€i komnanii B cepegHpOMY cTa01IbHUN (DIHAHCOBHI CTaH.

14. Ile 00’enHane MiIPUEMCTBO aKIIii SIKOTO KOTHPYIOTHCSA Ha Oipiki, B HHOI'O OCOOIUBHIA
croci® BUpOOHUIITBA 1 TApHUI TOBap.

15. Mu npukiagaeMo 10 JUcTa psJ HEOOX1THUX TOBAPIB.

4. Match English phrases on the left with Ukrainian on the right:

essential clauses

6HOCUMU OONOBHEHHS

to strike a deal

npomoKol

standard contract

RIOMpUMY8amu KOHMAaxkmu

firm prices OCHOBHI / OpY2OpsAOHI NYHKMU
legal title be36uxioHe cmanosuye

agenda BCMAHOBIIOBAMU HOBY OANMY

chair person NONepeoHbo NIAHYBAMU NPOCPAMY
minutes BUPTULYBAMU NUMAHHSL

contracting parties

HA0asamu mexnHiuHy 0Onomozy

subject of the contract

NOpsI0OK OeHHULL

delivery and payment terms

munosutl KOHMpAaxKn

to make amendments

Habysamu NO3UMUEHO20 O0CBIOY

to render technical assistance «ao

secmu nepecoeopu

scope of cooperation

yKaoamu y2ooy

to acquire positive experience

OpUOUYHA Ha3ea cmammi (002080py, y2oou)

to establish / maintain contacts

CMOPOHU, WO OOMOBJIAIOMbCA

to promote better understanding

npeomem KOHmMpaxKmy

to keep in touch

00cs2 (06°em) cniepobimnuymea

to solve a problem

NnOBIOOMIAMU 3A68H4ACHO

to set up a tentative programme

6CMAHOBI08aMU / RIOMPUMY8AMU KOHMAKMU

to notify in advance

ymMoeu nocmaeKku ma onaamu

to fix a new date

Cymmeei yMo8U KOHMpAaKmy

to conduct negotiations

CHpUAMU KPAWOMY PO3YMIHHIO

major / minor items

2071064

a deadlock

cmani Yyinu

5. Read the samples of Business Letter Documentation:

Kuiecokuit incmumym ,,Cnoe’ancokuil ynieepcumem”

Kyiv institute “Slavonic University”

Yrpaina, 03150 Kuis, eyn. Anpi bapb6roca, 9

9, A. Barbuss str, Kyiv, 03150, Ukraine

Tel.: (044) 268-63-83 Fax: (044) 269-29-50

E-mail: ksu@ukrpack.net

23" April 1999
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Bengt Dalvist

Box 823
S-201 18 Halmstad
Sweden
Name & Address Salutation Complimentary close
Southern Airways Ltd. Dear Sir Yours faithfully
250 Oxford Street (Yours truly)
London WI 7TM
The Marketing Manager Dear Sirs Yours faithfully
Software Ltd. (Yours truly)
Richmond
Surrey SFY 3DF
Ms J.Faulkner Dear Ms Faulkner Yours sincerely
British Films Ltd.
3 Wardour Street
London WI 5JN

Sample of Business Letter

Anpeca ELSEVIER SCIENCE
BinmpaBHuka | Log-In Department

Sara Burgerhartstraat 25

1055 KV Amsterdam

The Netherlands

Tel. (+31) 30-885-3900

Fax: (+ 31) 62-293-5754
e-mail: elsevier.science@edu.g

Anpeca Dr. A. A. Fedin
orpumyBada | Kharkiv Ins.of Phsycics & | Phone: (572) 53-62-03
Tech. Fax: (572) 53-38-58
National Science Centre e-mail: fedin@kipt.kharkiv.ua

Akademichna Str. 1
61108 Kharkiv

Ukraine
Jlata Amsterdam, 30 November, 2005
Tema Subject: Phrase stability in alloys under irradiation
To be published in: Journal of Nuclear Materials
TocunanHs | Our ref.: NUMA 40488
3BepTaHHs Dear Dr. Fedin,
TekcT aucra We have just received your above-mentioned article for publication. On

behalf of Elsevier Science | would like to take this opportunity to thank you for
choosing our journal as your publishing medium.

From the details supplied by the journal editor, we have logged your
address and, if available, your e-mail, phone and fax number. Please check
that the details are correct and complete so we can contact you quickly if
necessary.

Enclosed you will find a copyright transfer and offprint order form.

If any questions or problems arise, please do not hesitate to contact us
by telephone, fax or e-mail.
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dopmyna

Yours sincerely,

BBIYJIMBOCTI
biok Elsevier science
ITUCY
A. D. Briffin
Administrator
P.S. P.S. Information on the status of your paper can be obtained at
www.elsevier.nl/oasis. You need to fill your surname and our reference number
as given above, right-hand-side.
Anpeca “MORE” PUBLISHING HOUSE
Bignpasuuka | Pushkin Str. 133
61057 Kharkiv
Ukraine
Tel. 8 (0572) 499-606, 8 (0572) 499-513
Fax: 8 (0572) 499-513
e-mail: more@online.kharkiv.ua
Anpeca Modern Language Division
orpumyBaua | Directorate General 4
Council of Europe
S 67075 Strasbourg
France
Tel/fax: (33 388) 412-706-81
e-mail: decs-lang@soe.int
Jlara 16 November, 2005
3BepTaHHs Dear Colleagues,

Texkct nucra

In reply to the request of your Ukrainian coordinator Petrivskyi O. Ya.
we inform you that we have quoted the prices for publishing of the following
items:

Name Quantity Price (UA Hrn) Price (US $)
1. Information Pack | 5 000 1350 250

2. Leaflet 5000 1750 320

3. Folder 5000 13 250 2400

We guarantee you that we will send the printed production to your
Ukrainian coordinator within a month after the money transfer to our bank
account.

We are sure that you know the current situation on the publishing
market, so you should agree that our prices are reasonable.

We look forward to further cooperation.

If any questions or problems arise, please do not hesitate to contact us
by telephone, fax or e-mail.

dopmyna Sincerely yours,
BBIWIMBOCTI

biok

miamnucy “More” Publishing House

Aleksandr V. Kozachenko
Director
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UNIVERSITY OF BERLIN

Faculty of Mathematics and Physical Sciences
Department of Physics

Solid State Physics Laboratory

Prof., Dr. H. W. den Hoffmann

Nijenborg 4

9747 AG Berlin

Phone: +35-50-36-34-789

Telefax: + 35-50-36-34-825

e-mail: h.w.denhoffmann@phyc.rug.de

Dr. N. A. Stupkov

Institute of Nuclear Physics

Kyiv 01702

Ukraine

Date: 10 January, 2005

Subject: invitation
Our reference:
HdH/1001200/1

Dear Dr. Stupkov,

I would like to invite you to come to our Institute as a guest-researcher for a period of
two months, starting at March 1%t 2005. We will cover your travel expenses and expenses for
duration of your stay in Germany, including your medical insurance. As we have discussed |
am inviting you to come to Berlin on order to collaborate with us on a research project
“Investigation of Radiation Damage in Rock Materials™ subsidized / financed by the NATO
Science Program.

I look forward to your visit.

Yours sincerely,

Prof. Dr. H. W. den Hoffmann

6. Read the samples of the Letter-Inquiry:

Pet Product Ltd.
180 London Road
Exeter EX4 4 JY
England
25" February, 2004

Dear sirs,

We read your advertisement in the “Pet Magazine” of 25" December. We are
interested in buying your equipment for producing pet food. Would you kindly send us more
about this equipment:

e price (please quote CIF Odessa price);
dates of delivery;
terms of payment;
guarantees;
if the price include the cost of equipment installation and our staff training.
Our company specializes in distributing pet products in Ukraine. We have more than
50 dealers and representatives in different regions and would like to start producing pet food
in Ukraine. If your equipment meets our requirements, and we receive a favourable offer, we
will be able to place a large order for your equipment.

Your early reply would be appreciated.
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Yours faithfully,

(signature)
V. Smurov
Export-Import Manager

7. Samples of Inquiries. All letters are given in the short form:
1.

Dear Sirs,

Portable Notebooks

Following my conversation with the representative in your London showroom, | should
be glad if you would send me your new catalogue of portable notebooks. If you can guarantee
prompt delivery and can quote really competitive prices we may be able to place an order.
First class references will be supplied with the order.

Yours faithfully,

Dear Sirs,

We have an inquiry for wristwatches in stainless steel case with luminous dial and
unbreakable glass. Please, send us an offer quoting your best terms and discount for cash
payment. We should be grateful for an early reply.

Yours faithfully,

Dear Sirs,

I have heard from your representative, Mr. Wolf that you are producing for export
jackets in pure leather. There is a constant demand in Austria for high-class goods of this type.
Sales are not high, but a good price can be obtained for fashionable design.

Will you please send us your catalogue and a pricelist with terms of payment? If it is
possible, please send us also several samples of leather used in your jackets.

We look forward to your reply.

Yours faithfully,

8. Samples of the Letter-Offer:

Mr Fred North
Purchasing Manager
Broadway Autos

11" November, 2004

Dear Mr North,

Thank you for your inquiry. We are of course very familiar with your range of vehicles
and are pleased to inform you that we have a new line in batteries that fit you specification
exactly.

The most suitable of our products for your requirements is the Artemis 66A Plus. This
product combines economy, high power output and quick charging time and is available now
from stock.

I enclose a detailed quotation with prices, specifications and delivery terms. As you
will see from this, our prices are very competitive. | have arranged for our agent Mr Martin
to five of these batteries to you next week, so that can carry out the laboratory tests. Our own
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laboratory reports, enclosed with this letter, show that our new Artemis 66A Plus performs as
well as any of our competitor’s product and, in some respects, outperforms them.

If you would like the further information, please telephone or telex me: my extension
number is 776. Or you may prefer to contact Mr John Martin: his telephone number is 01 77
99 02.

I look forward to hearing from you.

Yours faithfully,
(signature)
Fred Stock

Sample of Covering Letter

Men’s Clothes Dealers Ltd.
142 South Road
Sheffield S20 4HL
England
21t March, 2004

Dear Sirs,

Our Order for Silk Shirts

In response to your letter of 171" March, we thank you for sending us your catalogues
of men’s silk shirts. We are sure there will be a great demand for them in Ukraine.

We are enclosing our order No.144, and would ask you to return its duplicate to us,
duly sighed, as an acknowledgement.

Yours faithfully,
(signature)

Vladymyr Smurov
Export-Import Manager

9. Samples of the Letter-Order and Covering-Letter
1

ORDER No.144
(please refer to this number
on all correspondence)
Men’s Clothes Dealers Ltd.
142 South Road

Sheffield S20 4HL
England
21 March, 2004
Please
Supply 400 men’s silk shirts in the colours and sizes (collar) specified below:
Size Colour Quantity
14 white 70
14 blue 30
15 white 70
15 blue 30
16 white 70
16 blue 30
17 white 70
17 blue 30
Price: | $10.53 each (total — $ 4212)
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Delivery: air freight, CIF Kiev
Payment: by letter of credit
Packing: standard

p.p. Chief Buyer
(signature)
Vysteria Ltd.
Please send us the copy of this order, duly signed, as an acknowledgement.

2.
SHAUM & ROBIN LTD.
16™ Oct., 1997

Order # 6235

Please supply the under mentioned goods:
12 coats “Fora”.............. $16 sM

24 coats “Riva™.............. $18 sL

12 coats “Azra”.............. $19 sXL

36 coats “Nika™.............. $17 sS

Delivery: Feb/Mar 1998
Invoice: in triplicate
The above order # must be quoted on the invoices and correspondence

10. Samples of the Acknowledgement of the Order [ok'nolidsmont]

Vysteria Ltd.
P.O.Box 82
Kyiv 33000
Ukraine

28" March, 2004
Ref. Order #144 of 21 March, 2004

Dear Sirs,
Thank you for your letter of 21 March, 2004. We are pleased to acknowledge your
order for 400 men’s silk shirts and enclose the copy of it, duly signed, as requested.
Delivery will be made immediately on opening a letter of credit with our bank for the
amount of $ 4212.
We hope our shirts will be in great demand in Ukraine and you will be able to place
large orders with us in the future.
Yours faithfully,
(signature)
Alfred Smith
Sales Manager

11. Samples of the Refusal-Letter

Dear Mr Walker,

We appreciate your interest in establishing an open account at our company. We know
that your firm has earned an excellent reputation in the business community.

As you know, interest rates have been rising sharply this past year, while sales have

declined. With current negative economic climate we think that an open account would not be
appropriate at this time.
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We will be happy to have you renew your request around the first of next year, when
the economic climate is expected to improve. In the meantime, we will be happy to continue
our present cash relationship, with a 2% discount for payment made in ten days.

Sincerely,

12. Sample of the Promissory Note
On March, 1 2000 I, Tim Cox, borrowed 100 USD from you, Olha Nechyporuk, which
| promise to pay back on or before 20 March 2000.
Signatures

Tim Cox Olha Nechyporuk Chris Allen
(borrower) (Iender) (witness)

13. Translate into English the following sentences:
1. Y MO’KHA TTOJTMBUTHUCS BaIlll BOJINCHKI mpaBa?
2. [Inatutu 3apasz?

3. Bu MoeTe 3arm1aTuTy Mi3HiIIe.

4. ToO1 He ciix Tak Oararo icTH.

5. oMy He cJTil BXHBATH aJIKOTOJb.

6. Ty BMi€NI YUTaTH aHTIIIHACHKOIO?

7. Uu MOKHA 3aMOBUTH OCHOBHY CTpaBY Mi3HimIe?
8. Tu moBuHEH 3poOUTH 11€ 3apa3.

9. s piu Mo>xe OyTH AyKe LIHHOIO.

10. Bin, HanieBHO, CIIUTh.

14. Translate into English the following sentences:

. Omnara 3/11iCHIOBAaTUMETHCS IUIIXOM BIIKPUTTS aKKpEAUTHBA.
. SIK110 3pa3ku 3aI0BOJILHATH HAIll BAMOTH MU 3pOOHMMO BEIIMKE 3aMOBIICHHSI.
. Bin 30upaeThCsi BCTAHOBUTH KOHTAKTH 3 MOCTa4YaIbHUKAMHU.

. Ioizx nmpubysae B 5.30.

. [Tan bpayn Bin i mkae 3aBTpa.

. 31 cripoGyto 3pobuTH 11e.

. Konu BoHa nipuiizie, BOHA HAAPYKYE JTUCTA.

. 51 306uparock 0OTOBOPHUTH 3 BaMH IiHY TOBapy.

. SIx Oyne 3miiicHIOBAaTHCS orTaTa’?

10. Konu Bin mpuixmkae B Kuis?

11. Mos cexpeTapka miaroTye JUCTH.

O 01NN B~ WK —

15. Change the nouns and pronouns from Singular to Plural. Change the sentences and
then write Interrogative form:
. | stay at work from 9 am till 6 pm.
. Our secretary operates this computer in the morning.
. Their engineer is busy all the day long.
. Our manager meets customers in the afternoon.
. She doesn’t write that letter.
. Our director doesn’t drive to work every day.
. His room is not very large.
. You call our secretary too often.
. Knowledge of one foreign language is too little for a manager.

OCoOoO~NO UL WN P
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10. Our company is not very old.

GRAMMAR
SIMPLE TENSES
Affirmative Simple Past Simple Present Simple Future
I (you, we, they, he, I (you, we, they) I (you, we, they, he,
she, it) concluded conclude agreements on | she, it) will
agreements yesterday. | Tuesdays. conclude
A (mu, éu, mu, 601U, A (mu, 6u, mu, 6oHu) agreements
8iH, 60HA, BOHO) VKIAE | YKIAOAI0 200U tomorrow.
y2oou 8yopa. WoBI6MopKa. A (mu, éu, mu, 60HU,

He (she, it) concludes
agreements on
Tuesdays. Biu (6ona,

6IH, BOHA, BOHO)

VKIa0amumy y200u
3aempa.

80HO) YKIAOAE Ye0ou
WOBIBMOPKA.

Negative I (you, we, they, he, I (you, we, they) do not | I (you, we, they, he,
she, it) did not conclude agreements on | she, it) will not
conclude agreements | Tuesdays. conclude
yesterday. A (mu, eu, mu, 6onu) e | agreements
A (mu, eu, mu, 6onu, VKIa0aro y2o0u tomorrow.
8IiH, BOHA, BOHO) HE WoBI6MopKa. A (mu, éu, mu, 601U,
VK1a0ae y2o0u 84opa. 8IH, B0OHA, BOHO) He

VKIa0amumy y200u
3aempa.
He (she, it) does not
conclude agreements on
Tuesdays. Biu (6ona,
80HO) He YKIadae y2oou
WOBIBMOPKA.
Interrogative | Did | (you, we, they, Do I (you, we, they) Will I (you, we,
[into'rogativ] | he, she, it) conclude conclude agreements on | they, he, she, it)
I — General | agreements Tuesdays? conclude

Guestion yesterday? Yu s (mu, eu, mu, 6onu) | agreements

Yu 51 (mu, 6u, Mu, 60HU, | YKIAOAI 200U tomorrow?
B8IiH, BOHA, BOHO) woeiemopxa? Yu s (mu, éu, mu,
VK1a0ae yeoou euopa? 80HU, GIH, BOHA,
80H0) VKIAdAMUMY
yeoou saempa?
Does he (she, it)
conclude agreements on
Tuesdays. Yu sin (6ona,
80HO) YKIAOAE Ye0ou
woeiemopxa?
Il — Special | Where did I (you, we, | When do I (you, we, Where will 1 (you,
Question they, he, she, it) they) conclude we, they, he, she, it)

conclude
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conclude agreements
yesterday?

By s (mu, eu, mu, 6onu,
6IH, BOHA, BOHO)
VK1a0as yeoou euopa?

agreements on
Tuesdays?

Konu s (mu, eu, mu,
60HU) YKIAdar0 y2o0u?

Why does he (she, it)
conclude agreements on
Tuesdays? Yomy 6in

(60Ha, 60HO) VKIAOAE
y200u ujosismopka?

agreements
tomorrow?
By a (mu, eu, mu,
80MU, BIH, BOHA,

80H0) VKIAdAMUMY
yeoou saeémpa?

i - Did I (you, we, they, Do | (you, we, they) Will I (you, we,
Alternative | he, she, it) conclude conclude agreements or | they, he, she, it)
Question agreements or take take part in the conclude
part in the conference | conference on agreements or
yesterday? Tuesdays? make amendments
A (mu, éu, mu, 601U, A (mu, éu, mu, 60HU) tomorrow?
8IiH, B0OHA, BOHO) yKaaoar yeoou uu oepy | A (mu, u, mu, 8onu,
VK1a0ae yeoou yu opae | yuacms y KoHhepeHyii B8IiH, BOHA, BOHO)
yuacms y Kongepenyii | wosiemopka? VKAAOamumy yeoou
suopa? yu poobumumy
nonpaexku 3aempa?
Does he (she, it)
conclude agreements or
take part in the
conference on
Tuesdays? Bin (sona,
80HO) YKAAOAE Y200U YU
oypy yuacmo y
KOHGhepeHyii
woeiemopxa?
AV I (you, we, they, he, I (you, we, they) I (you, we, they, he,
Disjunctive | she, it) concluded conclude agreements on | she, it) will
Question agreements yesterday, | Tuesdays, don’t 1? conclude
[dis'dzanktiv] | didn’t 1? A (mu, éu, mu, 60HU) agreements
A (mu, eu, mu, 60HU, VKAA0ar y2oou tomorrow, will not
B8IiH, BOHA, BOHO) wosiemopka, uu ne max? | 1?
VK1a0ae y2oou e4opa, A (mu, 6u, mu, 60HU,
yy ne max? B8IiH, BOHA, BOHO)
VKAAOamumy yeoou
zaempdad, 4u He max?
He (she, it) conclude
agreements on
Tuesdays, doesn’t he?
Bin (sona, 6ono) ykradae
Ye0ou wogiemopxa, uu
He max?
V —Question | Who concluded Who concludes Who will conclude
to the Subject | agreements agreements on agreements
yesterday? Tuesdays, don’t 1? tomorrow?
Xmo yknag yeoou Xmo yknadae yeoou Xmo yknaoakmume
suopa? wosismopka? yeoou 3aeémpa?
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1

GRAMMAR EXERCISES

. Translate the sentences using the Future Indefinite Tense. Make up negative and

interrogative forms

1.

OO WNEDN Wb WIN

O WNEFP W

4

BiH 3aka)ke KIMHATy B T'OTEJI.

. Mu GyneMo BeuepsITH O 7 TOIAUHI.
. BOHM NIpUnapKyroTh MallluHH.

. BiH cmi3HUTECS HA O3,

. Mu 3agexnapyeMo BCi MOJapyHKH.

. Put the verbs into the Past Indefinite Tense

. Last year | (to decide) to go to England.

. When 1 left Kiev it (rain), but when I (to arrive) in London it (clear up).
. I (to go) to my hotel by bus.

. | (to write) some letters yesterday.

. He (to do ) his homework.

. As soon as | (to fill in) I (to see) a friend of mine from Ukraine.

. Put the verbs into the Present Indefinite

. General Director (to conclude) the agreements every day.
He  (not; to like) black coffee.

. | (to sign) the contracts every day.

. She (to read) detective every evening.

. ____you (to go) for a walk evey day?

. Insert the verbs in proper tense
to boil, to close, to cost, to go, to have, to like,
to meet, to open, to smoke, to teach, to wash

. Steve ten cigarets a day.
. We usually dinner at 7 o’clock.

I films. | often to the cinema.

. Water at 100 degrees Celsius.

. In Britain the banks __ at 9.30 in the morning and ____ at 18.30 in the evening.
. Shoes are expensive. They __ a lot of money.

. Tina___ mathematics to young teacher.

. Your job is very interesting. You ____ many people.

. Peter ____his hair twice a week.

5. Insert the verbs in proper tense

O wWNE

to clean, to die, to enjoy, to finish, to happen, to live, to open,
to play, to rain, to smoke, to start, to stay, to want

| my teeth 3 times yesterday.

.He 20 cigarettes yesterday evening.

. The concert lastnight _ at7.30and ____ at 10 o’clock.
. The accident ____last Sunday afternoon.

.When lwasachildl ___ to be adoctor.
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6. Mozart ___ from 1756 to 1791.
7.We ___ our holiday last year. We ___ at a very good hotel.
8. Today the weather is nice, but yesterday it ___.

9. It was hot in the room so | the window.
10. The weather was good yesterday afternoon so we tennis.
11. William Shakespeare in 1616.
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Practice 5. Contract
1. Read and translate the text

1.1. Contract. Clauses of the Contract
People or firms common to draw up a formal, written agreement before the business are
started. This is known as a contract. It often covers areas such as:
- how the profits and losses will be shared,;
- the methods to be followed if a partner withdraws or dies or new ones enter the business;
- how the assets will be divided in case the business is ended,;
- the duties of the partners;
- the manner in which any disagreements arising out of the contract will be settled.
So, contract forms the basis of a transaction between the Buyers and the Sellers, and great
care is exercised when the contract is being prepared that all legal obligations have been stated. As a
rule, the contract contains a number of clauses, such as:
1 The names of the Parties.
2 Subject of the Contract.
3 Prices and Total Value of the Contract.
4, Time of Delivery.
5. Terms of Payment.
6 Technical documentation.
7 Guarantee of the Quality of the Equipment.
8
9

Packing.
: Marking.
10. Shipping Instructions and Notifications.
11. Insurance.

12. Sanctions.

13. Force Majeure.

14. Avrbitration.

15. Other terms.

16. Legal Addresses of the Parties.

2. Read the Sample of the Contract
Brighton, England Kyiv, Ukraine

April 10, 2004

Continental Equipment Plc, Brighton, England, hereinafter referred to as “the Seller’’, on the
one part and TST System Ltd., Kyiv, Ukraine, hereinafter referred to as *““the Buyer™, on the other
part, have concluded the present Contract for the following:

1. Subject of the Contract
1.1. The Seller has sold and the Buyer has bought the machinery, equipment, materials, and
services ("Equipment™) as listed in Appendix 1 being an integral part of this Contract.

2. Prices and Total Value of the Contract

2.1. The Total Contract Value is as following:

Equipment and engineering FOB U.K. port + documentation £
Supervision, start-up and training £ __

Spare and wear parts £

Freight £

Total price CIF Odessa £
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Discount £

Total Contract Value £

2.2. The prices are understood to be CIF Odessa including cost of packing, marking, loading
on board a ship, stowing and fastening the equipment in the hold, and the cost of the materials used
for this purpose.

2.3. The prices are firm for the duration of the Contract and shall not be subject to any revision
except on account of any mutual agreed changes or modifications to equipment specification and /
or quantities listed in Appendix 1 to this Contract.

3. Time of Delivery

3.1. The equipment specified in Appendix 1 of the present Contract is to be delivered within
two (2) months from the date of opening the Letter of Credit specified in Clause 4.1 of this Contract.

3.2. The delivery date is understood to be the date of the clean Bill of Lading issued in the
name of the Buyer, destination Odessa port of Ukraine.

4. Terms of Payment

4.1. Within thirty (30) days from the date of signing this Contract, the Buyer is to open in
favour of the Seller an irrevocable confirmed Letter of Credit with City Bank, London, for hundred
per cent (100%) of the total contract value. The Letter of Credit is to be valid for three (3) months.

4.2. Payment from this Letter of Credit at the rate of hundred per cent (100%) of the total
Contract value is to be effected in GB pounds against the following shipping documents:

4.2.1. Original Bill of Lading issued in the name of the Buyer, destination Odessa Port of
Ukraine.

4.2.2. Shipping Specification.

4.2.3. Certificate of Quality.

4.2.4. Certificate of Origin.

4.2.5. Packing List.

4.2.6. Insurance Policy.

5. Technical Documentation

5.1. Within five (5) days from the delivery date the Seller shall send two (2) sets of the technical
documents as listed in Appendix 2 to the address of the Buyer.

5.2. All instructions on the drawings are to be in English, with all the instructions contained
in Items 1, 2, 3 and 4 of Appendix 2 translated into Ukrainian.

6. Guarantee of the Quality of the Equipment.

6.1. The guarantee period is twelve (12) months from the date of the start-up of the equipment
that is reflected in an appropriate Act signed by the representatives of the Parties to the present
Contract, but not more than eighteen (18) months from the date of delivery of the equipment.

6.2. If the equipment proves to be defective or faulty during the guarantee period, the Seller
has at its expense at the choice of both Parties either to remedy the defects or to replace the faulty
equipment with the new equipment of good quality which is to be delivered without delay to the port
of delivery.

7. Packing

7.1. The equipment is to be shipped in Export Sea packing suitable for the type of equipment
delivered. Packing should also be suitable for transhipment in transit and reasonable long storage
of the equipment.

7.2. Each container is not to exceed the following dimensions:

length = 12,192 sm,

width = 2,438 sm,

height = 2,438 sm.
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7.3. The Seller is responsible to the Buyer for any damage to the equipment resulting from
inadequate packing of the equipment.

8. Marking

8.1. All the containers are to be marked on the three (3) sides. Each container should bear
the following markings made indelible paint (in Ukrainian and English):

Contract No.

Seller: Continental Equipment Plc (Address)

Buyer: TST Systems Ltd. (Address)

Railway Station of Destination: Kiev

Container No.:

Gross weight: kg

Net weight: kg

Case dimensions in cm (length x width x height)

8.2. If a case requires special handling it should bear additional marks: ,,Fragile, ,,Top’ or
,, This side up”, etc.

9. Shipping Instructions and Notifications

9.1. Within twenty-four (24) hours after shipment, the Seller is to inform the Buyer by fax
regarding the date of shipment, the Bill of Lading number, number of containers, their weight, the
vessel name.

10. Insurance
10.1. The Seller is to take care of and cover expenses for insurance of the equipment under
the Contract from the moment of its dispatch up to the moment of its arrival at the port of Odessa.

11. Sanctions

11.1. In the event of delay in delivery of the equipment the Seller is to pay the Buyer a penalty
at the rate of 1% of the total contract value for every week of delay. However, the total amount of
penalty for delay in delivery is not to exceed 10% of the total contract value.

11.2. While calculating penalty for delay, the amount of days comprising over half of a
calendar week is considered to be a full week.

12. Force Majeure

12.1. The Parties are released from their responsibility for partial or complete non-execution
of their liabilities under the Contract should this non-execution be caused by the force majeure
circumstances including, but not limited to: fire, flood, earthquake, and if these circumstances have
had a direct damaging effect on the execution of the present Contract.

12.2. The Party which is unable to fulfil its obligations under this Contract is to inform the
other Party within ten (10) days from the beginning of force majeure circumstances.

13. Arbitration

13.1. The Seller and the Buyer will take all possible measures to settle amicably any disputes
or differences which may arise out of the present Contract or in connection with it.

13.2. If the Parties do not come to an agreement, all the disputes and differences are to be
submitted for Arbitration in Stockholm, Sweden, in accordance with the rules and regulations of the
Chamber of Commerce in Stockholm and applying the substantive laws of Sweden.

14. Other Terms

14.1. The Seller upon written consent of the Buyer shall be permitted to substitute equipment
of comparable quality and conforming to the technical requirements for any item of equipment that
may not be available for one reason or another.
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14.2. Any changes, amendments or supplements to the terms and conditions of this Contract
shall be valid only if set forth in a written document duly signed by authorized representatives of both
Parties to the present Contract.

14.3. After the Contract has been signed all the preliminary agreements, discussions and
correspondence between the Parties concerning this Contract are to be considered null and void if

conflicting with this Contract.

14.4. The Contract becomes effective and comes into full force from the date of signing.

15. Legal Addresses of the Parties

SELLER: BUYER:

Continental Equipment Plc TST System Ltd.

9 North Road P.O.Box 171

Brighton BN1 5JF Kyiv 253100

England Ukraine

for and on behalf of the Seller for and on behalf of the Buyer
signature signature

Alfred Rogers Viktor Klimenko

Chairman Commercial Director

2. What word or word-expression is odd in this list?

2.1. What marking must be written on the packing of goods (TV sets, plastic plates,
washing powder, butter, milk, olive oil, computers, suits, fur coats, smartphones, books, cosmetics,

leather coats)?

handle with care glass fragile
open here not for sale lift here
use rollers use no hooks top

3. Find the appropriate meaning from the column B for the phrases from the column A

A

B

npeaMeT KOHTPAKTY Ta 3arajibHa cymMa
KOHTPaKTy

spare parts of equipment

I[iIHU BBaXaroThCsl Ha ymoBax CIF

Letter of Credit is to be valid for two months

CYMpOBIJ Ta MyCK 00JIaTHAHHS

any mutual agreed changes

OyTH HEBiJl'€MHOIO YACTUHOIO KOHTPAKTY

IS responsible to the Buyer

3amacHl YacTUHU O0JIaHaAHHS

markings made indelible paint

I[iHA 3aJTUIIAETHCS HE3MIHHOKO BIPOJOBK
YChOTO TEPMIHY Jii KOHTPAKTY

supervision and start-up of equipment

VKJIaJaHHs 32 3aKpITICHHS 00J1aJHAHHS B
TpIOMi

Subject of the Contract and Total Value of the
Contract

Oy/lb-IKUX B3a€EMHO y3TOJKEHUX 3MiH

the price is firm for the duration of the
Contract

3 MOMEHTA BIIKPUTTS aKPEIUTUBY

being an integral part of this Contract

TEPMiH TIOCTaBKH 1 YMOBH OIJIaTH

the total amount of penalty for delay

JeTani o0naHaHHS, 1110 3HOITYIOThCS

are released from their responsibility for
partial or complete

AKpEJIUTUB JIIHCHUIA BIPOJOBXK 2 MICAIIB

any disputes or differences which may arise

out of the present Contract
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HernependavyBaHi 00CTaBUHU

the prices are understood to be CIF

3arajibHa cyma IeHi 3a 3aTPUMKY

from the date of opening the Letter of Credit

BPAaXOBYETHCA SIK MTOBHUH THXJICHb

3aTPUMKH

Payment is to be effected against the
following shipping documents

3BUIBHSFOTHCS BiJ BIAIMOBIIAJILHOCTI 3a

4acTKOBE a00 ITOBHE

the Contract comes into full force

HECTH BIJMOBINATBHICTD niepes [lokymem

wear parts of equipment

MapKyBaHHs HaHeceHe (apOoro, 10 He

3MHUBA€ETHCA

stowing and fastening the equipment in the

hold

oruiaTa 31HCHIOEThCS TPOTH HAaHHS
HACTYITHUX IOKYMEHTIB BiJIBAHTXXCHHS

force majeure circumstances

KOHTPAKT BCTYNA€E B MOBHY CUITY

is considered to be a full week

CyIepeyYKH Ta PO301’KHOCTI, 1[0 BUHUKAIOTh
1111 Yac BUKOHAHHS I[bOTO KOHTPAKTY

time of delivery and terms of payment

4. Translate into English

liabilities
(obligations,
commitment) under
the contract

0008 ’s13KU CMOpIH 3a
KOHMPpAaxkmom

insurance against all
risks

CMpaxyBanHsi 6i0
0y0b-51K020 PUSUKY

cancel this contract
po3sipsamu yeti
KOHmpaxkm

draw up (made up) a
contract in the
wrong way
HenpaesuibHo
CKacmu KOHmpaxkm

be forced to
Oymu 3smyulenum
(wocv 3pobumu)

dirty (clean) Bill of
Lading

., Opyonu”

(,, uucmuii”’)
KOHOCAMEHM
(Konocamenm, wjo
Micmumb (He
Micmumy) npunUCKu
npo me, Wo BaAHMAN’C
OMPUMAHO
NOWKOONCEHOMY
su2s0i)

insure against usual
marine risks
3acmpaxysamucsi 6io
36UYAUHO20
MOPCbKO20 PUSUKY

seize one’s
opportunity (chance)
CcKopucmamucs
MOANCAUBICINIO

be anxious (to be

fulfil (execute) their

withdraw money

comply with smb’s

eager, to be keen) liabilities from a bank wishes

yekamu 3 (obligations) 83amu cpouli 3 Uoymo Ha3ycmpiy

HemepniHHAM, BUKOHYBAMU CB0T DAXYHKY noOANCAHHAM KO20Ch

XGUNHOBAMUCH, 30008 ’13aHH3L (k020-Hebyov)

npazHymu

clarify disputes rail (road)way clarify meaning break (infringe) the

3ana200cyeamu MPAHCNOpmMHa nosicuiogamu oymxy | terms of a contract

cynepeuxu HAaKIAoHa nopyuLy8amu ymosu
KOHMpPaKmy

insurance against
fire (fire insurance)
sacmpaxyeamucs Ha
BUNAOOK NONCEC]

appreciate the
difficulty

8IDHO OYiHIOGAMU
mpyoHowi

withdraw credit
3aKpumu Kpeoum

involve a chain of
complications
nomscHymu 3a
00010 TAHYIOHCOK
VCKIIAOHEeHb
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. MU HenpaBUIIBHO CKJIAJIM LIEW KOHTPAKT.

03N N KW

9. Mu otpumanu «OpyIHHI» KOHOCAMEHT.

. SIkumu € 000B’A3KH CTOPIH 32 KOHTPAKTOM?

. MeHi noTpiOHO 3acTpaxyBaTHCS HA BUIA0OK MOXKEXKI.

. Hama ¢ipma 3aBxau BUKOHYE CBOi 3000B’ I3aHHS.

. baHK 3anmponoHyBaB MeHi CTpaxyBaHHs Bifl Oy/b-SIKOTO PU3HKY.
. s dpipma 3aBKau mopylrye yMOBH KOHTPAKTY.

. Bam cri 3actpaxyBaTucs BiJl 3BUYaHOTO MOPCHKOTO PH3HUKY.
. HaginumiTe, Oyap 1acka, TpaHCIIOPTHY HAKIIATHY.

10. Bonu 3mymieHi Oynu po3ipBaTu 1€l KOHTPAKT.

11. Bonu 3apa3 He 3/1aTHI BIpHO OLIHIOBATH TPYAHOILI 1 HE WIYTh HA3yCTpid 4YMIMOCH

MO0aKaHHAM.

12. Bin ckopucTaTHCS MOXIJIMBICTIO 3aKPUTH KPEAUT 1 3apa3 YeKae 3 HETEPIiHHAM TrapHUX

HOBHH.

13. Ile 3amarouTh Cynepeyuks i He OTATHE 32 COOO0 JTAHITIOKOK YCKIIaTHEHbD.
14. Yu "He Mornu 6 BU MOSICHUTH CBOIO AYMKY, YOMY BU XOYETE 3HATH I'POIII 3 paXyHKY.

5. Very often in business the Passive Voice is preferred. Change these sentences into

Passive Voice

1. We sell more than 6 tons of beans every week.

6 tons of beans are sold by us every week.

2. Unfortunately, they didn't make any attempt to
explain their delay.

3. This company is installing a new computer
system.

4. \We decided to increase the turnover.

5. Customs will examine the packages.

6. They would appreciate your help in this matter.

7. We could accept payment in foreign currency.

8. You must open your parcel.

9. They usually submit the annual account to the
auditors by January 20.

6. Translate into English

1. CKiIbKM Yacy BU MPAITIOETE B 111 KOMMaH1i?
2. Mu 00roBopio€eMO YMOBH KOHTPAKTy BK€ TpPH TOJMHHU, aje TOKU HE NPUIHIN

OCTAaTOYHOTO PIIICHHS..

3. Hamr octanHii MPOEKT KPUTUKYETHCA B TIPECi BXKE KiJIbKa JIHIB.
4. MeTta MOT0 BUCTYITY — IMOSICHUTH BaM, 110 CTAJIOCS 32 OCTAaHHIN 4ac.

Mu npounTanu npoToKoJ 300piB.

5. VYmpaBnsrouuii yKjgaB BUTIIHY YTroQy 3 aKI[IOHEPHOI KOMIAHIEID 3 OOMEKEHOIO

BIIIOB1JAJIBHICTIO.

6. Hama xommaHist ykiiajga yroay 3 aMepuKaHChKOO (ipMoro.
7. dipma BxKe BU3HAYMIIA I[IHY 1 3araJibHy CyMY KOHTPAKTY.
8. CTpoK 1 TepMiH IMOCTAaBKU TOBAapiB BKa3aHI B IOJATKY /10 KOHTPAKTY.

7. a) What word or word-combination is odd in this list? Please give the general title for

this group of words and word-combinations

road haulage dispatch rider operating costs
container ship barge rail freight
air freight
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0)

bill of lading certificate of origin
wayhbill packing sheet
shipping specification delay in delivery
certificate of quality insurance policy

. Translate into English

. Mu 3 HeTepITiHHIM YeKaeMo Ha Bamry BimoBiib.

. ITosicHITB CBOIO TYMKY, Oy/b JacKa.

. i 3MiHU Ta AOTIOBHEHHS MOTATHYTH 32 COOOIO JIAHIIFOKOK YCKIIaTHEHb.
. BiH ckopucTaBcst MOKIIMBICTIO 1100 3a71arOAUTH CYTIEPEUKH.

. Bin HikOMM HE ¥1€ Ha3yCTPIy HAIIMM MTOOAKAHHSM.

. onoBHwMii OyxranTep HE 3MIT 3aKpUTH KPEIUT.

. 31 Tpu mHI TOMY B3SIB YCi TPOIII 3 PaxyHKY.

. Mu iHO/i HE B 3M031 BIpHO OIIIHIOBATH TPy THOIII.

01N LN A~ WK — 0

9. Underline the word that does not belong in each group

1 goon move on go carry on
2 consensus idea proposal suggestion
3 behind delayed late rejected
4 check control defer verify

5 approve, confirm sanction pass

10. Match each word with the correct meaning
a) agenda b) appointment c) schedule
c) calendar d) planner

1. the planned times and events for a day, week, etc.
2. a record showing weekly or monthly appointments
3. the planned topics or tasks for a meeting

4. an arranged meeting

5. the year divided into months, weeks, and days

11. What word or word combination is odd in this list?

manufacturing defect faulty equipment deadline
damage default of payment substandard goods
outstanding debt detention short-shipment
delay in delivery

12. As you know it is very important to show your partner how you are standing your
ground. In these sentences you can find useful expressions to show how you will not change
your position, e.g., take it or leave it. Complete the sentences below using the following words:
a) up to a point | b) limit ¢) unacceptable | d) final e) bottom
f) moving g) unable h) clear i) leave J) position
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1. We've considered your offer very carefully, but I'm afraid we're ___ to accept it. We're
sticking to our original position.

2. I'mvery sorry. This is really the ___line. This is the cheapest offer | can make and | simply
can't go any lower.

3. I'm afraid that we are not able to meet the conditions that you have just outlined. We are
prepared to be flexible __ but we really cannot accept those conditions.

4. I'm sorry but we can't accept that. Our __is clear and we have explained it to you several
times before. If you want these negotiations to continue, then there will have to be some concessions
on your part.

5. We have made all the concessions we can make in this matter and we can go no further.
Thisisour ___ offer.

6. I'm sorry, but we're not ___ on this one. We have already offered you the cheapest deal
possible and it's impossible, | repeat impossible, for us to offer you any more discount.

7. We have made our position ___ to you on several occasions. We are not prepared to accept
a lower price. I'm very sorry but that's the way it is.

8. I'm sorry, but this is really very simple. The time clause is____ to us and we are not prepared
to change our position on this.

9. Look, we can go this far but we can't go any further. We have already made several
concessions, but we have now reached the .

10. I'm sorry, but this is our position. As far as | am concerned, this is non-negotiable. Take it
or it.

13. Underline the word that does not belong to each group

1. close transfer finish end

2. confirm organize go over check
3. aid assistance help receiver
4. hint trip signal sign
5. unprofessional grateful rude inefficient

14. Read the article below about the importance of communication in business. Choose
the best word to fill each gap from A, B, C or D in the table. There is an axample at the beginning
()

Business communication

One of the most important features in any business is communication. Good communications
are required at all __(0) A__ of the business process. Businesses employ and are owned and run by
various groups of people. Workers, directors and shareholders are three important groups; closely
__(1)_ with a business. Other influential groups include customers, suppliers and the government.

Communication __ (2)__ between these groups and the individuals who make up the groups.
Within _ (3)_ companies internal communications occur at and between the various levels.
Directors communicate with one another concerning the company's overall strategy. They _ (4)___
managers of their plans, and the managers then communicate with the other employees. _ (5)__ are
conducted concerning pay and working conditions. Managers communicate decisions and orders and
try to _ (6)__ morale and motivation through good communication. Employees _ (7)__
communicate with each other, for example, over production and wages.

External communication occurs when a company's directors or employees communicate with
those individuals and groups who __ (8)___ with the company. Shareholders receive copies of the
company's annual accounts, together with the _ (9)___ reports of the Chairman and Directors.
Government departments require statistical and financial information from the company. An
advertising agency is __ (10) _ about the company's advertising policies. Customers need to know if
goods have not been dispatched and suppliers contacted if their goods have not been delivered.
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Reliable and effective communication is one of the key elements which leads to efficient management
of a company.

A B C D
0 stages grades parts degrees
1 implicated committed involved interested
2 takes place takes in takes over takes hold
3 singular lone individual unique
4 reply show acquaint inform
5 interrogations questions negotiations interviews
6 grow mount gain improve
7 besides also such like
8 cope engage deal relate
9 files reports articles profits
10 enquired prepared consulted warned

15. Translate into English
Letter of Complaint. Answering a Complaint

claim a penalty

be on the agenda

meet (to satisfy) a

overlook smth

sUMA2AMU NEHIO Oymu Ha nopsoKy claim He nomimumu,
Oennomy (300pis, 3a00801bHAMU BUNYCMUMU WOCD 13
Hapaou) Nnpemen3ito 8UOY
misdirection accept a claim reject (to decline) a | groundless
gionpaska mosapy 3a | npuimamu claim (an offer, a (unjustified) claims
He8ipHOI0 adpecoio npemensito proposal) HeoOTPYHMOBAHI
sioxusIMU npemensii
npemensiio
(nponoszuyiro)

be caused by smth

concerning to

inadequate packing

refer smth to smb

OYymu SUKTUKAHUM CMOCOBHO VIAKOBKA, W0 He 1) nepeoasamu wocw
(cnpuuunenum) 8I0N06I0Ac 6UMO2aM | HA PO32A0 KO2OCb,
YUMOCh 2) nocunamucs Ha
K020Ch (UocCh)
suffer losses (to be damaged meet the deadline delivery of
suffer defeat) Oymu nowkooxcenum | ekracmucsa 6 cmpok | substandard (wrong)
Hecmu 30UmKu goods
nocmaska
HeO00OPOSAKICHO20

mosapy (He mozo
mosapy, AKut
3aMOBI5IU)

damages (losses)
30umKu,

withdraw a claim
giOKAUKamu (3Hsamu)

meet the deadline
eKJIACmMucs 6 CmpOK

claim smth (money,
compensation, etc.)

KOMNEeHcayis 3a npemen3ito from smb

wocw suUMazamu wocob
(epouui,
KOMneHcayiio) 8io
K020Ch

infringement of unforeseen have every right to top executives

terms and conditions
of the contract

circumstances

Ma€ NOBHE npaso

KepieHuKu (KoMnauii,
opeanizayii)
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NOpYULeHHS YMO8 Henepeobawy8awi

KOHMPAKMY 00CcmaguHu
have a right to claim | complain
a penalty NOCKAPAHCUMUCS

mamu npaso
sumazanu Nnerro

1. Mu He npuitmMaeMo mpeTeH3ii.

2. KepiBHMKM KOMMaHii BHUPIMIWIN 3aJ0BUIBHUTH TPETEH31I0 IMOJ0 TOPYIICHHS yMOB
KOHTPAKTY.

3. Bubaure, ane My HE IOMITHIIN JIEIKUX TE(DEKTIB.

4. s dbipma Mae mpaBo BUMAaraTH MEHIO.

5. Ha mopsiaky IeHHOMY: MOCTaBKa HEIOOPOSKICHOTO TOBapy; HEOOITPYHTOBaHI MPETEH3IT,
BiJIITpaBKa TOBAPY 32 HEMPABUIHHOIO aJpecoro.

6. BoHM BIAXWJIWIM HAITy TIPOITO3HIIIIO.

7. Y Bunajaky HenependoauyBaHUX 00CTaBUH HAIlla KOMITaHis TOHECe 30UTKHU.

8. Mu BiIKJIMKaIM MPETEH31i CTOCOBHO YMAKOBKH, 1110 HE BiJIIOBI/Ia€ BUMOTaM.

9. ToBap MOLIKOKEHO 1 MU BUMAraeMo KOMITEHCalii 3a CHPUYMHEH] 30UTKH.

10. Haxxasib, MU HE BKJIQJUCA B CTPOK.

11. Li 30MTKH CIIpUYMHEH] THM, 1110 (ipMa Ma€ MOBHE MPaBO MOCKAPKUTHUCA.

12. Bonu Bxe mepenanyd Ha PO3TIIs] JOKYMEHTH CTOCOBHO IOIIKO/DKEHBb 1 MAalOTh MPaBO
BHUMAaraTH IeHIO.

16. Sample of the Letter of Complaint

Men’s Clothes Dealers Ltd.
138 South Road
Sheffield S20 4HL
England
18™ April, 2004
Ref.: Our Order #144 of 21% March, 2004

Dear Sirs,

Thank you for your delivery of men’s silk shirts we discovered some manufacturing
defects:

- there are oil stains on 12 shirts;

- the colour of buttons of 5 shirts does not match the colour of these shirts;

- one shirt is in a different style.

We are returning defecting shirts by separate mail, carriage forward, and would ask
you to replace them by shirts in the colours and sizes specified below:

Size Colour Quantity
15 white 9
17 white 1
14 blue 6
16 blue 3

We would appreciate a prompt reply
Yours faithfully,

(signature)
Vladymyr Smurov
Export-Import Manager
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17. Sample of the Answer on the Letter of Complaint
Vysteria Ltd.
P.O.Box 82
Kyiv 33000
Ukraine

21% April, 2004
Ref.: Our Order #144 of 21 March, 2004

Dear Sirs,

Your letter of 18" April, 2004, was duly noted. The shirts you returned us are indeed
defective. We have to admit that these defects were overlooked by our controller and offer
apologies for the oversight.

We are sending you new shirts as a replacement this week by air; carriage paid, and
would ask you to confirm their receipt by fax.

If any other problems arise, please do not hesitate to contact us in the shortest possible
time.

Yours faithfully,

(signature)
Jack Brown
Claims Department

18. Sample of the Letter of Settlement

Dear Sirs,

... the lamp was sold me by a highly inefficient salesman in your lamp department, who
is known, for obscure reasons, as Salesman Number One. If it is impossible to send me the
base of my lamp, perhaps you could ship me Salesman Number One. That ought to help the
lamp department a lot, and he would make a better lamp-base than a salesman.

Yours faithfully,

Dear Mr. Black:

Having examined Salesman Number One from all angles we feel rather reluctantly that
he wouldn’t make a good lamp-base.

We are sending you another lamp-base. If the original one arrives, we’d appreciate
having it returned to us. We might have to use it, at a pinch, as a salesman.

Yours faithfully,

Candy

19. Make up the letter of complaint
- lack of 1-3 buttons on 6 suits;
- fabric is damaged on 2 suits;
- painting stains are on 3 suits.
Ask when and by what kind of transport you can sent back defecting suits and when you can
receive a replacement of these goods.
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20. Answer a Claim regarding a short supply of goods by your company. Apologize, give

your reasons of the short supply and ensure that similar mistakes will not occur again.

GRAMMAR

CONTINUQUS TENSES

Affirmative Past Continuous Present Continuous | Future Continuous
I (he, she, it) was I am checking in the I (you, we, they, he,
checking in the airport airport now. she, it) will be
at 5 yesterday. A peecmpyrocs 6 checking in the
A (sin, 60Ha, 60HO) aeponopmy 3apas. airport tomorrow
3apeecmpyeaeci 6 at 5.
aeponopmy 84opa o 5 A (mu, 6u, mu, 60HU,
20OUHI. B8IiH, BOHA, BOHO)

peecmpyeamumyci
6 aeponopmy
3a6mpa o0 5 200uHi.
You (we, they) were He (she, it) is checking
checking in the airport | in the airport now.
at 5 yesterday. Bin (sona, 6ono)
Tu (8u, mu, 6onu) peecmpyemucs 8
3apeecmpyeaeci 6 aeponopmy 3apdas.
aeponopmy 84opa o 5
200UHL. We (you, they) are
checking in the airport
now.
Mu (mu, u, sonu)
peecmpyemocs 6
aeponopmy 3apas.
Negative I (he, she, it) was not I am not checking in I (you, we, they, he,

checking in the airport
at 5 yesterday.

A (8in, 60Ha, 60HO) HE
peecmpysascs 8
aeponopmy 84opa o 5
200UHI.

You (we, they) were not
checking in the airport
at 5 yesterday.

Tu (8u, mu, 6onu) He 2pas
v ¢pymbon euopa o 5
200UHI.

the airport now.
Aue peeccmpyroci 6
aeponopmy 3apas.

He (she, it) is not
checking in the airport
now.

Bin (sona, 6ono) ne
peeccmpyemusci 6
aeponopmy 3apas.

We (you, they) are not
checking the airport
now.

she, it) will not be
checking the
airport tomorrow
at s.

A (mu, éu, mu, 601U,
6IH, BOHA, BOHO) HE
peecmpyeamumycs
8 aeponopmy
3a8mpa 0 5 200UH.
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Mu (s8u, mu, 6onu) ne
DeECmpy8aucs 6
aeponopmy 3apas.

Interrogative | Was | (he, she, it) | Am I checking in the | Will 1 (you, we,
[into'rogotiv] | checking in the airportat | airport now? they, he, she, it) be
I — General | 5 yesterday? Yu s peecmpyroca ¢ | checking in the
Guestion Yu s (sin, 60oHa, 60HO) | aeponopmy 3apasz? airport tomorrow
peecmpyeascs 8 at5?
aeponopmy e4opa o0 5 Yu s (mu, eu, mu,
200UHI? B80HU, BIH, B6OHA,
60H10)
peecmpyeamumyci 6
aeponopmy 3a6mpa
0 5 200uni?
Were you (we, they) | Is he (she, it) checking
checking in the airportat | in the airport now?
5 yesterday? Yu sein (6ona, 60HO)
Tu (su, mu, 6onu) epas y | peecmpysascs 8
¢gymboon euopa o 5 | aeponopmy 3apa3z?
200UHi?
Are we (you, they)
checking in the airport
now?
Yu mu (mu, 6u, 6oHu)
peeCcmpyeEmMoci 6
aeponopmy 3apa3z?
Il — Special | Where was I (he, she, it) | What am | doing now? | When will I (you,
Question checking in at5 L]o s pobaro 3apa3? we, they, he, she,

yesterday?
/e s (8in, 6ona, 6ono)

peccmpysascs 640pa 0 5
200uHi?

When were you (we,
they) checking in the
airport yesterday?
Konu uu (su, mu, sonu)
epas y pymoon euopa?

Why is he (she, it)
checking in the airport
now?

Yomy 6in (6oua, 60HO)
peeccmpyemusci 6
aeponopmy 3apa3z?

When are we (you,
they) checking in the
airport?

Konu mu (mu, eu, 6onu)
pPeccmpyemocs 6
aeponopmy?

it) be checking in
the airport
tomorrow at 5?
Konu s (mu, eu, mu,
BOHU, BIH, BOHA,
60H10)
peecmpysamumycst
6 aeponopmy
sasmpa?
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Was I (he, she, it)

Am | checking in the

Will 1 (you, we,

Alternative | checking in the airport airport or the port they, he, she, it) be
Question or the portat 5 now? checking in the
yesterday? Yu st peccmpyiocs 6 airport or getting
Yu s (8in, 60Ha, 60HO) aeponopmy uu nopmy through the
peecmpyeascs 6 3apas? customs tomorrow
aeponopmy 4u nopmy at 5?
8uopa 0 5 200uni? Yu 5 (mu, eu, mu,
BOHU, BIH, BOHA,
60HO0)
peecmpysamumycs
8 aeponopmy abo
NPOXOOUMUMY
MUMHUL 00271510
3a6mpa o0 5 200uni?
Were you (we, they) Is he (she, it) checking
checking in the airport | in the airport or
or the port at 5 getting through the
yesterday? Yu mu (su, customs now? Yu ein
MU, 80HU) peecmpysascs 8 | (60HA, BOHO)
aeponopmy 4u nopmy peecmpyeamumycs 6
8uopa o 5 200uni? aeponopmy abo
NPOXOOUMUMY MUMHULL
doanao 3apaz?
Are we (you, they)
checking in the airport
or getting through the
customs now? Yu mu
(mu, eu, 60oHuU)
peecmpyemocs 6
aeponopmy abo
NPOXOOUMO MUMHULL
doanao 3apaz?
AV I (he, she, it) was I am checking in the I (you, we, they, he,
Disjunctive | checking in the airport airport now, am not 1? | she, it) will be
Question at 5 yesterday, wasn’t 1? | 4 peccmpyrocs 6 checking in the
[dis'd3anktiv] | A (sin, sona, sono) aeponopmy 3apas, 4u airport tomorrow

peecmpysascs 8
aeponopmy 84opa o 5
200UHI, YU He mak?

You (we, they) were

checking in the airport
at 5 yesterday, weren’t

He max?

He (she, it) is checking
in the airport now,
isn’t he? Bin (sona,

you? Tu (eu, mu, 60HU)
peecmpysascs 6

GOHO) peccmpyemsci 6

at 5, will not 1?

A (mu, u, mu, onu,
B8IiH, BOHA, BOHO)
0yoy
peccmpyeamiucs 6
aeponopmy 3aempa
0 5 200uHi, yu ne
max?
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aeponopmy 84opa o 5 aeponopmy 3apas, 4u
200UHI, YU He mak? He mak?

We (you, they) are
checking in the airport
now, aren’t we? Mu
(mu, eu, 60oHuU)
peecmpyeEmocs 6
aeponopmy 3apas, yu
He mak?

V —Question | Who was checking in the | Who is checking in the | Who will be

to the Subject | airport at 5 yesterday? | airport now? checking in the
Xmo peecmpyeascs 6 Xmo peecmpyemuvcs 6 airport tomorrow
aeponopmy 64opa o 5 aeponopmy 3apas? at 5?
200uni? Xmo 6yoe

peecmpyeamucs 8
aeponopmy 3aempa
0 5 200uni?

GRAMMAR EXERCISES

1. Put the verbs into the Present Continuous Tense
1. General Director (to conclude) the agreement now.
2.We ____ not (to speak) to him at the moment.

3. She (to sign) the present contract now.
4. You (to watch) an interesting film at the moment.
5. They (to clean) the room now.

. Put the verbs into the Present Indefinite or the Present Continuous Tense
. Who is that lady who ... (to stand) in the doorway?

.You ... (not/ to recognise) her? It ... (to be) Helen, my aunt.
. My grandfather ... (not / to work). He is a pensioner.

.You ... (not/ to see) the kettle ... (to boil)?

. I ... (to think) that the weather ... (to improve).

Mary ... (to come) this evening?

. She always ... (to come) on time.

. “Where is Michael?” “He ... (to have) a smoke”.

. We usually ... (to have) our lunch at 2 p.m.

10. You ... (to try) to learn the poem by heart?

11. She ... (to speak) three languages.

12. 1 can ... (to see) somebody who ... (to go) along the street.
13. He ... (to look) like my cousin.

14. Your sister ... (to go) to the exhibition next Saturday?

15. 1 ... (to remember) well the things I ... (to like).

91




Practice 6. Types of Enterprises

1. Read and translate the following texts:

1.1. Types of British Companies

The limited liability Company, or joint stock Company, is the commonest type of firm in the
United Kingdom. The company is owned by shareholders, and the term “limited liability” means that
when the full price of a share has been paid the holder has no further liability to contribute money to
the company.

The shareholders in a limited company elect a Board of Directors, and these men and women
are responsible for looking after the financial interests of those who elect them. The directors appoint
one of their numbers to the position of Managing Director, and he or she is the link between the
Board, who make policy decisions, and management.

Another type of firm is partnership. In this case limited liability does not extent to the whole
firm and all partners, so partnerships are very seldom manufacturing or trading firms. They tend rather
to be professional organizations such as firms of solicitors, auditors, architects, or management
consultants. The names of all partners must, in accordance with the law in Britain, be printed on the
stationery of a partnership.

1.2. Types of Proprietorship

A business may be privately owned in three different forms. These forms are the sole
proprietorship, the partnership and the corporation. The sole proprietorship is the most common in
many western countries. For example, more than 80 per cent of all businesses in the United States are
sole proprietorships.

But it is evident that sole proprietorships do not do the greatest volume of business. They
account for only 16 percent of all business receipts, for example, in America. First of all, service
industries such as Laundromats, beauty shops, different repair shops, restaurants.

1.3. Corporations

A Dbusiness corporation is an institution established for the purpose of making profit. It is
operated by individuals. Their shares of ownership are represented by stock certificates. A person
who owns a stock certificate is called a stock-holder.

There are several advantages of the corporate form of ownership. The first is the ability to
attract financial resources. The next advantage is the corporation attracts a large amount of capital; it
can invest it in plants, equipment and research. And the third advantage is that a corporation can offer
higher salaries and thus attract talented managers and specialists.

The privately owned business corporation is one type of corporation. There are some other
types too. Educational, religious, charitable institutions can also incorporate. Usually such
corporation does not issue stock and is non-profit. If there is a profit it is reinvested in the institution
rather than distributed to private stockholders.

In some western countries, cities, states, federal government and special agencies can establish
governmental corporations. A few examples of these governmental corporations are state universities,
state hospitals and city owned utilities. Governmental corporations are non-profit as a rule and usually
they do not issue stock certificates.

2. Complete each of the conversations with the response from the list below. Be attentive,
there are two extra responces:

Just a fruit juice. Oh, you shouldn’t have! Thank you!
It’s difficult to say at this stage. Yes, we must.

Go ahead. He doesn’t like it.

You’re welcome. I don’t think so.

Do you think you could make it a bit later? | I am looking forward to it.
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1. Thanks for your help.

2. I’ve bought you this.

3. I’ll pick up you at 5 p.m.

4. What can | get for you?

5. We must do it again.

6. Haven’t we met anywhere before?

7. Do you think we’ll get the contract?

8. Would you mind if | open the window?

3. Fill in the blanks with the phrases from the list:

to render technical assistance legal title

to make amendments

essential clauses

to promote better understanding

to notify in advance

to acquire positive experience

firm prices

subject of your contract

These negotiations are a tentative programme.

This firm does not only sell their equipment but also
Establishing contacts with that company will help you

First, let us discuss the

This meeting and further negotiations will

Our company always has :

CoNo~WNE

We must to the project of our co-operation.
These two articles contain of our contract.
What is the of the party?

4. Translate into English

into this contract.

control profits declare personal follow a legal obtain

KOHMpONIo8amu bankruptcy procedure ooepaicysamu,

npuOymxu ozoniocumu 61acHe 3210HO 10PUOUUHOT 3000y6amu
OAHKPYmMCcmeo npoyeoypu

director, governor deal (square deal) start own business run a risk

YjleH NPasiHHs yeooa (cnpasednusa | po3noyamu C80H0 pu3uKysamu

yeooa)

cnpagy

be liable necmu accounting decide on vacation, be busy with (to go
IOPUOUYHY OyxeanmepcoKuil hours, salary, hiring into business)
8I0N0BIOANbHICMb 00nik and firing 3atimamucs
supiutysamu nUmManHs, | 0izHecom
noe’a3ami 3
8i0NycmKoio,
mpusanicmio pobo4o20
OHsl, n1amHeio,
HauMOoM ma
36I1bHEeHHAM
be legally do books (to keep put an amount of have a final
responsible books) money authority
Hecmu 10pUOUYHy eecmu sKaacmu 2pouti 8 mamu eupiuianbHe
8I0N0GIOANILHICMb byxearmepcoKuil OisHec cn08o
0011iK
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hold an annual personal assets

piece of advice supervise daily

8Ci BUPOOHUYI OOpeu | BUKOHABYIE KOMNAHIT

meeting NpUBAMHA 61ACHICMb | NOPAOa management
npoeoOUmuU WOpiuHi 30itiCHIO8aMU
300pu nocmitine

Kepi6HUYmMeEo
be responsible for all | choose the in exchange for need a lawyer
business debts company’s officers | investment capital nompebyeamu
oymu obupamu 8 0OMIH HA 8KIAOEHUll | Iopucma
8I0N0BIOAILHUM 3a AOMIHICMPAMUBHUX | Kanimain

tax benefits put policies into

make decisions issue and sell stock

ninveu 3 effect quickly npuimamu pivieHns gunyckamu ma
ONOOAMKY8aAHHS WeUOKo oocsemu npooasamu akyii
Xopouiux
pe3yabmamie
get along well bylaws distribute profits and | be sued
b6ymu y xopouiux IOpUOUYHI losses nionadamu nio
8IOHOCUHAX NOJ0JHCEHHS 015 PpOo3nodinamu Ppo327150 KapHOT
nionpuemcmes npubymxu ma 30umku | cnpasu
1. st mist miamamae i po3riisi] KapHOT CIIPaBH.
2. Lleit OynuHOK — MOsI TpuBaTHA BiacHicTh. This house is my personal assets.
3. UneHu npaBJiHHSA MAaOTh Oa)kaHHS BKJIACTH TPOIIIi B O13HEC 1 OTPUMYBATH MPUOYTKHU.
4. CrioHCOpY MaroTh MPAaBO KOHTPOIIOBATH PUOYTKH.
5. MeHemxep nmpuiiMae pilleHHs Ta 3/11HCHIOE MOCTIMHE KEPIBHUIITBO KOMITAHIEHO.
6. Bonu oronocunu npo BiacHe 0aHKPYTCTBO.
7. YneHnu npaBiiHHS HECYTh IOPUINYHY BiAMOBITABHICTD.

8
3 ONOAATKYBaHHS.

. Bonu po3noainsoTs npuOyTKY Ta 30MTKU 3T1IHO IOPUIMYHOI TPOLIEYPH Ta MAIOTh HUIBIH

9. Bona 10o6pe po3ymieTbes Ha OyXraiaTepchKiil cripasi.

10. Tom MeHEKEPU MAIOTh BUPIIIAJIBHE CJIOBO Ta MIPOBOJIATH MIOPiIUHI 300pH.

11. Mu 3 mapTHEpOM y XOpPOLIMX CTOCYHKAX.

12. MeHni noTpibHa mopana, siK MBHUAKO JOCATTH XOPOIIUX PE3yIbTaTIB.

13. Bin He M00UTh MaTEMaTUKY 1 HE BAHOCUTH OyXTalTepChbKUNA OOJIK.

14. Kopnopaiiist MOke BUITYCKAaTH Ta MPOJIaBaTH aKilii B OOMiH Ha BKJIQJICHUM KaIliTal.

15. Moi apy3i MOXYTh 3aiimMaTucst 613HECOM.
16. KepiBHUIITBO KoOpmopallii MOXe BHUPINIYBaTH IHTAaHHS, IOB’S3aHI 3 BIAMYCTKOIO,

TPUBAJICTIO pOOOYOrO JHS, TNIATHEIO, HATMOM Ta 3BIJIbHEHHSIM.

17. Bi" Hece IOPUANYHY BiAMOBIIAIBHICTb 3T1THO IOPUANIHHUX MOJIOKEHB IS I AMPUEMCTB.
18. KepiBHUK € BiAMOBIJATBHUM 32 BC1 BUpOOHUY1 60prH 1 oro ¢ipma motpedye 1opucTa.

19. S pusukyro oduparoun aaMiHICTPAaTHBHUX BUKOHABI[IB KOMIMAHIi.

20. Bona — my»e BiAMOBiJaJIbHA JTIOANHA,

21. 51 xoTiB OM pO3MOYATH CBOIO CIIPABY.

TOMY YKJIaJIa€ TUTBKH YECHI YTOIH.

5. Make the sentences you can use in your office with the following phrases

to establish contacts with

to solve the problem

delivery and payment terms

to include in the agenda

the chairperson of the meeting

to write minutes

to attend a conference

to answer the phone

to cover major items

articles in the contract

to strike a deal

to conduct negotiations
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6. Fill in the blanks with the Definite Article and translate the following sentences into
English

1. One of ___ most exciting new developments in modems is _____ ability of a modem to

transmit voice down ___ telephone lineat _ sametimeasitis ____ sending data.

2. system of ___ commercial banks was created in ____ Lithuania. There were
28 commercial banksin __ middle of 1994,

3. At millions of ___ offices, fax machines are boosting ___ productivity and cutting
telecom costs.

4. exhibitors have taken of ___ enormous assemly of ___international journalists at
_____exhibition.

5. exhibition has always been __ place for introducing __ new products and new
technologies.

6. Internet provides us with a reliable alternative to __ expensive telecommunication
systems of __ Ukraine.

7. All of ___ large multinational corporations have built every _ attractive stands at
exhibition.

8. Tomeet  goalto _ planthey have sought to clarify __ future direction.

9.  planis____ firststep in preparing ___ company for __ 21% century.

10. __ software and services represent one of __ fastest growning sectors of __ computer
market in __ Eastern Europe.

7. Write the Interrogative form of the following sentences. Put the questions to each part
of sentence:

1. Careless students never do their work well.

3. We produce different products.

4. Your business proposal is very interesting.

5. I am too busy to stay with you.

7. They often discuss their business matters with clients.

8. The company sells its goods all over the world.

8. Find the antonyms

1) incorrect a) dull

2) interesting b) first

3) terrible c) far-sighted
4) last d) dirty

5) answer e) quiet

6) near-sighted f) dangerous
7) unhappy g) outdoors
8) clean h) easy

9) indoors i) correct
10) difficult J) expensive
11) safe k) ask

12) cheap ) like

13) fast m) happy
14) hate n) slow

15) noisy 0) wonderful

9. Put the verbs into Past Indefinite:
1. They (arrange) for a private meeting.
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2. He (look) for a new appointment.

3. Charles (list) his name at the employment agency.

4. She (keep) her appointment with the Transport Department Manager.
5. The agency (hire) some more employees.

6. Jack and Mike (apply) for jobs as sales representatives.
7.1 (cancel) my doctor’s appointment.

8. She (fill in) the application form.

9.1 (lock) my door when I went to work.

10. He (postpone) the meeting until next Friday.

11.1 (interview) Mary Cooper for a permanent position.
12. They (call) us when they were ready.

13. Mary (make) a date for Saturday.

10. Match the words from the left column of the table with the necessary one from the
right. Translate them

vacate fee

put a visa under pressure
joint avisa

see room

two-way goods department
head of director

vacant talk

reserved on a passport
place department
through the room

labour appointment with
listed stock company
double to duty

factory ticket

exit somebody off
have got an seats car

work department
small company
managing train

grant room

customs turnover

be liable visa

fancy money on deposit

11. Translate the following sentences into English. Use the necessary phrases from the
table
starting your own business unlimited liability
be responsible for all business | bookkeeper
debts
an accountant an owner tax benefits
to control the profits can do books to apply to

decides on hiring and firing
two pieces of advice

1. Bin naB MeHi 2 KOpHCHI MTOpaju.
2. 51 KOHTpOII0I0 TPHOYTOK CBOTO MiMPHEMCTBA.
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3. SIkuio BM XoudeTe 3aifHATUCS MPUBATHOIO MiIMPUEMHHUIIBKOIO JiSUIBHICTIO, 3BEPHITHCS 110
IOpHCTA.

4. IupeKTop BUPIIIy€e TUTAHHS HaliMy Ta 3BIIbHEHHSI.

5. Maro no0GoroBaHHS MO0 MTOBHOI OPUINYHOT BIAMOBIJATBHOCTI.

6. 51 He BiaNOBiAIO 32 BUPOOHUYI OOPTH.

7. Maii mianprueMCTBa MalOTh IMUTBTY 3 OMOJAATKyBaHHS.

8. Xopomuii Oyxraiarep MOXXe BECTH CIPaBy Kpalle HiXk BH.

9. Biacauk ¢ipMu X0TiB OM HAMHATH OyXranTepa.

12. Speaking practice: look attentively at the list of adjectives which characterize people
as employees

active diplomatic methodical
attentive disciplined realistic
constructive energetic sincere
cooperative extroverted systematic
creative independent tactful

Pick out the adjectives which, on your mind, can characterize:
You, secretary, accountant, teacher, sales agent, director, manager, advertising agent, librarian

13. Translate the following sentences into English. Use the necessary phrases from the

table
to get along well background a limited partner
accounting to turn much profit to put an amount of money into real
estate
equal amount of money to be unknown for | management
public
associated with to be legally | partnership
responsible
members of management a secret partner authority
1. Bonn HeCyTh IOpUIMYHY BiAMOBITAIBbHICTD.
2. [MapTHEp 3 00MEKEHOIO FOPUIUIHOIO BiNIOBIIATBHICTIO HE MAa€ PeaTbHUX MOBHOBAKEHb.
3. Taemuuii mapTHep Oepe y4acTh y KepiBHUITBI GipMH, ajie 3aJIUIIAETHCS HEBIIOMUM IS
BCIX.
4. 51 Xouy BKJIACTH TPOIII Y HEPYXOMICTb.
5. [MapTHEepcTBO Mae GaraTo mepeBar.
6. Mu 3 mapTHEPOM Y XOPOLIUX CTOCYHKAX.
7. 51 3po6uB npaBuiabHUM BUOip. Lls cripaBa NpUHOCKUTH BETMKUN MPUOYTOK.
8. Miii poOouwmii 1OCBII TOB’ I3aHUM 3 yIIPaBIIIHHSIM.
9. Bona 106pe po3ymieTbes Ha OyXraiaTepchKiil cripasi.

10. Mu Bki1ajiaeMo y CIipaBy OJIHAKOBUH KartiTall.
11. Unenu npaBiiHHs 3apa3 y BiAMYCTLI.
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GRAMMAR

PERFECT TENSES
Affirmative Past Perfect Present Perfect Future Perfect
I (you, we, they, he, I (you, we, they) have I (you, we, they, he,
she, it) had played played football already. she, it) will have played
football by 5 A (mu, su, mu, éonu) edxce | football by 5
yesterday. 3iepas y ¢pymooa. tomorrow.
A (mu, éu, mu, 60HU, A (mu, 6u, mu, 60HU,
8iH, 60OHA, BOHO) 3i2pag y 8iH, 6OHA, BOHO) 3i2paio
¢dymobon 00 5 ecoounu Y hpymbon 00 5 2oounu
suopa. 3aempa.
He (she, it) has played
football already. Bin
(60Ha, 60HO) 6dHCE 3i2pas y
¢dymoon.
Negative I (you, we, they, he, I (you, we, they) have not | I (you, we, they, he,

she, it) had not played

played football yet.

football by 5
yesterday.

A (mu, su, mu, 6omu,
8iH, BOHA, BOHO) HE

3iepas y ¢pymobon do 5
200UHU 8YODA.

A (mu, eu, mu, 6onu) we
He 3iepas y hymooi.

He (she, it) has not
played football yet. Bin
(6oHa, 60HO) Wie He 3iepas
v ¢pymoon.

she, it) will not have
played football by 5
tomorrow.

A (mu, su, mu, 6omu,
8iH, BOHA, BOHO) HE

3iepaio y pyméon 0o 5
200UHU 3a8mpa.

Interrogative

Had I (you, we, they,

Have I (you, we, they)

Will I (you, we, they,

[inta'rogativ] | he, she, it) played played football already? | he, she, it) have played
I — General | football by 5 Yus s (mu, eu, mu, éonu) | football by 5
Guestion yesterday? eoice 3iepas y pymoon? tomorrow?
Yu s (mu, 6u, mu, 60HU, Yu s (mu, 6u, mu, 60HU,
8IiH, 6OHA, BOHO) 3i2pag y 8iH, 80OHA, BOHO) 3i2paAio
¢dymobon 00 5 coounu Y hpymbon 00 5 2oounu
suopa? 3aempa?
Has he (she, it) played
football already? Yu sin
(60Ha, 60HO) 6diCE 3i2pas y
¢dymoon?
Il — Special | Where had I (you, we, | Why have I (you, we, How many times will |
Question they, he, she, it) played | they) played football (you, we, they, he, she,

football by 5
yesterday?

e s (mu, 6u, mu, 60HU,
8iH, BOHA, BOHO) 3i2paAg y
@dymbon 0o 5 200unu
suopa?

already? Yomy s (mu, su,
MU, BOHU) 8JiCe 3I2pA8 Y
¢dymoon?

it) have played football
by 5 tomorrow?

Ckinvku pasie s (mu,
8U, MU, 80HU, BIH, BOHA,

80H0) 3icpato y hymoon
00 5 200unu 3a6mpa’?
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When has he (she, it)
played football already?

Konu sin (6ona, 6ono)
gaice 3iepag y hymoon?

Had I (you, we, they,

Have | (you, we, they)

Will I (you, we, they,

Alternative | he, she, it) played played football or hockey | he, she, it) have played
Question football or tennisby 5 | already? football or tennis by 5
yesterday? A (mu, 6u, mu, 6onu) exce | tOMOrrow?
A (mu, eu, mu, 6onu, 3iepas y pymoéon abo A (mu, eu, mu, 6onu,
8IiH, BOHA, BOHO) 3iepag y | xokeu? 8IiH, BOHA, BOHO) 3i2paAi0
¢dymbon abo meric 0o 5 v pymbon abo meric 0o
200uHU 84opa? 5 eoounu 3aempa?
Has he (she, it) played
football or basketball
already? Bin (sona, sono)
8oice 3iepas y hymoon abo
backemboa?
AV I (you, we, they, he, I (you, we, they) have I (you, we, they, he,
Disjunctive | she, it) had played played football already, | she, it) will have played
Question football by 5 haven’t 1? football by 5
[dis'dzapktiv] | yesterday, hadn’t 1? A (mu, 6u, mu, 6onu) esxce | tomorrow, will not 1?
A (mu, 6u, mu, 60HU, 3iepas y pymobon, uu He A (mu, eu, mu, 6onu,
8IiH, BOHA, BOHO) 3iepag y | mak? 8IiH, BOHA, BOHO) 3i2paAi0
@dymbon 0o 5 200unu v pymbon 0o 5 200unu
suopa, yu He max? 3aempa, yu He max?
He (she, it) has played
football already, hasn’t
he? Bin (sona, sono) sace
3iepas y pymoéon, uu ve
mak?
V —Question | Who had played Who has played football | Who will have played

to the Subject

football by 5
yesterday?

Xmo 3iepas y pymoon
00 5 200unu euopa?

already?

Xmo eorce 3icpasg y
¢dymoon?

football by 5
tomorrow?

Xmo 3iepace y ¢pymoon
00 5 200unu 3aempa?

GRAMMAR EXERCISES

OCoO~NOOOITE, WN R

. Put the verbs into the Present Perfect

. He (have/has) __ (to see) this film.

. I (have/has) __ (to read) many books.

. She (have/has) not ___ (to meet) him.

. They (have/has) ___ (to sing) two songs.

. We (have/has) __ (to translate) the text.

. Peter (have/has) __ (to finish) school.

. (Have/has) his friends ____ (to finish) school too?

. The teacher (have/has) not __ (to give) us any home task.
. It’s the first time he (not / make) any mistakes.
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10. My parents (be) to many countries.

11. They (go) to Italy twice.

12. Tom (not / receive) any letters up to now.

13. Jane is the prettiest girl | (ever / see).

14. Sheila (buy) a lot of things in the supermarket.
14. ... you (hear) anything from him?

16. How many times ... you (be) in love?

17. It (not / rain) for ages.

GO wWNEDN

. Put the verbs into the Present Perfect, Past Perfect or Past Indefinite
. Columbus (discover) America in 1494,

. Columbus (not / know) that he (discover) America.

. My friend just (phone) me from New York.

. My mother just (come) home when | (phone) her. She (be) at work.

. | (feel) tired, so | (go) straight to bed.

. Put the verbs into the Future Perfect, Future Indefinite or Future Continuous
. This time tomorrow we (sit) in the train on our way home.

. Mr Dickson (be) happy to answer your questions.

. By the time we get to the airport, Tom’s plane (already, arrive).

. I 'hope it (stop) raining by tomorrow morning.

... (use) your computer tomorrow afternoon?

. Before our vacations ends, we (spend) all our money.
. He (get) in touch with you the day after tomorrow.

. Next Saturday Tom (read) the newspaper as usually.
. When we get to school the lesson (begin).

10. Don’t worry! By the time you come back, we (take) care of everything.
11. I am sure you (do) well on the test.

12. When Professor Brown retires next month, he (teach) for 20 years.

13. At midnight tomorrow | (sleep).

14. Next weekend 1 (visit) my relatives in the country.

15. 1 (go) to bed after I finish my work.

4.

©O~NDUTAWNE

Insert the verbs in proper tense
| to break, to buy, to do, to go, to lose, to paint, to read, to take |
I some new shoes. Do you want to see them?
. “Is Tom here?” “No, he ___ to work.
“ you the shopping?” “No, | am going to do it later.”
. “Where is your key?” “l do not know. I __it.”
. Look! Somebody _ that window.
. Your house looks different. _ you __it?
. I can find my umbrella. Somebody ____it.
. I am looking for Jane. Where _ she  ?
. “Do you want the newspaper?” “No, thanks. I ___it.”
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Practice 7. Advertising and Advertisement
1. Read and translate the following texts

1.1. Advertising

The base of any trade is advertising. The most popular, simple and accessible advertising
measures was and is printed production — prospects, catalogues, advertising cards and booklets, press-
relies etc. In the advertising one should to display subtle politeness. The text of an advertising letter
must be original and base on 4 main rules:

- attention;

- desire;

- persuasion;

- action.

Pay your attention to each rule:

Attention — First of all try to attract your reader’s attention by any way. For example:

- Have you noticed the chill in the air just now? ... that chill spells danger to your car.
(Antifreeze for radiators is proposed in this letter);

- Would you buy a hat with your eyes closed? Of course you wouldn’t. Then why buy lip-stick
without first trying it? (And the trial samples are proposed for your testing by the company);

- How would you like to be one of the most interesting and best-informed men in your
community? (Subscribe to the magazine “Digest”).

- For your family’s sake, don’t ride on worn tires.

- Throw this letter away — and you are throwing business away.

Desire — Your letter has a purpose to make people to buy something. For example, British
advertising letter

- Just take a cup of hot delicious Maltex before you go to bed, and awake in the morning
refreshed after a night’s deep, sound sleep.

American advertisement:

- We wondered whether you noticed the beautiful All-weather all-aluminum doors and
windows on your neighbour’s house down the street.;

Persuasion — to convince the potential client to buy your production. You can refer to opinion
of famous people about your products, name important clients of your company, offer free specimen
of production or give guarantees on your production. For example,

- With the Eutectic metal cutting Electrode any unskilled operator can do:

fast emergency work above or under water;
pierce a hole through steel in five seconds;
pierce metals directly without drilling first.

Still you can’t believe it? Well mail the enclosed card or phone for a free demonstration in
your own shop. No cost ... no obligation.

Action — The final step of advertising letters is action. Action, as a rule, is a proposal to
familiar with specimen, to visit a shop or showroom; a proposal to call and to arrange time and place
of a meeting for products demonstration and agreement of production buying.

American advertisements possess individuality original and avant-gardism. For example, if
the American writes the letter on Christmas Eve or on New Year Eve he designs his letter on the sheet
of white paper by green print and paragraphs places in a form of fir-tree; if his letter is about buying
of “hot-line” places on a tour, he writes on in the sheet of fiery-red paper. Also other variant is
possible: the text is placed in the sheet of paper as chess-board and at the bottom of the sheet is noted:
“Now is your move”. To theirs letter Americans can enclose (in accordance with a kind of production)
specimen of lipstick, perfume, office stationery and others for attracting your attention to theirs
production.
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1.2. The Problem with Language

Firms selling abroad face special difficulties. Documents, advertising and trade names may
have to be translated into other languages. This sometimes causes problems with brand names, which
may be offensive or silly in another language. Let’s consider some examples:

- a Turkish company was surprised when their product Bum Biscuits never appeared on the
UK biscuit market;

- a Taiwan company was equally put out with their refreshing toothpaste Darkie;

a brand of tinned fish from South America, with the brand name of Grated Fanny, never even
made it to the shelves;

- another South American company had very little success with their product which was sold
under the Bimbo Bread;

- Nike is an extremely rude word in some Arabic dialects, and the Volkswagen Rabbit had
to be called the Golf in Britain because British consumers would be put off by the original name;

- you may have bought powder for killing cockroaches Mashenka or eaten Ukrainian
chocolates Finish;

- I'm So Sorry Please Forgive Me chocolate from Switzerland;

- Lucky Cow cheese and Cock, a perfumed deodorant [diovdorant] from Germany;

But only one brand name seems to have paid off and that's the perfume Poison. Mind you, the
manufacturers do not expect the customers to drink it!

2. Read the sample of an advertisement. Make up question to each item of information.
For example: 1. What sort of car is it?

ALPHA ROMEO 1991
Blue, One owner.
Excellent condition.
20,000 miles.

No accidents.
£2800

3. Learn the dialogue by heart, dramatise it. Trade roles

Serhii Good morning. My name is Serhii Sedov. I've got an appointment with

Sedov: Mr Nickels.

Secretary: | That's right Mr Nickels is expecting you. Please, sit down. I'm sorry Mr Nickels
IS in a meeting now.

Serhii When will it be over?

Sedov:

Secretary: | It'll be over in a couple of minutes. If you'd just like to wait over there, I'll get
a cup of coffee.

Serhii Thank you.

Sedov:

Secretary: | There are some journals and reference materials on the table, to get a better idea
of our firm.

Serhii Thank you very much. When | saw you advertisement first, | got interested in

Sedov: your products. Then | carefully studied your exhibition at the fair. | have no
doubt that your equipment is of high quality, reliable and efficient.

Secretary: | We'll be pleased to deal with you.
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4. Read and translate some interesting facts about advertisement

It isn't easy to establish when the first advertisement appeared. A papyrus in the collection of
the British Museum, in London, advertises the sale of a slave. Rock drawings and inscriptions along
the roads were also an excellent way to advertise things.

Probably the oldest advertisement was found in the excavations of the ancient Egyptian
lidsipflo)n] town of Memphis. It says: “I, Rhinos | from Cyprus, live here. Gods gave me the gift of the
true telling of dreams”. This advertisement is 2,500 years old. It is carved in stone and visitors to one
of the Cairo museum can inspect it.

In the excavations of one of the towns of ancient Greece archaeologists found about 300 stone
fragments with letters of the Greek alphabet. When they put the fragments together they found it was
a tablet for a shop window with a list of goods and their prices.

The first newspaper in the world that put in an advertisement was a hand-written Roman
newspaper “Daily Happenings”. It contained announcement of meetings, births, and marriages in the
noble families in Rome.

One of the houses built in Kyiv early in 20" century may also be considered as an
advertisement. It is decorated by figures of sea monsters, shells and sea dragons. The story of the
house is unusual. The owner of a cement plant couldn't sell his product as it was a new material and
construction firms were quite conservative. So, when he learnt that a well-known architect was going
to built a new house for himself he offered cement free of charge on the condition that the house
would be decorated by sculptures made of cement. The unusual building attracts everybody’s
attention and serves as an excellent advertisement of the new building material.

Cigarette advertising is dangerous to health. Much money is spent every year persuading
people to buy a product, which is known to be extremely bad, even fatal for health. This is the most,
widespread and dangerous case of deception in advertising today.

Young, healthy, handsome people still splash in pools with Salem cigarettes between their
pearl-white teeth (something very few heavy smokers have).

It was typical for cigarette advertising of the 20s and 30s to use celebrities to prove that
smoking was good for digestion, or some such nonsense. In one ad a handsome businessman smiles
with his best businessman's smile and say: “Don't ask me why | smoke. Ask me why | smoke
Winston.” And one should certainly ask, because he is supposed to be so smart, since below is the
warning: “Cigarette smoking is dangerous to your health.”

Cigarette smoking has been proved to be a contributive factor in lung cancer, heart disease
and a number of other serious and often fatal illnesses.

5. Read the samples of advertisements
1.

Dear Mr Coop,

Time flies. You may think it is still a long time to Christmas but with all the things still
to be done it will be here sooner than you think. So why not tackle this annual problem of
Christmas presents now!

You have probably already begun to rack your brains with the problem of what to give
your wife.

We want to give you an idea. Buy her one of our “Blast”” Mixers. It will do a hundred
jobs for her: shake cocktails, whip (), and stir or beat up cream, eggs or cake mixture, make
ice-cream, delicious biscuits. In short, it will be a blessing for the whole house.

But you must see for yourself. May we show the “Blast™ to you in action? If you sign
and post the enclosed card we shall send our representative round and he will explain the
advantages of this wonderful machine. A short demonstration will do more than a hundred
letters to convince you of the joys it will bring into your life.

And we assure you that if you have one, your wife will love it — and you.

Yours faithfully,
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Dear Mr Reeply,

You are working hard but you don’t mind as long as you get a good night’s rest.

So your bed is more important than you think. After all, the average person spends
about a third of his life in bed. And all these years your eiderdowns have given you faithful
service. Have a look at them tonight. Don’t they look a bit worn-out? An overhaul will do them
good.

We are specialists in cleaning, refilling and re-covering eiderdowns; we have done it
for over forty years. We have a magnificent range of materials: shining silk, the finest cotton,
colourful and decorative chintz. It will make all the difference to your bedroom — and to your
sleep.

Our expert advice and service is at your disposal; we hope the enclosed card will be
in the mail to-morrow.

Yours sincerely,

6. Translate into Ukrainian

Dear Sirs,

Thank you for your letter of 23" January this year, in which you offered us your services in
placing our clients advertisement in magazines published in France.

Our clients welcome the opportunity and should be glad to have full information about the
magazines in which you intend to place their advertisements. In particular they want to know the
readership, circulation and one-time advertising rates. A prompt reply will be appreciated.

Yours faithfully,

7. Read the following funny advertisements from various papers. Each advertisement
contains mistakes in the wording. Find what is strange and correct them

1. Buy our car directly from the factory 100% cheaper.

2. Wanted — farm horse. Must be reasonable.

3. For sale — a cow, giving three gallons of milk, two dozen chickens, and a cooker.

4. Spend your holiday on Queen Elizabeth. Luxury accommodation.

5. Buy “Shiny” stockings. A lot of women wear nothing else.

6. Why go elsewhere to be cheated when you can come to our department store?

8. Read and translate the following texts
8.1. The Cola Wars

Americans consumers gulp nearly 40 million soft drinks per day. The Coca-Cola Company
produces about 40 percent of those soft drinks, while Pepsi-Cola produces about 30 percent of the
market supply. With nearly 70 percent of the market between them, Pepsi and Coke wage fierce
battles for market share.

The major weapon in these “cola wars” is advertising. Coke spends over $100 million a year
to convince consumers that its products are superior. Pepsi spends almost as much to win the hearts
and tastes of American consumers. The advertisements also try to create a particular image for each
cola.

The advertising apparently works. Half of all softdrink consumers profess loyalty to either
Coke or Pepsi. In their view, there is only one “real” cola, and that's the one they will buy every time.

Ironically, few people can identify their favorite cola in blind taste test. Seventy percent of
people who swore loyalty to either Coke or Pepsi picked the wrong cola in a taste test.

In April 1985 the Coca-Cola Company announced that it was changing the 99-year old world-
famous formula. Coca-Cola spent million of advertising dollars trying to convince consumers that the
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new, sweeter Coke was better. But consumer tastes didn't change. The Coca-Cola Company was
besieged with letters and phone calls from consumers demanding a return to the old formula. The
company had to give in to consumer pressure, announcing that it would revive the original formula.

8.2. Changing Tastes

In January 1975 Miller Brewing Company set out to change the tastes of U.S. beer drinkers.
It introduced Miller Lite, a low-calorie beer. Many other companies had produced low-calorie beer
and failed. But Miller was convinced it could succeed. Other companies had directed their sales
pitches on diet-conscious people and had ignored the mass of beer drinkers. In introducing its new
beer, Miller emphasized that Lite tasted as good as regular beer but simply contained fewer calories.
In its advertising Miller used sports figures and other celebrities to emphasize that Lite was a real
beer, not a diet drink. As one analyst noted, “The typical beer drinker is dietetically oriented, but
when he sees a football player drinking this low-calorie beer, he figures he shouldn't be ashamed to
drink it”. Miller spent nearly $ 10 million per year to get this message across.

The results of the advertising campaign were phenomenal. Sales of Miller Lite increased and
Miller Brewing moved up from fifth place to second place in total U.S. beer sales.

9. Fill in the blanks with the words and words-combinations m the list: material; Parker
pen; hosiery; “Golden Dreams™; cosmetics; equipment; hotel. Then read these short
advertisements and translate them

1. I have no doubt that your ___is of high quality, reliable and efficient.

2. The “Sheraton” is a very comfortable . There are a lot of luxurious single rooms with a
lovely view and all the modem conveniences, colour TV including.

3. Here's a charming thing _____ . It's one of the sweetest things written by this author.

4. Here you are, that's just your size. This ___ will wear for years, and it’s washable.

5.Youcangetagood  atour stationery store.

6. Welcome to Nordstrom’s. All good ___and ___ can be bought here. That’s on the way.

10. There is a part of the newspaper, somebody destroyed it. Can you put the pieces of
the paper in the correct place and read the article?

5. The Coca-Cola story be- 9. gins in Atlanta, Georgia,
in 1886. John S.Pember- ton invents a new drink.
Two of the ingredients are the South American
coca leaf and the Afri- can cola nut. Pemberton
can’t think of a good name for the drink. Finally,

2. Dr Pemberton’s part- 6. ner Frank M. Robinson
suggests the name Coca- Cola and writes the new
name in a special way - and that becomes the
famous trademark.

Thirty years later the famous Coca-Cola bottle
10. design first appears. The 1. style of the bottle and
the trademark are very important for the success
of the drink.

For many years, they make only Coca-Cola.
They only introduce new drinks — Fanta and

7. Sprite in 1960s, and diet 3. Coke in 1982.

The recipe of Coca-Cola is a secret. In a 1985 the
company does some- thing almost incredible.
The change the recipe! But the public is very
unhappy. And soon after, they bring back the
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8. original recipe: “Coca- 4. Cola Classic”.

Today they sell Coca- Cola in 195 countries.
Hundreds of millions of people drink it every
day. It has the most famous trademark in the
world.

12. Translate the following sentences into English. Use the necessary phrases from the

table
personnel office consider experience
employer apply to applicants
executive advertise in to hire
employee employment agency

1. Ham moTpiOHO HAalfHATH HOBOT'O MpAIliBHHUKA.

2. IlomicTuTh 00’SIBY y Ta3eTy.

3. Lleit kepiBHUK Ma€ BETUKHA TOCBII.

4. Mu MOBHHHI PO3TJSHYTH JIBa BUIU XapaKTEPUCTHUK.

5. Kanaumatu Ha mocagy MOBUHHI HAIICIIATH PE3IOME.

6. Bu 3naiinere Bcro iHGopMaIlito y BT KaapiB.

7. 3BepHITHCS B areHTCTBO 3 MpalleBIaITyBaHHSI.

8. PoboToaBens Mae 3BEpHYTUCS Y KOHCYJIbTALiHY QipMy.

13. Match English phrases on the left with their endings on the right. Then translate the
following sentences into English

preferred department
set credit

Real liabilities
accounting represents -rate
income customers
assets and corporation
efficiency loan

a short-term estate
credit reference sheet
charters commercial currency
foreign exchange banking
property of the banks
prime of production
issue the letters of analysis
ratio statement
balance data

to exchange letters

to make a career in interest

1. Ypsin 3acHOBYE KOMEPITiiiHI OaHKH.

2. Slkio T Xouer npua0aTH TOBapH 3a KOPAOHOM, TOO1 MOTPIOHO OOMIHSATH IrpoII y BiAILI
0OMiHY BJIIOTH.

3. 51 xotiB Ou 3poOuTH Kap’epy y OaHKIBCBKii CrIpaBi.

4. Bci 6aHKM BCTaHOBIIIOIOTH MPOIICHTH HA TMO3UKY.

5. Ham Oank Mae Hamip HalaTH KOPOTKOCTPOKOBY MO3HMKY IIbOMY IiJIPUEMCTBY.
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6. HailiMeHIIN POLIEHT 3 MO3UKU HAIA€ThCS NPUBIJICHOBAaHUM KITIEHTaM.

7. bBaHKk1 MOXYTh BUITYCKAaTH aKpEIUTUBH Ta PEKOMEHIAITIHHI KPEIUTHI JTUCTH.

8. Byxranrepcbkuii 3BIT IPEACTABIISAE BIIOMOCTI Il KPEIUTOPIB Ta iHBECTOPIB.

9. Bonu roTytoTh 3BIT Mpo MpuOYTKH Ta OAJIAHCOBH 3BIT B KiHIII (DIHAHCOBOTO POKY.
10. Mu Bu3HauaeMo e(peKTHBHICTH BUPOOHUIITBA 33 JOMOMOTOI0 aHai3y KOe(]illi€HTIB.
11. HepyxoMmicTh € BJIaCHICTIO KOPIIOpAIliii.
12. Mu mnepeBipuMO akTHB 1 HAacHB Ta BHU3HAYMMO BapTICTh MaiiHa 3 BHpaxXyBaHHIM

3000B’s13aHb.

GRAMMAR

PERFECT CONTINUOUS TENSES

Affirmative Past Perfect Present Perfect Future Perfect
Continuous Continuous Continuous
I (you, we, they, he, | I (you, we, they) have By the end of the month |
she, it) had been been concluding (you, we, they, he, she, it)
concluding agreements for 2 hours. shall/will have been
agreement since 5 A (mu, 6u, mu, 6oHu) concluding agreements
yesterday. YKIaoaio y2oou exce 2 for 10 years.
A (mu, éu, mu, 60HU, 20OUHU. o Kinys ybo2o micsays s
8iH, BOHA, BOHO) (mu, 8u, Mu, 6OHU, GIH,
VKa0as y200y 84opa B0HA, BOHO) YKAA0AMUMY
3 5 200uHuU. yeoou eaice 10 poxis.
He (she, it) has been
concluding agreements
for 2 hours. Bin (sona,
B0HO) YKAAOAE 200U 8ICe
2 200uHU.

Negative I (you, we, they, he, | I (you, we, they) have not | By the end of the month I
she, it) had not been | been concluding (you, we, they, he, she, it)
concluding agreement for 2 hours. shall/will not have been
agreement since 5 A (mu, 8u, mu, 6oHu) He concluding agreement for
yesterday. VKAA0aio Y200y exce 2 10 years.

A (mu, su, mu, 6omu, 200UHU. Jlo Kinys ybo2o micsys s
8iH, BOHA, BOHO) HE (mu, 8u, Mu, 6OHU, BIiH,
YKAA0as y200y 84opa 80HA, BOHO) He
3 5 eoounu. VKIa0amumy 200y 8xice
10 poxis.
He (she, it) has not been
concluding agreement for
2 hours. Bin (éona, 6ono)
He epae y hymbon edice 2
200UHL.
Interrogative | Had I (you, we, they, | Have I (you, we, they) By the end of the month
[into'rogativ] | he, she, it) been been concluding shall / will I (you, we,
I — General | concluding agreement for 2 hours? they, he, she, it) have

Guestion agreement since 5 Yu 5 (mu, éu, mu, 60oHU) been concluding
yesterday? VKIa0aio y2o0y exce 2 agreements for 10 years?
Yu s (mu, éu, mu, 200UHLU. Jo Kinys ybo2o micsauys wu

B0HUL, BIH, BOHA, BOHO)

A (mu, 8u, Mu, 60HU, GIH,
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VKa0as y200y 84opa
35 200unu?

Has he (she, it) been
concluding agreement for
2 hours? Yu ein (sona,

B0HA, BOHO) YKIA0AMUMY
yeoou eaice 10 poxis?

80HO) 2pac y pymbon sdice
2 200uHu?
Il — Special | When had I (you, Why have I (you, we, How many years shall /
Question we, they, he, she, it) | they) been concluding will I (you, we, they, he,
been concluding agreement for 2 hours? she, it) have been
agreement since 5 Yomy 5 (mu, eu, mu, sonu) | concluding agreements?
yesterday? VKIaoaro y200y eaxce 2 Ckinvku pokie s (mu, 6u,
Konu s (mu, éu, mu, 200UH? MU, 80HU, BiH, BOHA, BOHO)
B0HU, BIH, BOHA, BOHO) yKIadamumy yeoou?
YKAA0A8 Y200y
suopa?
What has he (she, it) been
doing for 2 hours? 1o
8iH (80HA, 80HO) POOUMDB
eorce 2 200unu?
1" - Had I (you, we, they, | Have I (you, we, they) Shall / will I (you, we,
Alternative | he, she, it) been been concluding they, he, she, it) have
Question concluding agreement or been concluding
agreement or presentation for 2 hours? | agreements or
presentation since 5 | A (mu, eu, mu, 6onu) presentations for 10
yesterday? yKIaoao y2o0y abo years? A (mu, su, mu,
A (mu, éu, mu, 60HU, npesenmayiro exce 2 B0HU, BIH, BOHA, BOHO)
8IiH, B0HA, BOHO) 200UHU. YKAQOAmMUMYy y200u abo
VKa0as y200y abo npezenmayii exce 10
npezenmayio 4opa 3 PpOKig?
5 eoounu?
Has he (she, it) been
concluding agreement or
presentation for 2 hours?
Bin (sona, 6ono) ykradae
Y200y abo npezeHmayiio
eorce 2 200unu?
IV — Question | Who had been Who has been concluding | Who shall/will have been
to the concluding agreement for 2 hours? concluding agreements
Subject] agreement since 5 Xmo yrnaoae yeody eace 2 | for 10 years?
yesterday? 200unu? Xmo ykradamume yeoou
Xmo yknaoas y2ooy sace 10 poxia?

suopa 3 5 200unu?

GRAMMAR EXERCISES
1. Change the following sentences into the Present Perfect Continuous

1. You started discussing the amendments at
6.00 pm. It’s 8.00 pm now.
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2. You started conducting negotiations at
10.00 am. I1t’s 2.00 pm now.

3. It rained in the morning. It rained in the
afternoon. It’s evening now and it’s still
raining.

4. The phone rang non-stop during the day.

5. Your company established contacts with
British firms two years ago. You are still
maintaining these contacts.

2. Put the verbs into the Present Perfect Continuous

1. | Olga: | Rose! What are you doing here? | (wait) for you for hours!
Rose: | I’m sorry, Olga. I ___ (try on) these clothes for two hours. And | haven’t
decided vet.
2. | Greg: | Molly! Call our waiter again!
Molly: | | (try) to call him.
Greg: | Molly! We ___ (sit) here for twenty-five minutes... and I’m not going to wait
any more!

Molly: | I’m sorry, dear... but he’s again talking to that nice girl.

Greg: | Yes, he (talk) to her since we came in.

Molly: | Waiter!

Greg: | Yes, ma’am ... Do you want the bill?

Molly: | The bill! We haven’t even got the menu yet!

. Translate the sentences into Ukrainian

. Bu 3H0BY Omnmcs?

. SIx noBro y Bac 6oiuTh HOTa?

. 51 BUy SAIMOHCBKY 3 CEpITHA.

. 'anHa nrykae poOOTy MIiCTh MICSIIIB.

. Bonu mparttorots y JIbBOBI 3 1 ciuHs.

. CKUTbKM Yacy MIioB cHir?

. Becw nensb e pour.

. S1 )xuBy TyT OLJIs TIATH POKIB.

9. Bu gyxe 6arato AMBUTECH TEIEBI30P.

10. S gekaro Ha [leTpa Bke OUIA TOUHH.

11. JliTi m1aBarOTh BiKE IMIBrOJIUHHU.

12. Bonu npaniorots B caay 3 8 TOJIUHU PaHKY.
13. Hapeuri s1 3HalIIOB KHUTY, SIKY ITyKaB LIJIHHA JICHb.

0NN kW~ W

. Put the verbs into the Present Perfect Continuous.

. All these days he ___ (talk) about his new plan.

. Here is Mrs Brown who we ___ (speak) about for a long time.
You ___ (watch) TV too long.

. He ___ (sit) here all the time.

ENEAN NN

. Write negative and interrogative forms. Translate into Ukrainian
. I have been staying at home for two months.
. He has been talking about his plan all these days.
. Children have been swimming for half an hour.
. It has been raining for a week.
5. You have been translating the article for three hours.

B WD - Ol
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Practice 8. Money & Payment System

1. Read and translate the text ‘Money’

Money is used for buying and selling goods, for measuring value and for storing wealth.
Almost every society now has a money economy based on coins and paper bills of one kind or
another. However, this has not always been true. In primitive societies a system of barter was used.

Barter was a system of direct exchange of goods. Somebody could exchange a sheep, for
example, for anything in the marketplace that they considered to be of equal value. Barter, however,
was a very unsatisfactory system, because people’s precise needs seldom coincided. People needed a
more practical system of exchange, and various money systems developed based on goods, which the
members of a society recognised as having value. Cattle, grain, teeth, shells, feathers, skulls, salt,
elephant tusks, and tobacco all have been used. Precious metals gradually took over because when
made into coins, they were portable, durable, recognisable, and divisible into larger and smaller units
of value. A coin is a piece of metal, usually disk-shaped, which bears lettering, designs or numbers
showing its value. Until the eighteenth and nineteenth centuries, coins were given monetary worth
based on the exact amount of metal contained in them, but most modern coins are based on face value
— the value that governments choose to give them, irrespective of the actual metal content. Coins have
been made of gold, silver, copper, aluminium, nickel, lead, zinc, plastic and in china even from
compressed tea leaves.

Most governments now issue paper money in the form of bills, which are really «promises to
pay». Paper money obviously easier to handle and much more convenient in the modern world,
checks and credit cards are being used increasingly, and it is possible to imagine a world where
“money” in the form of coins and paper currency will no longer be used. Even today, in the United
States, many places, especially filling stations will not accept cash at night for security reasons.

2. Complete the dialogue:

name’s structure
have ... ever heard manufacture
workforce branch offices
public private
design family-owned
How do you do share prices
head office turnover
J.D.: | How do you do? My John Davies.
B.S. ? I’m Bogdan Stepko. Do you work for British Electronics?
J.D.: | I’ve been with it for 10 years. you of us?
B.S.: | Yes, but I don’t know much about your company.
J.D.: | Then, let me tell you about our company. We __and __ electronic equipment. I’'m
Financial Director.
B.S.: | That’s interesting. Where’s your ?
J.D.: | It’s in London. But we’ve got our all over the country.
B.S.: | Your company’s pretty big, isn’t it?
J.D.: | Mm, I’d say so. Our __is over 2,000 and almost 65 million pounds.
B.S.: | Bytheway,areyoua ora company?
J.D.: | Wearea company. We’ve been in it for the last 15 years.
B.S.: | I saw your firm name when | looked through the ___in the newspaper. Can you tell
me about the of your company?
J.D.: | Yes, why not. Look at this chart.
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3. Translate into English

that is fine by me

trade-in allowance

make calculations

profit and loss

2) npunycxkamu,
odonyckamu

MeHe 81aumosye cyma epoutetl, (amendments) statement
cnaavena 3a cmapy | pobumu 36im npo npubymxu
piu i 6KII0OYEHA y nepepaxyHKu ma 30umxu
PAxXYHOK KYNi6i (nonpasku)
HOB0I
overdue by return assume outstanding
Hecnaa4enui 360POMHOIO 1) nputimamu, 6pamu | HesuKopUCmaHi
nowmoro (Ha cebe); yocusamu | Kowmu, Heno2auieHi
3ax0018 nosuyii;

HenoeauieHul bope;
cyMa Heno2auieno2o
Kpeoumy, HeoC80€HI
Kouwimu

progress payment

cover costs

loss-leader item

home delivery

noemanHa oniama nokpueamu moeap, AKull docmaska moeapy
sumpamu npooaemvcs 3a dodomy
0yaice HU3bKOH
yinoio, aKa
npueadbIoe NOKynyie
installation services | pay on demand mislay assets and liabilities

nocyeu no cnaamumu 3a 3aeybumu, noKiacmu | akmueu i nacusu

ycmanosyi Nepuioio BUMO20I0 He Ha C80€ Micye

net worth (net extra services firm’s financial ATM (Automated /

assets) 0ooamkoei nocayeu | condition Automatic Teller

sapmicme MaiHa 3 Ginancosuii cman Machine),

BUPAXYBAHHSIM Qipmu cashdispenser,

30008’ 3aHb cashmachine,
cashpoint,
automated teller)
banxomam

favourable statement records payment irrespective

psychological effect | ogiyitinuii 36im 3apeecmpoanull He3a1eHCHO 6i0 ...

CHPUSMAUBUTL naamisxc

NCUXONO2TUHULL

eghexm

1. Ile He MOKpHBa€E BUTPATH HA BUPOOHHUIITBO TAKOTO TOBApY.

3. CymepMapkeT Hajae MOKYILI0 06arato TOJATKOBHX IOCIYT: TOCTAaBKY TOBapy AOAOMY,

KpPEIIUT, TIOCIYTH 10 YCTAHOBII 1 T.1I.
4. Menemkep LbOT0 BiUIUTY pOOUTH MEepepaxyHKH.
5. BoH# roTyroTh 3BIT Mpo MpuOYTKU Ta 30UTKH.
6. MeHe BIalITOBYe MOETAIHA OIjIaTa.
7. Bu MOBUHHI CIUIATUTH 1€ paxyHOK 3a MEPIIIOI0 BUMOTOIO.

8. Ocb, Oynp nacka, cyma TpoLIeH, CIjlaueHa 3a cTapy pid 1 BKIIIOYEHA y PaXyHOK KYIiBIi

HOBOI.

9. Mu mnepeBipUMO aKTHB 1 TacMB Ta BU3HAYMMO BapTICTh MaiiHA 3 BHUPaxXyBaHHSIM

3000B’s13aHb.

10. Leit ToBap Mpoaa€eThCs 3a NyKe HU3BKOIO IIHOIO, SIKa MPUBAOIIIOE TTOKYIIIIIB.

11. Bubaute Oynp nacka, e 3HaXOAUThCS HAMOIMKIHM OaHKOMAT?
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12. HeszanexHo Bix ¢inancoBoro crany ¢ipmMu i1 TpOAYKIS Mae CIPHUATIUBHMA
TICUXOJIOTTYHUH €(EKT.

13. KepiBuuku 1i€i ¢ipmu 3aryOmim odiumiiHuM 3BIT, HECIUIAYEHI paxyHKU-(aKTypH,
HEBUKOPHUCTaHI KOIITH.

14. 51 He MoXy JomycTUTH 1100 Iei 3apeecTpoBaHM MIaTik OyB HaIiCIaHUI 3BOPOTHOIO
MOUITOIO.

4. Read the samples of Reminders
1.

Carsons Inc.

Bay Avenue

San Francisco

July 23, 2004
Dear Mr Carson:
Accordingly to our records payment of our invoice No. 35823, sent to you in April, has
not yet been made.
As specified on all our estimates and invoices our terms of business are 30 days net.
Your invoice has now been outstanding for 90 days. In the case of unsettled debt of this
duration it is our company policy to take legal action.
We would naturally prefer not to have to go so far. Would you please send us a check
by return? In case you have lost or mislaid the original I am enclosing a copy of our invoice.
We look forward to receiving your payment by return.
Yours sincerely,
(signature)
Pierre Lacoste
Credit Controller

2.
Dear Sirs,
May we remind you that our January statement amounting to $400 is overdue?
We should be grateful to receive your cheque at your early convenience.
Yours faithfully,

3.
Dear Sirs,
We refer to our letter of 15" April in which we drew your attention to the overdue
balance of our January statement of $400.
We must assume that this account has escaped your attention and we should be glad if
you would look into the matter without delay.
Yours faithfully,

5. Translate into English

ratio analysis be inclined (to sum it up / total production

ananis koegiyicnmis | intend) accounts efficiency (efficiency
Mamu Hamip, niosecmu niocymku /| of production)
CXUNSAMUCSL 00 CyMy8amu paxyHxu eghexmusHicmo
4020Cb BUPOOHUYMEA

provide data financial statement | system of payment turn in the report

3abe3neuysamu Ginancosuii 36im (mode of payment, 30aeamu 36im

gioomocmi
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manner of payment)
cnocib oniamu

best price

take risks (to run a

pursue unsound

records about

HatHuiCua Yina risk) price policies transactions
pusuKysamu nposooumu Joxymenmu (3anucu,
HEepO3YMHY nPOMOKOU) NPO
YIHOYMBOPIOOYY bamnkiecoki onepayii
HONIMUKY (yeoou)
final price discount (allowance, | price competition tax
ocmamoyna yina rebate, reduction) KOHKYDeHYisl y nooamox
ZHUDIICKA YIHOYMEOPDEHHI
net pay payment in advance | let smb down gross pay
onnama 6e3 / prepayment niogooumu, oniama 3
8UPAX)BAHb nonepeoHs Oniama CmMasumu y He3pyuHe | UpaxyeaHHAMu
cmanosuue

overall financial

production output

attractive price

set prices (to charge

structure 8UNYCK MOBAPY npugabausa yina prices) on some
3aeanvHa Qinancosa products
cmpyKkmypa 8CMAH06MI08aAMU
Yinu
balance sheet off-even pricing (e.g. | start with especially | cut price
banancosutl 36im 6.99; 119.99) low prices Yina i3 3HAYHOI0
YiHa, AKa He 00CA2A€ | NOYUHANU 3 SHUIICKOIO
0o Kpyanoi yugppu, 0COOIUBO HUZLKUX
ane Cmumyae YiH
bascanus il Kynumu
acceptable price location high quality cost price
NPUUHAMHA YIHA Micye expensive item cobisapmicmbp
DPO3MauLy8aHHsl BUCOKOAKICHULL
dopo2uti npooyKm
Test Report new brand supply and demand | price de-emphasis

38im npo HO8a Mapka mogapy | nonum ma cnpoba npooasxicy

8UNPOOYBAHHS npono3uyis moeapy He 3a
PAXYHOK HU3bKOI
YIHU, a 34 PAXYHOK
iHWwux ghaxmopis

irritate profitability invoice

opamysamiu npubymKosicho PAaxyHoK-¢hakmypa

1. Ile HaifHmk4Ya Ta MpuBaOJIMBa IIiHA, aJle HETPUHHSATHA IS HAC.

2. Mara3uH Ma€ 4yioB€ MiClle PO3TallyBaHHs ajie MPOBOJUTH HEPO3YMHY I[IHOYTBOPIOIOUY
MOJTITHKY 1 MOYKE TTOCTAaBUTH HAC Y HE3PYUYHE CTAHOBHIIIE.

3. Mu Bu3Ha4yaeMO €(QEKTHUBHICTb BHPOOHHUITBA MPHOYTKOBICTH 3a JOMOMOTOI0 aHATI3y
Koe(iIieHTIB.

4. 3aranbpHa (iHAaHCOBA CTPYKTYypa Kopriopailii 3a0e3neuye BUCOKOSKICHUHN JOPOTHid MPOTyKT
Ta KOHKYPEHIIII0 y IIHOYTBOPEHHI.

5. Ilepen BUnyckoMm ToBapy HEOOXiIHO PETEIbHO BUBUMTH MOMHUT Ta MPOMO3ULIIIO.

6. Ypsia BCTAaHOBIIIOE I[IHU Ha Psifl MPOAYKTIB.

7. BoHM MaroTh HaMip PU3UKYBATH MICIs 3BITY PO BUIPOOYBAHHS.

8. A Temep HEOXITHO HaM TMIABECTH MIJACYMKH, MIACYMYBAaTH PAaXyHKH 1 BHU3HAYHUTH
cO01BapTICTh Ta MONEPEAHIO OIUIATY.
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9. SIki mOKyMEHTH (3amucH, IMPOTOKOJM) Mpo OaHKIBCHKI omepauii (yroam) Ta paxyHOK-
(bakTypy 111010 HOBOI MapKH TOBapy BU MaeTe?

10. banancoBuii Ta ¢iHaHCcOBUil 3BiTH 11i€l QipMu 3a0e3Meuyl0Th BiJOMOCTI IIOJI0 CIIPOOH
MPOJIaXKy TOBAPY HE 3a PaXyHOK HU3BKOI I1HU, a 32 PaXyHOK IHIIUX (aKTOPiB.

11. SIxomy criocoOy orutaTu BU HajaeTe rnepesary?

12. Konu BU 30upaeTech 31aBaTu 3BIT?

13. Hama 1iiHa i3 3Ha4HOIO 3HUKKOIO € OCTATOYHOIO LIHOO.

14. YoMy BU CIutadyeTe Taki BEJUKI TOIaTKH?

15. Mu 3aBXaM MOYMHAEMO 3 OCOOJIMBO HHU3BKUX ILiH a00 MPOMOHYEMO 3HMKKH HAIIHM
CIOKHMBAYaM.

16. Mene npartye 11iHa, fiKa He J0cATae 10 KPYTioi uQpH, ajie CTUMYIIOE OakaHHs 11 KyITUTH.

17. SIxa B HBOTO OIUIaTa 0€3 BUpaxXyBaHb Ta OIUIATA 3 BUPAXyBaHHIMH?

6. Sort out the synonyms to the given words

an attorney, to cancel, to conclude, a resume, a vacancy, a size, a gain, to carry out, a fair, to
decline, a deal, a contract, subsidiary, a check, an estate, outlook, an enterprise, information, a tax, an
offer, a testimonial, a customer, a term, trade, fiscal

7. Match the phrases on the left with the phrases on the right

yroua an opening position
YeKaTH Ha KOTOCh to be airsick

oOaHaHHS a promising company
KOHKYPEHTHOCIIPOMOJKHA KOMITaHis under the pressure

OyTH B pO3IOPSIIKEHHI KOTOCh to reserve a room at the hotel
BaKaHCIis tentative period

3aMOBHUTH HOMEp Y roTeni a competitive company
BA)XJIUBI IIEPETOBOPH a skilful entrepreneur
HABKOJIUIIHE CEPEIOBHIIE I have excellent references
nocasa environment

3asBa equipment

pOOHMI TepMiH important appointment
i1 THCKOM an Application (form)

B MCHE YY/IOBI peKOMEHIAIli1 a bit slowly

YMUTUH MiAIpUeEMenb an agreement
nepcnekTuBHa dipma to be at smb’s disposal
TPOXH MOBUTBHIIIE to wait for smb

Ba)KJTMBA JIIJIOBA 3yCTPid position

MOTaHO MOYYBaTH ce0e y JTaKy important negotiations

8. Translate into English

IpeaMeT KOHTPAKTY Ta 3arajibHa cyMa;

OyTH HEB1JI €MHOIO YaCTHHOIO KOHTPAKTY;

CYIIPOBIiJI Ta MyCK 0O HAHHS,

3amacHi YaCTMHY O0JIaIHaHHSI; TOBApH, 10 MMOCTAYAIOTHCS 3T1THO IIOTO KOHTPAKTY;
I[iHa JTUIIAETHCS HE3MIHHOIO BIPOIOBX BCHOTO TEPMiHY i1 KOHTPAKTY;

MiCII€ PU3HAYCHHSI BKa3aHO Y KOHOCAMEHTI;

TOBapH MOBUHHI OyTH BiAINIpaBIIeH] 3 MOPTY HANMEPIIUM CYIHOM;

TEPMIiH IMOCTABKH 1 1aTa MOCTaBKH;

TOBapu MalOTh OYTH MOCTABJICHI BIPOAOBXK 6 MiCALIIB 3 MOMEHTY OILIATH.
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9. Translate into Ukrainian

1. Unfortunately we have to raise our price for item 5 by 15% because of increased raw
materials costs.

2. Our legislation has been changed in unfavourable way so we must withdraw the order.

3. Based on our extensive research into this matter we believe the responsibility for the
shortage does, in fact, lie with you.

4. It is reported that your competitors Robertson & Sons are discounting 22% of their list
price, with immediate delivery so we hope that you can offer us better price.

5. We think that in the first year we cannot guarantee the minimum sale of goods for above
sum.

6. We have to pay dead freight, since we have chartered the American Bay, and she is to be
loaded early next week.

10. Translate into English

to give orders organization structure complex

final product truant accounting

my span of control tied in with holds a position
superior fire receive the orders
have responsibility for staff departments immediate subordinate
Controller immediate superior good relationship

1. B MeHe Xopolili CTOCYHKHU 3 KEPIBHUKOM.

2. Miit apyr o6iiimae mocaay rojloBHOTO (piHAHCHUCTA.

3. 51 He 3HaliOMUH 3 OpraHi3aIiiHO CTPYKTYPOIO HAIIIOTO MiTPHEMCTRA.

4. IZOMy O1TbIIT TO00AETHCS BiIIaBaTH HAKA3H HIXK OTPUMYBATH iX.

5. llITabHi Bigaiiv HE TIOB’s13aH1 3 KIHIIEBUM MTPOTYKTOM.

6. CTpyKTypa HaIIoro miJnpHueEMCTB CKIIa/IHA.

7. Miii 6e3nocepeHii KepIBHUK — IMyHKTYyaJbHa JTIOINHA.

8. Y cdepi Moro 6e3mocepeAHbOTO MiINOPSAKYBAHHS TPH KEPiBHUKA BiIILIIB.
9. lN'onmoBHMI (DiHAHCUCT HECE BiAMOBIJAIBHICTD 32 OyXTaITEPChKUI OOJIIK.
10. 41 3BinBbHIO MOTO 6€3MOCEPETHBOTO MiAJIETIIOTO TOMY, III0 BiH JIeaap.

12. Match the phrases on the left with the phrases on the right. Then fill in the blanks

turnover of companies
their financing
shares and negotiable
besides Shareholders
equity Development
to pay year

Meeting of bonds
purchase capital
Board we

fiscal all debts
Research & of Directors
needs of equipment
can be capital
daughter headquarters
attracts more funding
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1. Hama ¢ipma ckmagaerbes 3 4-X BIAJIUIB: TOProOBOTO, €KCIIOPTHOTO, BIJALTY KaapiB Ta
BIIJTITY HAYKOBHX JIOCITIJIKEHb.

2. Harre kepiBHHITBO — 11€ 300pH aKIiOHEPIB Ta paja TUPEKTOPIB.

3. Ham o6opor kamitana ckmnanae 6inbmr Hixk 300 MutH. GyHTIB.

4. Kpim Ttoro, mu maemo aBi nouipHix ¢ipmu y Tomanmii Ta Himeuuwmni i3 cBoimu
mTabKBapTUPAMHU.

5. Hame mignpruemMcTBO nmoTpedye rpomoBi GoHAM A1 3aKyNKH 00J1aHAHHS.

6. Meni Oinpm TOMO0AETHCS AKIIIOHEPHUM CIOCIO 3acHYBaHHS T'POIIOBOTO (HOHITY
MiIPUEMCTBA.

7. Akii Ta obirartii MOXXyTh OyTH Meperpo/iaHi Ta MepeKyIIeHI.

8. Mu MaeMo Hamip CIUIATUTH BCl OOPTH 10 MOYaTKy (hiHAHCOBOTO POKY.

9. Kopmopariiii MOXXyTh 3aiTydaTs OUTbITY KUTBKICTh KaIliTamty.

13. Match the words from the left column of the table with the necessary one from the
right. Translate them

hold by

rush ticket

turnover year

daughter is full

strike duty free

make of directors

entrance (entry) in

get cash

conclude to an agreement

be run in

fiscal of capital

check company

the hotel a company

apply a deal

run hours

come visa

open-date an appointment with smb

joint the position

Board through the customs

fill a business

be an agreement

pay for a visa

establish venture
GRAMMAR

THE PREPOSITION

YiTkux mpaBuil, sIKi BU3HAYAIOTH, 1€ | AKi Tpeba BKUBATH MPUUMEHHHUKH, HeMae. € TiIbKU
npuiiHaTi Hopmu (Usage).

[MpuitmMeHHKKH iN, ON, at BUKOPUCTOBYIOTHCS ISl OMKMCY MIiCIIE3HAXOJIKCHHSL.

IN — y TpuBHMipHOMY cripuiiMaHHi (00’ eM):

The pencil is in the box.

My children are playing in the garden.

The table is in the middle of the room.

Mother cooks dinner in the kitchen.
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ON — v 1BoOBHUMipHOMY cripuiiMaHHi (TUIOMMHA):
The books are on the table.
The number is on the door.

A dirt is on your shirt.
He lives on the second floor.

ON — B 01HOBUMIPOBOMY cOpuiiMaHHi (JiHis):
A town on the Mississippi River.
His village is on the border.

AT — Micle3HaX0HKEHHS:
He is standing at the door.
He is sitting at my desk.
The car is at the crossroads.

3BEpHITH yBary: ayKe BaXXJIUBO, SK CIPUMUMAETHCS 11€ MiCIle, “II10 BCepeanHi:
We meet at the theatre.
There are 200 seats in the theatre.

[IpuiiMeHHMKH TIepes reorpad@iyHUMU Ha3BaAMMU:

IN mepen Ha3BaMu KOHTHHEHTIB: IN EUrope; nepen Hazsamu kpain: in Cuba; nepen HazBamu
mrratiB: in Florida; mepen nassamu mict: in Paris.

ON - nepen Ha3Bamu ByJuilb: 0N Broadway, on Naberezhna Street, on Soborna Street.

AT — nepen HomMepamu OyJMHKIB, aJpecaMy, MiCIIe3HaX0JKEHHSIM:

He lives at 45 Ozerna Street.

Bin orcuse v 6younxy Ne45 na eyauyi Ozephii.

Please, write me at my new address.

byow nacka, nuwims meni 3a Mo€w HOB0O
aopecoi.

You can see the timetable at the station
(at the airport).

Bu mooiceme nobauumu posknao na eoxszani (6
aeponopmy).

They spent their holiday at the seaside.

Bonu nposenu sionycmky na mopi.

Snow is at the top of the mountain.

CHie nHa éepuiuni 2opu.

We shall meet at Bob's house.

Mu 3ycmpinemocv y boba 6doma.

at the table
at the door
Why is that woman standing at the door?

oins cmony
Oins ogepetl.
Yomy ma sncinka cmoimo 6ins dgepeti?

at the traffic lights
Turn left at the traffic lights.

Oins ceimnogopa.
Ilosepmatime nanieo 6ins ceimuoghopa.

at the bus stop

01151 a8Mo06YCHOI 3YNUHKU,

at the top (of the page)
Please, write your surname at the top of
the page.

V 8ePXHIll YacmuHi (CMOpPIHKU):
byow nacka, nanuwims ceoe npizsuwe y 6epxmit
YACMUHL CIMODIHKU.

at the dentist

y 3yOHO20 NiKaps,

at my sister’s (house)

8 OYOUHKY MO€ET cecmpu,

at a concert

Ha KOHYyepmi,

at a party

Ha geuipyi,

at the age of ...
He left school at 16 (at the age of 16).

y6iyi ...
Bin 3axinuue wkony y 16 poxkis (v siyi 16 pokis).

at 90 kilometres an hour

90 kinomempie Ha 200UHY;

at 100 degrees
Water boils at 100 degrees Celsius.

npu memnepamypi 100 epadycis:
Booa xunume npu memnepamypi 100 epadycie 3a
Lenvciem.
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IpuiiMeHHuKkH yacy. Pi3Hi iHTEpBa M Yacy BUMAaraioTh pi3HUX NPUHMEHHHUKIB.

hours days months, seasons, years, decades, centuries
AT ON IN
at 6 o'clock on Tuesday in May y mpasni;
0 6-iti 200.; Y 818MOPOK, in summer eximky;
at7.3007.30 on November 1% in 1976 y 1976 poyi,
at midnight onisnoui 1-20 rucmonadoa; in the 60s y 60-mi poku;
on 25 April in the 20t century
25 keimus; y XX cmonimmi.
on New Year’s Day
Ha Hoesuii Pix

3amam’iTaliTe Taki CTaji CIIOBOCIIONYYCHHS 3 MPUHMEHHUKAMU Yacy:

at present

3apasz/é 0anuil yac,

at lunch time

nio uac 00idy

at the same time

8 Mot camuil 4ac

at the weekend
Are you going away at the weekend?

HA BUXIOHUX:
Yu noioew mu Kyouco Ha 8UXioHi?

at night

BHOUI;

at Christmas (Easter)

In Germany children get presents at Easter.

Ha Pi3060 (Benukoeny):
B Himeuuuni oimu ompumyroms
nooapyHku Ha Beaukodens.

attheend of ... 8 KIHYI ...

I am going on holiday at the end of October. | A4 s6upatoce y 6ionycmxy 6 Kinyi scosmms.
at the moment 3apas:

Are you busy at the moment? Yu ne 3avnsmuil mu 3apas?

in the past 6 MUHYIOMY;

in an hour yepe3 200Uy

in the future Y MatloymHoomy;,

in the morning (afternoon, evening)
I always feel good in the morning.

epanyi (60ensb, 6geuepi):
A 3a601c0u 8panyi 0obpe cebe nouysaio..

by 10 o’clock 00 10 200unu
while you are sleeping HOKU MU CRULL
for an hour 8NPOO0BIHC 200UHU

during another hour

8NPOO0BIHC HACMYNHOI 200UHU

during the lesson

6‘1’[]90006’9)‘6‘ 3AHAMMA

before 10 o’clock

00 10 200unu

after 10 o’clock

nicisa 10 coounu

since 10 o’clock

3 10 200unu

from 10 till 11 AM

6i0 10 0o 11 panky

AJte, OJIHE ITPaBUIIO HE 00XOIUTHC 0€3 BUHATKIB:

on Monday morning
I met her on Monday morning.

8panyi y noHeoiloK
A 3ycmpig it y nonedinok spanuyi.

Jleski BUpa3y noTpiOHO MPOCTO BUBYUTH HAIAM STh:

on holiday v gionycmuyi:

Helen is not at work because she is on | Ozena 3apaz ne na pobomi, momy wo 6ona y
holiday. gionycmui.

on television 10 menedaueHtIo:
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They watched the news on television.

Bonu noousunuce nHosunu no menebayennio.

on the radio
We listened to the news on the radio.

no paoio:
Mu nouyau Hosunu no padio.

on the telephone

no menepony;

on fire 8 0cHI (copumv):
The room is on fire! Kivnama 2opuma!
on (in) time BUYACHO:

The train was on time.

Ilomsz nputiuios 3a po3Kiadom.

a reason for

NPUYUHA Y020-HeD) b

a need for

nompeba y 4omycob

an invitation to

3AnpouLeHHsl Ha

a reaction to peaxkyis Ha

a solution to PileH s 4020Ch

a relationship with CMOCYHKU 3

contact with KOHMAKM 3

by accident BUNAOKOBO

by chance 3a608KU WACTUBOMY BUNAOKY
by mistake NOMUIKOBO

on a diet Ha diemi

on business no cnpasax

an increase / a decrease in

30i1bUEeRHS / 3SMEHULIEHHS 4020Ch

in (my) opinion

HA MO0 OYMKY

a cause in an accident

NPUYUHA THYUOCHMY

Jleski BUIaKy TAKOXK CJIIJ 3amaM’ ITaT:

in a room ¢ xkivMuami

in my coffee y moii xasi

in a shop 6 macasuni

in bed y nioxcky

in a town & micmi

in a street na syuyi

in the city centre y yenmpi micma

in the sky 6 nebi

in the sea 6 mopi:
I like swimming in the sea.
Meni nooobaecmocs niasamu 8 Mopi.

in a car y mawuni (e 3BepHITH yBary: on a
bus y asmobyci; on a train y noiz0i; on a
plane y rimaxy);

in a newspaper (magazine)
8 eazemi (8 JcypHaii)

in a photograph y ¢pomoepagha

in a book ¢ knuorcyi

in a picture na manonxy

in the world ¢ csimi;

to be at school nasuamucs 6 wxoni

to be in hospital zixysamucs

to be at college nasuamucs 6 konedaci

to be in bed cnamu/sionouuseamu

to be at work 6ymu na pobomi

to be in prison siob6ysamu noxapanus

to be at home 6ymu 60oma;

About — el mpuilMEHHNK BKUBAETHCS:

1) i3 miecnoBamu: to talk; to speak; to think;
to hear; to know;

Some people talk about their work all the
time. Jesxi moou eéecb uac pozmosisaoms npo
c8010 pobomy.
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I do not know much about cars. 4 ue 3uaio
6(1261”10 I’ZQO MAWUHU.

2) 3 imennukamu: a book; a question; a

programme;

Did you see the programme about animals.
Yu oususecs mu npospamy npo meapuu?

Konu ite MoBa po yac, yKpalHCHKHI TPUUMEHHUK “‘yepes”” MmepeKIafacThes K iN:

In two hours you must be at home. Yepes 2 co0unu mu macw 6ymu é0oma.

Taki dpasu, sk “Hacmynnoco poky”, “nacmynnoeo mudsicHs” B aHTIIUCHKIA MOBI SK 1 B
yKpaiHCBKil (Ha BIAMiHY B pociiicbKkoi) B3araji He HOTpeOyIOoTh NpUHMEHHHKA:

next year nacmynnozo poky: I’ll see him next year.

last year mopix: We did it last year.

this morning yso2o panxy;

every day xooicnoeo ons,

next week nacmynnozo mudichs.

He BxkUBa€eTHCS IPUUMEHHHUK | B TAKOMY 3BOPOTI:

two times a day osiui na oenw;
three times a year mpuui na pix: 1 go to school five times a week.

A Temep nekinbka NMPUHMEHHHKIB, ONM3bKUX 3a 3HAYCHHSM, aje PI3HUX 3a IpaBUIaAMHU

BXXUBAaHHA:

During
nio uac, 6npoo0e’c

I met some interesting people
during my holidays.

A 3ycmpis yikasux nrooetl nio yac ceoei
BIONYCMKU.

For
BNPOO0BIHC DEIK020
yacy

She has been ill for half a year.

Bona xeopina 6npodosaic niepoxy.

3d BUHANKOM, Kpl]l/l

John.

Above This town lies a hudred feet | Ile wmicmo posmawosane wna 100
suwe (wococy abo | above sea-level. Mempis suue pisHs MOPSL.

K020Cb)

Over Many planes can be seen over | bacamo nimaxie moocna nodbavumu
Hao the capital. Hao cmoauyero.

Below Temperature has dropped Temnepamypa enana nHusicue HyJs.
HudICUe (1020Cb, below zero.

K020Cb)

Under The dog is lying under the Cobaka nio cmonom.

nio YUMOCH table.

Except All of them joined us except | Bci 6onu 3a sunsamiom (kpim) Jocona

NPUEOHANUCS 00 HAC.
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Besides
Kpim (moeo)

Besides friends of mine there
were lots of other people.

Kpin moix opyzie mam 6yno 6acamo
IHWUX 100ell.

talking about.

Between wmixe | The car was parked between | [fs mawuna npunapkosana migxc deoma
(06oma) two very expensive ones. 0yarce 00poUMU MAUUHAMU.

Among cepeo | | could not find her among all | 4 e mie 3natimu it ceped ycix mux
(bazamvox) those people. Jr00el.

As sk As a doctor | know what | am | Ak aikap, s 3uaro wo 2ogopio.

Like cxoorcui

He walked like a drunken man.

Bin nwoe ax n’ana aoduna (cxoorcuil
HA N 5H020).

Till ooxu, 0o nesrozo
yacy

He waited till sunset.

Bin uexae 0o 3axo0y conys. [

As far as 0o nesnozo
Mmicys

He travelled with me as far as
Kyiv.

Bin ixae 3i mnor oo Kuesa.

npomu, 8 O4iKYy8aHHI

In 6, na | She stayed in the hotel all evening. Bona 6yna ¢ comeni seco seuip. (0e?)
Intoe | I am going into the room.. A 10y 6 kimnamy. (kyou?)
Against They were against it. Bonu 6ynu npomu uvozo.

We grew more and more
excited against this event.

Mu 6ce bOinbue
OYIKYBAHHI yiei nooii.

Xeujiaroseaiucia 6

00 NeBHO20 4acy

Towards She is walking towards me. Bona tiwna y nanpsamky 0o mene.
Y HANPSAMKY
By I shall do it by Thursday. A 3pobnto ye 0o wemesepea.

GRAMMAR EXERCISES

1. Insert the proper preposition at/on/in
1. Where were you 28 February?

2.1gotup 7 o’clock this morning.

3. My sister got married ___ May.

4. We often go to the beach __ summer,

5. George is not here ___ the moment.

6. I will send you the money __ the end of this month.

7. ___autumn, the leaves fall from the trees.

8. The company started 19609.

9. | often go away the weekend.

10. ml like looking _ thestars ___ the sky night.

2. Insert the proper preposition about, after, against, before, between, from, into, like,
over, same

February comes __ January. Marchis__ April. Augustcomes ___ Julyand ___ September.
We fight __ war. Both the English and Americans speak the __ language. Birds fly __ our heads. I
would like to tell you _ this book. He divided the apple __ two boys. I live inthe __ street.
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. Insert the proper preposition

. He used to live here ... 1994 ... 1997.

. I’m sorry, he’s off. Please call him back ... an hour.
. My birthday is ... March 26.

. Let’s meet ... the beginning of the lesson.

. Bye, see you ... Monday!

. The lesson begins ... half past eight.

. We haven’t seen him ... last year.

. I hope to meet you ... Easter.

. He graduated from school ... the age of 16.

10. She takes English classes ... Wednesday nights.
11. I won’t see you ... the time you come home.

O©COoO~NOOUITAWNPEFE W

. Insert the proper preposition

. None of us has got an invitation ... the party.

. We have some need ... spare parts to our computers.

. Tom has no reasons ... leaving school.

.Ann s ... adiet now, and she is losing weight very quickly.
. I 'was surprised at their reaction ... what | said.

. Ann took my umbrella ... mistake.

. Who knows the solution ... this problem?

. I’m sorry, but my father is out ... business.

. We arrived just ... time for the second half of the game.

10. Do you have a good relationship ... your teachers?

11. I’m going to watch a new film ... television.

12. We had some sandwiches and tea ... lunch.

13. ... my opinion, the weather isn’t fine at all.

4
1
2
3
4
5

6
7
8
9
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Practice 9. Finance

1. Read and translate the text

1.1. Sources of Financing for New Small Firm

The capital of business consists of those funds used to start and run business. The funds may
be either the owner's (equity capital) or creditors’ (debt capital). Capital is also classified, depending
on its use, as fixed or working.

Fixed capital refers to items bought once and used for a long period of time. These items
include real estate, fixtures and equipment.

Working capital refers to the funds used to keep a business working or operating. It pays for
merchandise, inventory and operating expenses such as rent, utilities (light and heat), taxes and
wages. Cash on hand and accounts receivable is also considered working capital. Therefore, working
capital is cash, or anything that can be easily and quickly turned into cash.

No firm should ever be started without a clear and positive understanding of where its total
capital needs are coming from. The various types of financing available to business firms are usually
classified as:

1. Short-term capital. This is borrowed capital that is to be repaid within one year.

2. Intermediate capital (Short-term capital). This is borrowed capital that is to be repaid in one
to five years.

3. Long-term capital. This is capital whose repayment is arranged for more than five years in
the future.

Sources of Funds for Small Firms:

- equity capital,

- personal funds — saved or inherited;
- loans from relatives and friends;

- commercial bank loans;

- mortgage loans;

- the Small Business Administration;
- venture capitalists.

2. You are President of the company (see at the scheme). Tell about your company,
answer the questions

President
Executive Vice-President

Credit Department Accounting Department

Chief Controller
Research & Development Marketing Research Department

Department Manager Manager

Sales Department Production Department
Manager Manager

Product Research Department Advertising Department
Manager Manager

How many departments are there at the company?
How many managers do work at the company?

What is your opinion the most important department?
Avre there any overseas branches?

Tell about your company, for example:

Hama ¢ipma ckimagaeTbcsi 3 TaKMX BIALIIB: TOPTOBOTO ... . Harre kepiBHUIITBO — 1I€ ... .
Hama ¢ipma 3aiiMaeThcst BUPOOHUIITBOM / IPOJaskeM / 3aKYIIBIICIO / PO3MOBCIOJKEHHSM ... . Ham
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000pOT KamiTana cKiIagae OUThII HiXk / O ...

. Kpim toro, mu maemo 1Bi / Tpu / KibKa JA04ipHIX

¢dipMmu B ... 31 cBOiMHU mTabkBapTUpamu. Yu 6auniu Bu mock mpo Hamry KoMnaHiio?

4. Choose a suitable phrase to accompany the passive constructions

by the Sales manager in pencil
by air mail by famous writer
by hand with clouds
by the Ex-President with a storm of applause

This book was written

The weather’s gloomy. The sky is covered
Ukrainian souvenir boxes are made

The actors were met

Her pictures are done

Bogdan was greeted

The Christmas cards were sent

The agreement has been signed

NG~ wWNE

5. Read the part of the letter — answering an enquiry. Put the correct word or phrase in
each blank. Choose from the list in the column. Be attentive, there is one extra word

future further supply
require ten goods
purchase discount order
hesitate letter items
look forward property hope
sincerely office enclosed catalogue
Dear Sir / Madam
Thank you for your (1) of March, 3 asking about (2) furniture. The (3) __ contains
full details of our range. In most cases we are able to (4) ___ you with the (5) __ you (6) __ within
(7) ___days. We allowa (8) __ of 20% ona (9) ___ of not less than 30 (10) . If you require
any (11) __ information, please do not (12) __ to contact us. We (13) __ to doing business with
you in the nearest (14) . We (15) __ toreceivean (16) __ from you.
(17) ___ yours,
Modern Furniture
6. Make up the passive constructions
e.g. You delayed me. | was delayed by you.
1. You assured me that everything was all | was

right.

2. 'You gave me the wrong number.

3. You made a mistake.

4. You have caused me a lot of frustration.
5. We have turned down your invitation.
6. We have received no payment.

7. We sent cheques regularly on Mondays.

The wrong number
A mistake

A lot of frustration
Your invitation

No payment
Cheques
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7. Read the part of the letter — a delay in fulfilling an order. Put the correct word or
phrase in each blank. Choose from the list in the column. There are three extra words

letter of credit ordered loan
our order you payment
was not received faithfully mortgage
hearing ago was not delivered
inquiring was sent refund

Dear Sir / Madam
A week (1) aletter (2) ___ about our order of the 16" of March (3) __to you. The answer

(4) __andthe (5) furniture (6) __. I must ask you, therefore, either to send (7) __ immediately
orto (8) __ our(9) __ of $978. I look forward to (10) __ from (11) .

Yours (12) :

Judy Witt.

8. Make up sentences using the following words according to a model
| not accept, correct, cancel, close, update, sell |

Model: My car is broken. I am going to repair it.
We don't need this bank account any more.

I've found two mistakes in this report.

We don't like their offer.

My credit card is damaged.

Her figures are out of date.

He cannot run a company.

IS EIE I

9. Form new words according to the model and complete the sentences by them.

Model: direct

ff) She was unhappy with the direction in which the company was running.
gg)  Let me introduce Mr Quick to you. He is our new Director.

hh) I don't remember her telephone number. Please look it up in the directory.

compete |a) There appeared new in the market.

b)  They work on very small profit margin so their prices are very
c) In 1960s there become great for oil from the Far East.
economy | a) What were your marksin __ ?

b) Leading can predict the country's rate of inflation.

c) The new Honda does fifty miles per gallon. It is very to run.
produce | a) During his work at the plant he became a very manager.

b) Since we bought the computer, has increased by 15%.

c) Henry Ford began the mass of automobiles.

advertise | @)  We can't publish this material since our don't like it.

b) Putan in the paper concerning your job.

c) | prefer working for different agencies.
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10. Match the definitions with their descriptions
1. A limit on the quantity of goods that may be imported in a | a) Exchange rate
given time period
2. A prohibition on export or import b) Tariff
3. The ability of a country to produce specific good with fewer | ¢) Embargo
resources than other countries
4. The price of one country's currency, expressed in terms of | d) Comparative advantages
another; the domestic price of a foreign currency

5. A tax imposed on imported goods e) Absolute advantage
6. The ability of a country to produce a specific good at a lower | f) Quota
cost

11. Put the correct word or phrase from the table in each blank. There are three extra
words. Then translate this letter into Ukrainian

immediately amount signed
demand order you

skirts hope future

be letter credit

Thank (1) __ for your (2) of 21% March, 1997. We are pleased to acknowledge your (3)

__ for 400 women’s silk (4) __and enclose the copy of it, duly (5) __, as requested.

Delivery will be made (6) on opening a letter of (7) __ with our bank forthe (8)
of $ 10421.

We (9) ___ our skirts will be in great (10) in Ukraine and you will (11) _ be able to

place large orders with us in the (12) :

12. Match each sentence to the disaster it describes

1. Several people were walking along when suddenly tons of earth came crashing down the
hillside and blocked the road in front of them.

2. Over 50,000 people in Ethiopia have died of starvation in the past month. Questions are
being asked concerning the delay in supplies of rice and grain which were recently sent to them.

3. The winds have already strengthened considerably and the sea is now very rough indeed.
As a result, ferries across the harbour have stopped sailing and all large ships have been put out to
sea.

4. The river overflowed in several places and huge areas of farming land are now several feet
under water. Boats are being used to rescue people in nearby villages.

5. Suddenly the ground shook beneath our feet and the high building opposite the college
began to sway. Windows and doors rattled, and several bookcases in the college library came crashing
down.

6. Tankers full of water were sent, but it was too late to save many of the animals and crops
there. The whole area was like a vast desert.

7. Smoke poured out of the crater but no one expected an eruption. A week later, however,
red hot lava began to flow down the side of the mountain.

8. It swept onwards, covering everything in its path. The travellers had to get off their camels
and lie down until it had eventually passed.

9. Flames swept through the block of offices, burning everything inside. Two hours later only
the empty shell of the building remained.

10. It must have been at least twenty feet high as it swept towards the shore. In a few seconds
it destroyed all the houses in its way, drowning everyone inside.
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AKTUBHOMY CTaHi:

a) fire f) drought

b) typhoon g) sandstorm

c) earthquake h) landslide

d) tidal wave i) flood

e) volcano j) famine
GRAMMAR

THE PASSIVE VOICE
Mu po3risiiany aHTHCHKI liecoBa y akTHBHOMY cTaHi the Active Voice. [Topsnok ciiB y

1 2 3
IligmeT pucynox JopaTok
| wrote the letter.
A Hanucas aucma.
She paints the pictures.
Bona MAnoe KapmuHu.

IMacuBuwuii cran the Passive Voice BxuBaeTbes 11s TOro, o0 onucaTH i, He Ha3UBaIOYH

airouy oco0y. Y 1eHTpi yBaru — ocoba abo nmpeaMeT, Haj SKUM BiTOyBaeThCs Jis:
She is always invited to parties.

SKIIO PO3TISHYTH 3 TpaMaTUYHOI TOYKH 30py TEKCTH, HAYKOB1 CTAaTTi, aHOTAIIi1, pe3loMe, TO
MOXKHa TO00auuTH, 1O OLIBIIICTH PEYeHb CKiaJeHa y macuBHoMy crtaHi the Passive Voice.

CrpoOyeMo 3p03yMITH SIKUM YUHOM YTBOPIOETHCSI MACMBHMI CTAH.

VYci yacoBi popMu TaCUBHOTO CTaHY B AHTJIIMCHKiM MOBI yTBOPIOIOTHCS 3 BiJIIIOBITHUX YaciB

JOTIOMIDKHOTO JIIECTIOBA Ta IEMMPUKMETHIUKA MUHYJIOTO YaCy OCHOBHOTO JIIECIIOBA.

Yacosi popmu

Jonomixne giec;i0BO

Ipucynok —
OIENPUKMEMHUK MUHY1020 YACY
Past Participle ocnognozo

diecnosa
the Present Indefinite Tense am, is, are worked
gone
the Past Indefinite Tense was, were played
known
the Future Indefinite Tense shall be stopped
will be written
the Present Continuous Tense am being finished
is being spoken
are being
the Past Continuous Tense was being started
were being blown
the Present Perfect Tense have been visited
has been chosen
the Past Perfect Tense had been celebrated
drunk
the Future Perfect Tense shall have been washed
will have been eaten
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A Ternep po3rIIsIHEMO YTBOPEHHS NACUBHOTO CTAHY AMBIISYMCH HA TAOJIHIIIO.

ACTIVE VOICE

PASSIVE VOICE

the Presen

t Indefinite Tense

You always inform me in time.
Tu 3a62cou iHghopmyewt merne 84acHo.

I am always informed by you in time.
A 3a6531c0u npoinghopmosanuit mo6ow 6uacHo.

He concludes the agreements every day.
Bin yknaoae yeoou xooicen oetnw.

The agreements are concluded by him every day.
Ye00u yknaoaromusca num xoosicen oenv.

the Past |

ndefinite Tense

He informed me in time.
Bin npoingpopmyeas mene suacno.

| was informed by him in time.
A 0ye npoinghopmosanuit num euacHo.

They concluded the agreements yesterday.
Bonu yknanu yeoou euopa.

The agreements were concluded them
yesterday.

L[i yeoou éynu yknaoeni numu eyopa.

by

the Future

Indefinite Tense

They will _conclude the
tomorrow.

Bonu yknadyme y2o00y 3aempa.

agreement

The agreement will be concluded by them
tomorrow.

Y200a 6yoe yknaoena numu 3aempa.

the Present

Continuous Tense

They are concluding the agreement now.
Bonu 3apas yknaoaroms y200y.

The agreement is_being concluded by them now.
Y200a 3apas yknadaemwca numu.

the Past C

ontinuous Tense

They were concluding the agreement at 4
o’clock.
Bonu yknaoanu y200y o 4 2ooui.

The agreement was being concluded by them at 4
o’clock.
Ye00a yknaoanaca numu o 4 200umi.

the Present Perfect Tense

They have just concluded the agreement.
Bonu wouino yknanu y2o00y.

The agreement has been just concluded by them.
Y200a wotino yknadena numu.

the Past Perfect Tense

They had concluded the agreement by 3
o’clock.
Bonu yknanu yeooy 0o 3 2o0unu.

The agreement had been concluded by them by 3
o’clock.
Y200a yknaoena numu 0o 3 2oounu.

the Futu

re Perfect Tense

They will have concluded the agreement by
that time.
Bonu yknadyme ye00y 0o mozo uacy.

The agreement will have been concluded by them
by that time.
Yeo0a 6yoe yknadena Humu 0o moeo yacy.

3BepHITh yBary, IO MaCHMBHHUU CTaH BUMarae IMEBHUX NpuiMeHHHKIB: Dy, with, in.
Hanpuknan:

Country music is played with guitars.

Actor was met with a storm of applause.

The post-card was sent by mail.

These souvenirs were made by hand.

Her picture was drawn in pencil.
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We were woken up by the noise.

GRAMMAR EXERCISES

. Translate the following sentences into English. Put the verbs into the Passive Voice
. lepeBa otoumm OyIUHOK.

. bank 30epirae Bami rpomri.

. Moi apy3i KOPUCTYIOTHCSI KOMIT FOTEPOM.

. 51 3amaM’ATOBYIO MONYJIIPHY MY3HUKY.

. [ToeT mumie BipImIoBaHW TEKCT MICHI.

DN B W=

. Translate the following sentences into English

. IIg kHUTa HanKMcaHa MTOETOM.

. HeGo BkpuTO XMapamu.

. HenpaBuiibHuit HoMep OyB TaHUI MEHI MOIMH JIPY35SMHU.
. [lomuiika 3po6iieHa cekperapem.

. [IpaBa Bo/1is BUMAraroThCs MOTIICHCHKUM.

Db W ~N

3. Add the sentences with the verbs in the required voice
to build, to damage, to find, to invent, to make, to pay,
to show, to speak, to make, to steal

. Paper ___ from wood.

. There was a fire at the hotel last week. Two rooms .

. Many different languages _____in India.

. These houses are very old. They __ about 5 years ago.
Many American programmes ____ on British television.

. “Is this a very old film?” “Yes, it ___ in 1949.

.Mycar ___ lastweek. The nextday it by the police.
. The transistor _____in 1948.

. She has a very good job. She _ $300 a month.

. Add the sentences with the verbs in the required voice

. In our country psychology ____in universities. (to teach)

. The ball ___in the river yesterday. (to find)

. Twenty-six cars ___ from the city centre since October. (to steal)
. Where ___ the next Olympics ___ ? (to hold)

. Alcoholic drinks ___ to children under 16. (not to sell)

. The hole in my roof ___ next Friday. (to repair)

Mary __ about the accident yet. (not to tell)

NoO UM WNE A

. Change the Active Voice sentences into the Passive Voice ones
. They must prepare the food tonight.

. Someone attacked Sam on Saturday night.

. The maid makes beds every morning.

. He will write the letter next week.

. Gary had finished the project.

. Catherine is baking the birthday cake.

. The police were watching the burglars.

. You should complete your homework tonight.
. They teach three languages at that school.

0. Mrs Jefferson was tidying the kitchen.

P OO ~NO OIS, WN - Ol
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Practice 10. Shopping

1. Read and translate the text

1.2. Shopping

Shops (stores — amep.) in England and in the USA are different. They reflect ideals of
consumption society so it is practically anything you can find in it.

Consider London shops. London is a large city and you can find in it shops on any taste and
level of profit. The fashion-conscious boutiques are situated in the King’s Road. If you want to buy
fashion clothes of high quality you can visit Knightsbridge & Bond Street.

Oxford Street is the largest and the most popular trading centre in London. There you can find
many department stores, shoe shops and fast food joints. The largest department store Selfridge’s has
about 235 departments. Cheapest clothes you’ll buy in Marks & Spenser’s. Covent Garden offers
combination of the classical boutiques with the shops of clothes on pleasant gathering round cafes
and places of street entertainments. Supermarkets have self-service.

At the end of every season clothing and general shops conduct sales. Most of shops open until
6 o’clock PM except Tuesdays (they work until 8 o’clock PM). Shops close all day on Sundays.

2. Complete the sentences by the necessary words

| company campaign |

1. This ___ was established two years ago.

2. It is very important to conduct political ____ honestly.

3. He has been with this__ for a long time and contributed a lot in ____ for diversification
of goods.

4. This public ___ is devoted to him.

5. Our is almost always successful in business.

3. Translate into English

wholesaler outlet ultimate negotiate purchases or
onmosuii mopeieeyb, | puHOK 30ymy, KIHYeeul, sales
onmoeuk mopei@eﬂbna mouka ocmamoyHuil eecmu nepecosopu 3
npusooy Kynieii abo
npooaxkcy
commercial retailer (retail varied stock marketing
institutions dealer) bacamuu PUHKO8A MOP2iGis
mopeieenvHi 3aKk1aou | po3opioHull acopmumenm
mopaoseysb (mosapis)
discount suuorcka wholesale trade grocery middleman
0Onmoea mopeieis Oakaniuna KpamHuys | nocepeonux
shopping guide shopping centre extending credit discount house
008IOHUK MA2A3UHIE | MOP2IIBeNbHUL YeHMP | 00820CMPOKOBULL MazazuH 3 IOHOCHO
er()um HU3bKUMU uiHaMu HA
npOoOYKYit0
quote range of goods discount coupon wholesaler
BU3HAYEHHA L;iHu acopmumenm KYNOH HA 3HUJNCKY onmoesuil npoda@eub
moeapis
retail mail-order house retail outlet department store
PO30PIOHULL NPOOAdC | OMPUMAHHS MOBAPIE | pO30PIOHUL MA2A3UH, | YHIeepMae
NOWMOoI0 Qipmosuii mazazum;
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cneyianizo8anuti
Ma2a3uH

1. OnToBa TOPriBiIsA — BAXIJIMBUN €IEMEHT PUHKOBOI TOPTiBIIL.

2. ToBapu pyxarOTbCS BiJ ONTOBOTO IOCEPEIHHKA JO CIOXKHMBa4a dYepe3 pPo3aApiOHOTO
MPOABLISL.

3. 3a3BUyaii 1€ MEHEKEP BeE MEPETOBOPHU 3 TIPUBOTY KYIIBII Ta MPOJAXKY.

4.V uiii KpaMHUI O6aratuii aCOPTUMEHT TOBAPIB.

5. Po3apiOHa TopriBis — 1e mpoAak TOBapiB KIHIIEBOMY CIIOKHUBAUY.

6. Y 3axigHHUX KpaiHaX iCHYIOTb Pi3Hi TUIH TOPTiBEIbHUX 3aKJIa/liB: YHIBEpMAaru, TOPriBelbHI
LIEHTPH, CylnepMapkeTH, (ipMOBI Mara3wHHW, KYIMIBIS TOBapiB IOIITOI, OakaliiiHa KpaMHHIIA,
MarasuH 3 BiTHOCHO HM3bKHUMHU I[IHAMH Ha MPOJYKINIO Ta iH.

7. 51 He 3HaI0 MicTa, MEHI MOTPIOEH AOBIAHUK Mara3uHiB.

8. Ha ueii ToBap MoxHa orpumaTH 10% 3HMKKU B MEHE € KYIIOH Ha 3HUXKKY.

9.V 1iif kpaMHHII HEMae OaKaTIHOTO BIILTY.

10. Po3apiOHMii poaBels MOXKe HaJAaTH MOKYIILIO JOBFOCTPOKOBHM KPEIUT.

11. s pipma Mae BeMUKyY KiTbKICTh TOPTIBEIBHUX TOYOK IO BCHOMY MICTY.

12. V Hamomy MicTi € KUIbKa Mara3uHiB 3 BiJIHOCHO HU3bKMMHU IiHaMU: «ABpoOpay,
«UepBonuit mapkeT», «Bce Big 4 rpH».

13. OnrToBuii po/1aBelb MOXKE BU3HAYATH I[IHY Ha aCOPTUMEHT TOBApIB.

4. Choose the necessary words and complete the sentences. Be attentice: there are three
extra words

discount coupon, assortment, retailer, customer, wholesaler, discount,
guarantee, retail outlet, channels

1. The ___isthe most expensive link in a chain between a producer and a consumer.
2. The __ isan important link between a producer and a customer.

3.lcan't____ you good quality of service.

4. Usually a wholesaler has a large of items.

5. A wholesaler does not deal with the , he deals with a retailer.

6. There are different __ of distribution helping to bring goods to the market.

7. The department store gives a 30% _____on all Chinese shoes.

5. Read the following text. Put the verbs in brackets in the correct form. Then translate
this text into Ukrainian

Harrison’s Department Store in the Northside Shopping Centre ___ (to invite) you to a winter
clearance sale. (to check) these bargain prices: men’s suits, regularly 180 dollars, now only
150; sportscoats, regularly 120, now just 80 dollars. And to go along with these suits and sportscoats,
you (to find) dress slacks, long-sleeved sport shirts and ties; all collours, all sizes, at low, low
prices.

In the ladies’ department, better dresses (to reduce) to prices as low as half price and
some lower. New merchandise (to add), and the selection in sizes 8 through 16 is outstanding.
This is the greatest clearance sale that Harrison’s has ever had. Thousands of items of winter clothing
____ (tobe) on sale.

Shop Harrison ___ (to be) in the Northside Shopping Centre and ___ (to save). Opened until
6 Tuesdays, Wednesdays, and Thursdays. Opened until 9 Mondays, Fridays, and Saturdays. Closed
all days on Sundays.

_____ (to come) to Harrison’s winter clearance today. Bank American and master Charge
welcome.
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6. Read and translate the text. What rule is the most difficult for you to do? Why?
Complaining about faulty goods or bad service is never easy. Most people dislike making a fuss.
However, when you are shopping, it is important to know your rights. There are 4 golden rules:

1. Examine the goods you buy at once. If they are faulty, tell the seller quickly.

2. Keep any receipts you are given. If you have to return something, the receipt will help to

prove where and when you bought it.

3. Don’t be afraid to complain. You are not asking a favour to have faulty goods put right.

The law is on your side.

4. Be persistent (but not aggressive). If your complaint is justified, it is somebody’s

responsibility to put things right.

7. Combine the words from the left column of the table with the necessary ones from the
right. Complete the sentences with these word-combinations

A B
look account
make a boxes
have venture
fiscal accounts
get short-term loan
checking a company
credit reference of credit
with forward
made a career year
joint a quick word
run something clear
have a line letters
safety deposit in touch
make reference to
savings in banking
1. May | with Mr Harrison?
2. your letter we agreed to give you a discount.
3. Our partners and | decided to establisha .
4. lwould liketo __ about our Draft Contract.
5.We ___ to your prompt reply.
6. He wishes to __ with our guests as soon as possible.
7. He is so quick-tempered, he cannot
8. Our bank intends to to this company.
9. This bank offersthe __ only to preferred customer.

10. My elder brother .

11. The stockbrokers have :

12. We intend to settle a debt to the beginning of the .
13. Please, pay out a :

14. We have a lot of your notes therefore you

15. Banks can issue letters of credit and

8. Underline the word that does not belong in each group

1. achievable doable possible unable
2. agreement objection assent compromise
3. adjourn call it a day encounter terminate
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4. fresh mutual new

original

o

detail mediator part

witness

9. Put the correct word or phrase from the table in each blank. There are four extra
words. Then translate this letter into Ukrainian

week deliver letter tests
force majour can competitor’s year
competitive equity capital strike a deal laboratory
see delivery terms detailed agent
I enclose a (1) quotation with prices, specificationsand (2) . Asyouwill (3) ___ from
this, our prices are very (4) ___. | have arranged for our (5) ___ Mr Martin of Fillmore S.A. to (6)

____five of these batteries to you next (7) ___, so that you (8) __ carry out the laboratory (9) .
Our own (10) ___ reports, enclosed with this (11) __, show that our new Artemis 66A Plus performs
as well as any of our (12) ___ product and, in some respects, outperforms them.

10. Speaking practice: Answer the questions concerning your economy:

Have you ever borrowed money from anyone?
Who from? How much?

Have you ever lent money to anyone?

Who to? How much?

Are you in a debt at the moment?

Does anyone owe you any money?

Do you save money?

Are you saving anything at the moment? What?

Do you keep your money:

a) in a bank?
b) in a safe?
C) in a money-box?

d) under the bed?

Do you spend more than you earn, or less than you earn?
Do you have a budget for your money?
Do you keep a record of your expenses?

Where do you keep your money?
a) in a purse;

b) in a wallet;

C) in a handbag;

d) in a pocket.

If you keep it in a pocket, which pocket do you keep it in?
a) inside jacket-pocket

b) back trouser-pocket

C) side trouser-pocket

d) top jacket-pocket

Have you ever had your pocket picked?

133




Have you bought anything this week? What?
What did it cost?

Was it worth it?

Was it new or second-hand?

What it a bargain? Did you get a receipt?

11. Speaking practice
Read the main rules of safety given by the most prospects of the USA, Great Britain and
other countries:

Don't keep your wallet and purse out of sight.

Don't wear a wrist wallet (they are very easily snatched. Keep your handbag securely
closed.

Don't leave a handbag, briefcase, bag or coat unattended, especially in pubs,
cinemas, department stores or fast-food shops, on public transport, at railway stations and
airports, or in crowds.

Don't leave your bag or coat beside, under or on the back of your chair. Hook the handle
of your bag around the leg of the chair on which you are sitting.

Don't put your bag on the floor near the door of a public toilet.

Don't wear expensive jewelers or watches that can be easily snatched.

Don't put your purse down on the table in a restaurant or on a shop counter while you
scrutinize the bill.

Don't carry a wallet in the back pocket of your trousers.

Don't enter parks and commons after dark and travel in groups of three or more if possible
at night

12. Combine the words from the left column of the table with the necessary ones from
the right. Complete the sentences with these word-combinations

render better understanding
make prices

promote advance

acquire amendments

firmed the contract

legal technical assistance
essential positive experience
notify in clauses

subject of title

. Our company always has .

. This firm does not only sell their equipment but also .
. Establishing contacts with that company will help you .
. This meeting and further negotiations will ___.

We must ___ to the project of our co-operation.

. These two articles contain ____ of our contract.

. What is the ___ of your contract?

. These negotiations are to ____ a tentative programme.

. First, let us discuss the .
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GRAMMAR
THE PREPOSITION & THE POSTPOSITION

AHrITiicbKe peueHHs (HaWJacTille MUTAIbHE) MOXE 3aKIHYyBaTHCS MPUHMEHHUKOM; II€
JUBY€E TUX, XTO IIOWHO MOYMHAE BUBYATH AHTIIIHCHKY MOBY.

Where are you from?
What is it for?
What is all that noise about?

[MoxiOHI mpuKIaaM HE3BHYHI | TOMY 3aCIyroBYIOTh Ha 0COOJHMBY yBary. Jleski aHTJIIHCHKi
HpI/II\/'IMeHHI/IKI/I € CKJIIaICHUMU:

where from ssioku, Where are you going and where from?

what for nasiwo, | need this book. — What for?

He is from Ukraine.

What country is he from?

This is for him.

Whom is it for?

She is looking at the wall.

What is she looking at?

B ykpaiHChKiit MOBI TPHUIMEHHUK 3 JIETKICTIO MIEPEXOIUTh Ha MTOYATOK (Dpasu, a B aHTIIIUCHKIN
BiH, HABIaKM, HAMAra€ThCS 3aIUIIUTHACS HA MICIII.

We are talking about music.

What are we talking about?

He opened the bottle with a knife.

What did he open the bottle with?

OTxe, 0JJHA 3 TIPUYHH LIBOTO SBUINA — “He0aKaHHS~ aHTJIIHCHKOT0 MPUIMEHHUKA MIHSATH CBOE
MICII€ B pEUEHHI ITPU TIEPEX O/l BiJ] CTBEPPKCHHS JI0 3alTUTaHHS.

B anrmiiicekiii MOBI iCHY€e TpyIia NIPUHMEHHUKIB, SKi BXKUBAIOTHCS 3 JAi€cioBamMu. B neskux
mipyYHMKax iX Has3uBaioTh ‘“‘prepositional verbs” , diecnrosa 3 npuiimennuxamu”. ]JliecmoBa
3aBISKU 3aKpPIIJICHUM 32 HUMH NPUHMEHHUKaM MaloTh 0arato 3HaueHb. Hampukmaz, B 3al€XHOCTI
BiJI MPUIMEHHUKA-,, TCSCTIBHUKA” Ti€CTOBO tO giVe dasamu Mae 3HAYCHHS:

to give away idoasamu, 3padacysamu,

to give back nosepmamu;

to give in nocmynamucsi;

to give under re sumpumysamu;

to give out sudasamu, sunyckamu,

to give up siomosumuce.

[IpakTruHa mopana: KO BH MOOAYUTE B aHTIIIMCHKOMY TEKCTI IPUHUMEHHUK, SKUH CTOITh
TICJIA /1i€CII0BA, HIKOJIM HE MepeKIiafaiiTe Ha yKpaiHCbKY MOBY HaBiTh JOOpe 3HaOME /1€CIOBO HOTO
OCHOBHUM 3Ha4yeHHSM. [IpHiIMEHHUK-CYMyTHUK HEOJMIHHO BIUIMHYB Ha 3HA4YEHHS J1€CIIOBa:
MTOCHJIUB, MTOCITa0KB a00 30BCiM HOro 3MiHMB. SIKIIIO I1i CIIOBOCTIOTYYECHHS TIEPEKIIaaTH OKPEMO, a He
y kom0OiHarii, Oyae BiACYTHINM 3MICT. 3amam’siTaTH BCl Taki i[lOMHM HEMOXJIMBO, aje JesAKl 3 HHUX
BXKUBAIOTHCA JOCUTh YacTO 1 3amaM STOBYIOThCS aBTOMATHYHO, MHUMOBUIBHO (SIKIIO X Take
CJIOBOCITOJTYYEHHS 3yCTPIYAETHCS B TEKCTI, MOTPIOHO TUBUTUCS B CIIOBHUKY KOMOIHAIIO JII€CIOBO +
npuiiMeHHUK). Hanpuxman:

be afraid of What are you afraid of?
bosmucs (1020cv), TAKAMUCS Yoeo 6u boimecv?
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She was afraid of a dog.
Bona nanaxana cobaxoro.

apply for

nooasamu 3as8y (Ha)

What position did you apply for?
Ha sixy nocady eu nooanu 3asey?

angry about smth

cepdumucz: HA UWOCb

annoyed about smth

06pa9fcamu0}z HA UOoCb

ask for
npocumu, HanpouLry8amucst (Ha)

What help are you asking for?

Axoi donomoeu eu npocume?

He is asking for trouble.

Bin nanpowyemocs na nenpuemnocmi.

laugh at
emissmucs (3)

What is he laughing at?
3 woeo 6in cmiemovcs?
They laugh at you.
Bonu cmiromuvces 3 sac.

listen to
cayxamu (Wocb, K020Cb)

What music are you listening to?
Axy my3uky eu ciyxaeme?

nervous about

Hepsysamu 3 NPUoQy

excited about

XEUTI0O6AMUCH NPO

worried about

HEeNnoKoImucs 3 npusoody

upset about

3acmMyy4yeamucs 6io

happy about

giouysamu padicms 8i0

be proud of
nUMamucst (KUMOCb, Y4UMOChb)

What are you so proud of?
Yum éu max nuwaemecs?

scared of

nauikyeamu

kind of

71100 513HO 3 OOKY

wait for
oyiKysamu (Ha 4020Cb, HaA KO20Ch)

What are you waiting for?
Yozo 6u yexacme?

Whom are you waiting for?
Ha xoeo eu wexacme?

aware of yegioomaosamu
surprised at ousysamucsi
shocked at OYmMuU WOKOBAHUM

good at / bad at
gcmuzamu 3 / He ecmucamu 3

He is bad at mathematics.
BiH He ecmueae 3 mamemamuKu.

hopeless at

besnaditino siocmasamu y

annoyed with smb

06pa9/camuc;z HAa KO20Cb

pleased with / satisfied with

Oymu 3a0080.1eHUM

disappointed with po3uapyeamucs y

keen on 3aXONTI08AMUCH

similar to OYmu cxoxrcum

kind to It’s so kind to you to help me.

podbumu 1acKy Jlyoice 1100 51310 3 MB0O2O OHOKY OOMOSMU MEH.
polite to He is very polite to people.

Oymu 88IUIUSUM 3 Bin oyorce siunusuii 3 inuumu 1t00bMu.

rude to oymu epyoum 3

famous for Oymu 8i00MUM 3A805KU YOMYCh

responsible for

Oymu 8i0no8i0anbHUM 3d
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Jleski 3 HUX MOKYTh 00’ €IHyBaTUCS O1IbIIE HIX 3 OJJHUM NPUHMEHHUKOM, HaOyBatOuu MpH

IbOMY PI3HUX 3HAYCHB:

mypoyeamucsi, nikiy8amucs,

take care of
doensidamu, OniKy8amucs,

be made of This dress is made of cotton.

oymu 3pobaenum (3 4020) Bono 3pobnene 3 basosnu.

be made in It is made in Italy.

Oymu 6ucomoeieHuM (8, ) Bowno eucomosneno ¢ Imarii.

care about I don't care about your problems — I've got

XGUNIOBAMUCSL enough of my own.
Mene ne xsunorome meoi npodiemu —y mene
00CUMb CBOIX 8IACHUX.

care for Those people care for and about senior

citizens.

Ti 1100u ORIKYIOMbCS CMapUUMU H0ObMUL |
mypoy1omubcsi NPO HUX.

Who will take care of you?

Xmo onixyeamumemwcs amu?

think of, to think about
oymamu (npo)

What are you thinking of?
IIpo wo eu menep oymaeme?

dream of, to dream about
mpiamu (npo)

What do you dream about?
11Ipo wo eu mpieme?

ousumucs, doensoamu (3a)

look at I look at you.
ousumucs (na) A ousniocw Ha sac.
look after I can look after your children while you are

at work.
A mooicy doenamymu eauux oimeti, HOKU 8U HA
pobomi.

look for
wyxkamu

What are you looking for?
Lo 6u wyxacme?

remind about
Hazaoysamu (npo)

He reminded me about the appointment.
Bin nacaoas meH1 mpo TOMOBIICHY 3yCTpiY.

3aeacumu (8020Hb, Yueapky i m.o.)

remind of He reminds me of my uncle.
Hazaoysamu (K02oCb) Bin nacaoye meni moco osovka.

fill in Please, fill in an application form.
3an06HI06AMU (AHKEMY) byow nacka, 3anosnims ankemy (3as8y).
put out Please, put out the sigarette.

byow nacka, 3aeacime yueapky.

cross out
BUKpecIumu (Co8o, NOMUIKY)

I wrote the wrong name at the form, so |
crossed it out.

Konu s nomunuscs y nanucanni iveni 6
anKemi, 51 BUKPECIUE U020.

give up
30a8amucs, 8i0MOBIAMUCA 6i0, 6Mpayamu
Haoito; Kuoamu (36UuKy) (Hanpuxiao,

Kuoamu naiumu)

Do you smoke? — No, | gave it up two years
ago.
Bu nanume? Hi, s kunys 0sa poxu momy.

look up
niogooumu (oui); wykamu (8 008IOHUKY i
m. in.); (po3m.) noainutyeamucs

If you don’t understand the word look it up
in a dictionary.

Axuwo ne 3naeme cnosa, noousimvcs 1020
nepexiao 8 CLOBHUK).

be run out of
3aKiHllumuC}Z, euuepnamuc;z

We have run out of sugar.
Y nac 3axinuueca yyxop.

knock over
po3doumu (4auiKy, CKIsHKY, CKI0)

I knocked over a glass.
A po3ouna ckasuHKy.

137




be about to
30upamucs Wocs 3pooumu y HauoauNHCuUl
yac

He is about to read the letter.
Bin 36upaemovca npouumamu aucma.

keep up with Wait, | don’t keep up with you.
mpumamucsi Ha pl’eHux, He nacmu 3a0HIX Hoqekaﬁme, A He ecmucaro 3a 6amu.
jump at I jJumped at the opportunity to make her

BUKOPUCMOBY8AMU (MONHCIUBICMb, UIAHC)

acquaintance.
chopucmaec;l MOINCAUBICINIO NO3HAUOMUMUCA
3 Hero.

hint at
Hamsakamu (Ha wocv), Hazadysamu (npo)

They hinted at the thing that had been
promised to them.

Bonu nazaoanu npo peui, sixi im noobiysnu.
What are you hinting at?

Ha wo eu namaxaeme?

happen to
cmasamucsi (3)

A horrible thing happened to her.
3 Helo cmanacs Cmpauita piy.

translate into
nepexiaoamu (Ha)

He translated the story from Ukrainian into
English.

Bin nepexnaé onosioanus 3 ykpaincvkoi mosu
HA aH2NIUCHKY.

kiss on She kissed the baby on the forehead. Bona
noyinyeamu (8) noyinysana OuUmuHy 6 100a.
die of The soldier died of severe burns.

nomepmu (8io)

Conoam nomep 6i0 8adxiCKUx onikis.
He died of heart attack.
Bin nomep 6i0 ingpapxmy.

suffer from She is suffering from headaches.
cmpasdicoamu (4UMocy) Bona cmpaosicoae na conosnuii Oinb.
be sick with She is sick with diabetes.

xeopimu (YuUmMocy)

Bona xeopie na doiabem.

PosrnsiHemMo cripsiMmoBaHicTh aii Ha 00’ exT. [lpuiimennuk “at”:

to aim at yinumucs (s);
to shoot at cmpinamu (8)

The terrorist aimed at the policeman but
didn't shoot at him.

Tepopucm npuyinuecs 6 nonicmena, aue He
BUCMPIIUB Y HbO2O.

to get angry at poscepoumucs (na)

My teacher got angry at me when | cut the
lesson.

Mos suumenvra poacep()uﬂac;z HA MeEHe, Koau A
31p8ag 3aHAMMA.

be mad at poscepoumucs (na)

Do you know why she is mad at me?
Yu ne 3nacme 6U, YOM)Y 60HA cepduma HA
Mene?

point at cnpsmosysamu (na), éxasysamu

(na)

Don't point at people — it's rude.
He nokasyii (nanvyem) na nooeii — ye
HEeYeMHO.

smile at ycmixamucs (0o)

She smiled at the baby.
Bona ecmixuynacs oumuni.

throw at kuoamu (s)

He threw a stone at her.
Bin xunye 6 nei kamins.

throw to kuoamu (komycw)

He threw the ball to her.
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Bin xunye it m’sua.

shout at kpuuamu (na) Stop shouting at me! Ilepecmanvme xpuuamu
Ha mene!

shout to kpuuamu (0o xoeocw, komycw) He shouted to us that we should call the
police.
Bin kpukHnye nam, wjo mu nOGUHHI BUKTUKAMU
noiyiro.

belong to narescamu (komycw) This house belongs to my brother.
L]eii 6younox Hanexcumo moemy opamy.

belong in nepeknanaeTbcst 3BOPOTOM This box belongs in the basement.

“Uomy micye (8)” L] kopobka mae cmosmu 6 niosaii.

This guy belongs in jail.

Llvomy uonogixosi micye y 6 s3Huyi.
borrow from nozuuamu I'll have to borrow 5 dollars from you.
MeHni dosedembcs no3uvumu 'y 6ac n’samo
dozapis.

She borrowed the car from me.

Bona nosuuuna mor mawuny.

invite 10 sanpowysamu (na) She invited us to the party.

Bona 3anpocuna nac na eeuipky.
complain about srcarimucs (na), She always complains about her health.
Hapikamu (Ha) Bona 3a6acou ckapoicumubcs Ha c80€ 300p08 .
depend on zazrexcamu (8i0) Now everything depends on you.
[HKOJIH 11e Ti€CIIOBO BUHSATKOBO Tenep sce 3anexcums 6i0 6ac.
BXKHMBA€EThHCS 0€3 MPUHMCHHUKA Will you go with us? — It depends.

Yu noioeme 6u 3 nHamu? — Baxcko cxazamu.
(abo: L{e zanexcums 6i0 obcmasun.).

B anrmiiicekii MOBI NPUIMEHHHMK MOKE 3aKIHUYBaTH HE TUIBKM MUTalbHE, aje Wi
CTBEPUKYBAJIbHE PECUCHHSL:

This is the house that | told you about. L]e moii 6younox, npo sKuil s 6am 2080pPuUs.
I know what I'm talking about. A 3naio, npo wo 2060pio.

I know the woman whom you were | 4 3nato s#cinKy 3 AKOW U POZMOBIAIU.
talking to.
I like the restaurant which we normaly go | Meni nooobacmvca pecmopan, Kyou Mmu
to. 3a38uUdail X0OUuMo.

He found the letter that he was looking | Biu snatiuios aucm, sikuti wykas.

for.

Hiecnosa talk (to; with), speak (to; with) BkuBarOThCS 3 JBOMA MPUHMEHHUKAMH, PI3HUII
MPAKTUYHO HEMae. AMEPUKAHCHKUI BapiaHT aHIIIIHCHKOT MOBH HAJIa€ MepeBary NpuiMeHHUKY “t0”,
OJIHAK, HE TUTyTalTe OTro 3 YaCTKOIO, sIKa CTOITh Mepes 1€CI0BOM (1H(IHITHBOM):

Whom do you want to talk to? 3 Kum 6u xoueme no2osopumu?
It was nice talking to you. Ilpuemno Oyno nocogopumu 3 eamu.
Could I speak to the manager, please? Yu moorcy s nocosopumu 3 meneodxcepom?

STABLE WORD-COMBINATIONS
B aHrmiiicekiii MOBiI 3aciIyroByrOTh OCOOJMBOI yBaru CJIOBOCIIOJIYYCHHS: IECIOBO +
npuiiMeHHHK. Taki CTIOBOCIIOIYYEHHS Ha3UBAIOThCS CTATUMH, iX MMOTPIOHO 3armam’siTaTy.
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I B ykpaiHCBKiH, 1 B aHITIHCHKIM MOBI IPUHMEHHUKH, SIK MIPaBHIIO, OaraTo3Ha4Hi, BHACHIJOK
Yoro OJIHOMY ¥ TOMY JK aHTJIACBKOMY TNPUMUMEHHUKY BIJIIIOBIJIa€ KiJbKa YKPAiHCBKUX
NpPUPMEHHMKIB, @ TOW CaMUU YKpaiHChKUN MPUHMEHHHK y PI3HMX KOHTEKCTaxX MNepeKIalaeTbes
PI3HUMU aHTIIIHCHKUMH MPUHMEHHUKAMU.

Tak, anrmilficbkuii TpUIMEHHUK ON MO’KE BiIMOBIIaTH YKPATHCHKUM MPUHMEHHHUKAM Ha, )(8),
3, npo, 6i0 Ta iH.:

The plate is on the table. Tapirka na cmoni.

He was here on Monday. Bix 6ye mym y noneoinok.

A lecture on Physics. Jlexyis 3 ¢izuxu.

A lecture on Shakespeare. Jlexyis npo Illexcnipa.

It depends on you. I]e zanexcumso 8i0 mebe.

3 napyroro OOKy, YKpailHCHKHN NPUUMEHHUK Ha MOXKE NEPeKJIaJaTHCs aHTIIHCHKHUMH
npuiiMEeHHMKaMu 0N, in, at, into, for ra in.:

Kapma na cmini. The map is on the wall.

A 3yempis tioeo na eyauyi. | met him in the street.

Mu ousunucs na nwoco. \We were looking at him.

Ilepexnadims na aneniiicoky mosy. Translate into English.

A uexaro na nei. | am waiting for her.

Yacro miecioBo B aHTIIINHCHKIM MOBI BUMarae 1oAaTka 3 IpUHMEHHUKOM, a BiJTIOBiIHE HOMY
YKpaTHChKE JIIECIIOBO BXKUBAETHCS 3 OC3MPUHMEHHIUKOBUM JOJATKOM 1, HABIIAKH, MIPIMOMY J0JaTKy
aHITIMChKOI MOBU B YKpaTHCHKiil MOBI BiATIOBiAA€ 101aTOK 3 MPUMMEHHUKOM:

We were listening to music. Mu ciyxanu my3uxy.

He answered the question. Bin 6ionosis na 3anumanms.

[MpuitmenHuK DY TiCHO MMOB’s13aHMIA 3 TPYIOIO iIMEHHHKIB. Harpuknan: ixaTu Ha 4OMYyCh:
to go by train ixamu na noizoi,

to go by taxi ixamu na na maxci;

to go by bus ixamu na na asmobyci.

VY BiZIMOBITHUX 3BOPOTAX YKPATHCHKOI Ta aHTIIHCHKOI MOB BXKMBAIOTHCS Pi3HI MPUHMEHHUKHU.
HaBenemo kinbka MpuKIaaiB “sacKpaBoi”’ HEBiAMOBIIHOCTI:

in the East (South, etc.) na cxo0i (nisoni i m.o.);

in the rain nio dowen;

to be in the money 6ymu npu epowax;

in the tree na oepesi;

in the picture na kapmuni,

in the fresh air na csiorcomy nosimpi,

for this reason 3 yiei npuuunu.

i 3BopoTH OTPiOHO 3amaM’ITaTu:

an excellent mark on the exam » amipka 3 exzameny;
exception to the rules sunsmox i3 npasur;

to learn by heart susuumu nanam smo;

play on words epa cris;

a program on the radio nepedaua no padio;

on TV no menebauennro,

plans for the evening nranu na seuip;

I did it on principle. 4 spobus ye 3 npunyuny.

I did it on purpose. A 3pobus ye nasmuche.
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Oco06IMBO BXXKUM € BXKMBAHHS NpUHMEHHHKA at:

at any cost 0y0b-51K010 YIHOIO!
You must do it at any cost. Tu nosumnen ye 3pobumu — Kpog 3 HOCY.
at high speed HA 8ENUKIU UWBUOKOCMI,
at my expense 3a Mil paxyHOK;,
at a right angle nio NpAMUM KYMOM,
at your own risk | na msiu pusux;
at his request HA 11020 NPOXAHHSL.

PosrasineMo exkBiBaJICHTHICTh 3HaUEHB JESKHUX CITIB: YOMY MEPEMOTy MOXHA TUTHKH 3100yTH,
a TOpa3Ky 3a3HAaTH; YOMY pOJIb MOXKHA TIpaTH, BiAIrpaBaTH, 3HAYCHHS MaTH, a BUCHOBKH 1
KOMIUTIMEHTH poouTH? Yomy aHrmiiickke ciioBo t0 pay, o O3Ha4yae nramumil, CIOTYYAEThCS 3
TaKUMH HETOEJHYBAaHUMH, 3 TOIVISAAY Hamol MOBH, cioBamu sik attention yeaea, Visit eizum,
siosioysanmss, compliments komniimenm, nozoopoenenns? YoMy Taki CoaydeHHS SIK 6LUCOKA MPAsA,
MIYHUL Yall, CUIbHUL 00Uy TO-aHTIIHCHKI 3BYYaTh, SIK ,, doé2a mpaesa’ long grass, cunbruil uau Strong
tea, ,, saorckuii oowy” heavy rain?

[Tepexnan cniB 3a TOMOMOTOI CIOBHHUKA, IO MICTUTh €KBIBAJICHTH 3HAYEHBb CJiB, 1HKOIU
3aIuTyTy€, MPOBOKYIOUM HA BXXMBAHHS 1HO3EMHHUX CIIIB Y 3BUYHMX KOHTEKCTaX 1HO3EMHOI MOBH, a IIi
KOHTEKCTH P1JIKO 301raroThCSI.

Hanpuknan, nommpene cioBo KHuxcka 1 Horo eKBiBaJIeHT. B aHI10-yKpaTHCHKUX CIIOBHHKAX
I[e CJIOBO BXOOUTh A0 CKJaay OaraTbOoX CTalIMX CHOJy4YeHb. Jluiie B OJHOMY 3 HHX BOHO
MEPEKIATAETHCS CIOBOM KHUMNCKA:

a book on / about birds xruowcka npo scumms nmaxie;

a reference book dosionux;

a cheque book uexosa knuorcka;

a ration book xapmiu;

to do book secmu paxynxu,

our order books are full mu 6invwe ne npuitmaemo 3amoenens,

to be in smb’s good (bad) book 6ymu na caprnomy (nocanomy) paxymnxy;

I can read her like a book s 6auy it nackpize,

we must go by the book mpeba oismu 3a npasunamu.

OTxe, KOKHE CJIOBO B KOKHIM MOBI Ma€ CBO€, BJIACTUBE TUIBKU ilf, KOJIO CHOTYYYBAaHOCTI.
[HIIIMME cTOBaMU, BOHO CHOJYYAETHCS 3 OJJHUMH CJIOBAMH 1 HE CIIOJIYYAETHCS 3 1HIIMMHU.

Jlesiki 3BOpOTH JII€CHIB 3 NMPUAUMEHHUKAMH, sK Hampukian: get along owcumu; make up
3pobumu — HaBITh 3MIHIOIOTH 3HAYCHHS JIECIIOBA, TOMY iX Ha3WBaIOTh JIECIIBHUMU iioMamMu abo
LIICISCIIBHUKAaMU ™ (B aHTJIIHCHKIN MOBI Ha BIIMIHY BiJl YKpaiHChKOI MPUMMEHHUK MOXE CTOSTH 1 B
KiHIll pedeHHs). L{i aiecmiBHI i1I0MA MU PO3TJITHEMO TTi3HIIIIE.

Jlesiki 3 TaKMX JIECITIB BXKUBAIOTHCS 3 IJIOI0 TPYIIOI0 OAHOTUITHUX 00’ €KTIB:

to play tennis (basketball, etc.) epamu 6 menic (backeméon i m.o.);

to play cards epamu 6 kapmu,

to play guitar (violin, etc.) epamu na eimapi (ckpunyi i m.o.);

to hit in (some part of the body) 6umu no (axitico wacmuni mina): The goalie hit the
forward in the leg. Bopomap é0apus nanaoaiouozo no nosi.

to read cards ecaoamu na kapmax.

Tpets rpyna citiB — CTIHKI CJIOBOCTIOJIYYCHHSI, SIKI HE TIOMYCKAIOTh 3aMIHHU CIIiB:

be interested in yixasumuco They are interested in the computer
equipment.
Ix yikaeumo xomn tomepue 06nadHanus.

be different from siopizusamucs It is very different from the sample.
L]e oyoce 6idpizHaemvcsa 8i0 3paskKa.
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be sorry about su6auamucs

I am sorry about the mistakes.
Bubaume mene 3a nomunxu.

be married to (to get married) 6ymu
00PYHCEHUM

She was married to John.
Bona oopyoicunacs 3 J[picornom.

wait for vexamu

He waited me for an hour.
Bin uexas na mene 200umny.

look out 6ymu obepescrum

Look out in the street!
byow obepeorcrum na eynuyi!

hold on sanuwamuce na 36’s3xy (ne siwiamu
mene@onHy mpyoky)

Please, hold on a moment.
3auexavime xeununy, ne knadimo mpyoxy.

carry on npooosacysamu

Carry on working.
IIpooosoicytime npayosamu.

wake up npoxuoamucs

I wake up at seven o’clock.
A npokudarocs 0 cboMill paHKy.

grow up supocmu

What does your son want to do when he
grows up?
Kum xoue Oymu meiii cun, xoau eupocme?

get up ecmasamu 3 nisxcka

He got up in the evening.
Bin ecmas 3 nigwcka eseuepi.

speak up ecosopumu conocuiwe

I can not hear you. Can you speak up?
A mebe ne uyio. Yu ne mie bu mu 2ogopumu
2on0cHiue?

wash up ymumu nocyo

Please, wash up after dinner.
byow nacka, nomuii nocyo nicis 06ioy.

Tenep po3ristHEMO iTioMHU:

She crossed her legs.

Bona noknana nozy na nozy.

The store is closed for renovation.

KpaMHML;ﬂ 3aYUHeNa Y 36 S3KY 3 DEMOHINOM.

My car is under repair.

Mos mawuna y pemonmi.

in the open air

nio 8IOKpumumM HeboM,

It's off the wall!

Tu nonas nanvyem 8 Hebo!

from generation to generation

3 NOKOJIHHS 8 NOKOJIIHHA,

by the light of a lamp

npu ceimJi 1amMnu,

to talk heart to heart

no2080pumu Oyuia 8 OyuLy,;

the life of the party

0yua mosapucmea,

Don't keep standing over me!

He cmitime nao oywero!

Hiecnoso to have

y CIIOBOCIIOJIYYEHHSIX MOKE MEePEKIaAaTUCs M0 PI3HOMY:

to have

sk to do

to have a bath yumucs

to have a break zramamucs
to have a talk nozosopumu
to have a coffee numu xasy
to have a meal icmu

to have a cigarette narumu
to have a drink numu

to have a walk eyzsamu

to have a laugh cuismucs
to have a try cnpobysamu
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to have a trouble myp6ysamucs, mamu xronim
to have a new car mamu nogy mawuny

to have two brothers namu osox 6pamis

to have a cold sacmyoumucs

to have brown hair mamu memne sonoccs

to have a good idea mamu capny ioero

sk t0 POSSess

HiecnoBo t0 get Takox Mae AeKiIbKa 3Ha4eHb Y CIIOBOCTIONYYEHHSIX

to get

to get rid of noz6ymucs xozo (vo2o)
to get on okay oobpe cnpasismucs 3 wumoco

sk to travel ab6o to get on a train (bus) cicmu na noizo (asmobyc)

to go to get a taxi ezsmu maxci

sk to arrive to get here (there) oicmamucs cioou (myou)
to get home oicmamucs 0o oomy

sk to buy to get smth cheap xkynumu woco oewese

sk 10 receive a6o to obtain to get help ompumysamu oonomoey

to get advice ompumysamu nopady

to get a message ompumysamu nogioomierHs
to get a job ompumyseamu pobomy

to get a degree ompumysamu cmynino

to get a cold 3acmyoumucs

sk to become to get better (worse) kpawamu (cipwamu)

to get hot (cold, light) cmasamu cnexomuiwe
(xonoouiwe, ceimiuie)

to get married (divorced) oopyorcysamucs
(posnyuamucs)

to get angry (annoyed, confused) posmromumucs
(po3opamyeamucs, 30eHmeHCumucsi)

to get bigger (older, stronger) cmasamu 6invuium
(cmapuium, CUTbHIWUUM)

Posrisinemo 3HaueHHs caiB time ta place y cioBocmnoirydeHHsIX:
time

Maphysamu dac

yac 6i0 yacy

3a mpu 200UHU Yacy

a waste of time
from time to time
in three hour’s time

every time KOJCEH Hac
in time (on time) 8YACHO
the last time OCMAaHHIl pas

a long time ago
have a lovely (awful) time
Have you got a time, please?

oyorce 0aBHO
npogecmu NPUEMHO (HCAXIUBO) Hac
B mebe € coounnux?

place

a place in a team

Micye 8 KOMaHOI (K YieH KOMaHOU)

the place where | was born

Micye, Oe s HapOOUBCsl

a place to park

Micye 015 NapKOBKU
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a place to meet Micye 3ycmpiui

a place to eat ioanvHs, pecmopan, Kage
my parent’s place bamvKiscoKull Oim

the place where the accident happened | wmicye, 0e cmanaca asapia

GRAMMAR EXERCICES

1. Translate sentences using the prepositions and the postpositions
1. I knocked over a vase.

2. | want those papers. Don’t throw them away.

3. Please, put out the sigarette.

. We have run out of sugar.

. They set out for the mountains at dawn.

. He is always boasting of his money.

. They complaint of lack of information.

. I jJumped at the opportunity to make her acquaintance.
. She quickly glanced at her watch.

10. I’ll ask him to see to the tickets.

11. The house teems with mice.

12. Do you smoke? No, | gave it up two years ago.

O© oo ~NO 01~

2. Translate the following English sentences into Ukrainian and Ukrainian sentences into
English
. | prefer to go by train.
. He likes to be in the money.
. It is exception to the rules.
. Have you plans for the evening?
5. 1 did it at his request.
6. Big nuBUTHCA Ha QITEN.
7. Mu cMiemocs 3 Tebe.
8
9
1

A OWODN P

. Bin rpae B TeHic.
. 51 moBWHEH 11€ 3pOOUTH HE TUBISYHCH Hi Ha IO (KPOB i3 HOCY).
0. Bin gyma ToBapucTBa.

3. Translate the following set phrases into Ukrainian

the high seas; it is high time (to do smth); to live high; high spirits; in low water; to live low;
low spirit; long face; long-sighted; long ears; long price; long dozen; to make a long story short; short-
sighted; short memory; short a money; short hand.

4. Insert the proper preposition
to X 3; with X 2; from; in; of X 3;
on; for; at X 2; about

. Bill isn’t very good ... physics, but he is excellent ... languages.

. Mary isn’t interested ... football at all. But she is keen ... dancing.
. Their children have always been polite ... us.

. I’s so kind ... you to give us a lift.

. Jim’s parents are often upset ... his marks.

. Despite they are brothers; they are quite different ... each other.

. Your handwriting is similar ... mine.

. Our city is famous ... its historical sights.

. She has been happily married ... John for two years.

OCoO~NO U WN P
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10. I am not pleased ... my progress in Chemistry.

11. Our son has entered the university. We’ve proud ... him.
12. Last week our tutor wasn’t satisfied ... our class.

13. It’s silly ... him to be from school so often.
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3ABJAHHA AJ1 CAMOKOHTPOJIIO

1. Vocabulary

1. Translate into English

1. Iloknanite Ha cTin 001AHI TPUOOPH, OTIM MOCTABTE XOJIO/IHI 3aKYCKH.

2. Y 3anporieHH1 BKkazaHa (popma oary — BedipHe BOpaHHS.

3. Moi npy3i He mo0ATh 0(hiLiiHI 3ycTpiyi.

4. OnsTHITH BEUIpHIO CYKHIO 0€3 pyKaBiB, MEPEKHBHI a00 MIKIPSHI PYKaBUYIKU 1 MATCHbKHMA
(beTpoBHii KaIEeNIOIOK.

5. UuM g MOKY JOTTOMOTTH Bam?

6. 51 X0oTiB OM MOTOBOPHUTH 3 BAIIUM MPEACTABHUKOM.

7. BcraBaiiTe KOKHOTO pa3y, KOJU B KIMHATY 3aXOUTh KIHKA.

8. Ha 1eii ¢ypruer ciif ogsirHyTH CMOKIHT 200 (pak, a He TIOBCAKICHHUNA OJIAT.

9. Komnu 11e#i MeHeKep CXBUIILOBAHUM, BIH CHIJIBHO YKECTHKYIIOE 1 MOKE 00pa3UTH JIFOAUHY.

10. CsiTcbka Geciza KoposieBr €1u3aBeTH Ta YiICHIB KOPOIIBChKOI poAUHU OyJiia 3amucaHa.

11. SIxmo Bu moGaunTte mana [leTpoBCchbKOro, TO IEpeIaifTe BiJ HAC BITAaHHS.

2. Translate into English

1. S mpomycTUB EPEroBOpHU, TOMY, 110 B MEHE 3aKIHUMUJIOCH MaIbHE.
2. BiH npaItioe mij KepiBHUIITBOM CBOTO JSIJIbKA.

3. Hamri qupexropu He TIWIUTN 3T0IH.

4. Lleit MmeHemKep HE BMi€ YKIIATATH YTOMIH.

5. TyT 3a manpHe CJIiJI MJIATUTH TOTIBKOIO.

6. Ha 11 ronuny panky B ME€HE IpU3HAYEHA 3yCTPiy 3 OJHUM 13 MPEICTAaBHUKIB 1i€1 KOMIaHIi.
7. BiH HE € 4JI€HOM HAIIIOTO MEePCOHAITY.

8. MeHi ailicHO MO100A€THCS CIIIKYBAaTUCS OHJIAMH.

9. BoHa nmoBuHHa BHECTH TPOIII HA JICTIO3HT.

10. Hamr apyr xepye OyziBesbHUM Oi3HECOM.

11. Momy He criomobarmach TXHs pO3MOBA.

12. JlatiTe, Oyab 1acka, paXyHOK.

. Translate into English
. Hama ¢ipma mae BakaHcii MeHemKepa, Bille-Tipe3uIeHTa 31 30yTy Ta CEKpETapKu.
. AIMIHICTpaTOp MOYXE IPUITMaTH Ha pOOOTY Ta 3BUIBHSTH.
. 51 XOTiB OM OrOBOPUTH 3 Bille-TIPE3UACHTOM 13 BUPOOHHUIITBA.
. Tit He momob6aeThCs MpAIIOBATH i THCKOM.
. 51 He 3BUIK /10 KaHLEISPCHKOI poOOTH.
. Bu po3ymiere, 1110 mocaia roJioBHOTO Oyxraiarepa — 1€ BEJIMKa BiAMOBIIabHICTH?
Bona — kommereHTHa JIOJMHA 1 TEpPCHEKTHBHUN pOOITHHK, MpaLioe B OJAHIN i3
KOHKYPEHTOCIIPOMOXHUX KOMIIaH1|, 3aiiMa€ 1Mocajy BHKOHABYOTO JUPEKTOPa 1 OTPUMYE TpeMii.

8. 3BepHIThCA y BIAAIT KajpiB, 3alOBHITH OJAaHK 3asBH, HAMINLIITH CBOI peKOMEHAAIii
€JIEKTPOHHOIO TMOIITOIO.

9. B Hamriii koprnopauii 4yZ0BUil TPyIOBHI KOJEKTHB, B HAC rapHi B3a€MOBITHOCUHHU MiX
pazor0 AUPEKTOPIB, KEPIBHUKAMH BIILUTIB 1 IpaIliBHUKAMHU.

10. OG0B’30K KEpIBHHUKIB — HAWMAaTH TATAHOBUTHUX CIICHIANICTIB Ta BUMAraTy ITiIBUIICHHS
kBaidikallli mpariBHUKIB KOKHI 5 POKIB.

11. OpranizaniiiHa CTpyKTYypy HAIIOTO MiANPHEMCTBA TyXKe CKIIaIHA.

12. Haxanp, 3apruiata poOITHUKIB HIDKYA HIXK TUTaTHSI CITY>KOOBIIIB.

13. To6i crmif 3aruIaTUTH 32 HABYAHHS.

NN kW~ W
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. Translate the following sentences into English

. Bin 1aB mMeHi 2 kopucHI mopajiu.

. 51 KOHTPOJIOI0 MPUOYTOK CBOTO MiAMPUEMCTBA.

. SIxmo BW XoueTe 3alHITHCS MPUBATHOIO MiAMPUEMHUIIBKOIO MiSUTHHICTIO, 3BEPHITHCS J0

W N = D

IOpHCTA.

. lupexTop BUpIlIye MATAaHHS HAaltMy Ta 3BIJILHEHHS.

. Maro moGoroBaHHsI 100 MOBHOI IOPUANYHOI BiAMIOBIAAIBHOCTI.
. 51 He BiAMOBiAar0 32 BUPOOHUYI OOPTH.

. Mani mianpruemMcTBa MaroTh MiJIbTU 3 OMOIATKyBAaHHS.

. Xopomuii Oyxrajurep MOKe BECTH CIIPaBy Kpalle HiX BH.

. Bmacuuk ¢ipmu X0TiB Ou HalHATH OyXxranrepa.

O 0 3O\ L B~

. Translate into English
. i momapyHKu He MiAJIATal0Th OMOAATKYBaHHIO.
. Bu moBuHH1 Oyi11 3alIpOCUTH Bi3y B TTOCOJBCTBI 5 MICSIIIB TOMY.
. Bam notpi6HO 3apeecTpyBaTHCs B TOJIOBHOMY BECTHOIOJII aepOIIOPTY, 3a/1eKIapyBaTu CBOi
pedi, MPONUTH MUTHUN JOTJIS Ta 3aIIaTUTH MUTHI 300pH.

4. Haxainb, B MEHE HEMa€ B’13HOI Bi3H 1 Ol1eTa 3 BiIKPUTOIO IATOIO.

5. Bin He m0OUTH IPOBOHKATH KOTOCh Ta MaHJAPYBAaTH 0€3 pedei.

6. 51 XxoTiB OM OTpUMAaTH KBITAHIIIO 1 3BUTBHUTH HOMEp 110 10 paHKy.

7. Un Kynwiv BH BXK€ MpUI0ATM KBUTOK B OAWH OIK Ta 3BOPOTHHUM KBHTOK 1 KOJH BH
MOCTaBUTE Bi3y y macmopt?

8. 3BepHITBCSA y BIKHO peecTparllii 1 JAi3HaWTeCh /¢ y Bac MiCIe NMPU3HAYCHHS Ta KiHIIEBA
3YMHHKA.

9. [lepen mocankoro Ha JIiTak HE OEPITh pedi, MO M UIATAI0Th OMOAATKYBAaHHIO.

10. Ha koXHOMY THOBEpCi HAIIOrO0 TOTENI0 € KOPUIOPHUM, SKHA MOXe MONPOCUTH
MIArOTYBAaTH PaxXyHOK JUIsl Bac.

11. Tyr Bu Moxxere OE3KOIITOBHO OTPUMATH BCIO HEOOXiTHY iH(MOpMAIliI0: KOJIH MOI3]
BIIXOJMTH Ta KOJIM IPHOYBaE.

12. YBiliAiTh y TOTENB 1 BH M0OAYUTE CTIHKY peecTpallii TocTel 1 MOmpocuTe BUTbHUI HOMED.

13. Ska omiara qux nociyr?

14. TloconbeTBO ABCTpalii He Haalo i Bi3y 1 TOMy BOHA HE Ma€ HaBiTh BUI3HOI Bi3H.

W N — Ol

6. Translate into English

1. Ile He MOKpUBae BUTPATH HA BUPOOHHIITBO TAKOTO TOBAPY.

3. CynepMapkeT HaJla€ MOKYIII0 6araTo JOJATKOBUX IOCIYT: JAOCTaBKY TOBapy AOJOMY,
KPEJIUT, MOCIYTH 10 YCTAHOBII 1 T.1I.

4. Menemxkep 1bOT0 BiILTYy POOUTH MepepaxyHKH.

5. BOHHU TOTYIOTb 3BIT MO MPUOYTKU Ta 30UTKH.

6. MeHe BIIalITOBYE MOETAMHAa oriaTa.

7. Bu MOBMHHI CIUIATUTH LIEH paXyHOK 32 MEPIIOI0 BUMOTOIO.

8. Ocp, Oynp Jacka, cyma rpolieH, CIuladeHa 3a cTapy pid 1 BKIIOUEHA y PaxyHOK KyIBII
HOBOI.

9. Mu mepeBipUMO aKTHB 1 TacMB Ta BH3HAYMMO BapTICTh MailHA 3 BHpPaxyBaHHSIM
3000B’s13aHb.

10. Le#t ToBap mpoaaeThCs 3a Ay’Ke HU3BKOIO IIHOIO, sIKa MTPUBA0IIIOE TTOKYIIIIIB.

11. Bubaute Oyap nacka, e 3HaXOAUTHCS HalOMmkunii 6aHkomat?

12. Hesanexxno Binm ¢QinancoBoro crtany ¢ipmu 1i TpOAYKIisl Ma€ CHPUSITIUBUI
TICUXOJIOTTYHUN e(eKT.
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13. KepiBuuku 1i€i ¢ipmu 3aryOmim odiumiiHuM 3BIT, HECIUIAYeHI paxyHKU-(aKTypH,
HEBHKOPHUCTAHI KOIIITH.
14. 51 He Moy JomycTUTH 1100 Iei 3apeecTpoBaHM MaTik OyB HaIiCIaHUI 3BOPOTHOIO

IIOIITOXO
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. Translate into English the following sentences

. Bu B)ke 3amOBHUIIN MUTHY JIEKJIapaIliro?

. SIk noBro BuU 30HMpaerech npoOyTH y BennkoOputanii? — Tinbku qBa MicALi.
. [lepenpornyro, 11e BUXi HA TOCAKY Ha peic 2257

. Slka meta Barmero Bi3uty o Hamoi kpainu? — Lle BigpspkeHHs.

. lle Bam 6arax? — Taxk, 111 1B1 BaJTi31 MOI.

. Y Halomy roTesi HeMae BUIBHUX HOMEPIB.

. Konmu mpubyBae Bam noi3n 1 e y Bac nepecaaka?

. Ilepenpormryto, ane Ha MO€E iM’s1 3aMOBJICHO HOMEP JIFOKC Y BallIOMY T'OTEJI.

. B¢l mokoiBK# HAIIOTO TOTENIO 3aBXAM IAyTh HA POOOTY Yy TOAMHHU TIIK.

10. Bonu 3ycTpiHyTh Hac y BECTUOYIII TOTEITIO.

1

1. Ii 6aTbku IPUITyTh MIAKAPTHAM BarOHOM.

8. Translate into English

~N NN kW —

. BiH X04e CTBOpHUTH Ta 3apeecTpyBaTh Ta OYOIUTH HOBY KOMITAHIIO.

. Y 1iif aKIioHepHii KOMIaHii TAMYaCOBUH ILITAT.

. Hama ¢ipma mae nouipHi kommanii B Itamii Ta AT 13 mTabKBapTHpamH.

. Ile HenpuOyTKOBa KOMMaHis, ii akIlii He KOTUPYIOTbCS Ha OipKi.

. SIxkunii 06ept kamiTary Bamoi kommnanii Ta TeKy4icTh po6o4oi cuin?

. Lleii hinancoBui pik OyB CKIaTHUM Ui HAIIOT hipMH.

. BiH ouoir0€ mpoMuUCIOBH BIJIT HAIIIOTO MiAMPUEMCTBA Ta MAa€ BIIACHUM TajaHTEPEHHUMA

MarasuH.

8

. Bona BiamoBigae 3a BUPOOHHUIITBO Ta CIOXKHUBAHHS TOBapy, HaOip mTaTy Ta Miadip Ta

po3TalryBaHHs KaJpiB.

9

. 3apa3 BaXKo 5K BIAKPUTH TaK 1 3aKPUTH CBIil Oi3HEC.

10. Miii 6aTbkO KOKHOTO IHS pO3B’SI3y€ MHUTAaHHSA B poOOUOMY MOPSIKY Ta 3IIHCHIOE
II0JICHHE KEPIBHUIITBO.

1

1. Hama ¢ipma Mae BUKITIOUHE MPaBO OpraHizyBaTH ApMapok y Bapiasi y KBiTHI.

12. Bam ciif miaTpuMyBaTH MacoBe BUPOOHHUIITBO.

13. B ui€i kommnanii B cepeTHbOMY CTabiIbHUMA (DiHAHCOBUI CTaH.

14. Ile 00’enHaHe MIAMPUEMCTBO aKIlii SIKOTO KOTUPYIOTHCS Ha OipXki, B HBOTO OCOOJIMBHI
croci® BUPOOHMIITBA 1 TapHUH TOBAp.

15. Mu npukiagaemMo J0 JIMCTa psia HEOOX1THUX TOBapiB.

O 01O\ L AW — O

. Translate into English the following sentences:

. Omnara 3/11iCHIOBAaTUMETHCS IUIIXOM BIIKPUTTS aKKpEAUTHBA.

. ﬂKH_[O 3pa3Ku 3a10BOJIBHATH Hanrl BUMOI' MU 3pO6I/IMO BCJIMKE 3aMOBJICHHS.
. Bin 30upaeThCsi BCTAHOBUTHU KOHTAKTH 3 MOCTa4YaIbHUKAMHU.

. Ioizx mpubysae B 5.30.

. [Tan bpayn Bin i mkae 3aBTpa.

. 31 cripoGyto 3pobuTH 11e.

. Konu BoHa nipuiizie, BOHa HAAPYKYE JIUCTA.

. 51 306uparock 0OTOBOPHUTH 3 BaMH IiHY TOBapy.

. SIx Oyne 3miiicHIOBaTHCS oriaTa’?
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10. Konu Bin npuixmkae B Kuis?
11. Mos cexpeTapka miaroTye JUCTH.

10. Translate into English
. Bam criz 3actpaxyBaTucs Bij 3BU4aifHOTO MOPCHKOTO PU3HUKY.
. Hanimite, 6yap 1acka, TpaHCIOPTHY HaKJIaHY.
. Mu HenmpaBWJIBHO CKJIAIHU 1IEd KOHTPAKT.
. SIkuMu € 000B’SI3KM CTOPIH 32 KOHTPAKTOM?
. MeHi nmoTpiOHO 3acTpaxyBaTHCS Ha BUIIAIOK MTOXKEXKI.
. Hamra (hipma 3aBkau BUKOHYE CBOi 3000B’sI3aHHS.
. bank 3anpononyBaB MeHI CTpaxyBaHHs BiJl OyIb-SKOTO PU3HKY.
. Is1 pipma 3aBXau MOPYIIYE YMOBU KOHTPAKTY.
9. Mu otpumain «OpyaHUI» KOHOCAMEHT.
10. Bonu 3my1ieHi Oynu po3ipBaTH Lei KOHTPAKT.
11. Bonu 3apa3 He 3/1aTHI BIPHO OIIHIOBAaTH TPYIHOII 1 HE WIyTh HA3yCTpid YHIMOCH
MoOaKaHHSIM.
12. BiH ckopuCTaTHCS MOXKJIUBICTIO 3aKPUTH KPEIUT 1 3apa3 4YeKae 3 HETEPIIHHIM TapHUX
HOBUH.
13. Ile 3amaroiuTh Cynepeyuky 1 He MOTITHE 3a COOO00 JTAHITIOKOK YCKIIaHEHb.
14. Yu He Moriu O BY MOSCHUTH CBOKO IYMKY, YOMY BU XOY€TE€ 3HATHU TPOII 3 PAXYHKY.

0 JONWn h~WN -

11. Translate into English

1. B MeHe X0poIlli CTOCYHKH 3 KEPiBHHUKOM.

2. Miit npyr obiiimae mocary roJoBHOTO (piHAHCHCTA.

3. 51 He 3HalioMuii 3 OpraHizalifHOIO CTPYKTYPOIO HAIIOTO HiANPHEMCTBA.
4. ﬁOMy OLTBIII TO00AETHCS Bi/IIaBaTH HAKA3HM HIK OTPUMYBATH iX.

5. ITa6Hi BiAaiIM HE MOB’A3aHi 3 KIHIIEBUM IPOTYKTOM.

6. CTpyKTypa HAIIoro MmiMpueEMCTB CKJIaTHA.

7. Miii 6e3nocepeiHiii KepiBHUK — ITYHKTYyalbHa JIIOINHA.

8. Y cdepi moro 6e3mocepeTHpOTO MiAMOPSAKYBAHHS TPU KEPIBHUKA BiIILTIB.
9. l'onoBHuMA (piHAHCHUCT HECE BIAMOBIAATBHICTD 32 OyXTraaTepChbKuil 00iK.
10. S 3BUTBHIO MOTO 6€3MOCEepPEHBOTO MiIETIOr0 TOMY, 1110 BiH Jeaap.

12. Translate into English

1. Mu He nmpuiiMaeMo TIPETEH3IH.

2. KepiBHMKM KOMIaHil BHUPIIIMIN 33J0BUIBHUTH TPETEH3II0 OO0 IMOPYLIICHHS YMOB
KOHTPAKTY.

3. Bubaure, ajie MU He IOMITHIIH JIEIKUX T€(DEKTIB.

4. I1s pipma Mae mpaBo BUMAratu MeHro.

5. Ha mopsaxky neHHOMY: MOCTaBKa HETOOPOSKICHOTO TOBapy; HEOOIPYHTOBaHI MpeTeH3ii;
BiJIITpaBKa TOBAPY 3a HEMPABUIIHHOIO aJJPECOIO.

6. BoHM BIAXWJIMIIH HAILy IPOMO3UIIIIO.

7. Y Bumanky HerepeadadyBaHUX 00CTaBUH Hallla KOMIIaHis TOHECE 30UTKH.

8. Mu BIAKJIMKAIH MPETEH31i CTOCOBHO YIAKOBKH, III0 HE BiJIIOBIJa€ BUMOTaM.

9. ToBap MOMIKOKEHO 1 MM BUMAraeMo KOMIICHcAIlli 3a ClIpUYuHEH1 30UTKH.

10. Haxanb, M1 HEe BKJIQIHUCS B CTPOK.

11. Ii 30uTKM cCiprYUHEH1 THM, 10 (ipMa Ma€ MOBHE MPABO MOCKAPKUTHUCS.

12. Bonm Bxke mepenanu Ha pO3IJIsA] JOKYMEHTH CTOCOBHO MOILIKOJKEHb 1 MalOTh IPaBO
BHUMaraTH IeHIO.
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13. Translate into English

1. st mist miamamae mia po3riisi] KapHOT CIIPaBH.

2. Lleit OyqMHOK — MOsI TPUBATHA BJIACHICTb.

3. UnieHu npaBiiHHA MAaOTh Oa)kaHHS BKJIACTH TPOIITi B O13HEC 1 OTPUMYBATH MPUOYTKH.

4. CrioHCOpY MaroTh MPABO KOHTPOIIOBATU PUOYTKH.

5. MeHemxep nmpuiiMae pilleHHs Ta 311HCHIOE MOCTIMHE KEPIBHUIITBO KOMITAHIEHO.

6. BoHu oronocunu npo BiacHe GaHKPYTCTBO.

7. UneHnu npaBiiHHS HECYTh IOPUINYHY BiAMOBITAIbHICTD.

8. Bonu po3noaiisitoTh NpuOYTKH Ta 30UTKH 3T1JHO IOPUANYHOI IPOLEAYPH Ta MAIOTh MUTbIU

3 OIIOJATKYBAaHHA.

9. Bona 106pe po3ymieTbes Ha OyxXraiaTepchKiil cripasi.

10. Tom MeHEKEpU MAIOTh BUPIIIAJIBHE CJIOBO Ta MIPOBOIATH MIOPIUHI 300pH.

11. Mu 3 mapTHEpOM y XOPOLIMX CTOCYHKaX.

12. MeHni noTpibHa mopana, siK MBHUAKO JOCATTH XOPOIIUX PE3yIbTaTIB.

13. Bin He 100UTh MaTEMaTUKY 1 HE BAHOCUTh OyXTalTepChbKUNA OOJIK.

14. Kopniopaiiist MOke BUITYCKaTH Ta MPOJJIaBaTH aKilii B OOMiH Ha BKJIQJICHUM KaIliTal.

15. Moi apy3i MOXYTh 3aiimMaTucst 613HECOM.

16. KepiBHUIITBO KoOpmopallii MOXe BHUPINIYBaTH IHTAaHHS, IOB’S3aHI 3 BIAMYCTKOIO,

TPUBAJICTIO pOOOYOTO JHS, TNIATHEIO0, HATMOM Ta 3BIJIbHEHHSIM.

BCIX.

17. Bin Hece IOPUANYHY BiAMOBIIAIBHICTb 3T1THO IOPUANIHHUX MOJIOKEHB IS I AMPUEMCTB.
18. KepiBHUK € BiAMOBITATBHUM 32 BC1 BUpOOHUY1 O0pru 1 oro ¢ipma motpedye 1opucTa.
19. S pusukyro obuparoun aaMiHICTPaTUBHUX BUKOHABIIIB KOMIIaHI1.

20. Bona — nmy>xe BiNOBiAalIbHA JIFOIMHA, TOMY YKJIA/Ia€ TUTHKU YECHI YTOJIH.

21. 51 xoTiB OM pO3MOYATH CBOIO CIIPABY.

14. Translate the following sentences into English

1. Bonn HeCyTh IOpUIMYHY BiAMOBIAAIBbHICTD.

2. [MapTHEp 3 00MEKEHOIO FOPUIUIHOIO BiNIOBIIATLHICTIO HE MAa€ PeaTbHUX MOBHOBAKEHb.
3. TaemHuii mapTHep Oepe ydacTh y KepiBHUITBI GipMu, ajie 3aJIUIIAETHCS HEBIIOMUM IS

. 51 X04y BKJIACTH TpoIili Y HEPYXOMICTb.

. IlapTHEepcTBO Mae GaraTo mepesar.

. Mu 3 mapTHEpOM y XOpOLINX CTOCYHKAX.

. 51 3po6uB npaBuIbHUI BUOip. Lls cripaBa mpUHOCKUTH BEMKUI MPUOYTOK.
. Miii po6oumii 10CBi/I OB’ I3aHUH 3 YIIPABIIHHSIM.

. Bona no6pe po3ymieTbcs Ha OyXraiaTepchbKiil cripaBi.

10. Mu BkJ1ajiaeMo y CIipaBy OJIHAKOBUH KarTiTall.

11. YUnenu nipaBniHHs 3apa3 y BiAMYCTLI.
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15. Translate the following sentences into English
1. Ypsin 3acHOBY€e KOMEPIIiiiHI OaHKH.
2. SIx1o Tv Xouen NpuadaTH TOBAPH 3a KOPJIOHOM, TOO1 MOTPIOHO OOMIHSITH TpOII y BiTiI1

O0OMiHY BaJIIOTH.

3. 41 xoTiB O 3pobuTH Kap’e€py y OaHKIBCHKIM CIIpaBi.

4. Bci 6aHKM BCTaHOBIIIOIOTH MPOLIEHTH HA MO3UKY.

5. Hamr 6ank Mae HaMip HaJaTH KOPOTKOCTPOKOBY MO3UKY IILOMY ITiAMPUEMCTBY.

6. HailiMeHIIMi POLIEHT 3 MO3UKU HAIA€EThCS NPUBIJICHOBAaHUM KITIEHTaM.

7. bBaHKk1 MOXYTh BUITYCKAaTH aKPEIUTUBH Ta PEKOMEHIAIIHI KPEIUTHI JTUCTH.

8. Byxranrepcbkuii 3BIT PEACTABIISAE BITIOMOCTI Uil KPEIUTOPIB Ta iHBECTOPIB.

9. Bonu roTytoTh 3BIT Mpo MpuOYTKH Ta OAJIAHCOBHM 3BIT B KiHIII (DIHAHCOBOTO POKY.
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10. Mu Bu3HauaeMo e(peKTHBHICTH BUPOOHUIITBA 33 JOMOMOTOI0 aHaTi3y KOe(]illi€HTIB.

11. HepyxoMmicTh € BJIaCHICTIO KOPIIOpAIliii.

12. Mu mnepeBipuMO akTHB 1 HAacHB Ta BHU3HAYMMO BapTICTh MaiiHa 3 BHpaXyBaHHIM
3000B’s13aHb.

16. Translate into English

1. Ile HaifHmk4a Ta mpuBaOJIMBa IIiHA, aJle HEPUHHATHA IS HAC.

2. Mara3uH Ma€ 4yIoB€ MiClle PO3TallyBaHHs aje MPOBOJUTH HEPO3YMHY I[IHOYTBOPIOIOUY
MOJTITHKY 1 MOYKE TTOCTAaBUTH HAC Y HE3pYUYHE CTAaHOBHIIIE.

3. Mu Bu3Ha4yaeMO €(QEKTHUBHICTb BHPOOHHUITBA MPHOYTKOBICTH 3a JOMOMOTOI0 aHATI3y
Koe(]iIieHTIB.

4. 3aranbpHa (piHAaHCOBA CTPYKTYypa Kopropailii 3a0e3neuye BUCOKOSKICHUHM JOPOTHid MPOTyKT
Ta KOHKYPEHIIII0 y IIHOYTBOPEHHI.

5. Ilepen BUnyckoM ToBapy HEOOXiIHO PETEIbHO BUBUMTH MOMHUT Ta MPOMO3ULIIIO.

6. Ypsia BCTAaHOBIIIOE I[IHU Ha Psifl MPOAYKTIB.

7. BoHM MaroTh HaMip PU3UKYBATH MICIs 3BITY PO BUIPOOYBAHHS.

8. A Temep HEOXITHO HaM TMIABECTH MIJACYMKH, MIACYMYBAaTH PAaXyHKH 1 BHU3HAYHUTH
co01BapTICTh Ta MONEPEAHIO OIUIATY.

9. SIki mokyMeHTH (3amMcH, TMPOTOKOJIM) MPO OaHKIBCHKI omeparii (yroau) Ta paxyHOK-
(bakTypy 111010 HOBOi MapKu TOBapy BU MaeTe?

10. bamancoBuii Ta (piHaHCOBUH 3BITH Ii€i (ipMU 3a0€3MEUYIOTh BIAOMOCTI IMIOAO CIPOOH
MPOAaXy TOBApY HE 32 PaXyHOK HU3BKOI LIIHM, a 32 paXyHOK 1HIIUX (PAKTOPIB.

11. SIxomy criocoOy orutaTu BU HaIa€Te repenary?

12. Konu Bu 30MpaeTech 31aBaTH 3BIiT?

13. Harma miga i3 3Ha4YHOIO 3HMKKOK € OCTATOYHOIO I[1HOO.

14. YoMy BU criagyeTe Taki BEJIUKI MOJATKU?

15. Mu 3aBXIu MOYMHAEMO 3 OCOOJMBO HU3BKUX IIIH 200 MPOMOHYEMO 3HWKKH HaIIM
CTIIO’KHMBaYaM.

16. Mene aparye 1iHa, SiKa He ocsTae A0 Kpyriaoi nudpu, aje cTuMyiTtoe 6akaHHsI i1 KyITUTH.

17. Slka B HBOTO OmaTa 0e3 BUpaxyBaHb Ta OIUIATa 3 BUPaXyBaHHSIMU?

17. Translate into English

1. OnToBa TOPriBiIA — BAXIJIMBUN €IEMEHT PUHKOBOI TOPTiBIIL.

2. ToBapu pyxarOTbCS BiJ ONTOBOTO IOCEPEIHHKA JIO CIOXKHMBa4a dYepe3 pPo3aApiOHOTO
MPOABLISL.

3. 3a3BUyaii 1€ MEHEKEP BEE MEPETOBOPHU 3 IPUBOTY KYIIBII Ta MPOJAXKY.

4.V niii KpaMHUI O6aratuii aCOPTUMEHT TOBaPIB.

5. Po3apiOHa Topriiis — 1e mpoAak TOBapiB KIHIIEBOMY CIIOKHUBadY.

6. Y 3axigHHUX KpaiHaX iCHYIOTb Pi3HI TUIH TOPTiBEIbHUX 3aKJIa/liB: yHIBEpMAaru, TOPriBelbHI
LIEHTPH, CylnepMapkeTH, (ipMOBI Mara3wHH, KYMIBIS TOBApiB IOIITOI, OakalliifHa KpaMHHIIA,
MarasuH 3 BiTHOCHO HM3bKHUMHU I[IHAMH Ha MPOJYKITIO Ta iH.

7. 51 He 3HaI0 MicTa, MEHI MOTPIOEH JOBIAHUK Mara3uHiB.

8. Ha ueii ToBap MoxHa orpumaTH 10% 3HMKKU B MEHE € KYIIOH Ha 3HUXKKY.

9.V 1iif kpamMHHII HEMae OaKaTITHOTO BIILTY.

10. Po3apiGHMii mpoaaBels MOXKe HaJAaTH MOKYIILIO JOBIOCTPOKOBHM KPEIUT.

11. s pipma Mae BeMUKY KiTbKICTh TOPTIBEIBHUX TOYOK IO BCHOMY MICTY.

12. V Hamomy MicTi € KUIbKa Mara3uHiB 3 BiJIHOCHO HU3bKMMHU IIHaMHU: «ABpopay,
«YepBoHmit MapkeT», «Bce Big 4 TpH».

13. OnrToBuii po1aBelb MOXKE BU3HAYATH I[IHY Ha aCOPTUMEHT TOBApIB.
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18. Then fill in the blanks
1. Hama ¢ipma cknamgaeThest 3 4-X BIIAUTIB: TOProBOro, €KCIIOPTHOTO, BIAAUTY KaapiB Ta

BiJITUTY HAYKOBUX JIOCITiIKCHb.

2. Hamre kepiBHUIITBO — 11€ 300pH aKIliOHEPIiB Ta pajia JUPEKTOPIB.
3. Ham o6opot kamitana ckianae 6inbur Hixk 300 miH. QyHTIB.
4. Kpim Toro, mu MaemMo aABI mouipHix ¢ipmu y [omanmii Ta HiMewuwmni i3 cBoimu

IITa0KBAaPTUPAMHU.

5. Hamre mignmpuemMcTBO moTpedye rpomioBi GOHAM IS 3aKYIKH 00J1aTHAHHS.
6. Meni Ouiblml 1Momo0a€TbCA AKLIOHEPHHWM CHOCIO 3acHYBaHHA TI'pOIIOBOTO  (OHIY

M ITPUEMCTBA.

Jane —

7. Axuii Ta o0miranii MOXyTb OyTH Meperpo/iaHi Ta MepeKyIUIeHi.
8. Mu MaeMo Hamip CIUIaTUTH BCi OOPTU 10 MOYaTKy (hiHAHCOBOTO POKY.
9. Kopnopartiii MO>XyTb 3ay4aTy OUTBIIY KUIBKICTh KaIliTany.

2. Grammar

. Make up the sentences paying attention to the Word Order
. football / don’t like / very much / | —

. Tom / the letter / every day / writes —

. every day / do / the same thing / we —

. I/ this picture / don’t like / very much —

. In her bag / the money / puts / the woman —
. a lot of housework / did / 1 / yesterday —

. we / at the concert / some friends / met —

. you / the same clothes / wear / every day —
. she / every day / ten cigarettes / smokes —
0. my plan/ last day / I / explained —
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2. Make up the sentences using the attribute Word Order
1. table / have bought / French / a / wooden / beautiful / brown / round / big / old / Peter and

2. white / loaves of bread / fresh / several thousands / one can buy / in this shop / usually —
3. striped / green / a lot of / , / Chinese / black / modern /, / long / and / flowered/ cotton /

carpets / expensive / polka-dot / and / red / square / and / my friend / round / sold -

4. wonderful /cat/ !/ new /a/what/ black / little -
5. look at / American / these / special / ancient / books / some / thin -

3. Translate the sentences using the Future Indefinite Tense. Make up negative and

interrogative forms

1. Bin 3akaxe KiMHaTy B TOTEIi.

2. Mu Oyznemo BeuepsiTd O 7 TOJIMHI.
3. BoHu npunapkyroTh MallIuHU.

4. BiH CITI3HUTHCS Ha MOI3I.

5. Mu 3agexnapyeMo BCi MOJapyHKH.

4. Put the verbs into the Past Indefinite Tense
1. Last year | (to decide) to go to England.
2. When 1 left Kiev it (rain), but when | (to arrive) in London it (clear up).
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. I (to go) to my hotel by bus.

. | (to write) some letters yesterday.

. He (to do ) his homework.

. As soon as | (to fill in) I (to see) a friend of mine from Ukraine.

o Ol bk W

. Put the verbs into the Present Indefinite

. General Director (to conclude) the agreements every day.
.He __ (not; to like) black coffee.

. | (to sign) the contracts every day.

. She (to read) detective every evening.

. ____you (to go) for a walk evey day?
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6. Insert the verbs in proper tense
to boil, to close, to cost, to go, to have, to like,
to meet, to open, to smoke, to teach, to wash

. Steve ____ ten cigarets a day.

.Weusually ___ dinner at 7 o’clock.

I films. loften ___ to the cinema.

. Water at 100 degrees Celsius.

. In Britain the banks __ at 9.30 in the morning and ____ at 18.30 in the evening.
. Shoes are expensive. They ___ a lot of money.

. Tina__mathematics to young teacher.

. Your job is very interesting. You __ many people.

. Peter ____his hair twice a week.

7. Insert the verbs in proper tense
to clean, to die, to enjoy, to finish, to happen, to live, to open,
to play, to rain, to smoke, to start, to stay, to want

.1 __ my teeth 3 times yesterday.

He 20 cigarettes yesterday evening.

. The concert lastnight _ at7.30and ____ at 10 o’clock.
. The accident ____last Sunday afternoon.

.When lwasachildl ___ to be adoctor.

. Mozart _ from 1756 to 1791.

We ___ our holiday last year. We ___ at a very good hotel.
. Today the weather is nice, but yesterday it .

9. It was hot intheroomso | ___ the window.

10. The weather was good yesterday afternoon so we ___tennis.
11. William Shakespeare _ in 1616.
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8. Put the verbs into the Present Continuous Tense

1. General Director (to conclude) the agreement now.
2.We ____ not (to speak) to him at the moment.

3. She (to sign) the present contract now.

4. You (to watch) an interesting film at the moment.
5. They (to clean) the room now.
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. Put the verbs into the Present Indefinite or the Present Continuous Tense
. Who is that lady who ... (to stand) in the doorway?

.You ... (not/to recognise) her? It ... (to be) Helen, my aunt.
. My grandfather ... (not / to work). He is a pensioner.

.You ... (not/ to see) the kettle ... (to boil)?

. I ... (to think) that the weather ... (to improve).

Mary ... (to come) this evening?

. She always ... (to come) on time.

. “Where is Michael?” “He ... (to have) a smoke”.

. We usually ... (to have) our lunch at 2 p.m.

10. You ... (to try) to learn the poem by heart?

11. She ... (to speak) three languages.

12. 1 can ... (to see) somebody who ... (to go) along the street.
13. He ... (to look) like my cousin.

14. Your sister ... (to go) to the exhibition next Saturday?

15. 1 ... (to remember) well the things I ... (to like).

10. Put the verbs into the Present Perfect

1. He (have/has) ___ (to see) this film.

2. | (have/has) __ (to read) many books.

3. She (have/has) not __ (to meet) him.

4. They (have/has) ___ (to sing) two songs.

5. We (have/has) __ (to translate) the text.

6. Peter (have/has) ___ (to finish) school.

7. (Have/has) his friends ___ (to finish) school too?
8. The teacher (have/has) not __ (to give) us any home task.
9. It’s the first time he (not / make) any mistakes.
10. My parents (be) to many countries.

11. They (go) to Italy twice.

12. Tom (not / receive) any letters up to now.

13. Jane is the prettiest girl | (ever / see).

14. Sheila (buy) a lot of things in the supermarket.
14. ... you (hear) anything from him?

16. How many times ... you (be) in love?

17. It (not / rain) for ages.

11. Put the verbs into the Present Perfect, Past Perfect or Past Indefinite
1. Columbus (discover) America in 1494,

2. Columbus (not / know) that he (discover) America.

3. My friend just (phone) me from New York.

4. My mother just (come) home when | (phone) her. She (be) at work.

5. I (feel) tired, so I (go) straight to bed.

12. Put the verbs into the Future Perfect, Future Indefinite or Future Continuous
1. This time tomorrow we (sit) in the train on our way home.

2. Mr Dickson (be) happy to answer your questions.

3. By the time we get to the airport, Tom’s plane (already, arrive).

4. | hope it (stop) raining by tomorrow morning.

5. ... (use) your computer tomorrow afternoon?
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6. Before our vacations ends, we (spend) all our money.

7. He (get) in touch with you the day after tomorrow.

8. Next Saturday Tom (read) the newspaper as usually.

9. When we get to school the lesson (begin).

10. Don’t worry! By the time you come back, we (take) care of everything.
11. I am sure you (do) well on the test.

12. When Professor Brown retires next month, he (teach) for 20 years.

13. At midnight tomorrow | (sleep).

14. Next weekend 1 (visit) my relatives in the country.

15. 1 (go) to bed after I finish my work.

13. Insert the verbs in proper tense

| to break, to buy, to do, to go, to lose, to paint, to read, to take |

| some new shoes. Do you want to see them?
. “Is Tom here?” “No, he to work.
you the shopping?” “No, | am going to do it later.”
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. “Where is your key?” “l do not know. I it.”

. Look! Somebody _ that window.

. Your house looks different. _ you __it?

. I can find my umbrella. Somebody ____it.

. I am looking for Jane. Where _ _she  ?

. “Do you want the newspaper?” “No, thanks. I ___it.”

14. Change the following sentences into the Present Perfect Continuous

1. You started discussing the amendments at 6.00
pm. It’s 8.00 pm now.

2. You started conducting negotiations at 10.00
am. 1t’s 2.00 pm now.

3. It rained in the morning. It rained in the
afternoon. It’s evening now and it’s still raining.

4. The phone rang non-stop during the day.

5. Your company established contacts with
British firms two years ago. You are still
maintaining these contacts.

15. Put the verbs into the Present Perfect Continuous

1. | Olga: | Rose! What are you doing here? | (wait) for you for hours!
Rose: | I’m sorry, Olga. I __ (try on) these clothes for two hours. And | haven’t
decided vet.
2. | Greg: | Molly! Call our waiter again!
Molly: | | (try) to call him.
Greg: | Molly! We ___ (sit) here for twenty-five minutes... and I’m not going to wait
any morel!
Molly: | I’'m sorry, dear... but he’s again talking to that nice girl.
Greg: | Yes, he (talk) to her since we came in.
Molly: | Waiter!
Greg: | Yes, ma’am ... Do you want the bill?
Molly: | The bill! We haven’t even got the menu yet!

155




16. Translate the sentences into Ukrainian

. Bu 3H0BY Ounucs?

. SIx moBro y Bac 601uTh HOTa?

. 51 BUy SIMOHCBHKY 3 CEpITHSL.

. 'anHa mrykae poOOTy MIiCTh MiCSALIB.

. Bonu nparttorots y JIbBOBi 3 1 ciuHs.

. CKinlpKH Yacy HIIOB CHIr?

. Becpb meur iine momr.

. 51 ’KuBYy TyT O1J1s I’ ITH POKIB.

9. Bu myxe 6arato TMBUTECH TEIEBI30P.

10. S gekaro Ha [leTpa Bke OLIS TOTUHU.

11. [liTk m1aBarOTh BXKE ITIBrOIMHHU.

12. Bonu npaumoroTh B caay 3 8 TOJAUHHU PAHKY.
13. HapermTi s1 3HAHIIIOB KHUTY, SIKY IITyKaB IUTAN JIEHb.
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17. Put the verbs into the Present Perfect Continuous.

1. All these days he _ (talk) about his new plan.

2. Here is Mrs Brown who we ____ (speak) about for a long time.
3.You___ (watch) TV too long.

4.He ___ (sit) here all the time.

18. Write negative and interrogative forms. Translate into Ukrainian
1. I have been staying at home for two months.

2. He has been talking about his plan all these days.

3. Children have been swimming for half an hour.

4. It has been raining for a week.

5. You have been translating the article for three hours.

19. Insert the proper preposition at/on/in

1. Where were you 28 February?

2.1gotup 7 o’clock this morning.

3. My sister got married ___ May.

4. We often go to the beach _ summer.

5. George is not here ___ the moment.

6. 1 will send you the money ___ the end of this month.
7. ___autumn, the leaves fall from the trees.

8. The company started 19609.

9. | often go away the weekend.

10. I like looking __ thestars ___ the sky night.

20. Insert the proper preposition about, after, against, before, between, from, into, like,
over, same

February comes ___ January. Marchis___ April. Augustcomes ___ Julyand ___ September.
We fight __ war. Both the English and Americans speak the __ language. Birds fly ___ our heads. I
would like to tell you __ this book. He divided the apple __ two boys. I live inthe __ street.
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21. Insert the proper preposition

. He used to live here ... 1994 ... 1997.

. I’m sorry, he’s off. Please call him back ... an hour.
. My birthday is ... March 26.

. Let’s meet ... the beginning of the lesson.

. Bye, see you ... Monday!

. The lesson begins ... half past eight.

. We haven’t seen him ... last year.

. I hope to meet you ... Easter.

. He graduated from school ... the age of 16.

10. She takes English classes ... Wednesday nights.
11. I won’t see you ... the time you come home.
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22. Insert the proper preposition

. None of us has got an invitation ... the party.

. We have some need ... spare parts to our computers.

. Tom has no reasons ... leaving school.

.Ann s ... adiet now, and she is losing weight very quickly.
. I 'was surprised at their reaction ... what | said.

. Ann took my umbrella ... mistake.

. Who knows the solution ... this problem?

. I’m sorry, but my father is out ... business.

. We arrived just ... time for the second half of the game.
10. Do you have a good relationship ... your teachers?
11. I’m going to watch a new film ... television.

12. We had some sandwiches and tea ... lunch.

13. ... my opinion, the weather isn’t fine at all.
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23. Translate the following sentences into English. Put the verbs into the Passive Voice
1. lepeBa oToumiam OyArHOK.

2. bank 30epirae Baii rpouri.

3. Moi apy31 KOPUCTYIOTHCS KOMIT I0TEPOM.

4. 51 3anam’ATOBYIO MOIYJIIPHY MY3HUKY.

5. IloeT nutie BipIIoBaHWM TEKCT MICHI.

24. Translate the following sentences into English

1. Ils kHura HamucaHa IMOETOM.

2. He00 BKpUTO XMapamH.

3. HenpaBunibHMiA HOMep OYyB JaHW MEHI MOIMH IPY35SMH.
4. ITomunka 3po0ieHa CEKpeTapeM.

5. IIpaBa Bofis BUMAraroThCs MOMIICHCHKUM.

25. Add the sentences with the verbs in the required voice

to build, to damage, to find, to invent, to make, to pay,
to show, to speak, to make, to steal

1. Paper from wood.
2. There was a fire at the hotel last week. Two rooms .
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. Many different languages _____in India.

. These houses are very old. They __ about 5 years ago.

. Many American programmes ____ on British television.

. “Is this a very old film?” “Yes, it in 1949.

My car __ last week. The nextday it by the police.
. The transistor ____ in 1948.

. She has a very good job. She _ $300 a month.
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26. Add the sentences with the verbs in the required voice

1. In our country psychology ___in universities. (to teach)

2. The ball ___in the river yesterday. (to find)

3. Twenty-six cars ____ from the city centre since October. (to steal)
4. Where ___ the next Olympics ___ ? (to hold)

5. Alcoholic drinks ___ to children under 16. (not to sell)

6. The hole in my roof ___ next Friday. (to repair)

7. Mary ___ about the accident yet. (not to tell)

27. Change the Active Voice sentences into the Passive Voice ones
1. They must prepare the food tonight.

2. Someone attacked Sam on Saturday night.

3. The maid makes beds every morning.

4. He will write the letter next week.

5. Gary had finished the project.

6. Catherine is baking the birthday cake.

7. The police were watching the burglars.

8. You should complete your homework tonight.
9. They teach three languages at that school.

10. Mrs Jefferson was tidying the kitchen.

28. Translate sentences using the prepositions and the postpositions
1. I knocked over a vase.

2. | want those papers. Don’t throw them away.

3. Please, put out the sigarette.

4. We have run out of sugar.

5. They set out for the mountains at dawn.

6. He is always boasting of his money.

7. They complaint of lack of information.

8. | jumped at the opportunity to make her acquaintance.
9. She quickly glanced at her watch.

10. I’ll ask him to see to the tickets.

11. The house teems with mice.

12. Do you smoke? No, | gave it up two years ago.

29. Translate the following English sentences into Ukrainian and Ukrainian sentences
into English

1. | prefer to go by train.

2. He likes to be in the money.

3. It is exception to the rules.
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4. Have you plans for the evening?

5. 1 did it at his request.

6. Bin quBuThCS Ha OiTEN.

7. Mu cmiemocs 3 Tebe.

8. Bin rpae B TeHic.

9. 51 moBuHEH 11€ 3pOOUTH HE JUBJISYUCH Hi HA 10 (KPOB 13 HOCY).
10. Bin gymia ToBapucTBa.

30. Translate the following set phrases into Ukrainian

the high seas; it is high time (to do smth); to live high; high spirits; in low water; to live low;
low spirit; long face; long-sighted; long ears; long price; long dozen; to make a long story short; short-
sighted; short memory; short a money; short hand.

31. Insert the proper preposition
to X 3; with X 2; from; in; of X 3;
on; for; at X 2; about

. Bill isn’t very good ... physics, but he is excellent ... languages.
. Mary isn’t interested ... football at all. But she is keen ... dancing.
. Their children have always been polite ... us.

. I’s so kind ... you to give us a lift.

. Jim’s parents are often upset ... his marks.

. Despite they are brothers; they are quite different ... each other.
. 'Your handwriting is similar ... mine.

. Our city is famous ... its historical sights.

. She has been happily married ... John for two years.

10. I am not pleased ... my progress in Chemistry.

11. Our son has entered the university. We’ve proud ... him.

12. Last week our tutor wasn’t satisfied ... our class.

13. It’s silly ... him to be from school so often.
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3. Key (Vocabulary)

. Translate into English

. Place the covers on the table and then cold collations.

. The invitation card indicates the form of clothes — a frock.

. My friends don’t like formal parties.

. Put on an evening dress without sleeves, lacy or kid-gloves and a small little felt hat.
. Can | help you?

. I would like to speak to (with) with your representative.

. You should stand up every time when the woman comes in.

. One should put on a dinner-jacket or tail-coat, but not daily clothes to this stand-up party.
9. When this manager is excited he gestures very much and can insult a person.

10. Small talk of Queen Elisabeth and members of royal family was recorded.

11. If you will see him remember us Mr. Petrovskyi.
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2. Translate into English
1. I missed negotiations because my car was out of petrol.
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2. He is run by his uncle.

3. Our directors didn’t come to an agreement.

4. This manager can’t conclude (make) agreements (strike deals).
5. You need pay cash for petrol (gas) there.

6. | made an appointment with one of the representatives of this company at 11 am.
7. He is not a member of our staff (personnel).

8. I really like to chat online.

9. She should place money on deposit.

10. Our friend runs a construction business.

11. He didn’t like their conversation.

12. Give me, please, a bill.

3. Translate into English

1. Our company has opening positions of a Manager, a Vice-president of marketing and a
Secretary.

2. The administrator can hire and fire.

3. I would like to speak to a Vice-president of production.

4. She doesn’t like to work under pressure.

5. 1 don’t accustomed to red-tape.

6. Do you understand that a position of a Controller is very responsible?

7. She is a competent person and promising worker, she works for one of the competitive
companies, holds the position of a Managing director and gets bonuses.

8. Apply to the Personnel Department, fill in the application form and send your references
by e-mail.

9. Our company has great workforce, we have good relationship with a Board of directors,
heads of departments and employees.

10. The obligation of executives is to recruit gifted specialists and require upgrading of
workers evry 5 year.

11. Organisational structure of our company is very complex.

12. Unfortunately, the wages is lower then the salary.

13. You should pay education fees.

. Translate the following sentences into English

. He gave me two pieces of good advice.

. I control the profits of my enterprise myself.

. If you want starting your own business you should apply to the lawyer.
. The director decides on hiring and firing.

. I am afraid of unlimited liability.

. I do not responsible for all business debts.

. Small enterprises have tax benefits.

. A ggod bookkeeper can do books better then you.

. The owner of the company would like to hire an accountant.
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5. Translate into English

1. These gifts are duty free.

2. You should apply for a visa at the embassy 5 months ago.

3. You need to check in at the concourse of the airport, declare your luggage, get through the
customs and pay customs fees.

4. Unfortunately I have not an entrance (entry) visa and an open-date ticket.
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5.
6.
7.

He doesn’t like to see somebody off and to travel light.
I would like to get a receipt and vacate the room.
Have you bought a single ticket (one-way ticket) and a return ticket (round ticket, two-way

ticket) and when will you put a visa on a passport?

visa.

8.
9.

Apply to the counter and find out when is your destination and a terminus.
Before boarding do not take the things that are liable to duty.

10. Every store of our hotel has a bellboy who can ask to get the bill ready for you.

11. He you can get free of charge all the necessary information: when is the train leaving and
when is the train starts.

12. Enter into the hotel and you’ll see the reception and you can ask a vacant room.

13. What is the charge of these services?

14. The embassy of Australia did not grant a visa to her, that is why she has not even an exit

wrEFk o

and etc.

effect.
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. Translate into English
. It doesn’t cover costs on production of these goods.
. The supermarket gives a lot of extra services: home delivery, credit, installation services

. The manager of this department makes calculations.

. They prepare a profit and loss statement.

. Progress payment is fine by me.

. You must pay this bill on demand.

. Here is, please, trade-in allowance.

. We’ll check assets and liabilities and determine net worth (net assets).

10. This is the loss-leader item.
11. Excuse me, please, where is the nearest ATM (Automated/Automatic Teller Machine)?
12. Irrespective the firm’s financial condition their product has favourable psychological

13. The executives of this company mislaid the statement, overdue invoices, and outstanding.
14. | cannot assume that this records payment will be sent by return.
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. Translate into English the following sentences

. Have you filled in the customs declaration?

. How much time are you going to stay in Great Britain? — | am going to stay only 2 months.
. Excuse me, is the exit to the landing of the flight 225?

. What is the purpose of your visit to our country? — It is a business trip.

. Is this baggage yours? — Yes, these two suitcases are mine.

. Our hotel is full.

. When is your train due and where do you change?

. I am sorry, but | have a suite reserved at your hotel.

. All the maids of our hotels always go to work in rush hours.

10. They will meet us at the lobby of the hotel.
11. Her parents will go by the reserved seats car.

8. Translate into English

1.
2.
3.

He wants to form, register and a new company.
This joint stock company has a permanent staff.
Our company has daughter companies (subsidiaries) in Italy and England with their

headquarters.
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4. It is the unprofitable and unlisted company.

5. What is turnover of capital and labour turnover of your company?

6. This financial year (fiscal year) was difficult for our firm.

7. He heads the factory department of our enterprise and has own fancy goods department.

8. She is responsible for production and consumption of commaodity, recruitment and staffing.

9. Today it is difficult either to establish a company or to close down it.

10. My father solves problems there and then and supervises everyday activities.

11. Our company has an exclusive right to organize a fair in April.

12. You should maintain mass production.

13. This company has on the average stable financial standing.

14. This is a joint venture, it is a listed company, it has special mode of production and good
commodity.

15. We enclose the range of necessary products.

. Translate into English the following sentences:

. Payment will be made by letter of credit.

. If the samples meet our requirements we will place a large order.
. He is going to get in touch with suppliers.

. The train will arrive at 5.30 am.

. Mr Brown is leaving tomorrow.

. I’ll try to do it.

. When she comes she’ll type the letter.

. I am going to discuss with you the price of the goods.
. How will payment be made?

10. When is he coming to Kyiv?

11. My secretary will prepare the letters.
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10. Translate into English

. You should insure against usual marine risks.

. Send, please, the rail (road)way.

. We drew up (made up) a contract in the wrong way.

. What are the liabilities (obligations, commitment) under the contract?

. I need insurance against fire (fire insurance).

. Our company always fulfils (executes) their liabilities (obligations).

. The bank proposed me insurance against all risks.

. This firm always breaks (infringes) the terms of a contract.

. We got the dirty Bill of Lading.

10. They were forced to cancel this contract.

11. They are not able to appreciate the difficulty now and don’t comply with smb’s wishes.
12. He seizes his opportunity to withdraw credit and now he is anxious good news.
13. It clarifies disputes and does not involve a chain of complications.

14. Can you clarify meaning why do you want to withdraw money from a bank?

OCoO~NO UL WN P

11. Translate into English

1. I have good relationship with my superior.

2. My friend holds a position of a Controller.

3. I don’t familiar with organization structure of our enterprise.
4. He prefers to give orders then to receive them.

5. Staff departments do not tied in with the final product.

162



6. The structure of our enterprise is complex.

7. My immediate superior is punctual person.

8. There are three heads of department in my span of control.
9. The controller has responsibility for accounting.

10. I will fire my immediate subordinate because he is a truant.

12. Translate into English

1. We don’t accept claims.

2. The top executives decided to meet (satisfy) a claim concerning infringement of terms and
conditions of the contract.

3. We are sorry, but we overlook some defects.

4. This company has a right to claim a penalty.

5. There are on the agenda: delivery of substandard goods; groundless (unjustified) claims;
misdirection.

6. They rejected (declined) our proposal.

7. In case of unforeseen circumstances our company will suffer losses.

8. We withdrew claims concerning to inadequate packing.

9. The products are damaged and we claim compensation for the caused losses.

10. We didn’t meet the deadline.

11. These losses are caused by the fact that the company has every right to complain.

12. They have already referred the documents concerning to losses and have a right to claim
a penalty.

13. Translate into English

. This action is sued.

. This house is my personal assets.

. Governors want to put an amount of money and obtain profits.

. Sponsors have a right to control profits.

. A manager makes decisions and supervises daily management.

. They declare personal bankruptcy.

. Directors are legally responsible.

. They distribute profits and losses follow a legal procedure and have tax benefits.
. She is good at doing books (keeping books).

10. Top managers have a final authority and hold an annual meeting.

11. We get along well with my partner.

12. I need a piece of advice how to put policies into effect quickly.

13. He doesn’t like mathematics and can’t stand accounting.

14. Corporation can issue and sell stock in exchange for investment capital.

15. My friends may be busy with (to go into) business.

16. Management of the corporation can decide on vacation, hours, salary, hiring and firing.
17. He is liable according to the bylaws.

18. The director is responsible for all business debts and his company needs a lawyer.
19. I run a risk choosing the company’s officers.

20. She is very responsible person therefore she concludes only square deals.

21. I would like to start own business.

OCoO~NO UL WN P

14. Translate the following sentences into English
1. They are legally responsible.
2. The limited partner has no authority.
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3. The secret partner takes part in managenment of the company but he is unknown for public.
4. 1 would like to put an amount of money into real estate.

5. The partnership has many advantages.

6. I and my partner get along well.

7. 1 did good choice. This business turns much profit.

8. My background associated with management.

9. She is good at accounting.

10. We put equal amount of money into business.

11. Members of management are on vacation now.

15. Translate the following sentences into English

1. The government charters commercial banks.

2. If you would like to buy products abroad you need to exchange currency in the foreign
exchange department.

3. I would like to make a career in banking.

4. All banks set interest.

5. Our bank wants to give a short-term loan to this enterprise.

6. The prime-rate is given to preferred customers.

7. Banks can issue the letters of credit and credit reference letters.

8. Accounting represents data for creditors and investors.

9. They prepare income statement and balance sheet at the end of the fiscal year.

10. We determine efficiency of productionwith the help of the ratio analysis.

11. Real estate is the property of corporations.

12. We check assets and liabilities and determine the net worth.

16. Translate into English

1. It is the best and attractive price, but it isn’t acceptable price for us.

2. This shop has good location bit it pursues unsound price policies and it can let us down.

3. We determine production efficiency (efficiency of production) and profitability with the help
of the ratio analysis.

4. The overall financial structure of this corporation guarantees high quality expensive item
and price competition.

5. It is necessary to investigate supply and demand before production output.

6. Government sets prices (to charge prices) on some products.

7. They are inclined (to intend) to take risks (to run a risk) after the Test Report.

8. Now we must sum it up / total accounts and determined the cost price and payment in
advance (prepayment).

9. What records about transactions and an invoice concerning a new brand do you have?

10. Balance sheet and financial statement of this company provide data concerning the price
de-emphasis.

11. What system of payment (mode of payment, manner of payment) do you prefer?

12. When are going to turn in the report?

13. Our cut price is the final price.

14. Why do you pay large taxes.

15. We always start start with especially low prices or offer discounts (allowance, rebate,
reduction) to our clients.

16. The off-even pricing (e.g. 6.99; 119.99) irritates me.

17. What is his net pay and gross pay?
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17. Translate into English

1. Wholesale trade is an important element of marketing.

2. Goods go from a wholesaler middleman to a customer through a retailer.

3. As a rule, this manager negotiates purchases or sales.

4. This shop has a nice range of goods.

5. Retail is selling of goods to an ultimate buyer.

6. Western countries have various types of commercial institutions: department stores,
shopping centres, retail outlets, mail-order houses, groceries, discount houses and etc.

7. 1 don’t know a town / city, | need a shopping guide.

8. One can get 10% discount on this product and | have a discount coupon.

9. This shop has not a grocery.

10. A retailer can give an extending credit to a buyer.

11. This company has a lot of outlets throughout the city.

12. Our town / city has some discount houses, they are “Avrora”, “Red Market, ““All from
4 UAH”.

13. A merchant wholesaler can quote the range of goods.

18. Then fill in the blanks
1. Our company consists of 4 departments: Sales department, Export department, Personnel
department and Research & Development department.
. Our management is meeting of Shareholders and Board of Directors.
. Our turnover of capital is more than 300 min of pounds.
. Besides we have two daughter companies in Holland and Germany with their headquarters.
. Our enterprise needs financing for purchase of equipment.
. | prefer equity funding.
. Shares and bonds can be negotiable.
. We intend to pay all debts to the beginning of the fiscal year.
. Corporations can attract more capital.
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4. Key (Grammar)

. Make up the sentences paying attention to the Word Order
. I like football very much.

. Tom writes the letter every day.

. We do the same things every day.

. I don’t like this picture very much.

. The woman puts the in her bag.

. 1 did a lot of homework yesterday.

. We met some friends at the concert.

. You wear the same clothes every day.
. She smokes ten cigarettes every day.
0. I explained my plan last day.
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2. Make up the sentences using the attribute Word Order

1. Peter and Jane have bought a beautiful big round old brown French wooden table.

2. One can usually buy several thousands fresh white loaves of bread in this shop

3. My friend sold a lot of expensive long, square and round modern green, red and black
striped, flowered and polka-dot Chinese cotton carpets.

4. What a wonderful little new black cat!
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5. Look at these some special thin ancient American books.

3.

interrogative forms

1.

a room in the hotel? Where will he reserve a room? Who will reserve a room in the hotel?

2.

at 7 o’clock? When will we have supper?

3
do? Who
4
5
we decla
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. They will park the cars. They will not park the cars. Will they park the cars? What will they

will park the cars?

. He will miss the train. He will not miss the train. Will he miss the train? What will he miss?
. We will declare all gifts. We will not declare all gifts. Will we declare all gifts? What will

re? Who will declare all gifts?

. Put the verbs into the Past Indefinite Tense

. Last year | decided to go to England.

. When 1 left Kiev it rained, but when I arrived in London it cleared up.
. I went to my hotel by bus.

. | wrote some letters yesterday.

. He did his homework.

. As soon as | filled in I saw a friend of mine from Ukraine.

. Put the verbs into the Present Indefinite

. General Director concludes the agreements every day.
. He does not like black coffee.

. I sign the contracts every day.

. She reads detective every evening.

. Do you go for a walk evey day?

. Insert the verbs in proper tense

. Steve smokes ten cigarettes a day.

. We usually have dinner at 7 o’clock.

. I like films. I often go to the cinema.

. Water boils at 100 degrees Celsius.

. In Britain the banks open at 9.30 in the morning and close at 18.30 in the evening.
. Shoes are expensive. They cost a lot of money.

. Tina teaches mathematics to young children.

. Your job is very interesting. You meet many people.
. Peter cuts his hair twice a week.

7. Insert the verbs in proper tense

1
2
3
4
5
6

. I cleaned my teeth 3 times yesterday.

. He smoked 20 cigarettes yesterday evening.

. The concert last night opened at 7.30 and finished at 10 o’clock.
. The accident happened last Sunday afternoon.

. When | was a child I wanted to be a doctor.

. Mozart lived from 1756 to 1791.

166

Translate the sentences using the Future Indefinite Tense. Make up negative and
He will reserve a room in the hotel. He will not reserve a room in the hotel. Will he reserve

We will have supper at 7 o’clock. We will not have supper at 7 o’clock. Will we have supper



7. We enjoyed our holiday last year. We stayed at a very good hotel.
8. Today the weather is nice, but yesterday it rained.

9. It was hot in the room so | opened the window.

10. The weather was good yesterday afternoon so we played tennis.
11. William Shakespeare died in 1616.

8. Put the verbs into the Present Continuous Tense
1. General Director is concluding the agreement now.
2. We are not speaking to him at the moment.

3. She is signing the present contract now.

4. You are watching an interesting film at the moment.
5. They are cleaning the room now.

. Put the verbs into the Present Indefinite or the Present Continuous Tense
. Who is that lady who is standing in the doorway?

. Don’t you recognise her? It is Helen, my aunt.

. My grandfather does not work. He is a pensioner.

. Don’t you see the kettle is boiling?

. I think that the weather is improving.

. Is Mary coming this evening?

. She always comes on time.

. “Where is Michael?” “He is having a smoke”.

. We usually have our lunch at 2 p.m.

10. Are you trying to learn the poem by heart?

11. She speaks three languages.

12. | can see somebody who is going along the street.
13. He looks like my cousin.

14. Is your sister going to the exhibition next Saturday?
15. I remember well the things I like.
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10. Put the verbs into the Present Perfect

. He has seen this film.

. I have read many books.

. She has not met him.

. They have sung two songs.

. We have translated the text.

. Peter has finished school.

. Has his friend finished school too?

. The teacher has not given us any home task.

. It’s the first time he has not made any mistakes.
10. My parents have been to many countries.

11. They have gone to Italy twice.

12. Tom has not received any letters up to now.
13. Jane is the prettiest girl | have seen.

14. Sheila has bought a lot of things in the supermaket.
14. Have you heard anything from him?

16. How many times have you been in love?

17. It has not rained for ages.
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11. Put the verbs into the Present Perfect, Past Perfect or Past Indefinite
1. Columbus discovered America in 1494,

2. Columbus didn’t know that he had discovered America.

3. My friend has just phoned me from New York.

4. My mother has just come home when | phoned her. She was at work.

5. I have felt tired, so | went straight to bed.

12. Put the verbs into the Future Perfect, Future Indefinite or Future Continuous
. This time tomorrow we will be sitting in the train on our way home.

. Mr Dickson will be happy to answer your questions.

. By the time we get to the airport, Tom’s plane will have already arrived.

. I hope it will have stopped raining by tomorrow morning.

. Will your computer be using tomorrow afternoon?

. Before our vacations ends, we will have spent all our money.

. He will get in touch with you the day after tomorrow.

. Next Saturday Tom will be reading the newspaper as usually.

. When we get to school the lesson will have begun.

10. By the time you come back, we will have taken care of everything.

11. I am sure you will do well on the test.

12. When Professor Brown retires next month, he will have been teaching for 20 years.
13. At midnight tomorrow | will be sleeping.
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14. Next weekend | will be visiting my relatives in the country.
15. I will go to bed after I finish my work.

13. Insert the verbs in proper tense

. I have bought some new shoes. Do you want to see them?

. “Is Tom here?” “No, he has gone to work.

. “Have you done the shopping?” “No, | am going to do it later.”
. “Where is your key?” “I do not know. | have lost it.

Look! Somebody has broken that window.

. Your house looks different. Have you painted it?

1
2
3
4
5.
6
7
8
9

. I can find my umbrella. Somebody has taken it.
. I am looking for Jane. Where has she gone?
. “Do you want the newspaper?” “No, thanks. | have read it.

14. Change the following sentences into the Present Perfect Continuous

1. You started discussing the amendments at
6.00 pm. It’s 8.00 pm now.

We have been discussing the amendments for
two hours already.

2. You started conducting negotiations at
10.00 am. It’s 2.00 pm now.

We have been conducting negotiations for
four hours already.

3. It rained in the morning. It rained in the
afternoon. It’s evening now and it’s still
raining.

I have been raining for all the day long.

4. The phone rang non-stop during the day.

The phone have been ringing non-stop for all
the day long.

5. Your company established contacts with
British firms two years ago. You are still
maintaining these contacts.

We have been maintaining the contacts with
with British firms for two years.
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15. Put the verbs into the Present Perfect Continuous

1. | Olga: | Rose! What are you doing here? | have been waiting for you for hours!
Rose: | I’'msorry, Olga. | have been trying on these clothes for two hours. And | haven’t
decided vet.
2. | Greg: | Molly! Call our waiter again!
Molly: | I have been trying on to call him.
Greg: | Molly! We have been sitting here for twenty-five minutes... and I’m not going
to wait any more!
Molly: | I’'m sorry, dear... but he’s again talking to that nice girl.
Greg: | Yes, he has been talking to her since we came in.
Molly: | Waiter!
Greg: | Yes, ma’am ... Do you want the bill?
Molly: | The bill! We haven’t even got the menu yet!

16. Translate the sentences into Ukrainian

1. Have you been fighting again?

2. How long has your leg been sicking?

3. I have been learning Japanese from August.

4. Ann has been looking for a work for six months.

5. They have been working in Lviv from the 1% of January.
6. How long has been snowing?

7. It has been raining all day.

8. I have been living here about 5 years.

9. You have been watching the TV very much.

10. I have been waiting Petro for an hour.

11. Children have been swimming for half an hour.

12. They have been working in the garden from 8 am.

13. At last | have found the book which I have been looking for all day.

17. Put the verbs into the Present Perfect Continuous.

1. All these days he has been talking about his new plan.

2. Here is Mrs Brown who we have been speaking about for a long time.
3. You have been watching TV too long.

4. He has been sitting here all the time.

18. Write negative and interrogative forms. Translate into Ukrainian

1. I have not been staying at home for two months. Have you been staying at home for two

months?

2. He has not been talking about his plan all these days. Why has he been talking about his

pla all these days?

3. Children have not been swimming for half an hour. What have children been doing for half

an hour?

4. It has not been raining for a week. How long has it raining?

5. You have not been translating the article for three hours. Where have you been translating

the article for three hours?

19. Insert the proper preposition at/on/in
1. Where were you on 28 February?
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2. 1 got up at 7 o’clock this morning.

3. My sister got married in May.

4. We often go to the beach in summer.

5. George is not here at the moment.

6. 1 will send you the money at the end of this month.
7. In autumn, the leaves fall from the trees.

8. The company started in 1969.

9. | often go away at the weekend.

10. I like looking at the stars in the sky at night.

20. Insert the proper preposition about, after, against, before, between, from, into, like,
over, same

February comes after January. March is before April. August comes after July and before
September. We fight against war. Both the English and Americans speak the like language. Birds fly
over our heads. | would like to tell you about this book. He divided the apple between two boys. |
live in the same street.

21. Insert the proper preposition

. He used to live here from 1994 till 1997.

. Please, call him back in an hour.

. My birthday is on March 26.

. Let’s meet before the beginning of the lesson.

. Bye, see you on Monday!

. The lesson begins at half past eight.

. We haven’t seen him since last year.

. I hope to meet you at Easter.

. He graduated from school at the age of sixteen.
10. She takes English classes on Wednesday nights.
11. I won’t see you by the time you come home.
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22. Insert the proper preposition

. None of us has got an invitation to the party.

. We have some need for spare parts to our computers.

. Tom has no reasons for leaving school.

. Ann is on a diet now, and she is losing weight very quickly.
. I'was surprised at their reaction to what | said.

. Ann took my umbrella by mistake.

. Who knows the solution to this problem?

. I’m sorry, but my father is out on business.

. We arrived just in time for the second half of the game.
10. Do you have a good relationship with your teachers?
11. I’m going to watch a new film on television.

12. We had some sandwiches and tea for lunch.

13. In my opinion, the weather isn’t fine at all.
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23. Translate the following sentences into English. Put the verbs into the Passive Voice
1. The house is surrounded by the trees.
2. Money is kept by the bank.
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3. The computer is used by my friends.
4. Pop music is remembered by me.
5. Lyrics is written by the poet.

24. Translate the following sentences into English
1. This book is written by the poet.

2. The sky is covered by the clouds.

3. The wrong number was given to me by my friends.
4. The mistake was done by the secretary.

5. The driving licence is demanded by the policeman.

25. Add the sentences with the verbs in the required voice

. Paper is made from wood.

. Two rooms were damaged.

. Many different languages are spoken in India.

. They were built about 5 years ago.

. Many American programmes are shown on British television.

“Yes, it was made in 1949.

. My car was stolen last week. The next day it was found by the police.
. The transistor was invented in 1948.

. She is paid $300 a month.

26. Add the sentences with the verbs in the required voice
1. In our country psychology is taught in universities.

2. The ball was found in the river yesterday.

3. 26 cars have been stolen from the city centre since October.
4. Where will the next Olympics be hold?

5. Alcoholic drinks are not sold to children under 16.

6. The hole in my roof will be repaired next Friday.

7. Mary has not told about the accident yet.

27. Change the Active Voice sentences into the Passive Voice ones
1. The food must be prepared by them tonight.

2. Sam was attacked by someone on Saturday night.
3. Beds are made by the maid every morning.

4. The letter will be written by him next week.

5. The project had been finished by Gary.
6
7
8
9
1

. The birthday cake is being baked by Catherine.

. The burglars were being watched by the police.

. Your homework should be completed tonight.

. Three languages are taught by them at that school.
0. The kitchen was being tidied by Mrs. Jefferson.

28. Translate sentences using the prepositions and the postpositions
1. A posbus sasy.

2. Meni nompi6ni yi nanepu. He suxuoati ix.

3. Byow nacka, 3aeacu cueapemy.
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4. V nac 3axinuuecs yyxop.

5. BoHu niwinu 6 2opu Ha c8IMAHK).

6. Bin 3a601c0U 8UXBANAEMbCS CEOIMU CPOULUMA.

1. Bonu scanitomvcsi Ha me, wo im He sucmauac iHgopmayii.
8. A cxopucmascs modscaugicmio no3HatoMumucsy 3 Hero.

9. Bona wi6uoxo noousunace Ha 200UHHUK.

10. A nonpowsy tioco 3atinamucs dinemamu.

11. I]eu 6younox nosnuii muuietl.

12. Tu nanuw? Hi, 5 kumys 06a poxu momy.

29. Translate the following English sentences into Ukrainian and Ukrainian sentences
into English

1. A naoaro nepesazy noooposicysamu noizoom.

2. Homy nooobaemucs 6ymu npu 2pouax.

3. lle — sunsimox 3 npasu..

4. Tu maew naanu Ha eedip?

5. A 3pobus ye Ha 1io2o npoxaHHs.

6. He looks at the children.

7. We laugh at you.

8. He plays tennis.

9. I must do it at any cost.

10. He is the life of the party.

30. Translate the following set phrases into Ukrainian

8I0Kpume Mope; 0a8Ho Yac (3pooumu wocyw); xcumu bazamo; 6ymu y 00opomy Hacmpoi, 6ymu
be3 epoutetl; ncumu OIOHO;, OYmMuU Y NPUSHIYEHOMY CIAHL; NOXMYpe 00IUYYS, 0ANeK030pull; OYPHUYSL,
BUCOKA YIHA; HOPMOBA OIONCUHA, G1ACHE KaXdCYul, KOPOMKO30pUll, Kopomka (Kypaua, 0ieoya)
nam’simv; He 8UCmavae epoutell; CmeHozpagisi.

31. Insert the proper preposition

. Bill isn’t very good at physics, but he is excellent at languages.

. Mary isn’t interested in football at all. But she is keen on dancing.
. Their children have always been polite to us.

. It’s so kind of you to give us a lift.

. Jim’s parents are often upset about his marks.

. Despite they are brothers; they are quite different from each other.
. Your handwriting is similar to mine.

. Our city is famous for its historical sights.

. She has been happily married to John for two years.

10. I am not pleased with my progress in Chemistry.

11. Our son has entered the university. We’ve proud of him.

12. Last week our tutor wasn’t satisfied with our class.

13. It’s silly of him to be from school so often.
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MOAYJBbHA KOHTPOJIBHA POBOTA

1. MoayabHa KOHTpPoOJibHA podoTa 1

1. The shorter are the sleeves of a dress so longer must be

| a) pants | b) shoes \ c) gloves |
2. In the early , Emily Post wrote a book of etiquette.
| @) 1900s | b) 1700s | c) 1800s |

3. All formal parties are subdivided into day-time parties and evening parties with sitting at
the table and sitting.

| a) without | b) with | ¢) at |
4. For example, young women were told to always wear gloves when they went to a
dance.
| a) black | b) white | ¢) grey |
5. Oxford University psychologist examined the differences in the "body language”
among Europeans.
| a) research | b) study \ c) investigation |
6. Banquet can continue for nearly , I1s held at the table and accompanied by “cultural
program” and dishes changing.
| a) 1-2 hours | b) 5-7 hours | ¢) 3-4 hours |

7. According to the purpose of the party and its solemnity receptions are: day-time parties — a
glass of champagne, a glass of wine, breakfast; evening parties — dinner, stand-up party, supper,
, banquet-tea or coffee.
| a) cocktail | b) formal party | ¢) cold collations |

8. Men were told to always walk on the street side of the sidewalk when they walked with a
woman that she would not get dirty from the driving by on the street.
| a) cars | b) carriages | ¢) cabs |

9. Dr. Collett says that the Nordic nations are the Swedes, Finns, Norwegians, and
| @) Ukrainians | b) Portugalians | c) Danes |

10. As a rule, different presentations, conferences and symposiums are finished by a :
| a) banquette b) formal evening party | ¢) stand-up party |

11. If the formal party is of high level in the invitation card one should indicate the form of

clothes: a dinner-jacket or a for a man, an evening dress or as variant — a cocktail dress — for
a woman.
| a) tail-coat | b) black official suit | ¢) smoking |

12. Englishmen sometimes write: “Undress” — you may come to the formal party in
| a) festive clothes | b) daily clothes | c) dayly clothes
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13. Stand-up party is shorter and more democratic: it continues for or ever less and
gives the possibility to the guests to walk easily about the hall and communicate to each other,
| a) a couple of hours | b) four hours | ¢) six hours |

14. Meals of stand-up parties — mostly cold
| a) colations | b) collationns | ¢) collations |

15. The group, which includes the British, Germans, Dutch, Belgians, and Russians, use some
gestures when they are excited, or want to communicate over long distances, or each other.
| a) speak | b) insult | ¢) phone |

16. Entertainment of the banquet includes performances and sometimes

| &) magic | b) plays | ¢) dancing |
17. When you stand in a cloak-room in front of the mirror you can only your hair.
| a) put | b) tidy | ¢) cut |

18. As arule, different presentations, conferences and symposiums are finished by a

| ;91) banquet | b) buffet party | ¢) stand-up party |

19. The book of etiquette consisted of the ““shoulds™ and ““should nots™ of living in “high

| a) society | b) world | ) city |
20. The Italians, Greeks, French, Spanish, and Portuguese use gestures a lot, to what
they are saying, or to hold the other person's attention.
| a) speak | b) say | ¢) emphasize |

21. Formal party with sitting at the table one can shortly defines by the term “banquet™ and
without sitting — :
| a) buffet table | b) bufet table | ¢) baffet table |

22. The main part of the banquet guests sit at the table but banquet seldom can be held without

any .

| &) magic | b) plays | ¢) entertainment |
23. If you want to comb your hair, your make-up you should go to the lavatory.

| a) touch up | b) touch up | ¢) touch up |

24. Young women were told to always wear gloves when they went to a dance that they would
never touch a man’s

| a) leg | b) finger | ¢) hand |
25. During the stand-up parties the covers, dishes and drinks are put on the tables and
the guests help themselves.
| a) low | b) small | ¢) high |

26. To official parties it is better to come in a .
| a) frog | b) frok | ¢) frock |
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27. To breakfast or cocktail you can come in a small little felt or silk and you may not to
take it off during a party.
| a) hat | b) gloves | ) jewelry |

28. During the stand-up parties the waiters (one for each table) only add dishes and
plates.

| a) change | b) prepare | ¢) puton |
29. To official parties it is better to put on — in moderate amount.

| a) jewellry | b) juewelry | ¢) jewelry |
30. You should take off right away on your coming.

| a) hat | b) fur coat | ¢) gloves |
31. For the official day-time parties it is better to put on bijouterie or adornment.

| a) silver | b) plastic | ¢) gold |

32. For day-time parties silk or kid-gloves are more suitable and for evening parties you can put
on or other gloves.
| a) leather | b) lacy | ¢) fabric |

33. Polite discussion between strangers or acquaintances is called :
| a) dress code | b) small talk | c) facial expressions |

34. Rules limiting what people can or cannot wear are called a
| a) dress code | b) make eye contact | ¢) facial expressions |

35. Smiling and frowning are two examples of :
| a) dress code | b) make eye contact | c) facial expressions |

36 The distance a person likes to keep from other people is called

| a) dress code | b) personal space | ¢) facial expressions |
37. When you look in someone’s eyes, you make with the person.

| a) dress code | b) make eye contact | ¢) facial expressions |
38. Make with customers so that they know you are listening.

| a) working breakfast | b) lunch break | ¢) eye contact \

39. I usually go shopping during my

| &) working breakfast | b) lunch break | ¢) eye contact \
40. Tomorrow is a so the office will be closed.
| a) public holiday | b) lunch break | ¢) eye contact \

2. Moay/ibHa KOHTPOJILHA podoTa 2

1. Let's discuss this over a tomorrow morning.
| &) working breakfast | b) lunch break | ¢) eye contact
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2. We spent over $ 65 000 last year on :
| a) corporate hospitality | b) lunch break | ¢) eye contact \

3. Cheese is served ...
| a) after everything is eaten | b) to a red wine | c) before hot meals \

4. hands are washed ...
| a) from the cup | b) slowly and carefully | c) after eating a chicken \

5. fruits are taken ...
| a) by hands | b) meat is eaten | ¢) across the table \

6. bread is never passed ...
| a) by hands | b) after eating salad | c) across the table \

7. dishes are not passed ...
| a) by hands | b) after eating salad | c) across the table \

8. wine is probed ...
| a) by hands | b) at first then poured | c) in tall wine glasses \

9. You are planning to relax in a Finnish sauna. What should you wear?
| a) nothing | b) a towelling robe | ¢) a bath hat \

10. You would like to visit a mosque in Morocco. Will you be allowed to go inside?
a) Yes, but you are to remove | b) Yes, but you are to | ¢) You may enter only if you're a
your shoes. remove your shoes. Muslim.

11. You want to taste the Spanish local cuisine. How late can you eat out?
a) Restaurants close at 9| b) Spanish restaurants | ¢) You can eat very late, because
p.m., so you have to finish | stay open all night. Spaniards often eat after 11 p.m.
your meal by this time.

12. 1 am run by Peter Black. He is my :
| a) directors | b) subordinate | ¢) boss |

13. Bohdan is an important person in our company. He is a member of the Board of

| a) directors | b) workforce | ¢) boss \
14. Once you have completed the form, you bring or send it to the country together
with your passport, a passport-sized photograph and an official invitation to visit the country.
| a) embassy | b) embasy | c) embbassy \
15. An has several options to consider when he wants to hire a new employee. First of
all, he may look within his own company.
| a) superior | b) employer | ¢) subordinate \
16. Go to the interview ; don’t take your friends or children with you.
| a) yourself | b) alone | c) one \
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17. A is a person of high rank in an organization, usually next in importance to the
Chairman.
| a) directors | b) managing director | c) boss |

18. Tom works under Sheila Fayol. He is her :
| a) subordinate | b) colleague | ¢) employee |

19. Staying in a Japanese hotel you decide to relax in traditional, shared bath. What mustn't you
do in a bath tub?

| a) Stay too long. | b) Talk to other people there. | ¢) You shouldn't wash yourself. |
20. At least 45% of my have been with the company over 11 years.
| a) colleagues | b) workforce | c) employees \

21. The group of people working at the company are called
a) colleagues | b) workforce | c) employees \

22. You are in Singapore and suggest a piece of chewing gum to your tour guide, but he looks
shocked. Why?
a) Chewing gum is forbidden | b) Tour guides are | ¢c) Chewing gum is given to animals.
by law. forbidden to accept
gifts.

23. You are peacefully drinking a can of beer in Central Park of the USA. But suddenly you are
approached by the police. Why?
a) You are not allowed to | b) You should use a|c) It is forbidden to drink alcohol in
drink alcohol in Central | glass or a straw. Central Park unless the bottle or can is
Park. covered.

24. If there is a personnel office in the company, the employer can ask them to help him to
find a qualified

| a) appllicant | b) aplicant | ¢) applicant |
25. The employer has two sets of to consider if he wants to choose from among the
applicants.
| a) qualifications | b) gualifications | ¢) quality |

26. When you go for a job interview, make sure you arrive on time; if you realise you may be
delayed, call ahead and the problem.
| a) ask | b) explain | ¢) interpret |

27. The resume is a printed sheet that tells about your education and work
| a) activity | b) responsibility | ¢) experience \

28. At the close of the interview, express your thanks and be sure that the interviewer knows
how to contact you if he or she wants to you.
| a) fire | b) hire | ¢) employ |

29. In order to go to a foreign country you will need a
| a) permission | b) invitation | ¢) visa \
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30. Upon arrival in a foreign country, you may have your luggage checked by a custom officer
to prevent importation of goods which for various reasons are undesirable to the country’s

| a) government | b) management | ¢) authorities \

31. Bringing things illegally from one country to another is called
| a) smaggling b) smuglling | ¢) smuggling \

32. The importation of some items is limited to prevent the entry of dangerous agricultural
, plants, soil, plant products, meats, alive animals or animal products are not allowed.
| a) pests | b) pets | ¢) insects \

33. The transportation of or financial documents is permitted but it is also regulated
and you must report about them regardless the form of monetary instruments (cash, checks or bonds).
| a) curency | b) currency | ¢) currenci \

34. The 4" class includes Boarding Houses, Bed & Breakfast (B&B) and :
| a) motels | b) hostels | ¢) inns \

35. Cost of breakfast in hotels often includes into cost of

| a) acommodation | b) accomodation | ¢) accommodation |
36. is of greatest importance for a hotel.

| a) Hospitality | b) Welcome | ¢) Reception \
37. My sister plans to take a trip car.
| a) by | b) for | c)on \

38. the planned topics or tasks for a meeting
| a) agenda | b) appointment | ¢) schedule |

39. the year divided into months, weeks, and days
| a)agenda | b) calendar | ¢) schedule \

40. a record showing weekly or monthly appointments
| a)agenda | b) appointment | ¢) schedule |

3. MoayJibHa KOHTPOJIbHA podoTa 3

1. the planned times and events for a day, week, etc.
| a) agenda | b) appointment | c) planner |

2. an arranged meeting
| a) agenda | b) appointment | ¢) schedule |

3. We've considered your offer very carefully, but I'm afraid we're ___ to accept it. We're
sticking to our original position.
a) up to a point | b) unacceptable | ¢) unable |
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4. I'mvery sorry. This is really the ___line. This is the cheapest offer | can make and | simply
can't go any lower.
| a) bottom | b) unacceptable | ¢) unable |

5. I'm afraid that we are not able to meet the conditions that you have just outlined. We are
prepared to be flexible but we really cannot accept those conditions.
| a) up to a point | b) unacceptable | c) unable \

6. I'm sorry but we can't accept that. Our __is clear and we have explained it to you several
times before.
| a) up to a point | b) unacceptable | c) position |

7. We have made all the concessions we can make in this matter and we can go no further.
This is our offer.
| a) up to a point | b) final | ¢) unable \

8. I'm sorry, but we're not ___ on this one. We have already offered you the cheapest deal
possible and it's impossible, | repeat impossible, for us to offer you any more discount.
| a) moving | b) unacceptable | ¢) unable \

9. We have made our position ___ to you on several occasions. We are not prepared to accept
a lower price. I'm very sorry but that's the way it is.
| &) up to a point | b) clear | ¢) unable \

10. I'm sorry, but this is really very simple. The time clause is ___ to us and we are not
prepared to change our position on this.
| a) up to a point | b) unacceptable | ¢) unable |

11. Look, we can go this far but we can't go any further. We have already made several
concessions, but we have now reached the
| a) up to a point | b) limit | c) unable \

12. I'm sorry, but this is our position. As far as | am concerned, this is non-negotiable. Take it
or it
| a) leave | b) unacceptable | c) unable \

13. Determine, what the word is “an odd man out”
| a) close | b) transfer | ¢) finish | d) end \

14. Determine, what the word is “an odd man out”
| a) confirm | b) organize | ¢) go over | d) check |

15. Determine, what the word is “an odd man out”
| a) aid | b) assistance | ¢) help | d) receiver \

16. Determine, what the word is “an odd man out”
| a) hint | b) trip | ¢) signal | d) sign \

17. Determine, what the word is “an odd man out”
| a) unprofessional | b) grateful | ) rude | d) inefficient \
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18. One of the most important features in any business is communication. Good

communications are required at all of the business process.
| a) stages | b) grades | ¢) parts | d) degrees |
19. Workers, directors and shareholders are three important groups; closely with a
business.
| a) implicated | b) committed | ¢) involved | d) interested |
20. Communication between these groups and the individuals who make up the groups.
| a) takes place | b) takes in | ) takes over | d) takes hold |
21. Within companies internal communications occur at and between the various levels.
| a) singular | b) lone | ¢) individual | d) unique \

22. Directors communicate with one another concerning the company's overall strategy. They
managers of their plans, and the managers then communicate with the other employees.

| a) reply | b) show | ¢) acquaint | d) inform \
23. are conducted concerning pay and working conditions.
| a) interrogations | b) questions | ¢) negotiations | d) interviews |
24. Managers communicate decisions and orders and try to morale and motivation
through good communication.
| a) grow | b) mount | ¢) gain | d) improve \
25. Employees communicate with each other, for example, over production and wages.
| a) besides | b) also | ¢) such | d) like \
26. External communication occurs when a company's directors or employees communicate
with those individuals and groups who with the company.
| a) cope | b) engage | ¢) deal | d) relate \

27. Shareholders receive copies of the company's annual accounts, together with the
of the Chairman and Directors.

| a) files | b) reports | ¢) articles | d) profits \
28. An advertising agency is about the company's advertising policies.

| a) enquired | b) prepared | ¢) consulted | d) warned |
29. These negotiations are a tentative programme.

a) to render technical | b) to make amendments c) legal title

assistance

30. This firm does not only sell their equipment but also
a) to render technical | b) to make amendments c) legal title
assistance

31. Establishing contacts with that company will help you
a) to acquire positive | b) to make amendments c) legal title
experience
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32. First, let us discuss the

a) to render technical | b) subject of your contract | c) legal title
assistance
33. This meeting and further negotiations will into this contract.
a) to render technical | b) to make amendments c) to promote  Dbetter
assistance understanding

34. Our company always has

a) to render technical | b) to make amendments c) firm prices
assistance
35. We must to the project of our co-operation.
a) to notify in advance b) to make amendments c) to promote  better

understanding

36. These two articles contain of our contract.

| a) essential clauses | b) legal title | c) subject of your contract |
37. What is the of the party?

| a) essential clauses | b) legal title | ¢) subject of your contract |

38. Educational, religious, charitable institutions can also incorporate and usually such
corporation does not issue stock and is
| a) non-profit | b) profitable | ¢) competitive |

39. I have no doubt that your is of high quality, reliable and efficient.
| a) cosmetics | b) equipment | ¢) hotel \

40. Welcome to Nordstrom’s. All good hosiery and ___ can be bought here. That’s on the

way.

| a) cosmetics | b) equipment | ¢) hotel \

4. Moay/JibHA KOHTPOJIbHA podoTa 4

1. Educational, religious, charitable institutions can also incorporate and usually such
corporation does not issue stock and is non-profit.

| a) charitable | b) profitable | c) competitive |

2. We've considered your offer very carefully, but I'm afraid we're ___ to accept it. We're
sticking to our original position.

a) up to a point | b) unacceptable | ¢) unable \

3. I'm afraid that we are not able to meet the conditions that you have just outlined. We are
prepared to be flexible but we really cannot accept those conditions.
| a) up to a point | b) unacceptable | ¢) unable \

4. I'm sorry, but we're not ___ on this one. We have already offered you the cheapest deal
possible and it's impossible, | repeat impossible, for us to offer you any more discount.
| a) moving | b) unacceptable | ¢) unable \
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5. Look, we can go this far but we can't go any further. We have already made several
concessions, but we have now reached the
| a) up to a point | b) limit | ¢) unable \

6. Determine, what the word is “an odd man out”
| a) aid | b) assistance | ¢) help | d) receiver \

7. One of the most important features in any business is communication. Good
communications are required at all of the business process.
| a) stages | b) grades | ¢) parts | d) degrees \

8. Directors communicate with one another concerning the company's overall strategy. They
managers of their plans, and the managers then communicate with the other employees.

| a) reply | b) show | ¢) acquaint | d) inform \
0. are conducted concerning pay and working conditions.
| a) interrogations | b) questions | ¢) negotiations | d) interviews |

10. Shareholders receive copies of the company's annual accounts, together with the
of the Chairman and Directors.
| a) files | b) reports | ¢) articles | d) profits \

11. This firm does not only sell their equipment but also

a) to render technical | b) to make amendments c) legal title
assistance
12. This meeting and further negotiations will into this contract.
a) to render technical | b) to make amendments c) to promote  Dbetter
assistance understanding

13. Our company always has

a) to render technical | b) to make amendments c) firm prices
assistance
14. We must to the project of our co-operation.
a) to notify in advance b) to make amendments c) to promote  better
understanding

15. These two articles contain of our contract.
| a) essential clauses | b) legal title | ¢) subject of your contract |

16. Educational, religious, charitable institutions can also incorporate and usually such
corporation does not issue stock and is
| a) non-profit | b) profitable | c) competitive |

17. The shorter are the sleeves of a dress so longer must be

| a) pants | b) shoes \ c) gloves |
18. Communication between these groups and the individuals who make up the groups.
| a) takes place | b) takes in | ¢) takes over | d) takes hold |
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19. I have no doubt that your is of high quality, reliable and efficient.
| a) cosmetics | b) equipment | ¢) hotel \

20. Welcome to Nordstrom’s. All good hosiery and ___ can be bought here. That’s on the
way.
| a) cosmetics | b) equipment | ¢) hotel \

21. Oxford University psychologist examined the differences in the "body language™
among Europeans.
| a) research | b) study \ c) investigation |

22. Men were told to always walk on the street side of the sidewalk when they walked with a
woman that she would not get dirty from the driving by on the street.
| a) cars | b) carriages | ¢) cabs |

23. Englishmen sometimes write: “Undress” — you may come to the formal party in
| a) festive clothes | b) daily clothes | ¢) dayly clothes

24. Entertainment of the banquet includes performances and sometimes
| @) magic | b) plays | ¢) dancing |

25. The Italians, Greeks, French, Spanish, and Portuguese use gestures a lot, to what
they are saying, or to hold the other person's attention.
| a) speak | b) say | c) emphasize |

26. Young women were told to always wear gloves when they went to a dance that they would
never touch a man’s

| a) leg | b) finger | ¢) hand |
27. During the stand-up parties the covers, dishes and drinks are put on the tables and
the guests help themselves.
| a) low | b) small | ¢) high |
28. To official parties it is better to put on — in moderate amount.
| a) jewellry | b) juewelry | ¢) jewelry |

29. Polite discussion between strangers or acquaintances is called
| a) dress code | b) small talk | ¢) facial expressions |

30. The distance a person likes to keep from other people is called :
| a) dress code | b) personal space | ¢) facial expressions |

31. dishes are not passed ...
| a) by hands | b) after eating salad | c) across the table \

32. I am run by Peter Black. He is my :
| a) directors | b) subordinate | ¢) boss |

33. Tom works under Sheila Fayol. He is her
| a) subordinate | b) colleague | ¢) employee |
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34. You are in Singapore and suggest a piece of chewing gum to your tour guide, but he looks
shocked. Why?
a) Chewing gum is forbidden | b) Tour guides are | ¢c) Chewing gum is given to animals.
by law. forbidden to accept
gifts.

35. The employer has two sets of
applicants.
| a) qualifications

to consider if he wants to choose from among the

| b) gualifications | ¢) quality \

36. In order to go to a foreign country you will need a
| a) permission | b) invitation | ¢) visa |

37. The importation of some items is limited to prevent the entry of dangerous agricultural
, plants, soil, plant products, meats, alive animals or animal products are not allowed.
| a) pests | b) pets | ¢) insects |

38. Cost of breakfast in hotels often includes into cost of .
| a) acommodation | b) accomodation | ¢) accommodation |

39. My sister plans to take a trip car.

| a) by | b) for | c)on \

40. the year divided into months, weeks, and days

| a)agenda | b) calendar | ¢) schedule |
Key

MonayJibHa KOHTpOJIbHA podoTa 1
. C) gloves

.a) 1900s

. @) without

b) white

. @) research

b) 5-7 hours

. @) cocktail

. b) carriages

. ¢) Danes

10. ¢) stand-up party
11. a) tail-coat

12. b) daily clothes
13. a) a couple of hours
14. c) collations

15. b) insult

16. c¢) dancing

17. b) tidy

18. ¢) stand-up party
19. a) society

20. ¢) emphasize

21. a) buffet table
22. ¢) entertainment
23. b) touch up

©CONOUIAWN

MoayJibHa KOHTPOJIbHA podoTa 2
. @) working breakfast

. @) corporate hospitality

. b) to a red wine

. C) after eating a chicken

. @) by hands

. a) by hands

. C) across the table

. b) at first then poured

. @) nothing

10. c) You may enter only if you're a
Muslim

11. c) You can eat very late, because
Spaniards often eat after 11 p.m.
12. ¢) boss

13. a) directors

14. a) embassy

15. b) employer

16. b) alone

17. b) managing director

18. a) subordinate

19. ¢) You shouldn't wash yourself
20. a) colleagues

21. b) workforce

O©CoOoO~NoO ol WwWN -
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24. c¢) hand

25. ¢) high

26. c¢) frock

27. a) hat

28. a) change

29. ¢) jewelry

30. ¢) gloves

31. a) silver

32.b) lacy

33. b) small talk

34. a) dress code

35. ¢) facial expressions
36. b) personal space
37. b) make eye contact
38. ¢) eye contact

39. b) lunch break

40. a) public holiday

MopnyJ/ibHa KOHTPOJIbHA podoTa 3
. C) planner

. b) appointment

. C) unable

. @) bottom

. @) up to a point

. C) position

. b) final

. @) moving

. b) clear

10. b) unacceptable
11. b) limit

12. a) leave

13. b) transfer

14. a) confirm

15. d) receiver

16. b) trip

17. d) inefficient
18. a) stages

19. c) involved

20. a) takes place
21. d) unique

22. d) inform

23. ) negotiations
24. d) improve

25. b) also

26. d) relate

27. b) reports

28. b) prepared

29. b) making amendments

OO ~NO U WN P

22. a) Chewing gum is forbidden by law.
23. a) You are not allowed to drink alcohol
in Central Park.

24. c) applicant

25. a) qualifications

26. b) explain

27. c) experience

28. b) hire

29. ¢) visa

30. ¢) authorities

31. ¢) smuggling

32. a) pests

33. b) currency

34.¢) inns

35. ¢) accommodation

36. a) Hospitality

37. a) by

38. a) agenda

39. b) calendar

40. ¢) schedule

MopaybHa KOHTPOJIbHA podoTa 4
. @) charitable

. C) unable

. @) up to a point

. @) moving

. b) limit

. d) receiver

. @) stages

. d) inform

. C) negotiations

10. b) reports

11. a) renders technical assistance
12. c) promote better understanding
13. c) firm prices

14. a) notify in advance

15. a) essential clauses

16. a) non-profit

17. c) gloves

18. a) takes place

19. b) equipment

20. a) cosmetics

21. a) research

22. b) carriages

23. b) daily clothes

24. ¢) dancing

25. ¢) emphasize

26. ¢) hand

27. ¢) high

28. c) jewelry

29. b) small talk

OO ~NOoO ol WN -



30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

a) renders technical assistance
a) to acquire positive experience
b) subject of your contract

) promote better understanding
c) firm prices

a) notify in advance

a) essential clauses

b) legal title

a) non-profit

b) equipment

a) cosmetics

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
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b) personal space
C) across the table
C) boss

a) subordinate

a) Chewing gum is forbidden by law.
a) qualifications
C) visa

a) pests

¢) accommodation
a) by

b) calendar



3ABJIAHHS 1O CAMOCTIMHOI POBOTH

1. Camocriiina pooora 1

OmpairroBaBim TeopeTHaHUN Marepian Temu “KymnbTypa npodeciiHOro CrijikyBaHHs CTOP.
33-41, nmaByanbHuil mociOHUK J[limoBa iHO3emHa MoBa / CkpeOkoBa-Ilabar M.A. Ta BiANOBIIHY
JiTepaTypy BUKOHATH HACTYIHI 3aBJIaHHS:

3aBnanns 1 (mucbmoBe). Bu3HauuTH CBO€ CTaBJIEHHS [0 BHUCJIOBIIOBaHb: BIpaBa |
(ctop.16).

3aBnanHsa 2 (mucbMoBe). Hamucatu momoBigs NpoO MpaBuiia €TUKETY Y PI3HUX KpaiHax:
BIpasa 2 (ctop. 16).

3aBaanusa 3 (mucbmoBe). [IpountaTy mpo BuaM 300piB Ta BUZHAYUTH MPO KU TUTT 300piB
ize moBa: Brpasa 3 (ctop. 16).

3aBnanns 4 (mucbMoBe). /laTy BiAMmoBial Ha 3anuTaHHs: BripaBa 4 (ctop. 17).

OcHoBHa JiTeparypa

1. boraukuit W.C., [roxanoBa H.M. busnec-kypc anramiickoro s3bika. CroBapb-
cnpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: win. (cepus ,,Bac xaer ycrex!”).

2. Bepxosuesa O.M. MeToin4HO-HaBYAIbHUHN MOCIOHUK 3 KypCY JI0BOI aHTIIIHCHKOT MOBU
JUTSI CTYZIEHTIB (aKyIbTeTy EKOHOMIKH Ta MEHEKMEHTY. — Binuaust, 2001. — 256 c.

3. CkpebkoBa-ITabar M.A. J[linoBa aHrmilickka MOBa: HaBYadbHUN MOCIOHWK — JIBBIB:
«Hosuit Csit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToauuHo-HaBYAIbHHI MOCIOHUK 3 KypCY
JIJIOBOT aHTJIiMcEK0l MOBU. — Binuaung, 2001. — 256 c.

JdomaTkoBa Jireparypa

1. AHrno-ykpaiHChKuH, yKpaiHo-aHTIiicbkuii cnoBHUK (Yi.: buxoseus H.M., bopucenko
LI, I'epacumenko I'.O. Ta i1. 3a pen. nokropa dinon. Hayk, npod. FO.O.XKnykrenka). — Kuis: BI]
,ZAkamgemis”, 1997, 696 c.

2. SxoBenko P. B. Tnymaunuii aHrio-yKpaiHCBKWN CIIOBHHK €KOHOMIYHHMX TEPMIHIB 3
eJIeMeHTaMu Teopii Ta mpobnematuku. Junaktuunuii qoBigHuk / Poman SlkoBenko. — [Bua. 2-re,
Bunp.]. — KipoBorpan: Bunasens JIucenko B.®., 2015. — 130 c.

3. IumkiB AHHA. AHIJI0-YKpaiHCHKHN TIIYMAayHHH CIOBHUK €KOHOMiuHOi Jekcuku. — K.:
Bun. nim «Kueso-MormnsiHcbKa akageMisay, 2004. — 429 c.

2. Camocriiina podora 2

OnmnparoBaBim TeopeTuyHuil mMarepian temu “Ilomyk pobotu” ctop. 42-50, HaBuanbHUI
nocionuk JlimoBa iHo3emMHa moBa / CkpebOkoBa-Ilabar M.A. Ta BIANMOBIIHY JiTEpaTypy BUKOHATH
HACTYIIHI 3aBJIaHHS:

3aBaanns 1 (muceMoBe). JlaTu BiAMOBIAI Ha 3anMTaHHs: Brpasa 1, 4 (ctop. 17-18).

3aBnanna 2 (mucbMoBe). Hammcatu nomoBige Mpo OpraHizaiiifHy CTPYKTYpy: BhpaBa 2
(ctop. 18).

3aBnanusa 3 (mucbMoBe). HammcaTtu 3pa3ku 10KyMeHTIB: BripaBa 3 (ctop. 18).

3aBnanns 4 (mucbmoBe). HamucaTu pekoMeHIAIIHUI JIUCT JUIsi CBOTO OJHOTPYITHHUKA!
Brpasa 5 (crop. 18).
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3aBaaHHA 5 (mUcbMOBe). YABUTH cebe y pouti poOOTOAaBIIs, SSIKUI MPOBOAUTE cliBOecity Ta
MIITOTYBATH 3alUTaHHS 10 KOKHOTO TMpeTeHjeHTa Ha mocany 1. Byxramrepa 2. Ilepexnamaua 3.
3aBinyBaua ckiany 4. AHajiTHKa pUHKY KamiTtainy 5. AnBokata 6. FOpucra 7. Imxenepa-mexanika 8.
PerionanpHoTO arenTa 3 peamizaiii nponaxy 9. Cexkperapsi, SKui Bejie PUOM BiJIBiyBadiB: BIIpaBa
6 (crop. 18-20).

OcHoBHa JliTepaTypa

1. borankmit W.C., [lroxanoBa H.M. busHec-kypc anrmuiickoro s3bika. CroBapsb-
cinpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: uin. (cepus ,,Bac xaer ycnex!”).

2. Bepxosuea O.M. MetoanyHo-HaBYAIbHUN MMOCIOHUK 3 KYPCY JIIJIOBOT aHTIIIMCHKOT MOBH
IUISL CTY/ICHTIB (paKyJIbTeTy €EKOHOMIKH Ta MEHEIKMEHTY. — Binauus, 2001. — 256 c.

3. CkpebkoBa-ITabar M.A. JlinoBa aHrmiiickka MOBa: HaBYaJIbHWN TOCIOHMK — JIbBIB:
«Hogwuii Ceit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToanuHo-HaBYAIbHHN MMOCIOHUK 3 KypCY
IJIOBOI aHTIiMCEKOI MOBH. — Binnurg, 2001. — 256 c.

JonaTkosa jgiteparypa

1. Anrmo-ykpaiHChbKHM, yKpaiHO-aHTTiHChKHM coBHUK (YKIiI.: buxosens H.M., Bopucenko
LI, I'epacumenxo I'.O. Ta iH. 3a pen. gokropa ¢inon. Hayk, npod. F0.0.XKnykrenka). — Kuis: BL]
,w2Axagemis”, 1997, 696 c.

2. SlxoBenko P. B. TmymauHwii aHrino-ykpaiHCbKMH CIIOBHMK €KOHOMIYHHUX TEPMIiHIB 3
eneMeHTamMu Teopii Ta mpobiaematuku. Junaktuanuii noBigHuK / Poman fAkoBenko. — [Bum. 2-re,
Butp.]. — KipoBorpaz: Bugaseus Jlucenko B.®., 2015. — 130 c.

3. IlImmkiB AHHA. AHTJIO-YKpaiHCHKHUI TIIYMayHUN CJIOBHUK €KOHOMIYHOT Jiekcuku. — K.
Bun. nim «Kueso-Mormnsiucska akageMis», 2004. — 429 c.

3. Camocriiina pooora 3

OrnpalfroBaBIIM TEOPETUUHUN Martepian Temu “Y BiapsmkeHHs crop. 51-55, HaBuanbHUN
noci6Huk JlinoBa iHo3eMHa MoBa / CkpeOkoBa-Ilabar M.A. Ta BIANOBIAHY JiTepaTypy BUKOHATU
HACTyIHI 3aBJIaHHS:

3aBnanus 1 (mucbmoBe). Hammicatu ninoBuii muct: Bipasa 1 (crop. 20).

3aBaannd 2 (mucbMoOBe). 3aOBHUTH JICKIIapailito: Bipasa 2 (crop. 20).

3apaanus 3 (mucbMoBe). Jlatu BiAmoBiai Ha 3anuTaHHs: Brpasa 3 (ctop. 20).

3aBnanHs 4 (mucbMoBe). HamucaTy TUCT-3alUT Ta JIUCT-3aMOBIICHHS: BripaBa 4 (ctop. 20).
3aBaanus 5 (mucbmMoBe). OOTPyHTYITE HEOOX1AHICTH OTPUMAaHHS Bi3u: Bripasa 5 (ctop. 20).

OcHoBHa JiTepaTypa

1. boraukuit W.C., [roxanoBa H.M. busnec-kypc anramiickoro s3bika. CroBapb-
cnpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: win. (cepus ,,Bac xzaer ycmex!”).

2. Bepxosuesa O.M. MeToin4HO-HaBYAIbHUH MOCIOHUK 3 KypCY JI0BOI aHTIIIHCHKOT MOBU
JUTSl CTYZIEHTIB (aKysIbTeTy EKOHOMIKH Ta MEHEKMEHTY. — Binauist, 2001. — 256 c.

3. CkpebkoBa-ITabar M.A. J[linoBa aHrimilickka MOBa: HaBYadbHUN MOCIOHWK — JIBBIB:
«Hosuit Csit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToauuHo-HaBYaIbHHI MMOCIOHUK 3 KypCY
JIJIOBOT aHIJIiMcEK0l MOBU. — Binuaung, 2001. — 256 c.
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JonaTkosa jaiteparypa

1. AHrno-ykpaiHChKHH, YKpaiHO-aHTiHChKUH cinoBHUK (YKi.: buxosenpr H.M., bopucenko
LI, I'epacumenxo I'.O. Ta iH. 3a pen. gokropa ¢inon. Hayk, npod. F0.0.XKnykrenka). — Kuis: BL]
,w2Axagemis”, 1997, 696 c.

2. SlkoBenko P. B. TinymauHuii aHrno-ykpaiHCbKMH CIOBHUK E€KOHOMIYHMX TEPMIHIB 3
eneMeHTamMu Teopii Ta mpobnematuku. Junaktuanuii noBigHuK / Poman fAkoBenko. — [Bum. 2-re,
Butp.]. — KipoBorpaz: Bugasens Jlucenko B.®., 2015. - 130 c.

3. lllumkiB AHHA. AHTJIO-YKpPaiHCHKUI TIIyMadyHUH CIOBHHK €KOHOMIYHOI Jiekcuku. — K.:
Bun. nim «Kueso-Mormnsiuceska akageMis», 2004. — 429 c.

4. Camocriiina pooora 4

OmpairroBaBIIy TeOpETHUHUN MaTepial Temu “TIpaBuia HarmMcaHHS A1JI0BOT KOPECTTOHACHITIT”
cTop. 56-72, HaBuansHUH nociOHUK JlinoBa iHO3emMHa MoBa / CkpebkoBa-ITabaT M.A. Ta BiAMOBITHY
JiTepaTypy BUKOHATH HACTYIHI 3aBJIaHHS:

3aBnannsa 1 (mucbmoBe). Hamucaty nucT-3amuT, JIUCT-MPOTIO3UILIIO, JIUCT-3aMOBJICHHS Ta
CYIPOBOJDKYIOUHIA JIMCT, JTUCT-TIATBEPIXKCHHS, JIUCT-BiAMOBY: BripaBa 1 (crop. 20).

3aBaanHsa 2 (mucbMoBe). J[aTu BiAMOBIAI Ha 3anUTaHHs: BripaBa 2 (ctop. 20-21).

OcHoBHa JiTepaTypa

5. borankmii U.C., [roxanoBa H.M. busnec-xkypc anrnumiickoro sssika. CloBapb-
cnpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: win. (cepus ,,Bac xzaer ycrex!”).

6. Bepxosuesa O.M. MeToanuHo-HaBYAIBHHNA TOCIOHUK 3 KYpCY A1JIOBOI aHTIIHCHKOI MOBH
JUTSI CTYZIEHTIB (aKyIbTeTy EKOHOMIKH Ta MEHEKMEHTY. — Binuaust, 2001. — 256 c.

7. CkpebOxoBa-Ilabar M.A. /[linoBa aHriilicbka MOBa: HaBYaJIbHMNA MOCIOHMK — JIbBiB:
«Hosuit Csit — 2000», 2012. — 392 c.

8. Verkhovtsova J.M. Making a New Start. MeToauuHO-HaBYaIbHUN MOCIOHUK 3 KypCy
JIJIOBOT aHTJIiMcEK0l MOBU. — Binuaung, 2001. — 256 c.

JomaTkoBa Jireparypa

1. Asxrno-ykpaiHcbkuii, ykpaiHo-aHTiichKuil cnoBHUK (YKi1.: buxosens H.M., bopucenko
LI, I'epacumenko I'.O. Ta iH. 3a pen. nokropa dinon. Hayk, npod. FO.O.XKnykrenka). — Kuis: BI]
,2Akamgemis”, 1997, 696 c.

2. Sxoenko P. B. Tnymaunuii aHTIIO-yKpaiHCHKUHA CIOBHUK €KOHOMIUHHUX TEPMIHIB 3
eJIeMeHTaMu Teopii Ta mpobnematuku. Junaktuanuii qoBigHuk / Poman SlkoBenko. — [Bua. 2-re,
Bunp.]. — KipoBorpan: Bunasens JIucenko B.®., 2015. — 130 c.

3. IlumkiB AHHA. AHIIIO-YKPaiHCHKUN TIIyMayHH CJIOBHUK €KOHOMIYHOT Jlekcuku. — K.:
Bun. nim «Kueso-MormnsiHcbKa akageMisay, 2004. — 429 c.
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3ABJIAHHS 10 THAUBLIY AJTBHO-IOCJITHOI POBOTH

1. InguBinyansHa podora 1

3aBnanns. OnpamroBabmm Matepian Temu “KynbTypa npodeciiHOro CHijaKyBaHHS CTOP.
33-41, nmaByaneHuil mociOHWK J[limoBa iHO3emHa MoBa / CkpeOkoBa-Ilabar M.A. Ta BiANOBIAHY
JiTepaTypy, IpoaHaIi3yBaTH OCOOIMBOCTI aMEpUKAHCHKOI aHTJIIHCHKOI MOBU (TPaBOIKC, BUMOBA,
rpamMaTuKa, JIEKCUKa), OXapaKTepU3yBaTu KyJIbTypy Mpo¢eciiiHOro CrmijJkyBaHHS Ta Kiacu(iKaiio
OpraHizamifHuX CTPYKTYp 1 MATOTYBaTH €ce.

OcHoBHa JiTepaTypa

1. boraukuit W.C., [roxanoBa H.M. busnec-kypc anramiickoro s3bika. CioBapb-
cnpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: min. (cepus ,,Bac xzaer ycrex!”).

2. Bepxosuesa O.M. MeToan4HO-HaBYAIbHUH MOCIOHUK 3 KypCY J1I0BOI aHTIIIHCHKOT MOBU
JUTSl CTYZIEHTIB (aKysIbTeTy EKOHOMIKH Ta MEHEKMEHTY. — Binuauist, 2001. — 256 c.

3. CkpebkoBa-ITabar M.A. J[linoBa aHriilicbka MOBa: HaBYadbHUN NOCIOHWK — JIBBIB:
«Hosuit Csit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToauuHo-HaBYaIbHHI MOCIOHUK 3 KypCY
JIJIOBOT aHTJIiMcEK0l MOBU. — Binnung, 2001. — 256 c.

JdomaTkoBa Jireparypa

1. AHrno-ykpaiHChKuH, yKpaiHo-aHTJiicbkuii cnoBHUK (Yi.: buxoseus H.M., bopucenko
LI, I'epacumenko I'.O. Ta 1. 3a pen. nokropa dinon. Hayk, npod. FO.O.XKnykrenka). — Kuis: BI]
,ZAkamgemis”, 1997, 696 c.

2. SxoBenko P. B. Tnymaunuii aHrio-yKpaiHCBKWW CIIOBHHK €KOHOMIYHHMX TEPMIHIB 3
eJleMeHTaMu Teopii Ta mpobnematuku. Junaktuunuii qoBigHuk / Poman SlkoBenko. — [Bua. 2-re,
Bunp.]. — KipoBorpan: Bunasens JIucenko B.®., 2015. — 130 c.

3. IumkiB AHHA. AHIJI0-YKpaiHCHKHMI TIIYMAayHHH CIOBHUK €KOHOMiuHOI jekcuku. — K.:
Bun. nim «Kueso-MormnsiHcbKa akageMisay, 2004. — 429 c.

2. InpuBinyajgpHa podora 2

3aBnanns. OmnpamroBaBimim Marepian temu “Ilomryk poGotu” crop. 42-50, HaBUANBHUHN
noci6Huk J[imoBa iHo3eMHa MoBa / CkpebkoBa-ITabar M.A. Ta BiNOBIHY JiTEpaTypy, HiATOTYBaTH
ece, y SIKOMY OXapaKTepHU3yBaTH JIiHIIHI Ta MTa0H1 mocau, OOIPyHTYBAaTH HEOOXITHICTh HAITMCAHHS
pe3roMe, CYpOBOIKYIOUOTO JIMCTA, 3aIIOBHEHHSI OJTAHKY 3as1BU, HEOOX1THICTh CITiBOECIN Ta KITFOYOBI
MATaHHS, ONUcaTh (QYHKIIT KepiBHUKA Ta T1AJIETIIOTO.

OcHoBHa JiiTepaTypa

1. boraukuit W.C., [roxanoBa H.M. busnec-kypc anramiickoro s3bika. CroBapb-
cnpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: min. (cepums ,,Bac xaer ycrex!”).

2. Bepxosuesa O.M. MeToin4HO-HaBYAIbHUH MOCIOHUK 3 KypCy JI1I0BOI aHTIIIHCHKOT MOBU
JUTSl CTYZIEHTIB (aKyIbTeTy EKOHOMIKH Ta MEHEKMEHTY. — Binuauist, 2001. — 256 c.

3. CkpebkoBa-ITabar M.A. JlinoBa aHrimilickka MOBa: HaBYadbHUN MOCIOHWK — JIBBIB:
«Hosuit Csit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToauuHo-HaBYAIbHHIA MOCIOHUK 3 KypCY
JIJIOBOT aHIJIiMcEK0l MOBU. — Binuaung, 2001. — 256 c.

JdomaTkoBa Jireparypa

1. AHrno-ykpaiHChKuH, yKpaiHo-aHTIiicbkuii cnoBHUK (Yi.: buxoseus H.M., bopucenko
LI, I'epacumenko I'.O. Ta iH. 3a pen. nokropa ¢inon. Hayk, npod. FO.O.XKnykrenka). — Kuis: BI]
,2Akamgemis”, 1997, 696 c.
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2. SlkoBenko P. B. TinymauHuii aHrno-ykpaiHCbKMH CIOBHUK E€KOHOMIYHMX TEPMIHIB 3
eneMeHTamMu Teopii Ta mpobnematuku. Junaktuunuii noBigHuK / Poman fAkoBenko. — [Bum. 2-re,
Butp.]. — KipoBorpaz: Bugaseus Jlucenko B.®., 2015. — 130 c.

3. lllumkiB AHHA. AHTJIO-YKpPaiHCHKUH TIIYMadyHUH CIIOBHHK €KOHOMIYHO1 Jiekcuku. — K.:
Bun. nim «Kueso-Mormnsiucska akageMisa», 2004. — 429 c.

3. InauBinyaabHa podora 3

3aBnanns. OmpairoBaBiig matepian TeMu Y BiapsypkeHHs” ctop. 51-55, HaBuanpbHUMH
nocionuk JlinoBa iHozemHa MoBa / CkpeOkoBa-Ilabat M.A. Ta BiANOBiAHY JiTEpaTypy, MTUCHMOBO
OOTPYHTYBaTH HasBHICTH 3alPOILICHHS, OTPUMAHHS 3aKOPAOHHOTO IACIOpPTY, OXapaKTepH3yBaTH
dopmy nexiaparii Ta MUTHUX (OpMalbHOCTEH, HEOOXIIHICTh 3HAaHb 3aKOHIB PI3HUX KpaiH LI0J0
MIepEeBE3CHHS MPOAYKTIB Xap4dyBaHHS, AJKOTOJIO, BAIIOTH, 30pOi, HAPKOTHYHUX, OTPYHHHX Ta
BUOYXOBUX PEUOBHH, )KMBHUX TBAPHH, KapTHUH, 1KOH, CKYJBITYp, MPEAMETIB aHTHKBapiaTy Ta iH.
Omncaty BUM OTENIB, TA YMOBH MOCEJICHHS.

OcHoBHa JiiTepaTypa

1. boraukuit W.C., [roxanoBa H.M. busnec-kypc anramiickoro s3bika. CroBapb-
cnpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: win. (cepus ,,Bac xaer ycmex!”).

2. Bepxosuesa O.M. MeToan4HO-HaBYAIbHUH MOCIOHUK 3 KypCy J1I0BOI aHTIIIHCHKOT MOBU
JUTSL CTYZIEHTIB (aKyIbTeTy EKOHOMIKH Ta MEHEKMEHTY. — Binuaust, 2001. — 256 c.

3. CkpebkoBa-ITabar M.A. J[linoBa aHrimilicbka MOBa: HaBYadbHUN NOCIOHWK — JIBBIB:
«Hosuit Csit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToauuHo-HaBYAIbHHI MOCIOHUK 3 KypCY
JIJIOBOT aHTJIiMcEK0l MOBU. — Binuaung, 2001. — 256 c.

JdomaTkoBa Jireparypa

1. AHrno-ykpaiHChKUH, yKpaiHo-aHTJIiicbkuii cnoBHUK (Yi.: buxoseus H.M., bopucenko
LI, I'epacumenko I'.O. Ta 1. 3a pen. nokropa dinon. Hayk, npod. FO.O.XKnykrenka). — Kuis: BI]
,2Akamgemis”, 1997, 696 c.

2. SxoBenko P. B. Tnymaunuii aHrio-yKpaiHCBKWN CIIOBHHK E€KOHOMIYHHMX TEPMIHIB 3
eJIeMeHTaMu Teopii Ta mpobnemaruku. Junaktuunuii qoBigHuk / Poman SlkoBenko. — [Bua. 2-re,
Bunp.]. — KipoBorpan: Bunasens Jluceaxo B.®., 2015. — 130 c.

3. IIumkiB AHHA. AHIJI0-YKpaiHCHKHN TIIYMAayHHH CIOBHUK €KOHOMiUHOI jekcuku. — K.:
Bun. nim «Kueso-MormnsiHcbKa akageMisay, 2004. — 429 c.

4 InauBinyaabHa podora 4

3aBaanns. OnpaioBaBiiy Marepiain TeMu “Hanucanns aioBoi fokyMeHTanii” crop. 56-72,
HaBuaabHUN MociOHUK J[imoBa iHo3emHa MoBa / CkpebkoBa-ITabatr M.A. Ta BIANOBIIHY JIiTEpaTypYy,
HiArOTYBaTHU €ce, Y SIKOMY OXapaKTepu3yBaTH (popMaibHMNA Ta HEPOPMAIbHHNA CTHUIII HAIMCAHHS
J7I0BO1 KOPECTOH/ICHIIIT, «30JI0T1» MpaBWia Ta TJIAaHYBAaHHS HANMCAHHS JUIOBHX JIUCTIB, TTO3MIIIS
cioBa «Buy»; onmucatd BUAM JUCTIB (JIMCT-TIOASAKA, JUCT-3aIHUT, JUCT-TPOIO3UILis, JIHCT-
3ampoIeHHs, JINCT-CKapra, JIUCT-BIIMOBIIb HA CKAPTy, JIMCT-IIITBEP/HKEHHS, PO3TISHYTH BaXKIIMBI
aOpeBiaTypu y HaNnmMcaHHi I1II0BOI KOPECTIOHISHII].

OcHoBHa JliTepaTypa

1. borankmit W.C., [roxanoBa H.M. busHec-kypc anriuiickoro s3bika. CioBaphb-
cinpaBouHuk. — Kues: ,,Jloroc”, 1997. — 352 c.: uin. (cepus ,,Bac xaer ycnex!”).
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2. Bepxosuesa O.M. MeToin4HO-HaBYAIbHUH MOCIOHUK 3 KypCY JI0OBOI aHTIIIHCHKOT MOBU
JUTSL CTYZIEHTIB (aKysIbTeTy €KOHOMIKH Ta MEHEKMEHTY. — Binuauist, 2001. — 256 c.

3. CkpeOkoBa-ITabar M.A. J[linoBa aHrimilickka MOBa: HaBYadbHUN MOCIOHWK — JIBBIB:
«Hosuit Csit — 2000», 2012. — 392 c.

4. Verkhovtsova J.M. Making a New Start. MeToauuHo-HaBYaIbHHI MMOCIOHUK 3 KypCY
JIJIOBOT aHTrJIiMcEK0l MOBU. — Binuaung, 2001. — 256 c.

JomaTkoBa Jireparypa

1. AHrno-ykpaiHChKuH, yKpaiHo-aHTJiicbkuid cnoBHUK (Yi.: buxoseus H.M., bopucenko
LI, I'epacumenko I'.O. Ta 1. 3a pen. nokropa ¢inon. Hayk, npod. FO.O.XKnykrenka). — Kuis: BI]
,ZAkamgemis”, 1997, 696 c.

2. SxoBenko P. B. Tnymaunuii aHrio-yKpaiHCBKWN CIIOBHHK E€KOHOMIYHHMX TEPMIHIB 3
eJleMeHTaMu Teopii Ta mpobnematuku. Junaktuanuii qoBigHuk / Poman SlkoBenko. — [Bua. 2-re,
Bunp.]. — KipoBorpan: Bunasens JIuceako B.®., 2015. — 130 c.

3. IumkiB AHHA. AHIJI0-YKpaiHCHKHMI TIIYMAayHHH CIOBHUK €KOHOMiuHOI jekcuku. — K.:
Bun. nim «Kueso-MormnsiHcbKa akageMisay, 2004. — 429 c.
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JOJATKH

I'nocapii
A
absorb nocAuHamu,
accept nputimamu,
accept a claim npUUMamu npemeH3iio,
access docmyn
accomplish BUKOHYBAMIUL;
accordance 8i0n08IOHICMb,
in accordance with 32I0HO 3,
accordingly 8ION0BIOHO;
according to 32i0H0 00;

according to your request
according to the circumstances

1) 32i0H0 8awoeo npoxanus,; 2) 3a1ex#CHO 8i0;
3Q1eAHCHO 810 0OCMABUH;

account

checking account
accountancy (accounting)
accountant

accounts

accounts receivable (payable)
chief accountant

current account

customer accounting

keep an account

on account

open account

savings account

take into account

1) ghinancosuii 36im; 2) paxynox, 3) 3anuc ¢inancogoi
onepayii;

4eKoBUll PAXYHOK,

oyxeanmepcoKkuil 001K, OyXeanmepcoKuil 36im,

1) excnepm 3 ananizy 6aHxig i (hinHaHcosoi 36imHoCMI;
2) keanighixosarnuii byxeanmep, 3) pesizop,

1) paxyuku, 2) 3¢imuicmo, 3) 0in06i kHuu,

1) paxynxu oebimopis; 2) npoeHo308aHi HAOX0OHCEHHS,
207106HUL DyxXeanmep,

NOMOYHUL PAXYHOK,

PO3DAXYHOK 3 KILIEHMOM;

8eCmu paxyHok;

3a paxyHox,

BIOKpUMULL PAXYHOK,

PAXYHOK i3 6CIAHOGNEHUM NPOYEHMOM,

bpamu 00 ysaeu, 8paxosysamiu;

total accounts CyMy8amu paxyHKu,
accustom npusuamu,

be accustomed to 36UKHYMU 00
acknowledge niomeepoicyeamu,

we acknowledge (the) receipt of your
letter

1) mu niomeepoicyeEMo OMpUMAHHA 8AUO20 TUCMA, 2)
np3Hasamu;

acquire 1) nabysamu, 3006ysamu, 2) docseamu,

acquire a majority stake 00eparcamu KOHMPOJLbHUL NAKem aKyitl KOMNAHii;
adjustment Pe2YN0BANHS, Y3200HCEHH,

administrator VAPABAAIOYUL, AOMIHICIMPAmop;

adopt 1) nputimamu, 2) 3aceoroeamu;

adopt methods BNPOBAOIHCYBAMU MEMOOU;

advance 1) npocysanns éneped; 2) ycnix, noninueHts, npozpec;

advance in price
in advance

3) nosuxa;, 4) niosuwenwus, 3pocmanHs (Yin), )
npocysamus (no cuyxcoi); 6) sunepeodicenHs,;

1) niosuwenns 6 yini; 2) asamuc;

1) 3apaumns, nonepeouvo, 2) niamumu asaHcom,; 3)
oasamu NO3UKYy;
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advantage
absolute advantage
comparative advantage

nepesaea, 8u200a;
abconomua nepesaza,
8IOHOCHA nepesaza,

advertise
advertisement, advertising
chainwide advertising

pexknamyeamu;
peknama;

peKiama, wo po3noBCONCYEMbCA NO  6Cil  cimyi
(maeazumis),

advice
piece of advice
advice of sale

1) nopaoa; 2) nogioomnenns,
nopaoa;
1) nogioomnenns npo npooadxc; 2) nopaoa;

advise 1) nosioomnsimu; 2) paoumu,

advisory KOHCYIbMAaAmMUueHUIL,

agency 1) azenmcmeo; 2) nocepeOHuymeo,

agenda nOpPs100K OeHHULL,

be on the agenda Oymu Ha nops0Ky 0eHHoMy (300pis, Hapaou),
agent azenm,

average agent asapitHull Komicap;

shipping (forwarding) agent excneoumop,

agree 10200HCYBAMUCD,

agree (up) upon 00MOBUMUCH NPO;

agreed 00MOBIeHU, 32004CeHUL;

agreement 1) oomoenenicmo, 2) 0oeosip, 3) yeooa;
conclude an agreement YVKAAOamu y2ooy;

gentlemen’s agreement O0JHCEHMIbMEHCHKA Y200d;

verbal agreement YCHa yeooa,

alliance cor3

allocate 1) posmiwamu, poznodinamu,; 2) acuenygamu,
allocation 1) posmiwenns; 2) po3nooin,

allocation of costs PO3NOOIN NPAMUX BUMPATN,

allowance SHUNCKA,

make an allowance

Haoasamu SHUJICKY,

alter [oltor]

1) sminrosamu, 2) nepepobnrosamu; 3) minamu,

amendment BUNPABICHHSA,

amortization 1) amopmusayia; 2) cnucauns;
amortize cnucysamu;

amount cyma,

to the amount of Ha CYMY;

amount due HANENHCHA CYyMA,

amount in cash

up to he amount
amount of balance
amount of loss

cyma 20mieKoro;

8 MedHcax cymu;
3AIUUOK HA PAXYHKY,
cyma 30umkis;

annual WOopIuHUlL, PIYHULL,

annual report WopiuHuil 36im,

anticipate ouikyeamu, nepedboavamu,

anxious 1) 3anenoxoenuii; 2) mpusodicnuil;, 3) wo npaste (00

be anxious (to be eager, to be keen)
anxious for success

4020Chb),
yekamu 3 HemepNiHHAM, XGUIOBATNUCS, NPACHY MU,
MO, XMO npazue ycnixy,

applicants npemeHOenn,;
apply 1) 38epmamucs; 2) CMoCy8amucsi, 3)
apply for a corporate charter BUKOPUCIOBY8AMU,
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apply for a patent
apply for a visa

nooaseamu 3aa8y Ha KOPROPAMUBHULL NAMEHN,
nooamu 3as8y Ha NAMeHm,
s3anpocumu 8i3y;

appoint

appointment

have (have got) an appointment with
smb

npuzHadamu,
1) dinosa 3ycmpiu,; 2) npusHauenHs,
mamu 0ino8y 3yCmpid 3 KUMOCb,

appreciate 1) pozymimu yinnicme,; 2) oytonieamu,
appreciate smb’s kindness OYIHIOB8AMU YUIOCL 00OPOMY;

arbitration apbimpaosic, mpemeticokuil cyo (m.Cmokeonvm);
assess OYIHIO8AMU

assets (assets and liabilities)

personal assets
reserve assets

1) axicmo, YyinHUll 8HECOK, 2) KOJHCHA OKpema crmammsi
(onucy, ineenmapio); 3) 10p. matino,; 4) po3M. matino, 5)
¢in. assets and liabilities akmue(u) i nacus(u); asyap;
NPUBAMHA GLACHICMb,

pe3epeHi akmusi,

assure 3anesHI8amu;

attempt cnpoba, 3amax;

attract npueaon0eamu, Yapyeamu,

attract customers 3anyyamu noKynyie,

authority 1) enaoa; 2) nosnosasicenns; 3) asmopumem, 4) ooxas,

have a final authority

niocmasa,
Mamu BUPILUATIbHE CLOBO,

average
general average
particular average

1) cepeone yucno, cepeons eenuvuna; 2) asapis;
3aeanvbHa agapis,
YACMKO8a asapis;

axle 8aJ, 8icb

B

backbone OCHO8A

background pobouuii 00csio

balance 1) pisnosaea; 2) 6anancysamu, ypigH08aNCY8amu;

balance of payment deficit
balance of payment surplus
balance of payments
balance of trade

balance sheet

balance sheet account

Odeiyum niamiscHoeo danaucy,
HAOMUUOK NIAMINCHO20 OANAHCY,
naamisxcHuu Oananc,

mopeosuti Oanlanc;

banancosuil 36im;

cmammsi 6yxeanmepcbkoco Oaiancy,

be in balance Oymu 36a1aHCO8AHUM;
keep the balance 30epicamu pieHOBaA2Y,
ban 3a60pona;

ban on import 3a60pona Ha imnopm,
lift a ban 3HAMU 3aD0POHY;
bank oank;

bank services OaHKIBCHKI nociyeu,
banking banKiecbka cnpasa,

bargain [‘ba:gin]
bargain and sale
bargaine away

00MOBIEHICMb;
00208ip KYnieii — npooaxcy,
npooamu 3a 6e3Yyinb;

bear

bear in mind
bear expenses
bearier of a bill

1) nocumu; 2) napoocysamu; 3) eumpumysamu, 4)
mepnimu,

nam’samamu;

onaamumu 6UmMpamu,
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6JIACHUK 6€eKceld,

beneficial

KOPUCHUU, 8UIOHUI;,

benefit
to our mutual benefit
unemployment benefits

1) sucooa, xopucms, 2) npudbymox, 3) neucia; 4)
2pouiosa 0onomoza;

i3 83AEMHOIO 8U200010,

donomoea no 6e3pobimmio;

bill
bill of lading
bill of sale

dirty (clean) Bill of Lading

original Bill of Lading
overdue bills
rail (road) or air waybill

through Bill of Lading

1) paxynox (y pecmopani, macasuni); 2) 3aKkOHONpoexm,
Oinv, 3) amep. banknoma; 4) gexcenv, mpamma,
KOHOCamenm (MpaHcnopmua HakiaoHa Ha 8AHMANC Nio
4ac MOPCbKUX Nnepege3eHb, KGUMAaHYis, Wo peecmpye
8I0BAHMAIICEHUL MOBAP HA KOPAbOelb,

Kynua,

,opyonuu” (,,uucmuii”’) KoHocamewm (KOHOCAMeHM,
AKUN Micmumo (He MICMumy) NpUnucKu npo me, wo
BAHMANC OMPUMAHO Y NOUKOOHCEHOMY BUSTIAOL);
OpUSIHAT KOHOCAMEHNY,

NpOCMpOYeHi 6eKcens;

MPAHCNOPMHA HAKIAOHA (8UKOHYE POJIb KOHOCAMEHM)
nio yac 3AI3HUYHUX, a8mMomMoOIIbHUX ma
aeianepesesemy);

HACKPI3HULl (MPOXIOHUlL) KOHOcamenm (03HA4ae, wo
BIONPABHUK MA OMPUMYBAY BAHMANICY 3BLIbHEHI Bi0
mypoom npo nepesanmasiCeHts y nopmy),;

board

on board vessel (ship, steamer)
board of directors

be on the board

1) 6opm; 2) oowrxa; 3) paoa; opean YnpasiiHHs;
NpAaeniHHs,

nocaoka Ha nimax;

paoa oupexkmopis,

OYMuU 41eHOM NPABIIHHA,

bond bopeose 30008 ’s13a1Hs1, 0OIcaAYIs;
short bond KOPOMKOCMPOKO8a 00ieayis;
bonded 3abe3neyenutl ooieayiamu,
bonus Haobaexa, npemisi;

night shift bonus
no claim bonus
overtime bonus
quality bonus

npemisi 3a pobomy 8 HiuHy 3MIHY;
npemis 3a bezasapitiny pobomy;
npemisi 3a HOHAOHOPMO8Y pobOmYy;
npemis 3a sKicHy pobomy,

boom

consumer boom
economic boom
stock market boom

NPOYBIMAHHS, WBUOKULL NIOUOM;

PI3KULL 3pIC CNOACUBAHHSL,

EeKOHOMIYHULL RIOUOM,

pisKe nidguuenHs Kypcy akyitl Ha ¢honoositl Oipoici;

boon 3pyuUHiCMb,
borrow 1) nozuuamu, 2) bpamu 6 bope;
borrowing no3uKa Kowmis (Hanp. 8i0 6auKy);

borrow at interest
borrow on mortgage
borrow short

nozuuamu nio npoyeHm,
no3uyamu nio 3aKia0Hy;
OmpuUMamu KOpOmMKOCMpPOKOBUL 3aLiM,

branch inian, eanysw, 8i00ineHHs,;

brand copm;

brand 1) tamynox, copm, sxicmo, 2) mapka (mosapy);
new brand HOo8a Mapka (mosapy);

break 1) nomamu, pyiinysamu,; 2) nopyutyeamu;

break (infringe) a contract

NOPYULYy8amu KOHMPAaKkm,
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bring
bring an action of damages against
smb

1) npunocumu, 2) nocmavamu, 3) cnpudunO8amu;
npeo A6NAMU KOMYCb NO308 3d 30UMKU,

break namamu, po3ousamu,

breakage nonamMKa,

broken po36umuii;

broker 1) 6poxep, 2) maxnep, 3) nocepeonux;
brokerage OpoKepcLKa KOMICIsL,

budget O1002i1cem,; Kowmopuc,

approbe the budget 3ameepoumu 6100xucent;

build up the budget
budget of expenditure

PO3pOdOUmMU KOUWMOPUC;
KOUWMopuc eumpam,

bulk maca;

in bulk 1) 6e3 ynaxosku nacunom,; 2) 6e3z po3gacosxu;
business cnpasa, 0ino;

business relations 0111061 GIOHOCUHU;

on business y cnpasi;

busy 3QUHAMUIL,

be busy with (to go into business) 3atmamucs Oi3HeCoM,

buy KYnyeamu,

buying power KYRIGelIbHA CNPOMOICHICIb,

buy-out BUKYN,

bylaws IOPUOUYHT NOLOJNCEHHSL 01l NIONPUEMCNE,
by-effect nobiuHuil egpexm;

by-work donomigicHi pobomu;

C

cable 1) meneepama; 2) meneepagpysamu;

by cable no meneepaghy;

cancel 1) éiominamu, 2) ckacosysamu,

cancel a contract po3sipeamu (ckacyeamu) KOHMPAKm,
capital Kanimai;

arrregate capital
available capital
borrowed capital
capital account

capital assets

capital surpluses
capital of a company
circulating capital
current capital
endow with capital
dead (idle) capital
debt capital

fixed capital

human capital

in exchange for investment capital
invest capital

keep capital intact
recovered capital
shared capital

CRIIbHUL Kanima,

AIKGIOHULL Kanimai,

3aQUHAMUL Kaniman;

1) paxynox ocnosnoeco kanimany, 2) paxyHOK OCHOBHUX
gonois;, 3) banamc pyxy xanimanie, 4) exoHoMiuHi
CaHKyii;

1) ocnosni ¢ponou; 2) ocnoenuti kaniman; 3) 0CHOBHI
3acobu,

dodamxosuil (npubasouHwvlll) Kanimai,

aKyioHepHUll Kanimai KOMNAHii,

000pOmMHULL Kanima,

obopomni ¢honou;

3abe3neyysamu Kanimaiom,

Mepmeuti Kaniman,

3anyYyeHull Kanima,

OCHOBHUU KAnimai, OCHOBHI 3acobu,

JIFOOCLKULL Kanimai,

8 OOMIH Ha 6KIAOEHUL KanimaJ,

sKaaO0amu Kanimai,

30epicamu 8eIUYUHY KAnimany He3mMIiHHO,
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spare capital
transfer capital
turnover of capital
withdraw capital

Kanimarn, wo OKYNUBCs,
aKyioHepHUl Kanimain;
GIILHUL Kanimal,
nepesooumu Kanima,
obepm kanimarny,
sunyyamu Kanimai,

cards 1) kapmxa; 2) k6umox;

automated teller machine cards NIACMUKO08I Kapmku 0Jist OAHKOMAMI8,
cargo 8aHmMaic,

deck cargo nanryOHULl 6AHMAa;C;

carriage 1) exinaoic; 2) nacaxcupcoKuii 8a2oH,
carriage paid (to) nepese3ents OniayeHo (00);

carry 1) 6ée3mu; 2) necmu, 3) npunocumu,
carrier MPAHCROPMHE A2EeHMCMEBO,

carrier and insurance paid to

nepese3eH s i Cmpaxy8anHs ON1a4eHo 00;

case

packing case
in case of

in the case of
case in dispute

1) swux; 2) eunaook; 3) cnpasa, 4) cyoosa cnpasa,
AWUK OJis1 NAKYBAHHSL,

V 8UNAOKY;

CMOCOBHO (4020-HehYOb);

CnipHe NUMAaHHs,

cash

cash and carry
cash flow

cash in advance
cash on delivery
cash on hand
cash payments
cash price

cash receipts

20misKa,

ONn1ama 20MmiBKoio;

NOMIK 2OMIiBKU,

2POULOBUL ABAHC;

oniama nio yac 00CmMasKu;

20MIiBKA HA PYKAX,

20MIBKOBI NIAMedNCl;

YiHa 3a moeap, CNIayeHa 20MIiBKOI, HUJICUA HIdNC
BCMAHOBNIEHA,

20MIBKOBI HAOXOONCEHHS;

petty cash OpibHa cyma,

casual BUNAOKOBUIL,

catch 1) 3nos6umu; 2) nasooenamu; 3) npueepmamu (y8azy),
catch on cmamu MOOHUM;

cater (for) nocmavamu,

cause 1) npuuuna; 2) niocmasa

be caused by smth OVMU BUKTUKAHUM (CNPUYUHEHUM) YUMOCh

challenge CKNAOHe 3460AHHS;

chamber narama,

chamber of commerce

mopeieeﬂbﬂa nailtama,

charge (for)
free of charge
charges

bank charges
interest charges

1) napaxysanns,; 2) niama, 36ip (3a);
Oe3KOUmoBHo,

sumpamu;

OanKieCcoKi gumpamu,;

npoyenmu, Ki LOMpPIOHO BUNIAMUMU,

charter
charter-party

1) cmeoprosamu, 2) 3acnogysamu; 3) uapmep,
uapmep-napmis, @Gpaxmosuil KOHMpaxkm (KOHmpaxm
Ha 30TUCHEHHS MOPCLKUX NEPeBe3eHb,

chartering ¢paxmyesannsi;
check 1) nepesipamu, 2) cmpumysamu, 3) nepeuikooxcamu;
check in 4) uex;

3apeecmpysamucs,
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choose
choose the company’s officers

1) subupamu, 2) oobupamu, 3) eupiutyeamu,
obupamu aOMIHICMPAMUBHUX BUKOHABYIE KOMNAHIT,

circumstances

in the circumstances

fource majeure circumstances
in (under) the circumstances

1) obcmasuna, eunadok, 2) ymoseu; 3) mamepiaibHe
cmanosuuje;

npu 0aHux 06CmMasuHax,

gopcmadicopri obcmasunu;

3a MaKkux 0OCMaguH;

claim
claim a penalty

claim smth (money, compensation,

etc.) from smb

groundless (unjustified) claim
make a claim

claim for damages

1) sumoea; 2) npemensis; 3) pexramayis;
sUMA2amu NeHio,
8UMa2amu Wocs (2pouti, KOMREHCayii) 6i0 KO20Cb,

HeoOIPYHMOBAHA NPEMEH3IsL,
3a86UMuU NPEMeH3ito;
103086 (npemen3is) npo 30umKu,

clarify
clarify disputes
clarify your meaning

1) 3’acosysamu; 2) noscuiosamu,
3a1a2000/cy8amu cynepeuxu,
NOSICHIMb CBOI0 OYMKY,

clause 1) nynxkm, 2) ymoea (konmpaxmy);
under clause 2 3a cmamero 2;
close 1) 3akpueamu, 2) saxinuysamu,

close down a company
closing of the gaps

3aKpumu KOMRAHII;
3071UINCEHHS KOPOOHIB,

clear

clear of debt

1) wucmuii; 2) acuuii, 3) nposoputi; 4) sposyminui, 5)
ouuwamu; 6) euxoHamu Mummui opmanbHocmi;
bes3 bopey;

clearance 1) npoeedenHs po3paxyHKie uepe3 PO3PAXYHKOBY
naramy; 2) onaama Oopey, 3) ypecynro8auHsi
clearing npemen3sitl;
0e320mi6K08I PO3PAXYHKU MIdC OAHKAMU,
collateral 1) 0o0amkoge 3abe3neuenns,; 2) sacmasa;
collect 1) 36upamu, 2) konexyionygamu, 3) niocymosygamiu;
collect the goods 3abpamu mosap,
collection epouiosuil 30ip, inkacayis;
come 1) npuxooumu; 2) eiobysamucs; 3) cmasamu; 4)

come to an agreement

sunaoamu;
nputimu 00 3200U,

commercial [ko‘ms3:Jsl]
commercial invoice

Mop2o8uti, KOMEePYItiHULL,
KOMepYIUHULU PaXYHOK;

commission 1) oopyuenns; 2) komicitina uHa2opooa, KOMICItHI
be on commission OmMpUMy8amu KOMICIUHI 3 NPOOAXCY,;

commitment 30008 ’A3aHH3;

common 1) 3aeanvnuii; 2) npocmuii; 3) nowuperuti;
common market 3aeanbHUL PUHOK,

community 1) epomaoa; 2) cnisdpyscuicms,

community goodwill 000pO3UUIUBICMb CYCNIILCMBA;

company KomMnauis,

daughter company (subsidiary)
global company

listed company

parent company

unlisted company

unquoted companies

OO0YIpHS KOMNAHIA,

MINHCHAPOOHA KOMNAHISL,

KOMNAHIsA, aKyii aKoi Komupyromecs Ha 0ipoci;
MamepuHcbKa KOMNAHIs,

KOMNAHIs, aKyii AKoi He KOmupyomoscs Ha OIpic;
KOMNAHIL, akyii IKUX He 3apeccmpoBani Ha Oipoici;
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compensate smb

compensate smb for losses (expenses)
compensate smb for smth
compensation for smth (to make
compensation for smth)

full (partial) compensation

KOMNeHcy8amu,
KOMNEHCY8amu KOMYCb 30umku (6umpamu);
KOMNEHCY8amu KOMYCb UjOCh,

KOMNneHcayis 3a Wocy,

NOBHA (YWACMKO8A) KOMNEHCAYisl;

complain (of smth)

acanimucs (Ha wocw),

eupasicamu He300060J1eHHS

complaint (claim) (4uMocyw);

without complaint cKapea, npemen3ii, He800BONEHHSL,
0e3yM0O8HO;

complex CKIAOHULL;

complicated channels VCKIAOHEHT KaHau,

compliance 1) 3200a; 2) ionogionicms,

in compliance with 00 8i0N0BIOHO;

comply with BUKOHYBAMIUL,

comply with smb’s wishes Umu Ha 3ycmpiy Y4UMoCb NOOAHCAHHAM,

concession nocmynka,

concourse (amep.) 3an, 2on06HUL BeCMUOIONL BOK3ATY,

consider 1) posenadamu; 2) obpamu 0o yeaeu, 3) oymamu,

consider null and void

eeaxxcamu He()iﬂcnww;

consignment
consignee
consignment note
consignor (shipper)

1) napmis (mosapis); 2) eanmaogic,
MOil, XMo OMPUMYE BAHMANC;
HAK1aoHa, 2) KOHCUSHAayisi,

MO, XMo BINPAGISE BAHMAIC,

consult KOHCYIbMY8AMUCS,

consult partners KOHCYTbMY8amuca 3 napmuepamu
consumption CNOJNCUBAHHS

contract KOHmMpaxkm,

infringement of terms and conditions
of the contract

integral part of the contract

make (conclude) a contract

sign a contract (agreement)

subject of the contract

NOPYUWEHHS YMO8 KOHMPAKMY,;

HeBI0 '€EMHA YacmuHa KOHMpPAaKmy;
VKAA0amu KOHMpaxm;
nionucyeamu KOHMpaxKm,
npeomem KOHMpaKmy;,

contribute

contribute services, skills
contribution (to smth)
contribution to a fund

1) pobumu enecox, 2) cnpusmu, 3) sxcepmeysamu;
PpobUmuU 6HECOK, CRPUAMU 6MIHHAM MA HABUYKAM,
6K1a0 (8 WOCh);

6K1a0 Y pOHO,

control

control profits

1) ympasnsmu; 2) xepysamu, 3) pecynosamu;

KOHmMpoaoeamu, 5) nepegipsamu;
KOHMPOI08amu npuOymKu,

4)

controller 20108HULL (DIHAHCUCM, KOHMPOJIED, Pesi3op;
span of control cghepa be3nocepedHb020 niONOpsOKYB8AHHA,
convertible KOHBEPMOBAHUIL

convince nepeKonyeamu

cope (with smth) YROPAmucsy (3 YUMOCh)

corporation Kopnopayis,;

multinational corporation

MINCHAPOOHA KOPNopayisi,

correspond (with, to)

1) sionosioamu, 2) o3znauamu, 3) npeocmagisimu

coboro; 4) pienamucs;

corrupt

KOPYMNOBAHULL, NPOOANCHUU,
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corruption

NPOOAdCHICMb, KOPYNYIs,

costs

cover costs
cross-border road freight costs

1) yina; 2) sapmicms, cobieapmicmo, 3) eumpamu, 4)
KOuwmysamu,

NOKpU8amMuU 8UMpAmu;

NOOOPOINCHE MUMO 3 BAHMANCIE, WO NEPEeMUHAIOND

cost of production KOPOOHU;
at any cost gumpamu 8upoOHUYmMea,
at heavy cost 3a 6YOb=5KY YIHY;
below cost uepes BUIUKI GUMPAMU,
prune away costs HUdICYe cobigapmocmi;
cost of sale SHUMCY8AMU BUMPAMU, eKOHOMUMU,
acquisition cost cobigapmicmb peanizo8anoi npooyKyiiy
actual cost nouamkoea 6apmicma;
Gaxkmuyni sumpamu,
commodity moeap, npoOYyKm, npeomMen CnO*CUBAHHS,
commodity association MIdICHAPOOHA acoyiayis 3 NPpoOaddcy moseapis;
compete 1) konxypyeamu; 2) smacamucs;
competent 1) komnemenmuuil, 2) cnpomoxcHul,
be competent OYymMu KOMnemeHmHuM,
copyright asmopcovke npaso,
copyright piracy NOPYULEHHSL A8MOPCLKO20 NPABA,
counter 1) sixno peecmpayii; 2) npomunedicHuil, 360pOMHIl,

counter trade

3YCMPIYHULL,
3YCMPIYHA MOP2I6Id,;

course
in due course
in the course of the year

1) xypc eanromu, 2) xypc cyoua, 3) xio;
8 HANeIHCHUL CMPOK;
BNPOOOBIHC POKY;

cover

under separate cover
cover all losses
cover requirements

1) cnnama, noxpumms;, 2) 3abe3neuenus; 3)
cmpaxyeanns, 4) koneepm, 5) cmpaxysamu,

8 OKpeMOoM)y KOHBepMI,

BIOUWK0008Y8aAMU 6CI 30UMKUL;

3a0080IbHUMU BUMO2U,

credit

credit reference letter
credit terms

letter of credit

on credit

1) naoitinicms, 2) dosipa; 3) kpedum, bope;
PEKOMEHOAYIUHUL KPeOUMHUL TUCT,

1) ymosu akpeoumusy; 2) ymosu no3uxu;
KpeOUmHULL TUC, aKpeoumus,

8 Kpeoum,

currency
blocked currency

in native currency
currency pegged to dollar
convertible (hard) currency

cpouli, eanoma,

onoxosana eanroma,

8 HAYIOHAILHUX SPOULOBUX OOUHULSX,
sanioma, ,,npus’sizana’ 0o Kypcy 0oaapa,
BIIbHOKOHBEPMOBAHA (MBepOa) eanioma,

custom

customs check
customs clearance
customs fee (dues)
customs red tape
customs union
the Customs
custom house
exchange customs

1) xnienmypa; nokynyi; 2) mumo, mumuuti 30ip; 3)
Mumue ynpasnints, 4) seuuatl,

MUMHUL KOHMPOTb,

PO3IMUMHEHHS;

MUmui 300pu;

MUmMHa 610poKpamisi;

MUMHULL COI03 (CNITKaA),

MUMHA CAYHCOQ;

MUMHUYS,

Oipoicesi npasuna;
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customer NnoKyneyw;

preferred customer NPUBLIEU0BAHUL NOKYNEYb,

customary 36UUAUHUL

in a customary manner SIK 30682HCOU;

D

damage 1) wkooa, 30umxku; 2) wxooumu,; ncysamu,

by way of damage to
assess the damage
agreed and liquidated damages

yepes GIOWKOOY8AHS 30UMKIG;
OYIHI08aMU 30UMKUL;
V32000iceni ma 3a30a1e2iob OyiHeHi 30UmKu;

be damaged OYMU NOUKOONCEHUM,
damages 30UMKU, KOMREHCAYisl 34 WOCh,
data oawni, idomocmi;

process data 0b6pobamu Oaui;

input data 6XIOHI OaHi,

output data
price level data

BUXIOHI OaHi;
0ami npo piseHv Yiu,

date
date of issue
maturity date

1) oama; 2) wuucno;, 3)
niopaxogyeamu,

oama 8UnycKy;

MepMiH NO2AULeHHS,

obuucniosamu,;  4)

day 1) denv, 006a; 2) pobouuti denwv; 3) nepioo, 8iopizok

days of grace yacy;

in a few days ninbeosi OHi;

day-to-day yepes 0eKiNbKa OHIB;
NOBCAKOEHHUIL,

dead 1) mepmeuii; 2) mot, wo 6mpamus Cuny, OCHOGHY
AKicmy, QYHKYIIO;

deadline OCMAHHII MePMIH;

deadlock 3acmitl; mynux;

deaswieght 2pY30Ni0EMHICMb CYOHA, Oedselim;

deal 1) mamu cnpaey; 2) gionHocumucs,; 3) Kopucmysamucsi,

deal (square deal)

4) mopeysamu; 5) yeooa; 6) Kinvkicms, 7) uacmuna,
yeooa (cnpasednusa yeooa);

deal in npooasamu (Wocw, 0ewjo),
dealings KOMMEPYIHI Yeo0u, mopaosi onepayii;
deal with 3anumamucs;

deal with a claim po3zensioamu cKkapey;
dealer oinep;

authorized dealer o@iyivinuil dinep;

debt oope;

repayment of debt nozawenms 6opay;

active debt Henaavenutl bope;

run into debts Hapobumu 60peie;

decide NPUUMAmu pilieHHs;

decide on vacation, hours, salary,
hiring and firing

supiutysamu NUMAHHA, NO8 A3AHI 3  GIONYCMKOIO,
mpuganicmio pob6ouo2o OHs, NAAMHE, HAUMOM ma
38I/IbHEHHAM,

declare

declare personal bankruptcy
declared value

declaration

3a0exnapysamu;

020710CcUmMU 811ACHe OAHKPYMCMEO,
3as61eHa YiHHICMb,

1) 3as6a, 2) oexnapayis,
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customs declaration
tax declaration

MUMHA 0eKAapayis;
no0amMK08a OeKiapayisi,

decline

business decline
decline 3 points

1) naodinns, snudicka, cnad, 2) no2ipuleHHs HCUmme8o2o
pisHa; 3) sioxunamu, 4) 3menHuryeamucs;

cnao 0ino6oi akmueHocmi,

SHUBUMU HA 3 NYHKMU,

default

default of payment

1) nesuxonanms 30608 ’s3anv (yeoou), 2) npuceocHHs.
uycux epouteli; 3) Hecnaama,
1) necnnama, 2) 6 pasi necniamu,

be in default NPOCMPOYUMU NAANENCI,

claim default npeo ‘saeumu npemen3iio 3a HEeBUKOHAHHS
00MOBIEeHOC,

defer 1) éioknaoamu, siocmpouysamu, 2) 3ampumysamu;

deferred payment BLOKIAOCHULL NILAMIdIC,

delay 1) 3ampumxa; 2) 6ioknadanHs;

delay (behind time, in bad time) in
delivery (in shipment)

3ampumra y nocmasyi,

delegate 1) nepeoasamu nognogadicents,; 2) oopyuamu,
delegate authority po3nodinamu 0608 si3Ku,
deliver 1) oocmaenamu, 2) nepedagamu,

delivered at frontier

delivered duty paid

delivery charge

delivery of substandard (wrong) goods

NnOCMABLEeHO HA KOPOOH;

nOCMasieno, MUmo Cnia4eHo;

niama 3a NOCMAayaHHs,

nocmaska HedooposaKicCHO20 mosapy (He mo2o moeapy,
SAKUL 3AMOGTISIU);

demand

on demand

be in demand
payable on demand
promoted demand

1) nonum; 2) eumoea,

Ha UMO2Y;

KOPUCTYBAMUCS NONUMOM,

wo nionseae cniami no npeo ‘s181eHHIO;
NPONA2aHOUCCOKUL NONUN,

department
factory department
fancy goods department

1) oenapmamenm; 2) 6iooin,
NPOMUCTOBULL BIOOLTL,
2ananmepeurull Ma2a3uH,

department store VHigepmaz;

accounts department oyxeanmepis,;

departure 1) 6ionpasnenns,; 2) gioxunenus;
deposit 1) 3a0amox; 2) éxnad y 6ank, oenozum;
deposit 1) oenozum; 2) paxyHox,

issue a deposit

place money on deposit
safety deposit box

sight deposit

BIOKpUBAMU PAXYHOK;

BHOCUMU 2POULT HA OeNno3Um,

celigh 0ns denozumis (Hadaemvcs y OAHKY NPUBATMHUM
ocobam),

1) paxynox 0o sanumanns; 2) ROMOYHUL PAXYHOK,

depreciation

3HEYIHEHHS,

destination Micye npUsHa4eHHsl,
devalue npo8oOUMU 0e8aNbEAaAYiII0;
difference 1) pisnuys; 2) éioxunenms,

difference in quotation
meet the difference
different

PI3HUYS 8 KYPCAaX,
cnaamumu pisHUYro,
iHWuL, Opyauil;

direct
direct investment

1) npsimuii; 2) siosepmuii, 3) b6e3nocepeoHiil;
npsami (beanocepedni) ingecmuyii;
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directions for use

npaesujla KOpucm)6aHHs,

disadvantage

least comparative disadvantage
sell disadvantage

1) nedonik; 2) wkooa, 30umox; 3) Heguziona cumyayis;
4) necnpusmauei ymosu,

HatiMeHwi 6IOHOCHI 30UMKuU,

npooasamu 3i 30umkamu,

disburse
disbursement (disbursements)

1) sumpauamu, 2) nramumu, cniavyeamu;
sumpamu;

disclose

PO3Kpueamu, nokasyeamu,

discount
reduction)
discount coupon
discount house

(allowance, rebate,

SHUJICKA,
KYNOH HA 3HUNHCKY,
Ma2a3uH 3 IOHOCHO HUZLKUMU YIHAMU HA NPOOYKYIIO,

disposal

be at smb’s disposal

1) nepeoasamnns, 6pyuenns, 2) pozmawiysauus; 3)
VAPaeuinua, 4) ycyHeHHs,;
Oymu y ubomycb po3nopsON€CeHHi,

dissolve [di’zolv]

1) nixsioysamu; 2) pozgopmosysamu, 3) npununsmu
OisIbHICMb

distribute PO3nOOLISIMU;
distribute profits and losses PO3n0OIIAMU NPUOYMKU MA 30UMKU,
divisible nooinenull;

division of labour

nooin npayi;

do

do books (to keep books)

do one’s task

do smb’s best (to try smb’s best)
don’t agree unless he insists

1) pobumu; 2) dismu; 3) suxonysamu;

secmu OyxeanmepcovKuil 00K,

BUKOHYBAMU 3A80AHHSL;

HaMA2amucs woCUiu wocs 3pooumu;

He N0200JICYlimecs, AKWO 8iH He Oy0e Hanoiseamil,

draft

1) uex; 2) sumpama; 3) nepexaszuuii gexcenv, 4)
mpamma;

draw up
draw up (make up) a contract
draw up a balance

cKnaoamu;
cKaaoamu KOHmpaxKm,
ckaaoamu banauc,

druggist

1) anmexap, 2) npooaseys

durable [“djuarabl]
durable goods (durables)

1)  mpusanuti,  Odoecouacunuil;, 2)  MpPuUBANOZO
KOPUCTYBAHHS,
Moeapu Mpueano2o KOPUCMY8aHH s,

due
be due to smth
customs dues

1) nanescnuui; 2) pl. dues 36opu, nooamxu, mumo;
OYmMuU GUKIUKAHUM,
MUmMHI 300pu;

duty noo0amox, MUumo;

duty free be3Koumo6HoO;

E

earn 3apobnsamu,

earnings Oe3KOUIMOBHO,

economic 1) exonomiunuii; 2) penmabenvHuil, 3) NpaKmudHuiL;

“tiger economies”
economic integration
economic reprisal

exornomika Iliedenno-Cxionux Aziamcovkux kpain (Kpaiu
,muepig”);

EeKOHOMIYHA IHmezpayis,

EKOHOMIYHI CaHKYII,

effect

effect shipment

1) pobumu, suxonyseamu, 2) 30iticniogamu, 3) HACIOOK;
4) 0in, enaus; 5) eghexm, 8pasicenusi;
30ILICHIOBAMU 3A8AHMANCEHHSL,
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effect payment
favourable psychological effect
efficiency

301lICHIOBAMU ONAAMY;
CHPUAMAUBUL NCUXONIO2TUHUL eheKm,
ehekmusHicmb;

eligible niOXo#cUll, NPUIHAMHUU, OAXHCAHULL,

be eligible for a loan nioxooums 01 HO3UKU,

eliminate yeysamu, 3HUICY8aAmu,

elsewhere de-HehyO0b 8 IHUOMY MicYi;

embargo embapeo,

emphasises [ ‘emfosaiz] nioKpecao8amu, Hadaeamu 0CoOIUBO20 SHAUCHHSL,
encourage niOMpuMy8amu;

encrypt [in’kript] wugpysamu;

end-users KiHYesl cnooicueai,

engaging 3aUMAMucs;

engine 08USYH;

ensure 3abe3neuysamu, 2apaHmyeamu,

entail CHPUYUHAMUY, SUKTUKAMU,

entail expences CHPUYUHAU 8UMPAMIUL,;

entity OpuouUyHa ocoba,

equity 1) akyionepnuii kaniman, 2) 36uuaiina akyis, axkyia 6e3

equity capital
equity funding

gikcosaroo 0igideHdy;

Kanimarn y euensoi aKyitl,

aKyioHepHUll CNoCiO 3aCHYB8AHHA 2POUL08020 hOHOY 3d
00NOMO20I0 NO3UKU 2POUell;

establish
establish a company
established demand

1) 3acnosyeamu; 2) ycmanosenosamu,
3acHysamu (8i0Kpumu) KOMRAHIIO;
cgpopmosanuil nonum,

European Community
European Council

€eponeticbke cniemosapucmeo;
E€sponeticbka Pada,

exchange

exchange rate
exchange-rate fluctuations
foreign exchange

1) obmin; 2) eanoma;
OOMIHHULL KYPC;

KOJUBAHHS OOMIHHO2O0 KYPCY;
iHO3eMHa 8aOma,

execute 1) euxonysamu, 2) ogpopmaamu,
execute (perform, implement) BUKOHYBAMU KOHMPAKM,

contract Kepi6HUK,

executive KepisHuKU (KOMNaHii, opeanizayii);
top executives

expand POSUWUPAMUCH,

expertise 0Cc00UBI 3HAHHS, KOMNEMEeHMHICIb,
export eKCnoOpm, BUBE3eHHS;

export management company
export trading company
export/transit/import tariff

KOMNAHIS, WO KePyE eKCROPMOoM,
eKCNOPMHA KOMNAHIS,
eKCnopmuull / mpan3umuuil / iMnopmuuil mapudg,

extend
extending credit
extension of credit

NPOCMAAMUCS; NOO0BICYBAMU, POIUUPIOBATNU,
00820CmMPOKOBULL Kpeount,
NPOO0BIHCEHHS KPeOUmy,

F

facilities 1) 3acobu (obcnyeosysanns), 2) ModCIUBOCTI,

fail 1) ne mamu ycnixy, 2) 36ankpymysamu, 3) 3a3Hamu
failure nOpasKu;
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1) neeoaua, 2) bankpymcmeo,

fall

fall (get, run) into debt

1) nadamu; 2) 3azwamu kpaxy, 3) eunaoamu, 4)
nompanisimu;
Hapobumu 60peis;

fall out PO3BANUMUCSL;

fault 1) nHedounik, degpexm, 2) npomax, NOMUIKA,

feathers nip ’s;

fee 1 ) eunazopooa; 2) conopap; 3) 30ip;

fees and royalties 00xi0 6i0 npooadcy NiyeH3il, Nameuwmis, MexXHIYHO2O
initial fee 00c8iody;

commission fee
customs fee

nepuiuli BHeCoK;
KOMICIlIHA 6UHA2OPOOA;
MUmMHUL 30ip;

feed 1) eooyeamu, scusumu, 2) 6600umu Oani;

feed the information in the computer | saxradoamu oani y xomn tomep;

fidelity 1) sipuicmo, 8i00anicmv, 101bHICMY,; 2) MOYHICMb,
fidelity bonds eapanmis 0OHi€i 0codu THWITL,

file 1) 36epicamu; 2) niowusamu,

finance [*fainens]

finance [fai’n&ns]

financial [fai’nans]

financial accounting

financial performance

financial standing

financial statement

financial year (fiscal year)
financially sound bank customers

firm’s financial condition
overall financial structure

Noun. /) ginancosi sionocunu; 2) ¢hinancu, epowti; 3)
Qinancysanns;

Verb. 1) gpinancysamu; 2) npooasamu 6 kpeoum,
Adjective. 1) gpinancosuii; 2) wo niamumo 6Hecku,
¢inancosa 36imuicmo;

¢inancosa oisnvHicms,

¢hinancosuii cman

Qinancosuii 36im, hinancosa OOKyMeHmayis,
ginancosuii (36imuutl) pix;

KIIEHMU OaHKy, wo Mmaoms cmabiibhe Ginancose
cmanosuuje;

Qinancosuii cman pipmu;

3aeanvHa Qinancoea cmpykmypa,

fine

nems, wmpagh;

fire

36INbHAMU,

float [flout]
thirty (30)-day float

siocmpouKa no2auienHs bopeay;
30-0enna siocmpouxa noeauients b6opay;

follow
follow a legal procedure
follow smb’s advice

1) imu crioom; 2) cynposoooicysamu;
32i0HO OPUOUYHOT npoyedypu;
(amep.) crioysamu nopaoi ko2cocwv,

as follow HACmMynHuil,

foreman maticmep;

foresee nepeobauysamiui;

form (set up) a company CMBOPI06amu KOMNAHiio;

foster CHpUsmu, 340X04y68amu;

franchise 1) ¢panwuza, ocobrusui xonmpaxm, 2) npaso, abo
npusinei 8 npooaxcy mosapie abo nociye nio Ha380r

franchisee iHwoi Qipmu;
mopeieenvre NIONPUEMCMEO, sIKe MOPSYE HA NiTbeOBUX

franchiser YMO8aAX (NIONPUEMCMB0, WO MAE NiNlb20GI YMOBU Y
mopeieni),

franchising KOMNGAHIA, WO MA€E namenm Ha OiIbHICMb, KOMNAHIA,

wWo openoye tHui NIONPUEMCmMea;
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00epocanHs  0coOIUBUX npas  abo  cneyianrbHUux
npueineis;

freight dpaxm (cyona i m. in.);

fuel (petrol, gas) nanvHe;

fulfil 1) suxonysamu, 2) 30iiicHiosamu,
fulfilment BUKOHAHHSL 0008 '13Ki8;

furnish nocmavamu;

furnish smb with smth

nocmadamu ocb KOM)yCou,

G

gain 1) euepasamu; 2) ompumysamu Kopucme (npudymox,
suepaut);

gains 1) npubymxu, 2) 3apobimox; 3) 36inouienns, picm,

get 1) oodepacysamu, 2) zapobasmu; 3) Oocseamu; 4)
oomacamucs, 5) eusnawamu; 6) Oicmasamucs, 7)

get a raise 3a3Haéamu;

get along well ompumamu NiOBUWEHH,

get through the customs

Oymu y xopowux 8i0HOCUHAX;
NPOXOOUMU MUMHULL 0027150,

give oasamu;

give directions (to smb) oasamu iHCmpyKYii (KoMycs),

go up nioHimamu (Yiny)

good moeap;

inferior good Mo6ap HU3bKOI AKOCMI,

goods 1) mosap, mosapu, 2) peui, maiino, anmagic, bazasxic,

complement good

final goods
loss-leader item

moeap-oonoenents (Q00AS — TpaaUIIHHUN IMCHHHUK Y
3HAUeHHI moeap, Mmo8apu BXUBAEThCA TIIBKU Y
MHOHWHI. AJle B OCOOJIMBUX €KOHOMIYHHX TEKCTaX IIe
CIIOBO BUKOPHUCTOBYETHCS y OJHHUHI, SIK 3BUYAMHUUN
3JIIYyBaHUN IMEHHUK.);

20MO8I UPOOU, 20M0OBA NPOOYKYIsL,

moeap, KU NPoOAEmMvCsl 3a 0ydHce HUIbKOI YIHOIO, KA
npueadIoe NOKYNYis,

normal good moeap cmaHOapmuoi AKocmi,

inferior good mogap HU3bKOI AKOCMI,

goodwill 0inosa penymayis; npecmudic ipmu;

grant 1) oomayia; cybcudia;, 2) mnaoagamu  (3HUICKY,

grant a discount

Kpeoum), 3) 0aeamu domayiio ( cyocudiio),
HAO0ABAMU 3HUNCKY;

grant-in-aid odomayis, cyocudis, ginancosa donomoaa,
grocery Oaxaniiina KpamHuys,
gross 1) sanosuii; 2) opymmo,

gross domestic product (GDP)
gross national product (GNP)

sanosutl Hayionanvrul npooykm (BHII);
eanosuti enympiwnit npooykm (BBII);

gross pay oniama 3 eupaxy8anHMI,

gross margine 8a108Ull NPUOYMOK;

by the gross 2ypmom;

guide Kepysamu, CHpsMO8Y8amiu,

H

hand 1) pyxa; 2) 6ix; cmopona, 3) nepedasamiu,
hand in spyuamu,
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hand over

nepeoasamu;

handle
handle  (make,
transaction

undertake)

a

1) kepysamu; 2) amep. mopzaysamu, npooasamii;
BUKOHysamu (ykiaoamu) Y200y,

hand-over/transfer

nepesooumu (nepecunamu,

hardware Memanesi upoou;

head 1) kepignuk, 2) HauaNbHUK,

head buyer Kepi6HUK 8IO0LLY NOCMAYAHHSL,

head of department KepigHUK 8I00ITY;

headquarter wmaob-xeapmupa,

hedging CMpaxyeanHsl 810 30UmKie (Xxe0JCy8aHHs),
heavy 1) saowckuil; 2) genuxutl,

heavy expences 8eNUKT UMpPaAmMu,

heavy order 8eNUKe 3aMOBNEHHSL,

hire Havumamu,

hold 1) mpumamu; 2) eonodimu, 3) emiwyeamu, 4)
hold an annual meeting npoeooumu;

hold the position

nposooumu wopiuni 30opu;

holder 3aimamu nocaoy;,
holder of a bill 1) enacnux; 2) npeo 'asHux;
hold on (hold the line) MO, XMO MA€ 6EKCelb;
hold up mpumamu (meneghouny) mpyoxy;,
holding 3ampumyeamiu;
1) (openoosane nepyxome) maiino, 2) necku,
hospitality 2OCMUHHICMb;
housing arcumuose 6y0i6HUYMB0,

immediately (promptly, urgently, right | mepminoso;

now)

impose (on, upon) ONOOAMKOBY8AMUCH, HAB 'S3Y8AMU(KOMYCb),
impose a tax obKIa0amu nOOAmMKoOM,

incentive 1) cmumyn; 2) momus,

incentive wage
tax incentives

npozpecusHa cucmema 3apooimuoi niamu,
no00amKoO8i NiNb2U,

incidence cgpepa Oii;

incidence of the costs HA K020 8UNA0AOmMb SUMPAMu,
inadequate HedoCmamuii, He 8I0N08I0AE 8UMO2AM,
inadequate packing VIAKOBKA, W0 He 8I0N08I0AE BUMO2AM,
inclined CXUTbHUU, NPUXUTLHULL

be inclined MAmu Hamip, CXUIAMUC 00 Y020Ch

income [‘inkam]
income statement
incomes policy
income tax

gross income

net income
statement of income

1) npubymox, 2) naoxo0dcenns,; 3) 3apooimox;
38iM NPO 00X00U;

noaimuKa npubymKis;

noo0amox Ha npubymox,

8a106uUll 00XiO;

yucmuil npuGYmox;

36im Npo npuOYmMKuU;

incorporate [in’ko:parit]

1) 06’conysamu; 2) sapeccmpysamu 5K 0OpUOUUH)

0co0y,

indemnify

BIOWKO0Y8aAMU, KOMNEHCYBAMIU,
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indemnification BIOUWKOOYBAHHS,
insemnify bond 2apanmitHuil aucm,
inflation iHGhsaYis,

inflation rate
suppressed inflation

memn iH@aayii;
npuxo8ama iHaayis,

inflow/outflow

npumox (epouieil)/8iomix;

influence
have influence on smb
be influenced by smb

B8NAUB;
6NAUBANU HA KO20Cb,
Oymu nio YbUMOCb BNIUBOM,

information 1) inghopmayis; 2) gioomicmo, 3) 3HauH:,

sensitive information Maemui i0oMocmi; maemua ingopmayis,

inherited Hacnioysamu,

input 8K1A0, BUMPAMU, IH8eCMUYii;

input costs sapmicms eumpam,

input price eapmicms  pecypcis, 8apmicmb OCHOBHUX 3AC00i8
B8UPOOHUYMBA,

insist 1) nanonsieamu, 2) eumacamu, 0oMacamucsi,

insolvent HeNniamoCnpOMONCHULL,

insolvent industries HENAAmMoCHPOMONCHI 2aLY31 NPOMUCTOBOCTI,

installation VCMAHOBIIEHHS, POIMIWEHHS, MOHMANC,

installation services nocay2u no yCmaHosyi,

insure 1) cmpaxysamu (sio — against; y, ¢ — with); 2)
ybepeemu,

insurable AKUL NIONISi2A€ CMPAXYBAHHIO,

insurance against all risks

insurance against fire (fire insurance)
insurance against usual marine risks
insurance risk

insurer

insurance policy

cargo insurance

insurance indemnity

CMpaxysantsi 8i0 OY0b-sK020 PUSUKY;
CMPaxy8anHs HA BUNAOOK NONCENCE,
CMpaxy8auHs 8i0 36UYANIHO20 MOPCLKO20 PUSUKY;
CMpaxosutl pusux,

CMpaxosutl azemm;

Cmpaxosuii nojic,

CMpaxy8auHs 6AHMANCY;

CMpaxos 8i0UKOOYBAHHS,

interest

interest rate (interest at the rate of 5%

1) inmepec, 3ayixasnenicmo, 2) uacmka, i0COMOK;
npoyenmu, 3) Qhikcosanuti npoyeum;
NPOYEeHMHA CMABKA,

intermediate

1) nocepeonux; 2) npomisicHa 1aHKa;

intermediary (middleman) nocepeoHux;

intervention BMPYUAHHSL,

invalid HeOIlCHULL,

inventory MamepianbHO-8UPOOHUYI 3anacu, iIHeHmap,
investment ineecmuyii;

portfolio investment nopmebenvi ineecmuyii;

invoice PAaxyHok-gpaxmypa,

involve 1) micmumu 6 cobi; 2) cnpuyunosamu, GUKIUKAMU,

involve a chain of complications

nomscHymu 3a coboro JAAHYIOIHCOK ycmadﬂeﬂb

irrespective

1) 6e3sionocHull, He 3anexcHull, 2) He3anedcHo 60 ... ;

irrevocable confirmed Letter of Credit

0e36103usHULL NIOMBEPOIHCEHUL AKKDEOUMUE,

issue

1) sunyck; 2) euoaua; 3) emicis;

item

high quality expensive item

1) nynkm; cmamms,; 2) numanns,; 3) Homep, 4) okpemuti
npeomem, no3uyis;
BUCOKOSIKICHULL 00PO2ULL NPOOYKNL,
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itemize

nepepaxoeysamu no NyHKmax,

J

joint 3’ €OHaHUL, CRITLHULL,
joint action cninvHa Ois;

joint owner CNIBBIACHUK,

joint stock axkyioHepuull Kanimai,
joint-stock aKyioHepHUll,
joint-tenancy cnigopenoa,

joint venture

00 ’eonane nionpuemcmao,

K

keep
keep in stock
keep smb informed of smth

1) 36epicamu, 2) mpumamu,
30epieamu Ha CKAAOI;
mpumamu 8 Kypci cnpas ko2o-He6yowv,;

knowledge

3HAHHA,

with knowledge 3 gidoma,

without knowledge Oe3 sidoma,

L

label 1) emuxemxa; 2) apaux; 3) noznauxa;
labelling scheme npoexm po3poOKU 8ION0BIOHOT emUKemKU,
labour 1) poboma, 2) pobimnuxu,

labour turnover meKyyicms pobouoi cunu;

lealflet npOCneKm;

lease 1) openoa, naiim,; 2) 30aeéamu 6 opeHoy;
ledger 1) epocoyx; 2) Oyxeanmepcoka kHuea,
general ledger 3aeanbHa Oyxearmepcbka KHU2d,

lend oasamu 8 6ope;

lending no3uyauHs (Hatp. OL108OMY NIONPUEMCINEY),
lending terms VYMOBU BUOAYU KDEOUM,

let 1) oozsonamu; 2) 30asamu 8 opeHoy,

let smb down niosooumu, Cmasumu y He3pyuHe CmaHosuuje;

let smth out on hire (to hire out smth)

oasamu wWoCb Hanpokani,

letter
covering letter
registered letter

1) nimepa; 2) nucm, 3) 0okymenm,
CYNPOBOONCYIOUULL TUCT;
3apeecmpo8aHul 1ucm,

letter of credit akpeoumus,
levy [‘levi] cms2ysami nROOAmKU, ONOOAMKOBYEAMIUL,;
liabilities 1)  esionosidanvuicms,  2)  HeobOXxiowicms,  3)

liabilities (obligations, commitment)
under the contract

30008 ’s13anHs, 4) 6opeu, 5) nacusu,
0008 ’3KU CMOPIH 30 KOHMPAKMOM,

liable

be liable

be liable for

be liable to duty / duty free

1) gionosgioanvruii, 2) 30608 ’sa3anutl;
Hecmu pUOUYHY 8i0N0BIOANbHICIb,
Oymu 8i0no8ioanbHUM 3a;

nions2ae ono0amKy8anHio/ne nionsiedace ... ;

licence/license (US)

AIYEeH3is,

licencor Jiyensiap (1acHux iyensii);
licensee Jiyenziam (nokyneyv niyeHsii);
limit 1) meorca; nimim; 2) obmedxcysamu;
limit price JIMIMHA YIHa,
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line

line chain of command

1) ninis; 2) ocobausicmo, puca; 3) pio OisibHocmi,
3auamms, cneyiaivHicme, gax;
JUHIUHA CMPYKmMYpa niOnopsoKy8anHsI,

line of credit KpeOumHuUtl 1imim,

line position JUHIUHAG nocada,

list 1) cnucoxk; 2) peecmp;
list price YiHa 30 NPEtCKyPaAHmom;

load (cargo)
load into/onto

1) sanmaoic; 2) sanmasicumu,
BAHMANCUMU HA ... |

loading 3A8AHMANCEHHSL,

loan nozuxa,

mortgage loans NO3UKA Ni0 HEPYXOMiChb,

location Micye po3mauty8anHsi,;

loss 1) wkooa; 2) 30umox, 3) empama,

offset losses KOMREHCy8amu 30umku,

loyal 8ipHULL, 8I00AHUIL,

M

mail 1) nowma, 2) nocunamu nowmoio,

junk mail PEKNamMHi Mamepianu, wo po3noscrlo0NCYIOMbCs yepes

mail-order house nowimy;,

by return (of) mail nocuimope;
360POMHON NOWMOI),

maintain niompumyeamu,

maintenance 1) niompumka, 2) 0oenso, 3) ekcniyamayis;

make 1) pobumu; 2) ckraoamu; 3) 30ilicnioeamu, 4)
s3apobasmu, 5) yknadamu; 6) eusHauamu;, 7)

make a career (in smth)

make a claim

make a loan (to smb)

make a profit on the sale

make an appointment (with smb)
make calculations (amendments)
make decisions

npuzHayamu (Ha nocaoy);

pobumu Kkap’epy (y vomycyw);

npeo a6nsAmu npemeHsiro;

oasamu NO3UKy (KOMycw);

ompumamu npubymox y npoyeci npooaxcy,
npusHayumu 0inogy 3yCmpiy (3 KUMOCh);
podumu nepepaxyHku (nonpasku),

make more precise/exact/accurate (to | nputimamu piwenns;

specify, to define more | ymountosamu,

exactly/precisely/accurately)

management 1) Kkepysammsa, ynpaeninHsa,  MeHeOdHCMeHm,  2)

management buy-in
management buy-out

managerial approach

aomiHicmpayis, oupexyis;

KYNIGJsl MEeHeOMHcepamu KOHMPOIbHO20 NaKemy axyill
IHWOT KOMNaHii;

KYNIGJsl MEeHeOMHCepamu KOHMPOIbHO20 NaKemy aKyill
C80€I KOMNAHiiy

KepigHull nioxio,

manual 1) niopyunux; 2) cmamym; 3) pyunuii;

manufacture supooamu;

manufacturer BUPOOHUK, NOCMAYATILHUK,

manufacturing BUPOOHUYMBO,

margin 1) pisnuys; sanuwok; 2) eapanmitiHuil 8Hecok, 4)
0odamrosa cyma,

market 1) punox; 2) npooasamu;

fair market CRPUSIMIIUBT PUHKOBL YMOBU,
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market hurdles

PUHKO8I bap ‘epu;

saturated market HACU4eHUll pUHOK;

target market YINbOBUU PUHOK,

measure suMiprosamu,

meet 1) 6auumucs; 2) sbupamucs, 3) 3a006801bHAMU (WOCD),

meet (satisfy) a claim
meet the deadline
meet the requirements
meet the request

gionosioamu (1omycw); 4) onnauyeamu,
3A0080IbHAMU NPEMEH3II0;

BKAACTMUCS 8 CIPOK,

3A008INbHAMU NOMPedU; BIONOBIOAMU BUMO2AM,
300080bHAMU NPOXAHHSL

merchandise
merchandising counseling
merchant wholesaler

moesapu;
KOHCYIbmMayis Wo0o acopmuMenny moeapis,
ONnmMoaBuUll NoKyneyw,

minor HEe3HAYHUU,
be of minor importance mamu Opy2opsiOHe 3HAYEHHS,
misdirection 8IONPABKA MOBApy 30 HEBIPHOIO AOPECOIO;

monetary [ ‘manitori]

monetary policy

monetary gift

International Monetary Fund (IMF)

1) monemnuu, 2) epowosuii; 3) eantomuuii;
¢inancoso-kpedumna noaimuxa;

2Poui08a nodcepmaa;

Misxxcnapoonuii Bantomnuii @ono (MBD),

money epowi;

stash money sK1aA0AMU 2POULL;

mount 1) scmanosnosamu,; 2) MmoHmysamu;

movement 1) pyx, nepecysanns, 2) po3eumox 0ii; 3) amina,
chain movement PYX 00 06 ' €OHaHHs,

multibuys KYNI6/5 KIIbKOX OOHOMUNHUX peyell;

mutual 83AEMHULL;

mutually 83AEMHO;

be mutually agreed

3d 63A€EMHOIO 32060]0,'

N

need 1) nompebysamu, 2) 3aciyeogyeamiui;

need a lawyer nompebyeamu 10pucma,

be in (urgent) need of smth (mepmino6o) nompebysamu wocw,;

negotiate 1) oomosnamucs,; eecmu nepezosopu (npo for ); 2)
negotiable nepeboprogamu;

carry (conduct) negotiations
negotiate purchases or sales
negotiation group

sole negotiator

me, wo Modice Oymu nepenpooaHum, nepexkynieHuM,
gecmu nepe2oeopu;

gecmu nepe2osopu 3 npusoody Kynieii abo npooaxcy;
Komimem 3 nepe2oeopie;

€0una ocoba, sKka 6ede nepe2osopu,

net yycmuil, Hemmo,
net assets sapmicmos MAUHa 3 BUPAXYBAHHAM 30008 ‘A3aHb,
net income yycmuti  npubymox  (amep.  npubymox,  AKui
net liability ONnOOAMKOBYEMbCA),
yycme 30008 ’A3aHHS,
net loss yucma empama;
net pay onnama 6e3 6Upaxyeams,;
net worth sapmicmov MAUHA 3 6UPAXYBAHHAM 30008 '3aHb,
note 1) wmomamxu, 2) 3anucka; 3) HAKIAOHA, BeKcCelb,

promissory note

oanknom, 4) (bopeosa) posnucka;,
NPOCMULL 8EKCeb,
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Release Note for Shipment

NOBIOOMICHHS NPO 20MOBHICMb 00 8IONPABIECHHSL,

null HeOIliCHUlL,

null and void Mo, Wo 8Mpamue CULy,

O)

obligation 30008 ’SI3aHHHS,;

without obligation 0e3 3000653aHb;

oblige 300086 's13y6amu;

be obliged (to) Oymu 80sUHUM,

observe 1) nomivamu; bauumu, 2) npumpumyeamucs,
observation 3AYBANCEHHS,

obstacle Nepenona, nepetuKooa,

obstruct 3asaoumu;

obtain ooepaicysamu, 3000y8ami;

obviously O0UYeBUOHO;

official oQiyitinuil;

omission nponycK;

omit 1) nponyckamu, 2) eunyckamu, 3) onyckamu;
omit to do (doing) He 3pooumu;

operation 1) poboma; 2) ois; 3) excniyamayis;

put into operation

8600uUMU 8 Oi10;

opportunity

lose an opportunity

seize one’s opportunity (chance); take
an opportunity

have the opportunity of doing smth

1) wanc (moxcausicmyn); 2) 3pyuna Haeooa,
8Mpamumu Wanc (MONCIUBICMY),
CKOPUCAMUCS MONCTUBICIMIO,

MaAmu MONCIUBICHb 3p06umu uio-H.,

oppose ocKapoIcumu;

option 8U0bIp, npaso suboOpy;

at (in) our (your) option Ha (8aut) po3enso,;

order 1) muaxazyeamu; 2) eiocunamu, 3) 3amoensimu, 4)

online ordering
against (on) Order No.
cash with order

3amoenenHs; 5) Hakaz, 6) opoep; 7) nopsook,
3GAMOBIeHHS MO8ApI8 uepes KOMN T0mepH) Mepetcy;
3amoenenns 3a No;

20MIBKOI0 NPU OMPUMAHHT 3AMOBTIEHHSL,

by order 30 HAKA30M;
for order’s sake 3apaou nopsoKy;
organization opeauizayis;

organization structure
organizational chart

opeauizayitina cmpykmypa,
op2aHi3ayitina cxema,

origin NOXOOJNCEHHS,

outer 308HIWHIU,

outgrowth npPOOYKM, pe3yibmam;

outlet PUHOK  30ymy, mopeieelbHa MOYKA;, Mop2isenvhe
niONPUEMCMBO,

output 1) npooykyis; 2) 00 ’em supobrnuymea, 3) unyck;

outside 1) 3a mesxcamu, 2) 306HiWHA CMOPOHA,

outside the seller’s control He3anexdCHull 8i0 Npooasys,

overall NOGHULL

overlook smth

1) He nomimumu, eunycmumu wocv i3 6uody, 2)
OUBUMUCS HA WOCH 38epXY,; 3) Ha2nA0amu,

Ooverseas

3AMOPCHKUL,
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overseas transport

MODPCbKE Nepeee3€eHHA,

oversight 1) neooenso, nomunxa; 2) naznsio,
through an oversight yepes Hedo2s0,

overtime HaOypouHUll yac;

own 1) énacnuii; 2) 1acHux;

P

pack nakysami,

packing VIAKOBKA,

cost of packing 8apmicmo YNaKoBKuU;

Packing List (Sheet)

yl’laKOSOLIHblIZ aucm,

parcel 1) nakem,; nauxa; nocunka,; 2) napmis (moeapy);
by parcel post NOWMOBUM 8IONPABIEHHSM,
part 1) wacmuna; 2) yuwacmv; 3) 3HauenHs, 4) epyna,

partial owner
part-payment
spare and wear parts

¢pakyis;
CNIBBIACHUK,
yacmkosea onaiama;

party 3anacHi ma 3HOWLYIOuU Oemali;
IOPUOULHA CTOPOHA

particular 1) noopoouysa; 2) oOemanv, 3) ocobausuil;, 4)
cneyianbHull;

pay 1) nnamumu, 2) 36epmamu ygazy;

pay a debt (to smb) cnaamumu 6ope (Komycsw),;

pay at sight cnaamumu 3a npeo "sieHHAM,

pay cash RAGMUMU 20MiGKOI0;

pay check NAAMINCHULL YeK,

pay dividends cnaa4yysamu OusioeHou;

pay in kind cnaamumu Hamypoio,

pay for smth naamumu 3a wjo-H.;

pay on demand cnaamumu 3a nepuior 8UMO2010;

pay out cnaavyeamu,

pay to order CHAAMUMU 304 HAKA30M,

payable nionseae oniamiy

payee 00epIICcy8ay NIamedxcis;

payment oniama;

guarantee of payment

payment by results

payment in advance, prepayment
payment of expenses

point-of-sale payments

progress payment

system of payment (mode of payment,
manner of payment)

2apanmisi NAamedxcy;
oniama no pe3yibmamam,
nonepeoms oniama,
oniama sumpam;
niameoci, wo
NYHKMAx,
noemanna oniama,
cnocib oniamu;

301UCHIOIOMbCA 8  PO3PAXYHKOBUX

penalty
have a right to claim a penalty

1) nokapaunns, 2) wmpag, nens;
Mamu npago eumMazamu NeHio,

per capita (per head)
per capita consumption

HA TI0OUHY (Ha OYULy HACeNeHHs),
CHOJCUBAHHS HA OYULY HACENIeHH,

per unit 30 OOUHUYIO;

per hour NnO20OUHHO;

per cent (percent) 810COMOK (npovyenm);

peril 1) nebesnexa; 2) pusux;

pile up HAKOnu4ys8amu, 30i1bulysamu,
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pilferage

DO3KPAOAHHS,

place

place an order with smb

1) micye; 2) nonoocenns,; 3) nocada; 4) pozmiwgysamu;
5) pobumu 3amoenenns,
PO3MIWY8aMU 3aMOBNEHHSL Y KO2O-H.,

plane JImak;

jet plane PpeaxmueHull 1imax;

pledge 3aKkaacmu;

pledge goods with a bank noKaacmu mogap nio 3axnao y OaukK;
policy 1) nonimuka, 2) nonic;

policy of insurance (insurance policy) | cmpaxosuii noxic;

pool 00 ’eonann;

portable NnOpMamueHulL;

possession 1) 60100inH3; 2) énacHicms, 3) Maiiho,
precious 00pPO2OYIHHUI, KOWMOBHULL,

predict nepeobauamu,

premises NPUMIWEHHSL,

premium CMpaxoei 6HeCKU;

prepare 1) comysamu, 2) niocomoensamu,
preparation of payrolls niocomoska sioomocmell (36imie)
pressure 1) muck; 2) enaug; 3) ckpymui 0OcmaguHu;

work under pressure
pressure of work

npayoeamu nio MucKom;
3A6AHMANCEHICTN MEPMIHOBOI0 POOOMOIO,

prevent 1) 3anobicamu 2) 3ynunamu,
price yina;

asking price nepwia yina,

attractive price npusabiusa yina,

cut price YIHA I3 3HAYHOIO 3HUMCKOI),

equilibrium price
off-even pricing

acceptable price
best price
competitive prices
cost price

cut price
equilibrium price
final price

price competition
price de-emphasis

price emphasis
price leader

price sensitive item

pricing

pursue unsound price policies
pursue unsound price policies
reasonable price
unreasonable price

PIGHOYIHHA YiHa,

yina, sika He docseae 00 Kpyaioi yugpu, aie Cmumynoe
basicanHs y nOKynys KYRumu yio piy;

PO3YMHA YIHA,

HaUHUMCUa Yina,

KOHKYPEHMHOCNPOMOIICHI YIHU,

cobisapmicmy;

YIHA i3 3HAYHOIO 3HUNCKOIO,

PIGHOYIHHA YiHA,

KiHyesa yina,

KOHKYDEHYIA Y YIHOYMEOPEHHI,

cnpoba npooasicy mosapy He 3a paxyHOoK HU3bKOI YiHu,
a 3a paxyHoK iHWux paxmopis;

npooa)c mogapy 3a paxyHoK HU3bKoi YiHu,

BUPOOHUK (BCTMAHOBNIOE HAUHUNCYY UYIHY HA NEGHY
npooyKyiro),

moeap, pieeHb NPOOAN}Cy AK020 3aNeHCUMb 810 YIHU,
KanoKyAayis yim,

6ecmu Hepo3yMHY YIHOYMEOPIOIYY NOJNIMUKY;

YiHa, wo NPONOHYEMbCS,

PO3YMHA YiHa,

HepO3YMHA YIHa,

prime-rate

HaUMeHWUll NpoyeHm 3 NO3UKU (8CMAHOBNEHUU 8
NeGHUIl Yac y NeHOMY MICYL);
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principal 1) eonosa, nauanvrux, 2) oupexmop, 3) ocnoenuil, 4)
npoBiOHUL, 5) OCHOBHA cCyMA,;

procedure npoyeoypa,

proceeds pl. 1) cyma, 2) supyuxa;

process 1) obpobnamu, 2) nepepobnamu,

producer BUPOOHUK,

large scale producer

KPYNHUL 8UPOOHUK,

product [ ‘prodakt]

product planning

production and consumption
production costs

production input

mass production

means of production

mode of production

1) nmpooykyis, npodykm, eupib, 2) pesyrbmam,
HACAIOOK,

PO3poOKa HOBOT NPOOYKYTi;

BUPOOHUYMEBO MA CNONHCUBAHHSL

BUPOOHUYT eumpamu, cooieapmicmo;

8UPOOHUYT pecypcu (3ampamu Ha 6UPOOHUYMEBO);
macoee 8UpOOHUYMEO,

3acobu eupobHUYmMea,

cnocio eupoOHUYmM8a,

profit npudOymox,

profitability npudymrosicmo,

anticipated profit 3an1aHOBAHUL NPUOYMOK,

prohibit 3a60pOHAMU,

proof ooxas,

final proof of quality niOMBEepPO*CEHHsL AKOCM,

property 811ACHICMb,

prospect 1) nepcnexmusa; 2) npocnexm, 3) nyonikayisa;
prosperity PO3K8Im,

provide 1) nocmauamu, 2) naoasamu; 3) 3abe3neuysamu,

provide channels
provide data
provided (that)

3abe3neyysamu cucmemoro 30ymy;
3abe3neyysamu 8i00MOCmi;
npu yMO8i, Wo,; y momy 6unaoxy, (AKwo);

provision 1) ymosa; 2) nonodxcenns;

provosional nonepeouiu;

proximo HACMYNHO20 MICAYS,

on the 2" proximo 2 qucna HACMYNHO20 MICAYsL,

public 1) cycninohuil; epomadcvkuil, 2) HapoOHull,
public procurement 0epoIcasna 3aKynies,;

publicity nponazamoa;

in public BIOKpUMO, NYONIYHO,

publicity pekiama;

punitive [*pju:nitiv] KapanobHull,

punitive measure

KapanbHUtl 3axio,

purchase

purchase order (p.o.)
purchasing power
purchaser

1) xyniensa,; 2) noxynka, 3) eapmicms; 4) nepesaeca; 5)
mouka onopu, 6) Kynyeamu,

3aMOB/IeHHS HA KYNI6I0,

KYRnigenvbHa CRPOMONCHICIb,

NnoKyneywv,

put

put a visa on a passport

put an amount of money

put data

put policies into effect quickly
put into port

1) o0odasamu; 2) npusooumu, 3) oyinrosamu, 4)
nponowysamu; 5) npusHauamu;

nocmagumu 6i3y y nacnopm,

gKAaACMU 2POWLL;

3axkaaoamu Oawi (8i0omocmi);

WBUOKO Q0CA2MU XOPOWIUX Pe3YIbmMamos;

6X00UMU 8 NOPM,
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put forward a claim
put forward a quotation

npeo ‘seumu npemensiio;
npeo 'A8Umu npono3uYir,;

Q

guota Keoma, HOpma,

quote BUSHAYEHHS YIHU,

quote (a price) npusHavamu (Yiny, ymosu);

guotation 1) komuposka, 2) yina, 3) kypc, 4) nponosuyis,
R

ransom BUKYN,

rate 1) po3mip; 2) nopma, 3) cmaska, 4) Kypc;
basis rate basucha cmaska,

rate of exchange BANIOMHULL KYPC;

rating 1) nomyosicnicmo, 2) npooykmusHicmy,
ratio 1) koeghiyiecum; 2) payion,

ratio analysis
Return on Investment Ratio

ananiz koegiyicHmie;
Koeghiyienm nosepHenHs iHeeCmuyill,

receipt 1) ompumannsa;, 2) posnucka; 3) xeumawnyis, 4)
ompumysamu,

recession peyecis, cnao,

reciprocal 63AEMHULL;

reciprocal trading 830AEMOBULIOHA MOP2I6IA;

record OQOKYMEHM, 3anuc, NPOMoKOJL,

recruit KOMNIEKMY8amu,

recruitment Habip wmamy,

red-tape KaHyenapcovka poboma,

reduce SHUdICY8AMU,

reduction SHUMNCEHHA,

reduction in the price SHUMCEHHSL YIHU,

refer (smth to smb) 1) nepeoasamu (wyocv Ha po3zensio Kozocv), 2)
nocunamucst (Ha K02ocv (Wocw),

referrals, reference NOCUNIAHHSL

with reference to NOCUNAIOYUCH HA,

refuse 1) éiomoenamucs; 2) eéiokuoamu, 3) 3anepeuysamiui;

refuse to specialize their productive | giomosraiombca  6i0  cneyianizayii 6  eanysi

efforts 8UPOOHUYMEA;

refund nosepmamu; 8i0UK0008Y8aMuU (2POUOBL CYMU);

register 1) peecmpysamu, 2) noKazyeamu 3)

register a company

3anam ‘amogyeamu,
3apeeccmpysamu KOMRAHIIO,

regulations npasuna;

reimburse BIOWKOO08Y8AMU, ONIAYYEAMU, NOBEPMAMU;
reimbursement BIOUWKOOYBAHHS,

reject 1) gioxunamu; 2) opaxyseamu, 3) gioxudamu,

reject (to decline) a claim (an offer, a
proposal)

BIOXUIAMU NPEMEH3II0 (NPONO3UYII0);

rejection 8i0M084;

reject the goods 8IOMOBUMUCH 8I0 MOBApPY,
relation 38 30K,

relationship 63AEMOBIOHOCUHU,
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in relation to
trading relations

BIOHOCHO;
Mop2osi 36 S13KU,

rely (on smb, smth)

noxnadamucs (Ha Wocb, KO20Cy),

remedy BUNPAGIAMU

remedy the defects sunpasumu oeghexmu;

remember 1) nam’smamu;, 2) 3eadysamu;

Remember me Mr. P. Ilepeoatime 6i0 mene simanns Micmepy I1.;

remind Hazaodyeamu,

remind smb of smth Haeaoysamu KOMYCb Npo uoch,

reminder HA2a0y8aHHs;

remit nepexaszysamu (2poui);

remittance nepekas (epoutetl);

render 1) naamumu; 2) noodasamu, 3) wuaoasamu;, 4)
giomeopiosamiu,

render a service Haoasamu nocuyzy,

rent PeHma, OpeHOHA niama, nPpubYMoK 3 HePYXOMOCI,

repay nosepmamu 60pe;

replace 1) 3amintosamu; 2) 3eadysamu,

replacement 3aMmina;

replacement parts yacmunu OJisl 3aMIHU,;

replication KONit08anus (00ceioy);

reply 810n06i0b, 2) sionosioamu (na — t0);

in reply to y 8i0n06i0b Ha;

report 38im;

turn in the report 30asamu 36im;

report of survey aKm nepeesipKu,

request 1) npoxanns; 2) npocumu;

in accordance with your request (as | 32iono Bawoeo npoxanns,

requested (by you))

require 1) sumacamu; 2) nompebysamu,

required HeoOXIOHUIL,

requirement 1) sumoea; 2) nompeba,

meet the requirements 3a00601bHUMU (610N0BIOAMU) BUMOAM,

reserve 1) 36epicamu; 2) 3amoenamu, pesepgyeamu, 3)

I have a room reserved ...
reserve the right

npusHavamu,
Ha moe im’a 3amoeneno nomep (v comeni) ...;
1) 36epicamu 3a coboro npaso, 2) npusHavamu,

response

in response to

responsible

responsibility

be responsible for all business debts
accept responsibility

810N06I0b;

V 8i0n06i0b Ha ;

8I0N0BIOANIbHIULL,

6I0N0BIOAIbHICb,

Oymu 8i0no8ioanbHuUM 3a 8¢ 6UPOOHUYI OOp2UL;
bpamu Ha cebe 8i0N0BIOANIbHICMb,

restrict oomedxncysamu;

restriction (restraint) 00MedHCEHHS1,

driving restrictions 00MedHCeHHS. A8MOMOOBIILHO20 PYXY,

retailer Kpamap,

single line retailer mopeoseyb (Motl, wWo npooac AKUl-Hedyob O0OUH
mosap);

revenue [‘rivinju:] npudOymox;

risk PUBUK,
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foreign-exchange risk BANIOMHULL PUSUK,

incur risk 3a3Hamu pu3UKy;

justify a risk BUNPABOAMU PUSUK,

royalty JUYEHZIUHUL NAAMIdC, POSLIMI,

body 1) mino; 2) ocnosna uacmuna; 3) opuduuna ocoda;
Kopnopayis, opeanizayis,

ruling body Kepi6HULL OP2aH,

run 1) b6iemu, 2) oismu; 3) 6ymu yunnum,; 4) bpamu yuacmo;
5) 3abopeysamu; 6) oonamu nepeukooy;

run a risk pusuKyeamu;

run fast umu weuoKko (npo noizou, aemodycu);

S

sale mopziens;

inhibit the sale 3aeaxcamu mopeieii,

sale 1) 36ym; 2) mopeiens;

consignment sales
sales trainee

npooaxc moeapié 3a OOPYUEHHAM 34 KOMICIUHY
BUHACOPOOY;
Mop2o6uti cmasicep,

satellite
satellite communication

1) cynymuux; 2) npuxunbHuK,
CYNYMHUKOBUU 38 SI30K;

Save

eKOHOMUumu,

schedule

1) pospobsimu nian,; 2) po3knao;

security

securitization of credit cards debts

1) 6e3nexa; 2) oxopona, 3) 3abesneuenns, eapaumis, 4)
VnesHeHicmb,; 5) nopyka,
2apanmysants O0peie no KPeOUMHUX Kapmrax,

self-sufficient

CCZMO3G6€3I’Z€'~£€HML7,‘

sell 1) npooasamu; 2) pexnamysamu;
sell abroad npooasamu 3a KOpOOH,
service 1) npays, poboma; 2) nocayea; 3) cepsic; 4)

extra services
service and maintenance

excniayamayis,
000amKo6i nocyeu;
excnayamayis ma 00Cny208y8aHH s,

set

set objectives
set oneself a task
set prices (to charge prices)

1) cmasumu, pos3miwysamu; 2) nooagamu (npukiao), 3)
Habap, komniekm, 4) ycmaHoska;

cmasumu memy;

nocmagumu 3a80aHHsL;

B6CMAHOBIIOBAMU YTHU,

settle

settle a debt (with smb)
settlement

settle the matter

1) nocensmucs, 2) obrpynmosysamu, 3) eupiutyeamu,
suniamumu 6ope (komycy);

1) nocenenns, 2) o6rpyHmyeanHs, ypecyno8anHsL,
B1AOHAMU NUMAHHSL,

share

share capital

Noun /) yacmxka, 2) axyis, naii;

Verb 1) oinumu; 2) 6pamu yuwacmwv, 3) noodinsmu
(OyMmKY);

aKyiOHepHUL Kanimain;

shifting

1) nepenoc; 2) nepecmanosra,

ship

shipment (consignment)

1) 3aeammaosicysamu Ha xopabenv, 2) nepesosumu
(6ionpasnamu) sanmasic 0y 0b-aKUM B8UOOM
MPAHCNOpmy;

1) eammaosic (napmis mosapy); 2) 3a8aHMANCEHHS,
sioganmansicentsi (He BXKUBAETHCS O3HAYCHHUIN apTUKIIh);
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shipping
shipping documents
shipping specification

MPAHCNOPMYBAHHSL,
OOKYMEeHmMayis 8i08aAHMANCEHHSL;
cneyughikayis 8i08aHMANCEHH,

shipowner 6IIACHUK CYOHA,
shipping agent eKxcneoumop,
shop 1) xpamnuys; 2) yex, 3) npoghecia,; 4) ckynogysamucs;

shopping centre
shopping guide

mopeieenbHull yeHmp,
006IOHUK MA2A3UHIE;

shortage
shortage (of smth)

1) oegpiyum; 2) necmaua, bpak (1woeocv); 3) HedOniK,
Heoocmaua (402ocy),;

short-delivery (short-shipment)

Hedonocmaeka, HenoeHa nocmaexka,

sight

Noun 1) 3ip, 2) noenso, 3) euenso; 4) none 30py;
Verb 1) nobauumu; 2) cnocmepicamu;

at sight Ha npeo sI6HUKA;
simplify cnpowyeamu,
single 1) ooun, eounuii; 2) cyyinbHuil, yinuil,

single copies of a catalogue (brochure
etc)

10 0OHOMY eK3eMNIApy kamano2y (bpowypu ma iu.);

spare
spare parts (spares)

3anaAcHUll;
3aNnAacHi YacmuHu,

specification

1) cneyudhikayis, 2) mexuiuni ymosu, 3) ymouHenHs,

specimen 3DA30K,
specimen letters 3DA3KU AUCIB,
staff (personnel) wmam;

staffing niobip ma po3mauly8anHs Kaopie;

temporary or permanent staff nocmiiHull a60 MUMYAco8UU UWMam,

stample nepesipsamiu;

standard 1) cmanoapm; 2) nopma, 3) epowiosa cucmema;
standard of living AHCUMMEBUIL PIBEHD,

Government standard
standard form of a contract

0epaIcasHull Cmanoapm;
MUNOBUL KOHMPAcm,

standby 1) naoiunuii; 2) 3anacnuii;
standby reserve pesepsHull 3anac,
start 1) noyunamu; 2) cmapmyesamu,

start own business
start with especially low prices

posnovamu Ce6010 cnpaey,
NOYUHAmMU 3 0COONUBO HUZLKUX L{iH,’

starting 1) nyckosuil, 2) nouamkosuii,

starting equipment NYCKOBUI NPUCPILL,

state 1) ycmanoenenuil; 2) npusnauenui; 3) 3aaeniamu, 4)
KOHCMamyeamiu,

as stated 5K BKA3AHO,

statement 1) 36im; 2) 3as6a; 3) éioomicms, 4) cneyugixayis;

statement of account
profit and loss statement

BUNUCKA 13 PAXYHKY,
36im npPo NpUOYMKU ma 30UmKu;

statute [‘steetju:t]

1) cmamym, 2) 3axoHo0aeuuii akm;

status 1) ecmamyc; 2) cman;

financial status ¢hinancosuii cmam;

steady CMIUKULL, NOCMIUHUIL,

stock 1) 3anac; 2) cknao; 3) ¢ponou, 4) axyii;
stock certificate axKyis;

stockbroker Oipoicosuil makaep;

stock-in-trade

1) mosapnuii 3anac; 2) 3a1uuioKk HenpoOanux moeapie,

220




in stock
issue and sell stock
joint stock company

1) y nassnocmi, 6 acopmumenmi,; 2) Ha ck1aoi,
suUnycKkamu ma npooasamu aKyii;
AaKyiOHEepHa KOMNAHIA,

store

storage
store of value

1) 3anac, 3anacu; 2) ynisepmae; 3) kpamuuys, 4) ckiao;
6) cmamox, 7) cknadysamu, 30epieamu Ha CK1aoi,
1) 36epieanns; 2) cknao, cxosuwe,
1) 3aci6 3bepexcennsn;, 2) 3acio
sapmocmi” (K QYHKIIISI TPOIIEH)

,,30epedicenns

sublet nepeoasamu 8 Ham,

submit 1) oosooumu, 2) meepoumu, 3) npeocmasnsmu (Ha
poanso);

submission nepeoava Ha po3ensio,

subsequent HACMYnHUl,

subsidiary NOMIYHUK;

free standing subsidiary He3anedcHe OOUIPHE NIONPUEMCTNBO;

substitute 1) 3amina; 3aminnuk; 2) 3aminsamu;

sue nepecnioyeamu cy0o8um nopsoKoM;

be sued nionadamu nio po3ensnd KapHoi cnpasu,

suffer 1) cmpaosicoamu; 2) dozeonsmu; 3) mepnimu,; 4) 6ymu

suffer losses (to suffer defeat)

NOKAPAHUM;
Hecmu 30umKu;

sufficiency
subscribe self-sufficiency viewpoint
sufficient

1) cmamox, 2) 30amuicms, YMiHHSA,
00MPUMY8AMUCA MOYKU 30PY CAMO3a0e3neyeHoCmi;
docmammiu;

sum 1) oooasamu, 2) niocymosysamu, y3aeaibHio8ami;
sum it up (summing it up) niosecmu niOCyMKuU,
supervise KOHMPONI08aAmMu, 3a8i0yeamis,

supervise daily management

30ILICHIO8AMU NOCMIlIHE KePIBHUYMBO,

supplement

000amoK, 0ONOBHEHHS

supply 1) nocmauanns, 2) nonum,
supplies pl. sanac; npunacu; nrama;
supply and demand NONUM ma NPONO3UYIs,
support niompumKa;

on-going support nocmiuHa nNiOMpumMKa,
surplus HAONUUOK,

survive o2n0amu, 00CIIOHCY8AMUL;
swap [swop] 0OMIH;

swap (smth for smth)

MIHAMU (WOCb HA UWOCH),

T

take

take risks (to run a risk)
take title to the goods
take/assume responsibility

1) osonoodisamu, 2) openoysamu, 3) nompeodysamu, 3)
cnooicueamu, 4) i30umu, 5) eniusamu, 6) 3aznamii;
PUBUKYBAMU;

KYIIAMU MOBAP 5K GIACHICMb,

nputivamu (Ha cebe) 6i0N0BIOANbHICIb,

tangible MamepianbHul,

tangible assets MamepianbHi akmueu,

tangible item MamepianbHuil npeomem,

tariff mapug, mumo,

task 1) cnpasa; 2) 0606 ’a30k; 3) mumo;

task in hand 1) posnouama poboma; 2) Haubaudicue 3a80aAHHA,
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tax nooamocx,

tax benefits ninveu 3 ONOOAMKY8AHHS,

tax cuts package nakem 3aKOHI6 CMOCOBHO 3MEHULEHHS NOOAMKIG;

tax rate HOpMa nO0amKie;

tax relief NOM SIKWEHHS NOOAMmKi6,

tax revenue npubymoK 3a pPAaxyHoK HOOAMKOBUX HAOXOOICEHb,
n00AMKOBI HAOX0OHCEeHHA,

taxable nionseae On0OAMKY8AHHIO;

tenant Hauma4d, OpeHoamop,

tender 1) nponosuyis; menoep;

term 1) mepmin; 2) ymosa;

in terms of 3 MOUKU 30Dy, VY IOHOULEHHI,

in terms of money

long term view

long-term investment
long-term/short-term loan
on the terms

terms of sale

terms of payment

YV 2POUI0BOMY BUPANCEHHI,

00820CMPOKOBULL

006820CMPOKOBULL BKAAO,

00820cmMpoK08a (KOPOMKOCMPOKO8A) NO3UKA,
Ha ymMosax;

VMOBU NPOOAAHCY;

YMOBU NIAMEIHCY,;

terminal 1) mepminan; 2) mesxca; 3) 6ucrno6ok; 4) Kineyn;
terminus, termini KIHYe6a 3yNUHKA;
test 1) sunpobysanns, 2) nepesipka, 3) mecm,

test report

test certificate
running test
service test

1) 38im  npo
8UNPOOYBAHHSL;
C8I00YMB0 NPo UNPOOYBAHHS;
nomoune UnpPoOYBaAnHsL
excniyamayiine unpoOyeanHs,;

sUnpoOysanus;, 2)  NPoOmMoKo.

threaten 3azpoorcysamu;

time 1) yac; 2) naeooa; 3) mumo,; 4) paz; 5) mepmin;

time of delivery MepMiH NOCMABKU,

in due time CB0EYACHO;

title 1) nassa, 2) 36anna; 3) npaso; npago Ha énacuicms, 4)
MUmyi,;

ticket Oinem, K6UMOK,

open-date ticket
return ticket

binem 3 8i0KpUMOO 0amoro,
360POMHUL KEUMOK,

tie
be tied in with the company product

38’sA3y6amu,
mamu 8I0HOWEHHsL 00 KiHYe8020 NPOOYKMY;

toll

I’lOdamOK, onjama 3a nociycu,

total

1) 3aecanvha Kinvkicmo, 2) niocymox;

trade

free trade area
predatory trading
trade deficit

trade duty

trade surplus
trade-in allowance

trade gap
trademark
trade price
trade-union

mopeiens;

30HA BLILHOI MOP2iGi,
2padidZCHUYbKA MOp2ies;
mopeogenvHutl oedhiyum,
mop2o8uti NOOAmMokK,
Mop2osebHULL HAOTULUOK,

cyma epowieti, cnaavena 3a cmapy piu i 6KnoueHa y
PAXYHOK KYNiGi HOBOI;

Odeiyum mopaogenvbHo2o baniaucy,
mopeosa ((pabpuuna) mapxa,
2ypmosa yina,

npoghcninka;
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trade-off

altbmepHamuea,

traffic

1) pyx (mpancnopmy); 2) mopeiens (wacmo He3aKOHHA);
3) nepegezenus; 4) mopeosenvHi yeoou,

transaction

OaunKiscvKka onepayis, Y2004,

transfer Noun /) nepenecenns,; 2) nepexa3s,

transfer Verb 1) nepemiwamu; 2) nepexaszyeamu (cpouti);
unilateral transfers O0OHOCMOPOHHI NepeKasu;

transit 1) npoxoooicennsn; 2) nepegesenns;, 3) 3mina; 4)

during (in) transit

nepemiujenns; 5) mpauzum,
nio uac nepege3eHus;

transmission

nepecuika,

treatment

{0 put to a treatment

1) cmaenenns; noeoodxcenns; 2) nikyeanns, 002110, 3)
mpaxkmyeanus, 4) oopoodxa (wozocw);
niooasamu 0opooyi;

trend

MeHOeHYisl, 3a2abHULL HANPAMOK,

trial 1) ¢yo; 2) cnpoba;

trial balance npobHuU bananc,

triplicate mpemitl eK3eMnJsp,

in triplicate 8 MPbOX Ke3eMNIAPAX,

turn 1) obepmanns; 2) smina nanpsamy, 3) uepea,; 4) nocnyea;
5) nepecopmamu; 6) 6ymu 6 obicy, 7) ompumyeamu
npubymox,

in turn no uepsi;

do not turn over

He kanmysamu (HaJIIAC Ha SITUKAX);

U

ultima 1) nart. xineys crnosa, 2) ocmamouHuil;

ultimate 1) ocmannii; 2) kpaiinii, 3) ocHosHuil, 4) KpumuuHuil;
5) maxcumanvuuil, 6) ocmamounutl,

ultimatum 1) 3aknoune cnogo; 2) ynomumamym,

undercover 1) maemnuil; 2) cekpemuuil; 3) npuxo8anuil,

undergo 1) 3a3naseamu; 2) 3Hocumu,

undersign nionucysamu(cs);

undersigned HIJICUenionucanuil;

understand 1) pozymimu; 2) npunyckamu, 3) 0iznasamucs;

understanding 1) posyminns, 2) yeooa, 3) po3ymHuil,

undertake 1) nouunmamu, 2) pyuamuca; eapaumysamu; 3)

undertaking

30008 ’93y8amucsi;
30008 A3aHHS;

underuse BUKOPUCMOBYBAMU He HA NOBHY NOMYHCHICMb,
underwrite eapaunmyeamu posmiujenns (YiHHux nanepis);
unforeseen Henepeobauy8aHull;

unforeseen circumstances
unforeseen complications
(difficulties)

Henepeobauysami 00CMasUHU;
Henepeobawy8ani CKIAOHOWI,

unload (discharge)

po3eanmasicysamu,

upgrading

niosuwents keanigixayii;

utility

1) kopucnicmo, 2) kopucha piu; 3) KOMYHAILHI CROPYOU
(nocayeu),
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marginal utility

MeHCO8A KOPUCHICMB (000AMKOB8A KOPUCHICMb, K
OMpUMYIOMb 810 CHONCUBAHHS 000AMKOBOI OOUHUYT
mosapie abo nocnye);

utilities KOMYHQIbHI NIONPUEMCMBA,

utilize BUKOPUCIOBY8AMU, YIMUTIZY8AMU,
utilization BUKOPUCTAHHSA,

V

valid 1) sacomuii; 2) uunnuil, 3) ditiosuil;

be valid oymu OitcHum;

validity mepmin 0ii;

value 1) sapmicmo, 2) yinnicmo,; 3) oyinrosamu,
face value HOMIHAIbHA 6APMICMb,

value added tax (VAT)
value of goods
insurance value
valued at

nodamox Ha 0ooawy eapmicmu (I11B);
gapmicms moeapis,

3acmpaxoeana 6apmicms 6AHMANCY;
eapmicmio,

vary

vary from ... to

1) smintosamucs, 2) iopizuamucs, 3) pi3HomManimumu,
4) konusamucsi,
3MIHI08AMUCS, KOTUBAMUCS 8 MENHCAX 8I0 ... 00,

vary in 8I0pI3HAMUCA (3 AKOIOCb 03HAKOIO),

vary with BIOPI3HAMUCS 8 3AIeHCHOCI 810, 3anexcamu 8i0;
velocity WEUOKICMb,

velocity of money weuoKicmo 0012y epoutell;

venture PUBUKOBAHUIL 3aXI0, asaHmiopa;

vessel (merchant (motor) vessel MV) | mopeose (momopne) cyono,

vice-president  (vice-president  of | siye-npezuoenm (siye-npesudenm iz 30ymy, 6iye-
marketing, vice-president of | npesudenm 3 eupobornuymea);

production)

visa sisa;

entrance (entry) visa 8’isHa 6iza;

exit visa 6ui3na 6iza;

grant a visa Haoamu 8i3y;

vote 1) eonocyeannus; 2) eubopue npaso, 3) eomym,
by a majority vote Oinvwicmo 2010cCi8;

W

ware 1) eupodu; 2) npooykxmu eupoonuymea,
warehousing CKAA0Y8AHHS MOBAPIB;

warehouseman GILACHUK CKILAOY;

wasteful MApPHOMPAMHUU,

way 1) wnsax; 2) memoo; 3) cman, cmanoguuye,

in the required way (properly, proper) | nesnum uurom;

way bill HAaK1aoua,

welfare 006pobym,

well-grounded (justified) 00IPYHMOBAHUU,

wholesaling 2ypmosa mopeiss,;

wholesaling unit KOHMOPA npooaicy 2ypmom,

withdraw 1) sioxknukamu, 2) 8i0MOBUMUCS, 83MU C108a HA3AO,

withdraw a claim
withdraw credit
withdraw money from a bank

BIOKIUKAMU (3HAMU) NPEMeH3iI0;
3aKpumu Kpeoum,
83MU 2POULL 3 PAXYHKY,
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withdrawal CKACYBAHHS, AHYNIOBAHHS,

within Y MexHcax,

worth, worthiness 1) yinnicms, 3nauenns; 2) easicausicms, 2iOHicmb, 3)
yina; eapmicms, 4) bacamcmeo,; MatiHo,;

write 1) nucamu; 2) wuaocunamu aucma; 3) 68o00umu
ingopmayir, 4) cmpaxysamu (dcumms);

writing 1) 3anucka; 2) nouepk; 3) nucanns; 4) ookymenm,

in writing Y RUCObMOBOMY 8UTIAOL;
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HABYAJIBHE BUJIAHHA

ABTOPCBHKHI KOJIEKTUB

ITa6aT Mapuna AHaToJiiBHA —
JOLIEHT Kadeapu iIHO3eMHUX MOB

Koumap /liana AnartoJsiiBHa —
KaHIUAAT MeJaroriyHuX HayK, IOIEHT, 3aB Kad. IHO3eMHUX MOB,

OBepuyk Oubra BonoagumupiBaa —
KaHJUAAT MOJIITHYHUX HAaYK, OLEHT, JOIEHT Kadeapy iHO3EMHIX MOB

IHO3EMHA MOBA
3A MPO®ECIHHUM CIIPAMYBAHHAM
AHTJIIACBKA JJ1s1 EKOHOMICTIB

ENGLISH FOR PROFESSIONAL PURPOSES
ENGLISH FOR ECONOMISTS

HapuanpHuii mocioOHUK
TS 37100yBaviB BUIIO1 OCBITH MepIioro (0akaaaBpChbKOTO) PiBHS
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